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 Little River Band of Ottawa Indians

375 River Street

Manistee, MI 49660

Job Description

TITLE:

Air Quality Specialist

SUPERVISOR:
Natural Resource Department Director
LOCATION:      Natural Resource Department  - East Lake, MI

Position Summary: The Air Quality Specialist will with input from other staff develop and maintain an air quality program.  This program will include air monitoring, outreach and education, and the development of tribal ordinances and regulations on air pollution.

Required Qualifications: Bachelors degree in Environmental Science, Environmental Engineering, Meteorology, Physics, or related field with training and experience in air quality/monitoring programs. The successful candidate will be able to demonstrate knowledge of the science of air pollution and an understanding of air pollution regulatory issues.  Experience doing educational outreach is a must. Must be willing and able to obtain additional training as needed. Must be able to work well alone and in groups.  Must be willing to travel.  Strong written and oral communication skills are essential.  A working knowledge of Microsoft Word, Excel, and Power Point is essential.  Must possess the ability to maintain strong and courteous client-service relationships, and maintain a high degree of confidentiality at all times. Must have a valid Michigan driver’s license and be insurable.  Must be able to lift and carry 25 to 50 pounds.  Must be able to climb steep stairs and ladders.  Must be willing to work outside in all seasons and in weather conditions such as rain, snow, and high winds. 

Preferred Qualifications:  Masters degree in Environmental Science, Environmental Engineering, Meteorology, Physics, or related field.  Knowledge of GIS is preferred.  Previous grant writing experience is preferred.

Salary:   $27,040 to $35,360 per year depending on experience, plus benefits.

Native American hiring preference will apply according to the personnel policies of the Little River Band of Ottawa Indians.

Send Resume or Vitae, and 3 letters of reference to: 

Tina Vaquera

Director of Human Resources 

Little River Band of Ottawa Indians 

375 River Street

Manistee, MI 49660

(231) 398 - 6706

Duties: 

· Lead the development of Tribal Air Program.

· Act as technical grant writer for USEPA, USBIA, and other federal agency grant programs related to air quality.

· Develop an air monitoring program.

· Complete an emissions inventory.

· Responsible for day to day operations of air monitoring equipment and sampling.

· Responsible for management and reporting of air monitoring data.

· Responsible for the development of educational outreach programs for all grade levels and for the general public.

· Will lead the development of Tribal ordinances and regulations related to air quality.

· Responsible for all reporting on Air Program activities mandated by grants and the Tribal government

· Coordinate with other Natural Resources Staff and other Tribal government departments.

· Provide environmental expertise to other departmental programs when appropriate.

· Assist Tribal members with environmental concerns as necessary. 

· Interact with professionals from other tribal air programs and external governments.

· Some overnight travel required.

· Other duties as assigned.

