This training is provided by EPA solely for informational purposes. It does not
provide legal advice, have legally binding effect, or expressly or implicitly
create, expand, or limit any legal rights, obligations, responsibilities,
expectations, or benefits in regard to any person.
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For more information e-GGRT

Electronic Greenhouse Gas
Reporting Tool

On the GHG Reporting Program:
www.epa.gov/climate/climatechange/emissions/ghgrulemaking.html

On the GHG Data System:
http://www.epa.gov/climate/climatechange/emissions/data-reporting-system.html

Contact Us:
http://www.epa.gov/climate/climatechange/emissions/ghgrule_contactus.htm

Qrganization ‘ "l

Type®*: i b

On ‘Contact Us’ page select e-
My quastion GGRT for data system questions
concerns®:  —Rep ystem Question

(& e-GoRT
(electronic GHG Reporting Tool)

—Rule Related Question
O 40 CFR part 98
(Final rule published on 10/30,/2009)

O Proposed Rule
(New rules and amendments proposed in 2010)

http://www.epa.gov/climate/climatechange/emissions/ghgrulemaking.html GHGMRR@epa.goJ

e-GGRT

Overview of Webinar s e b

Reporting Tool

— Purpose of this webinar

- About e-GGRT

- e-GGRT user registration

- e-GGRT facility/supplier registration

- Registering Designated Representatives (DR), Alternate
Designated Representatives (ADR) and Agents

— e-GGRT support
- Questions & Answers
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e-GGRT

About Today’s Webinar Cnemes e i

Heporting Tool

The reporting deadlines for 2010 data are ...
- Certificate of Representation: January 30, 2011
- Annual GHG Report: March 31, 2011

Today, we will explain how reporters will register in the e-
GGRT system and submit the Certificate of Representation to
meet the January 30, 2011 deadline

e EPA will launch e-GGRT for registration soon
*You should start the registration process no later than mid-January
e We will NOT discuss how facilities and suppliers will use e-
GGRT to create and submit annual GHG reports
— This will be discussed in future webinars

5
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e-GGRT

About Today’s Webinar et e

Heporting Tool

We will not be discussing ...

- Applicability Determinations

- Best Available Monitoring Methods (BAMM)
— GHG emission calculations

- Proposed rulemakings

- Corporate parent reporting

6
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Suppliers of Coal-based Liquids (LL) g-GGRT

Electronic Greenhouse Gas

Suppliers of Petroleum Products (MM) Resoring o

e Reporters will use Office of Transportation and Air
Quality Fuels Registration (OTAQREG) to report GHG
data for subparts LL and MM.

- Instructions on subpart LL and MM reporting will be made
available separately.

— If facilities and suppliers report data in additional subparts
besides LL and MM, they must register in e-GGRT for those
other subparts.

7
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e-GGRT

About e'GG RT Eboctienic “'n'.'.?l'?.i‘.‘{f&'.

e Web-based system
- Will guide reporters through data entry and submission
— Built-in calculations

e Reporters may choose to format their annual GHG report
according to the e-GGRT XML schema

— These reporters must meet the same registration and
submission deadlines as all other reporters (i.e. January 30t
2011 and March 315t 2011).
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e-GGRT

AbOUt e'GG RT Eloctronic Greenhouse Gas

Heporting Tool

e All data is submitted to EPA electronically in e-GGRT

- Except the one-time Electronic Signature Agreement
(ESA) which is submitted on paper

e e-GGRT supports reporting required under Part 98

- e-GGRT does NOT support record keeping requirements
under Part 98

9
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e-GGRT

AbOUt e'GG RT Electionic Greenhouse Gas

Heporting Tool

Your browser does not fulfill the e-GGRT system's E
browser compatibility requirements
“The following browser versdam are supported
¢ System Requirements Mo bt B 10 e -
- Internet Explorer 7+ or Firefox 3+ e ot
- Javascript enabled in the browser i | Cot T
- Transport Layer Security (TLS)
enabled in the browser
- PDFreader (e.g. Adobe Reader) 3
- Access to printer (for Electronic
Signature Agreement) :::Iu“rl::::: dhives mit Pulfill the e-GORT system's browser compatibility

— Access to the Internet
— Personal email account

e E-GGRT performs a browser test and will
redirect to these pages if you fail

e E-GGRT enforces a ten-minute inactivity
timeout.

