Attachment #10 Document Retention Schedule


RETENTION PERIODS FOR EACH REPORT INCLUDED IN OKLAHOMA DEQ’S CROMERR APPLICATION

· BIENNIAL REPORT (RCRA) – Retain in office five years then transfer to State Archives for permanent preservation (3-18, 3-19, 3-20)
· REGULATED WASTE ACTIVITY NOTIFICATION (RCRA) – Retain in office five years then transfer to State Archives for permanent preservation (3-24)
· EPA HAZARDOUS WASTE PERMIT APPLICATION PART A – Retain individual active permit files, including applications, until site is closed, then transfer to Inactive File, where permit applications are retained in office for five years then transferred to State Archives for permanent preservation.  (3-18; 3-19)
· UIC PERMIT APPLICATION – Retain in office and transfer to inactive files when individual permits have been revoked or otherwise cancelled, then transfer photos and slides to State Archives for permanent preservation  (3-27)
· TIER II HAZARDOUS CHEMICAL INVENTORY REPORT – Retain in office until three years after submission date, then destroy  (4-10)
· TOXIC RELEASE INVENTORY FORM R – Retain in office until three years after submission date, then destroy (4-11)
· PUBLIC WATER SUPPLY LABORATORY DATA – Retain in office ten years, ten destroy provided no legal action is pending.  If legal action is pending, destroy two years after exhaustion of all legal remedies.  (4-6)
· PUBLIC WATER SUPPLY MONTHLY OPERATING REPORTS – Retain in office ten years, then destroy provided no legal action is pending.  If legal action is pending, destroy two years after exhaustion of all legal remedies. (4-6)
· STORMWATER NOI / NOT (NPDES) – Retain in office five years, then transfer to State Archives for permanent preservation (2-19)
· WASTEWATER DAILY MONITORING REPORTS (NPDES) – Retain in office for ten years, then destroy records provided no legal action is pending.  If legal action is pending, destroy two years after exhaustion of all legal remedies.  (2-11)
· EXCESS EMISSIONS REPORTS (SIP) – Retain for the life of the permitted facility, then transfer to State Archives for permanent preservation (8-11)
· AIR EMISSIONS INVENTORY – Retain for the life of the permitted facility, then transfer to State Archives for permanent preservation (8-11)
· ANNUAL COMPLIANCE CERTIFICATION (AQ) – Retain for the life of the permitted facility, then transfer to State Archives for permanent preservation (12-16)
· CEMS / COMS (CONTINUOUS EMISSIONS MONITORS / CONTINUOUS OPACITY MONITORS) – Retain in office until one year after all audits then destroy provided no legal action is pending.  If legal action is pending, destroy two years after exhaustion of all legal remedies. (10-2)
· DEMONSTRATION OF CAUSE (SIP) (EXCESS EMISSIONS) – Retain records for life of the permitted facility, then transfer to State Archives for permanent preservation (8-10)
· EXCESS EMISSIONS REPORTS (FEDERALLY REPORTABLE) – Retain for the life of the permitted facility, then transfer to State Archives for permanent preservation (12-16)
· MACT REPORTS – Retain for the life of the permitted facility, then transfer to State Archives for permanent preservation (12-16)
· NESHAP REPORTS NOTIFICATION OF START UP – Retain for the life of the permitted facility, then transfer to State Archives for permanent preservation (12-16)
· NSPS REPORTS – Retain for the life of the permitted facility, then transfer to State Archives for permanent preservation (12-16)
· SEMI-ANNUAL MONITORING AND DEVIATION REPORTS (SAR) – Retain for the life of the permitted facility, then transfer to State Archives for permanent preservation (12-16)
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