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CDX Registration
for Cooperative Agreement Recipients

CDX registration is a one-time process that each Cooperative Agreement Recipient (CAR) user must go through
to create a user name and password for accessing ACRES. You will need the eight-digit grant number for your
Cooperative Agreement (CA), and the state in which the CAR is located. Each CA number can be used more
than once, allowing for multiple users for each CAR organization.

1. Open an Internet browser to the following URL: https://cdx.epa.gov. After reading the Warning Notice and
Privacy Statement, click “-Click here to continue-.”

U.S. Environmental Protection Agency

Warning Notice

s |l Fecen

cius

Environmental Protection Agency
Central Data Exchange

Warning Notice

EPA's Central Dista Exchange Registralion procedure is parl of a United States Emonmental Prolection Agency [EPA] compuler system, whech 13 for sutharized use only.
Unauthonzed access of use of this computer system may subject wolators to crminal, cril, andior admnistrative action. Al nformatson on this computer system may be monitored
recorded, read, copeed. and drsclosed by and 1o suthorized personnel for oficial puposes., including lw enforcement. Access of use of this computer system by any perscn, whether
suthonzed or unauthanzed, conslitules consent Lo these Lems.

Privacy Stotement
EPA vell use the personal identifying information which you provide for the expressed purpose of regrslration to the Central Data Exchange site and for updating and cormecting

wiformabion n internal EPA databases 83 necessary. The Agency will not make this mformabon svaslable for other purposes unless required by law, EPA does not sell or olthermse
transfer personal information to an outside third party. [Federal Register. March 18, 2002 (Volurns 67, Humber S521I[Page 12010-12013]

2. Onthe CDX Home page, click “here” in the first bullet to register as a new user with CDX.

o 51 8 U.S. Environmental Protection Agency

Aot COX Walcoma to the Emiranmantal Pretection Agency (EPA) Central Data Exchange (COX) - the Agency's electronic reporting site. The Central Data Exchange concept has been defined
Account Login 83 & central pomnt which supplements EPA reparting systems by performing new and existing functions for recenang legally acceptable data in vanous formats, including consolidsted
Hegsiration and integrated data
"M:"""‘:“ « W you ara naw to COX and wish to register, please click hars. efffsm
Cuestions N
Holp & § » Hfyou already have a CDX ID and password, click here.
CDX Home
Termmes & Conions We strongly encourage users of this site to employ the mast recent verson of Intemet Explorer {do not download a beta version of Intemet Explorer), because 128-bit encryption

Support is standaed with this release. Users employing an earlier version of intemet Explerer may update thair encryption suppert to enable 128-ba encryplion suppoet at

[ttpcitwww. microsol com/windows/iafet/downloads/defaul mepx).
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3. After reading through the Terms & Conditions, click “I ACCEPT” to continue to registration.

U.S. Environmental Protection Agency|

The access and use of COX Regrstration for the electronic submittal of emironmental infarmatian require the creation of a user ID and password that | must maintan and keep
confidensial. | will review the fllowing steps conceming the creation and maintenance of a user ID and password

Warning Natice

EifA’s Central Oata Exchange Registration precedurs i3 pan of 8 United Siates Emarcamentsl Protection Agency (EFA) computer system. which s for authcrized wse only.
Unauthorized access or use of this competer system may subject wolators 1o crmingl, cail, andior administrative action. ANl infarmation on this compater system may be monfored
receeded, road, copind, and disclesed by and 1o autherized parcnnel for oficial purpeses. inchuding law snfoecamont Ac amputer sysiem by any person. whathee
suthonzed or unauthonzed, constilutes consent to these terms.

Torms & Condtions
Privacy Statement

EP# will use the personal dentiéying information which you provide for the expressied purpase of rgrstration to the Central Data Exchange site and for updating and comecting
infoemglion =1 lemsl EPA databases 53 necersacy. The Agency vl ol make Uss infomaton pxadabe for oher purposes urkess ecuined by lo. EPA does nct el o themwios
trangler perscaal infeemation ta an cutside third paty. [ . lume §7_Numbar 10-12013

Choosing a COX Passwaord

Fee COX registrabson purposes, | ageee 1o selecl @ passwoed which wil nol be easly guessed je.g.. my name, my chidrer's names, bethdays, elc |
Thig password will ba 3t laast sight charactars lang and comain a mix of lttars and numbers.

