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Climate Leaders Greenhouse Gas Inventory Protocol Optional Module Guidance
:

Using Offsets to Help Climate Leaders Achieve Their GHG Reduction Goals

Appendix D: Offset Project Submission Checklist
The Offset Project Submission Checklist may be submitted for Initial Review (prior to investment or purchase of offsets) or Full Review (after investment or purchase, for use towards meeting GHG reduction goals).  
Initial Review Submissions should include information for Sections A-C (item numbers 1-16) of this document.

Full Review Submissions should include information for all Sections (A-F, item numbers 1-24) of this document.

	
	Project Component
	Detail Required
	Detail Provided
	For EPA Use Only

	A
	Project Information
	
	
	

	1.
	Project Name
	Provide unique identifying name of project.
	
	

	2.
	Project Type
	Choose from Climate Leaders approved project types, and provide version and date of protocol.  
	
	

	3.
	Location
	City, State

Latitude/ Longitude
	
	

	4.
	Climate Leaders Partner Submitting Project for Consideration
	Partner Contact Company, Name, and Title

[Optional for Initial Review]
	
	

	5.
	Partner Contact Information
	Partner Contact information (telephone/fax/email)
	
	

	6.
	Project Contact
	Project Contact Company, Name, and Title
	
	

	7.
	Project Contact Information
	Project Contact information (telephone/fax/email)
	
	

	8.
	Project Owner (if differs from above)
	Project Owner Company, Name, and Title
	
	

	9.
	Project Owner Contact Information
	Project Owner Contact information (telephone/fax/email)
	
	

	B
	Project Description
	
	
	

	10.
	Summary Description
	A brief description of the reduction activity and project merits, including quantity of GHG reductions.
	
	

	11.
	Project Start Date
	Must be after February 20, 2002.  See Climate Leaders Offset Program Overview for information on exceptions to the start date.   
	
	

	12.
	Project Boundary
	Identify the temporal, physical, and GHG accounting boundaries of the project.  
	
	

	13.
	GHGs and Sources
	Identify all GHGs and sources of GHG resulting from activities prior to project implementation (e.g. CH4 from uncovered landfill)
	
	

	14.
	Applicable Laws and Regulations
	Identify and discuss any applicable laws, regulations or programs relevant to the assessment of Regulatory Eligibility, including 

· local, state, and federal laws, regulations, or ordinances
· consent decrees
· other legal agreements
· federal and state programs that compensate voluntary action
	
	

	15.
	Non-Greenhouse Gas Impacts
	A description of any significant non-GHG gas impacts, both positive and negative, anticipated as a result of the project, including

· economic development

· sustainability

· technology transfer

· public participation

· capacity building
	 
	

	C
	Additionality
	
	
	

	16.
	Data Set 
	Explain how the project meets or exceeds the performance threshold set in the Climate Leaders methodology.
	
	

	D
	Reduction Quantification 
	
	
	

	17.
	Baseline Emissions 


	A description of how the baseline emissions calculations conform to the Climate Leaders methodology. 

Include the estimated baseline emissions, in metric tons CO2e.
	
	

	18.
	Project Emission Reductions
	A description of how the project emission reductions calculations conform to the Climate Leaders methodology, including formulas used.
Include data used to calculate project emissions and reductions.  This can be included as an attachment to this document. 
Indicate the project’s total annual emission reductions, in metric tons CO2e.  Indicate the quantity and vintage of the reductions to be used by the Partner towards its goal achievement.  If the reductions will be applied to multiple inventory years, indicate the tons to be applied for each year.
	
	

	19.
	Adjustment made for leakage, if applicable
	A description of the source of leakage.
A description of the procedure, including formulas used, for estimating leakage.
	
	

	E
	Quality Assurance
	
	
	

	20.
	Monitoring 
	A description of how project monitoring conforms to the Climate Leaders methodology, including data collected for monitoring emissions, and monitoring of changes in regulatory requirements, or other substantive changes that may affect the project’s eligibility.
	
	

	21.
	Roles and Responsibilities


	A description of overall roles and responsibilities for data management and maintenance.
	
	

	22.
	Document Retention and Control Policy


	A description of how version control is maintained for project documentation.

A description of the project contact’s document retention policy.
	
	

	F
	 Validation & Registry   
	
	
	

	23.
	Contractual rights
	A description of the legally binding mechanism by which contractual rights to the emission reductions are conferred to the Climate Leaders Partner.

A description of the mechanisms in place to prevent double counting of the project reductions (e.g. retirement on a registry).  If project reductions are retired on a registry, provide name of registry and serial numbers of project reductions.  
	
	

	24.
	External Validation and/or Verification

[Optional]
	A description of the process for external review, if applicable.  Provide documentation of third party verification, if applicable.
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Reviewer Name:______________





Initial Review Completed__/__/__


Full Review Completed __/__/__





__Accept with no further action


__Accept with minor adjustments 


__Reject pending major adjustments








� Additional information on the Climate Leaders Offset Module may be found at � HYPERLINK "http://www.epa.gov/climateleaders/resources/optional-module.html" ��http://www.epa.gov/climateleaders/resources/optional-module.html�. 










