Executive Director, Central States Air Resource Agencies

Background

The Central States Air Resource Agencies Association (CenSARA) was formed, in 1995, as a collaborative organization of air quality program directors of the nine states that comprise the central area of the United States (i.e. Arkansas, Iowa, Kansas, Louisiana, Minnesota, Missouri, Nebraska, Oklahoma and Texas and the local agencies within their states).  

CenSARA, a non-profit organization, was formed to support the unique interests, in air quality protection, that the air directors from the central states represent.  CenSARA works for the benefit of the membership and is governed by the officers and the board of directors consisting of the air directors of the member states and one elected representative of local programs from each of the two EPA regions having local programs.  Additional information concerning the formation of CenSARA can be found at the website located at www.censara.org. 

Responsibilities

The Executive Director (ED), who’s office is located in Oklahoma City, is responsible for:  creation of policy positions and programs for consideration by CenSARA to further CenSARA’s goals; implementation of CenSARA’s contractual agreements; representing CenSARA in major meetings consistent with CenSARA policies and programs; ensuring effective interaction with and access for the public regarding CenSARA activities; and, directing all financial management for CenSARA.  The ED oversees four staff positions and works in conjunction with the CENRAP Technical Director.  The ED oversees CenSARA’s annual budget of $350,000.
Day-to-day activities include:

· Review EPA regulation and policies and coordinate responses;

· Provide updates of legislation, regulations, budget, program guidance etc., to members;

· Maintain liaison with other appropriate federal agencies, such as EPA, DOE, NOAA, National Park Service, U.S. Fish and Wildlife Service, Minerals Management Service, etc.;

· 
· Maintain liaison with, and represent CenSARA to, national public interest groups and other organizations, such as NGA, AWMA, STAPPA/ALAPCO, etc.;

· Represent CenSARA to appropriate advisory councils and committees;

· Arrange technical exchange workshops, training courses, and other educational activities in consultation with the Directors;

· Develop and disseminate materials of public interest on air pollution control, and state and local programs;

· On behalf of CenSARA, perform public speaking engagements as requested;

· Attend appropriate meetings and conferences;

· Manage the CenSARA staff and office in an efficient and professional manner;

· Act as CenSARA’s contractual officer and certified representative for all CenSARA contracts and grants;

· Accomplish other duties as directed by the CenSARA Chair and Board of Directors;

· Assist the CENRAP Technical Director in the coordination of all activities of the Central Regional Air Planning Association (CENRAP)

Qualifications

· Extensive, in-depth knowledge of air quality management issues, including legal, regulatory and policy issues at national, regional, state, and/or local levels.

· Working experience in development of State Implementation Plans preferred.

· Working experience in or with state government preferred, in particular at executive or policy-making level.

· Working experience or familiarity with federal government processes including familiarity with the federal grant process.

· Strong management skills and experience, including strategic planning, hiring and overseeing of staff, and development as well as implementation of work plans and budgets.

· Excellent communication, including writing and speaking skills; working experience with electronic communication technologies preferred.

· Experience facilitating intra- and inter- group processes.

· Five (preferably ten) or more years of relevant, policy level experience in government, non-profit or private sector.

· Advanced degree in relevant field (Ph.D., Masters and/or J.D.) or appropriate combination of college education and relevant work experience.

SALARY RANGE:

Comprehensive benefits package and salary commensurate with experience and qualifications.

Application deadline is August 29, 2003.  Submit resume, list of references with contact information, salary requirements and cover letter to:

Jeffery Cole

CenSARA

10005 S. Pennsylvania, Suite C

Oklahoma City, Oklahoma  73159

jcole@censara.org