T . 0
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e-GGRT

Confidential Business Information (CBI) s

!ﬂ rtin ll')ol

e CBI Proposed Rulemaking

- Proposed Confidentiality Determination for the Data
Required under the Mandatory Greenhouse Gas
Reporting Rule and Proposed Rule Amendment
Specifying Procedures for Handling Part 98 Data

e E-GGRT is equipped to handle CBI

11
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e-GGRT

User Registration: Getting Started Besevac et

ﬂ!n tiny ll')ol

 Information you will need includes:
- Name
- Mailing address
- Email address

e If you are an EPA Central Data Exchange (CDX) user:
— CDX User Name and Password F.n?(m

e If you are a CAMD Business System (CBS) reporter:
— CBS User Name and Password %é‘ﬁ”&“%

12
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Registration: Overview E“EEBTa

Reporting Tool

FACILITY AND
SUPPLIER
REGISTRATION

USER REGISTRATION
3B
Enter Basic Info to APPOINT SIGN AND SUBMIT
Become an DESIGNATED Certificate of
e-GGRT REPRESENTATIVE (DR) Representation (COR)
USER

SIGN AND SUBMIT
Notice of
Delegation (NOD)

4
EPA APPROVES SET UP
Electronic Signature AGENT(S)

Agreement (ESA)
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Registration: Two Examples EEERT@

Reporting Tool

e Smalltown Carbon LLP e Metrocity GHGs Inc.
- Small Company
— Single Facility
— Designated Representative

Large Company
Multiple Facilities
Designated Representative

only * Plus 1 Agent
* No Alternate DR - Alternate DR
* No Agent * Plus 1 Agent
- Designated Representative - One official will set up all

will self-appoint appointments

14
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Smalltown vs Metrocity User Registration

BT

Jane Small Jane registers
COoo as
Smalltown LLP new e-GGRT user
L

John Metropolis; John registers
EM — as

Metrocity Inc. new e-GGRT user

Jane registers
Smalltown Inc.’s
facility

John registers
Metrocity Inc.’s
Facility 1
Facility 2

e

appoints
DR, ADR, Agents
for Facilities 1,2 . . .

Jane
self-appoints as
Smalltown DR

DRregistersas |
e-GGRT user*

E
John
ADR registers as

e-GGRT user*
A d

Agents register as |
e-GGRT users*

* DR, ADR, Agent(s) could register as users before being appointed

http://www.epa.gov/climate/climatechange/emissions/ghgrulemaking.html
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User Registration: Login Page

BT

Context sensitive help
on every page

As a new e-GGRT user you will

start at the login page

e-G

[ ———
Beparting Thel

If you have a CDX

to
Reporting Tool
bt v GO

EPA's thectrimic Gores
uppher rapanieg far thi M.

account then log in
with your CDX
credentials here

anioas om Gge ssurces

Toqures slectn rporting nhou
o0 wupplears i The Unded Sates,

Adfiionl inemation e e GORT

Otherwise, click the
green NEW USER
REGISTRATION button

16
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User Registration: On-Screen Directions E'EERTa

Aeporting Tool

On-screen directions will guide you
through the user registration
process.

= Most e-GGRT pages allow you to
freely navigate and come back later
to complete them. New user
registration, however, requires you
to complete the four steps in one

| session.

Q) Crom thar Protis st ontyieg) whormnataon (harns, sS40, CoRM) ndmatian, bty
AT AT, 30 BECTe pared eset queion

g Pick Challsngs Ousssons Puck, and wappéy armw
Ihase gurstions a0,

0. b chadengs questions You wil be asked e of
cortly and 140 3 subminsion mn o-GOAT

£ Uecumnic Siqnaturn Sapature Agreement [E5A] Sgn the fom thes mad o
& dpinemint

Wou will it b able 10 e o SHT ontid EFUA hias recesd and procassed s
aper aqgrvemant wih you signatun

g Falut Summary et the wummany of your registrabion for your reconds. ¥ yow have gussbsns

rwging your megaration, ichocbng the status. o yosr ESA. you tan rele 3 thep
drcomant