Brotecting my COX Password

| agres to protect my COW passwrd

i any

oueal | will not $tone # in an ungrotected location. and | will not allow i to be wiitten into computer Scrpts 1o achiew automated logn

Limited CDX Software Distribution

| b handied ac

Any distribution of softwane prevaded by the Emiranmental Protection Agenc

ording 10 any defned keonse prac

COX provdes tocls which comans FIPS+aldated RSA BSAFE Crypte~) which 18 classfied under Expent Commodity Classdcation Number (ECCN) 50002 "Encryption Schware”
refarenced under COATS GOSSTSY This product is slgbls for license exception ENC under Sections 740 17 (&) and (B) (2) of the Export Administration Regulations (EAR) The
sxportation of this item classiied by the Burcau of Industry and Security (BIS) a5 SD002 “Unmstncted” to farign subsidianies of US companios is pormitted under this kcense
excoption (ENG “Encryption™). This license excoption does not apply to the embargosd nations of Cuba, Iran, North Korea, Sudan and Syria o ary paties found on the variows
govemment denial hats includng the Department of Commerce Deniad Parties List. For addibanal infermaticn and guidance ragasding your uss of this product, plaase refer 1o the
United States’ standard regulations for encryption at htip /fwww access ggo govbis/earpdiT40 odf

Actions to take if my COX Account has been Compromised
It have determined that my COX sccount has become compromésed, | agree to contact the COX Technical Suppart stal at 1-838-890-1934 as scon a8 possibie

Terminating my COX Account

1 agres to notify COX within ten werking days @ my duties change and | no lenger need 16 interact with the COX cn behalf of my crganization. | agres to mak this notification via either

the D web interface ar by notfying the COX Technical Support staff at 1-883-890-1335. This natification will allow COX to deactivate my account and protect & fom potertial abuse
by cehads

| have reviewed these teems and conditions

TDECLIE [ |

4. On the User Information screen, enter your name and create your user name and password. Enter a secret
guestion and answer for easy authentication if you forget your password. Click “Next>>" after all required
fields have been completed.

U.S. Envir

Registration

Begsnt Anegunoements | G

CDX Hose » Regastration

LOR Begistration: User Information
Frequently Asked
Queshons Wi TAB Ky 10 move oo Reld 80 Seld. & = REQUIRED FIELD
FistName: [Mrs. e |ACRES *
Last Name: |Lisar * Suffic — -

ase choose 3 u i i
Characiers. cantuin at 635t 1 of €aCN USRSICase Character, CWETCase Characis, AUMGET
ched 1o alpha-numeric characlers and may not
Biogan, oF 60, WITH & RUMBES oF CONEMN SPACHS of SyMBOIS, 8. 57~ of & YOUF USE! nam
sheuld net Be 3 pan of your passwerd and yeur password should net contain me werd
“PASSWORE IT OU BABET B USEN NI Which IS In Use, 7ou will i 35k 19 SHEC 3 e user
name.

User Name:  ACRESUser *
(A beast § characiers; Dontuse 5% . or @)

Password sasns. *

Fe-anter Passwond o *
(4116331 B CREFACIENS WIIN 3118331 1 o 3ch: Unl:(-ltase
charactine, Iwercse chasdcter, number. Donl

org@l

The Help Desk will use the Secrel Question and Answer ko authenlicabe you if you forget your
PASEWORD. PIO3ES SNIS 3 SACTEN QUASHEN WRICh NS relevancs 10 pou 3nd Nas 3n AnEwer
which is not easily guessed by others.

Secret Question: Mother's Maidon Name |

Satrot Answer | Senith *
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5. On the Organization Information screen, enter the required information for your organization and click
“Next>>.”

U.5. Envir
Registration
Hacs sunsamansy | Contact g Legged n as. ACRESUSERY
MC » Registraton
=
Hegustr ation
Frequently Asked U e TAB ey lo mowee om field bo field, % = REQUIRED FIELD
Questions
Hedp & Support
COK Home ——
Sl Ovganizaton Name: Recipient Organizaton
Registrants Work Mailng Address 1: | 123 Main Sireat *
Reegistrants Work Maiking Address 2
City. |Somewhere L
StateProance: | Texas ~ *
ZipFostal Code: | 12345 *
Courtry, | UNITED STATES -
E-mail | messmihi@ear arg &
Phone Humber. | 555-555-5555 * 55
.5, Canada & Cansbean Isiands Phone Format
™
I 'hané Fonmat
011 + Country Coda « City Code’ » Local Number
tas necessany

6. On the Add Program screen, select Assessment Cleanup and Redevelopment Exchange System (ACRES),
which is the first option. Then click “Next>>.”

U.S, Envir

Registration
e = ree | Coniact
ExCOX » Registration

Legged i s, ACRESUSER!