St Using » GGRT EPA will st dctaty rous actsund wrdi pou ESA hish bawn recomed and

BRI A BECount Bcivatien sO0CA will e URL 10 the s adsheis iU
uted 1o tegatraton. ¥ou wil han Be able 10 ube 8-GEST

http://www.epa.govicli

User Registration: Your User Profile

e 1 United States
< Environmental Protection
’ Agency
Electronic Greenhouse Gas

USER REGISTRATION Reporting Tool

() =GGRT Help (-]

User Profile Challenge Questions

@

Signature Agreement

Frint Summary
H

YOUR USER PROFILE

By completing and saving this form you will establish your e-GGRT u i
Please note the following when
NOTE: You will not be able to return to this screen, so please double fl[hng out y0Ur profile:
information before you save.

Profile information will be used on the
Certificate of Representation

(if you are a DR or ADR)

I or Notice of Delegation

| |(if you are an Agent)

Title ™ [ p4q.
First Name™* | jape
Widdle Initial |

Last Name* |5,

Suffix

ADDRESS INFORMATION

Organization (Employen™® |Smalltown Carbon

Mailing Address Line 1* 1123 Main Street

|
|
Mailing Address Line 2 | |
1

Citu* [omanoin

http://www.epa.gov/climate/climatechange/emissions/ghgrulemaking.html GHGMRR@epa.gEv
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User Registration: On-Screen Directions

Er

COMTACT INFORMATION

A Errr =
Email* [jsmall@sc com

Re-enter Email* jsmall@sc.com

Phane Number

Phone Extension [

FAX ‘

Throughout the registration
process on-screen
directions and validation
messages will provide help

USER MAME & PASSWORD

with a number

Password® sessessss

Your secret question and an

have forgotten your user nay
relevance to you and an
Secret Question™ |

Secret Answer™ | ptonite

G E3

http://www.epa.gov/climate/climatechange/emissions/ghgrulemaking.html

four user name may not contain spaces or symbols. Do not begin your user name

User Hame * {

Your password must be at least B characters long and contain at [east one number,
but do not start with a number, Do not use spaces or eymbols in your password. Your
user name should not be part of your password.

Passwaord confirmation is required.
Confirm Password * I

er is used to authenticate you in situations where you

The Secret Question and
Answer are used if you need to
reset your password. Store
this information securely.

User name
is required.

Password is
required.

Secret

GHGMRR@epa.gov

User Registration:

Challenge Questions

UISER REGISTRATION

@ «GGAT Hep

Bignature Agreeanent  PrsySummary

UsarFrofle  Chasienge Cusations.

gl wies i S2egitan

YOUR FIVE CHALLERGE QUESTIONS
Sebect and angwer fr
a submission, you wil be prompted Iocow:wmm

f = G0RT
of thewe questions.

ONS
Question 1%

Anwwar 1

CHALLENGE

Question 2*

Answer 2%

What is your tavonte pat's nama?

Gunstion 3° | What is you fmorite hobby?
Answer 3*
Ouestion 4

Anwwerd®

What it yone lients TV shaw?

Ounstion 5*

Answer 5%

Whotn did you first meet your spous?

THVE

http://www.epa.gov/climate/climatechange/emissions/ghgrulemaking.html

1o w0

Whant i the first and midéle name of your okdest sibing?

E-GGRT will use Challenge
Questions and Answers
later to support Electronic
Signatures so keep them
stored securely.

20
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User Registration: Electronic Signature Agreement

On this final page you can
print out your Electronic
Signature Agreement.

You can also save a copy
as a PDF file.

YOUR ELECTROMIC SIGHATURE AGREEMENT (E54)

#-GOAT reguews e Electeinc Sognstus Agrament {ESA) You wil nol be sl 10
une -GGAT Anchonaity wnal EPA mcenves the paper fam. © o 10
Lustarns Say ke procening

1. P Voo Ebecarersc Segstorn Agrrmeast Form 2]

2 Frad yous fom

3. Sign snd date yeur form

4 Ml s o 15
+GGRT et Dask
91 Groenabors Drv. Mad S32p E-112
MctLean, VA 2202

21
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User Registration: Electronic Signature Agreement

You MUST sign and
date your ESA Please allow time to mail your
Electronic Signature Agreement
to EPA

22
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Edectronic Gresnhouse Gas

Agreement Approved! Fapuing o

User Registration: Electronic Signature E-EERT@

Notifications from e-GGRT will be sent to the
email address in your user profile.

Make sure your email accepts mail from
eggrt@ccdsupport.com

_ 4 For questions about the GHG Reporting
{ Q,‘; o GGRT ERR has recaived your ESA-You cannowt - Program or e-GGRT, contact EPA at
— Flaare respesd o Aeply GHGMRR@epagov

& Metice frem EPA's elestronte Greenhouse Gas Repesting Tool

EFA has recedved your e-00RT Elesteenic Signatuse Agressent (ESA) foem,

Tou way now 1ogin asd Begin £o wee e-GGRT, including Tegimtering £acilities oF WEPPlieCs, and eccRpting e-GGRT
am: 52 o be & OF Agent.,

If pou beliewe you received chis meRSsgE in STEOE, OF have quastions, please comtact the Belp Desk s
Bozday theough FPriday during cegular busisess hours.

20019
21220

23
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Registering A Facility .- BERT

Heportiaj

e Y United States
< EPA Environmental Protection E_EERT '
" Agency =</
Electronic Greenhouse Gas

HOME | FACILITY REGISTRATION |~ FACILITY MANAGEMENT | Reporting Tool

Click “Register A Helio, fle | Logout
Facility” from your e-
GGRT Home Page

LA4ACCEPT AN INVITATION:

,
YOUR FACILITIES: Paste the Invitation Code into the field

Facility or Supplier below, then click GO'
Mo Registerad Facility m

If you are a CBS user -
:
and have linked YOur | zo10-08-01 08:00:00.0

CBS and e-GGRT Welcome to e-GGRT!

For more information, tuterials and

accounts, your CBS FAQs click the e-GGRT Help link on
AR o this page. See the GHG Reporting
facilities will be Program websile for training

listed here opportunities

272010.6.8 | UA1-2

24
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Facility Registration

o A “subway map” will
n | : show you where you
- E o tion
\IEPAA-J y are in the Facility setup
HOME ~ FACILITY REGISTRATION = FACILITY MAM MENT process
AROLIT REGH it EEFACEITVEETID q P VERIFICATION B ACCEPSoN

@ Holg © ) ) ©

Semch  Fuciltyinfo  Appoint DR & ADR Setup Agenls Confirm & Submil

0BG | My Protie

Help with Facilit Registration
SEARCH FOR YOUR FACILITY
First, determing if your facility or supplier is already known to e-GGRT.
® IF you find yous facility: sedect 8 1o bogin registration ¥ it is “Claimed” you wil
be directod to thie Holp Disk

* A e yourfoclty: vy sqerent sevchiep= | -GGRT will help you SEARCH
through EPA’s Facility Registry

SEARCH BY NAME AND LOCATION il
s e T System for your facility.
SEARCH RESULTS
Faciliy o1 Supplier Name

Hegistration Status

Failable &
© a0l Facilities that have already Availatle &
o casol been registered will be UNTY LINE RD Availabla ©

“ . ” YERTOWN, PA 19512
o caveq labeled “Claimed 5. WASHNGTON 5T Avallably ©
'YERTOWM, PA 19512
O COoP OND & JEFFERSON Awailable S
EETS

25
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Facility Registration

Py EPAn_Jnu s
LY :qe.-.:\f i
HOME ~ FACILITY REGISTRATION | FACILITY MANAGEMENT = DATAREPORTING REPORTS

ABOUT REGISTRATION SAFACRITYSETIRY » VER N B ACCEPT ASSIGNMENTS

(7) «-GGRT Help L L] @
Search Facilitylnfo  Appoint DR £ ADR Setup Agents Confirm & Submit
Help with Facilly Registration

FACILITY OR SUPPLIER INFORMATION
The imformation poputated beiow. based upon your selection from the facilty search,

i3 from EPA's Facilty Registration System (FRS). Update the iformation and
provide Owner or Operator
ADDRESS INFORMATION
Facility or Supplier Name* [VANGUARD CORP
Stoet Address® 10 JavA STREET
Ciry* [BROOKLYN List the owners and
Stato* [How York operators of the
ZpiPosial Code ™ 11222 facility or supplier
here. Click “ADD"
to list more.