About COX

Account Legin

Rogistratio

Frequenty Asked DX Hedistrabon: Add Program
Cuestions

Help & Support Cleanup 3nd Red

DK Home

g8 Syttem (ACRES) @
Emvironmental Appeals Board (EABL
T B Conditans

Audit Policy Se-Disclosure (eDisclosure)

Faciity Registry Systam - Updats Serics (FRILS)

Great Lakes Erdronmental Database Query System (GLENDAL O
Exchangs Network Grant Semi-Annual Reporing Forms (EPBr O
Lead-Based Paint Program (LEADY )

LT2 LT2 Stage 2, and IDSE PlanRepor Entry |

Hasonal Emarcnmental Methods index Contaminants (NE

Czont Dopleting SuBStances (¢

Office of Transportaion and Air Quality EPA Modersted Transaction Sysbem (OTAQEMT:

Cifica of ind Air Quality Fuels Regist (OTACREGE (

Coliulosss Biofse Waar Criass Fay pov Applicison (0T, o
Radionudiide NESHAPS (RAD)
Radiation Network (RADNE

Risk Management Plan (RUPESUBMIT. O

Stoemrwster Motice of Intent (801 (SWENOIE O

Tomic Reldase Mvariony Made Easy Web (TRIMEweb) )
TR State Data Exchange (TRISDXL O

TSCATECAr O

Taui Substanch Control ALt - HASO Fom (TSCAHASDE O

Compliance Infarmation Systems (VERIFY)

Request Manutacurer Code for OTAQ Compllance (VERFY MFR RE!

Water Gontaminant Informiation Toal (WCIT)
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7. On the Add Program ID screen, enter N/A in the ID field and click “FINISHED.”

U.S, Envir

Legged i s, ACRESUSER!

LK Fiedistrafion: Add Proqram I

U W TAB Ky 1 e from Resd 10 Bielg. % = REGUIRED FIELD

Role: | ASUBMITTER »
Program D Typd: | Grastee | 100 | MA *

Submission Method. | WEBFORM »

8. Onthe ACRES Grant Information screen, enter your eight-digit CA number and select the state in which the
CAR is located. Be sure to exclude the two-letter prefix and any amendment numbers when entering your
eight-digit CA number. Click “Next>>.”

U.S, Envir

Registration
Bcant Ansquncamants | Contact Ug Legged in 8%, ACRESUSERT
MO » Registration

LK ACRES
In order to 3ccess the ACRES application to enter your Proparty Frofile Form information
plasi erder I grant number and state aBBrelation in T TEIGs below. Mote, T felds
Terms & Condibons below are Nt Case-5ensiive ¥ = REQUIRED FIELD

‘Grant Numberaxample “1Z34867E7 | 12345678 *
Grant StataTarnony | Texas o *
Neod »»

Do NOT include the two-letter prefix
or any amendment numbers when
entering your eight-digit CA number:

28 12345678 -bq

= If the registration is unsuccessful, click “<<Back” and re-enter your information making sure to exclude
any prefix and amendment characters. If you continue to have trouble, please contact the CDX Help
Desk at 1-888-890-1995.

Legged i s, ACRESUSER!

Please rewew the information bedow and vendy that thes 15 the Grant for whech you wart 1o report accomphshments, If this 15 not the comect Grant, chek the Back button and re-enter your Grant
Humber and State abbreaation. If the Geant information s still incoerect, please call the Help Desk at (B88)890-1995

One or more emors occurred:
The Grant Number entered 13 nol vahd in the state selected. Please contact COX Help Desk
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= |f the registration is successful, a confirmation screen will appear with the identifying information for the
Cooperative Agreement number that you entered. If the information is not for the CA you were

expecting, click “<<Back” and re-enter the CA number and state. If the CA information is correct, click
“Next>>.”

.5, Environmental Protection Agenc

nnnnnnn

Gt Mumber: 127345678
Recipient Nanse: Ovvil G Rt
Hrate MDD

vt Tape Assessmant
Anvud Ve 2004

_<iBack | Hea»> |

9. Click “Finished” to complete the registration process. You will receive an e-mail confirming your registration
at the address you entered in Step 5.

(23
Registration

10. Click on the “ACRES: Assessment Cleanup and Redevelopment Exchange” link in the Available Account
Profiles portion of the MyCDX screen to access your ACRES home screen.

Central Data Exchange-MyCOX

Last Login Fedmary 18, 2011
Regisiered Since February 14, 2007
ecertfication Date. February 14, 2007

COX Regisiraion Stahss:  Active

You have O new messages in your inbox
Eassword Informaticn Account Profiles Empéaver Profil

Avaiabie ACCound Brote

If you do not have the ACRES link under Available Account Profiles as depicted above, please contact the
CDX Help Desk at 1-888-890-1995 or at helpdesk@epacdx.net (hours of operation are 8:00 am to 6:00 pm
EST).

ACRES HELP DESK
acres_help@epa.gov or 703-284-8212
M-F, 9am-5pm EST
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