OWHNERS AND OPERATORS

Ownar of Operator® | Jans Dos

& ADD Anathar Ohamer o Operstar

oo ]

26
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e-GGRT

Registration: Two Examples (Revisited) o

Heporting Tool

e Smalltown Carbon LLP e Metrocity GHGs Inc.
— Small Company - Large Company
— Single Facility — Multiple Facilities
— Designated Representative — Designated Representative
Only * Plus 1 Agent
* No Alternate DR — Alternate DR
* No Agent * Plus 1 Agent
- Designated Representative - One official will set up all
will Self'app0|nt appointments
27
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e-GGRT

Smalltown vs Metrocity Facility Registration o e i

Heporting Tool

Jane Registers Jane Jane Receives & | Jane Signs
Smalltown Self-Appoints as Accepts Invitation COR
LLP Smalltown DR N P

s S

DR Receives & Fac 1 & 2 DRs Sign J

Accepts Invitation CORs
John Registers John
Metrocity Appoints ADR Receives & Fac 1 & 2 ADRs Sign |
Inc. DR, ADR, Agent Accepts Invitation CORs I
(Fac1&2) ForFac1&2

S —

Agents Receive & BIR G ﬁDR review l
Accept Invitation DS S
. S Sign NODs

28
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Facility Registration

W0 ARE THE B AN A0RT
Ench s GGRT facity o segusnd 1o hbes 5o, wnd ooy e, Desgratid
Finprwsentatu (D] Tha O wal ooty and fugn the Faciley

woberunsiorn 18 EPA. The £ can agpont ona. and srly o, Atwmate Daviguated
Brapresertaton (ADR) 16 ct oo bl of the DR

sgaliation,
et ATH) weh ieuactians o S 19 BCCRF Thast ol o thes tacity

e-GGRT @

Edectronic Gresnhouse Gas
Reporting Tool

Grey boxes in e-GGRT
provide explanatory text.
You may also click HELP at
any time for more info.

You can appoint your
someone else. EPA w
appointments

self as DR or
ill review all

* |2z 1zaase?

/

* | JoArSet @t oniil com

The email will be used by e-
GGRT to invite the D

R

http://www.epa.gov/climate/climatechange/emissions/ghgrulemaking.html

appointee to accept their role.

“———| Enter the ADR’s

info here,
if applicable. An ADR can
also be added at a later
time but must be
approved by the DR 29
GHGMRR@epa.gov

Appointments and Invitations: DR & ADR

APPOINT EPA
APPROVES &

E-GGRT sends emil

http://www.epa.gov/climate/climatechange/emissions/ghgrulemaking.html

e-GGRT @

Edectronic Gresnhouse Gas
Reporting Tool

APPOINTEE

Receives email
Uses CODE
To ACCEPT Role

APPOINTEE
Signs
Certificate of Representation
(COR)

30
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Appointments and Invitations: Agent(s) E'EEFTa

Reporting Tool

APPOINTEE

S RECEIVES email

SE UP APPROVES &

AERIE) E-GGRT sends email Ut il

To ACCEPT Role

DELEGATOR
RECEIVES email
REVIEWS Agent

Delegation

DELEGATOR
Signs
Notice of Delegation

31
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e-GGRT

Using an Invitation Code

Reporting Tool

Elvetronic Greenhousy Gas

HOME | FACILITY REGISTRATION | FACILITY MANAGEMENT DATAREPORTING ~REPORTS poiting Tool
Helo, Peter Kulupel | My Profie | Logout

SEPAEE e e-GERT 8
& & |

@) wGERT Hidp FACILITIES PENDING REGISTRATION: I WCCEPT AN INVITATION:
S P — "

‘Facility or Supplie: I
VANGUARD CORP REGISTRAR

Anout o-GCRT Home

below, then chck "GO
SR4CIERDICEICEDAEZA0 | [JEA

REGISTER A FACILITY
YOUR FACILITIES:
Facility or Supplier

elcome to o GGRT!
[For more i ion, tutosials and
g FAQs click the e-GGRT Help link on
After an APPOINTEE receives | s psge Ses tne GHi Rzporing

Home Page lists facilities an email invitation for a o s ]
and role ROLE, he or she can log into
e-GGRT and paste the

invitation code into this box.

32
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Accepting the Appointment

‘e-BERT

nic Greenhouse Gas
Reporting Tool

T SUBMIIT FEporTs.

If you accept the role, you will digitally sign and submit a Certificate of

Representation (COR) in the screens that follow. denotes a required field

You have been identified by Peter Kokopeli as the Designated Representative (DR) for:
ANYREPORTER
123 Main Street
ANYTOWN, USA, ANYZIP

Do you aceept this* &) Yes
appointment? O No

If you do not accept,
please explain

Peter Kokopeli suggested the following person as your Alt
Uncle JOE
202-123-4567
Joe.Uncle@mail.com

Do you confirm the ADR* Y Ves
appointment? /o 1y, _ change the ADR appointment
(note, this option only applies when an ADR was appointed)
© No— do NOT appoint an ADR at this time

for this facility:

http://www.epa.gov/climate/climatechange/emissions/ghgrulemaking.html
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Certificate of Representation

e-GGRT

Edectronic Gresnhouse Gas
Reporting Tool

Facility or Supplier Mame  STEVE SHOP L
Address c
Owners and Opsratens  Steve Troul,
R EDIT Faciity Information
IMATION
Deslgnatad
Reprasemative
i of the facilny
Carefully review the
Certification Statements.
g - that sach
These Certification o bk
Statements can also be 4 g byt i andlolses
found in Section 98.4 of " o v s cprtr o, cay o |
the Rule ety "'.'l'!!..."ﬂi'f:-",“Z’p,..ﬁ, o it il
owener and operator of the facik
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e-GGRT

Help and Outreach Ehcasa: na s

Reporting Tool

¢ Training & Webinars

¢ Online support:
- Application Help (on-screen instructions, hover-over help)

- Links in application to [

- e-GGRT Help Site

¢ FAQs, Reporting Instructions, Copy of Federal Register
Regulatory Text, Video Tutorials, News

¢ Telephone & email support:
- Centralized Help Desk for GHGRP & e-GGRT
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e-GGRT Help Website .2-BERT

Reporting Tool

Welcome to e-GGRT Help

This site containg news, tutorials, FAQs. help and ather information about e-GGRT.

- Learn about
g SGERT News B @ hep
10/15/2010 e-GGRT launches todayl View the a Cafting Stansd = Ahout GHG Reporing Program and
Full story Pan %

» Tulongls

0172010 Sign Y for o-GERT webinars, Vi o EALs
the Full Story + Reporting Instridxtons
= Kngwn lssyes
9162010 Rule amiidment an Pist 98 sigrid « Oulseach & Tranmg
View the Full Story. Scheduls = Coptact Uy
o Pusust 2010 Auc . .
\ Links to tutorials,

» Comglate Anchies| €-GGRT news provides
. oo pyemessing £| UPDAtes, including any
system outages

reporting instructions
and other tools
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e-GGRT Help Website

n United States ‘
N Environmental Protection E-
\’ Agency =/
Electronic Greenhouse Gas ‘ ‘
Reporting Tool

E— T

Tutorials Simple menus

guide you to the
tutorial best for you

Take advantage of these tutorials to leam more about e-GGRT. Choose from the follafuing topics:

Get Started Register a User Register a Facility
) ) o . 37
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e-GGRT Support EEERT@

Reporting Tool

e E-GGRT Help Desk will be able to answer questions
and provide support to e-GGRT users

e Telephone: 1-877-444-1188

e Email: GHGMRR@epa.gov
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e-GGRT

Additional Information S .

Questions?
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