
Verify Registration Process 
 
In order to access Verify in order to submit compliance data, all companies must first 
complete two steps:   

1. Request a Manufacturer Code for your company from Verify.  EPA assigns a 
Manufacturer Code to each company that intends to sell vehicles or engines in the 
United States.  The Manufacturer Code is a 3-character alphanumeric code (e.g. 
“EPA”).  Instructions for requesting a Manufacturer Code can be found at:  
http://www.epa.gov/otaq/verify/mfr-code.htm. 

 
2. Register all users that will be submitting compliance data to Verify on behalf of that 

Manufacturer Code.  All users that will be submitting information to Verify must 
receive a Verify/CDX user account that is affiliated with only one EPA 
Manufacturer Code.  This is for information security purposes.  After completing 
the user registration process, each user will have a Verify/CDX User ID and 
password.  The Verify password must be changed every 90 days.  Instructions for 
creating Verify user accounts can be found at:  
http://www.epa.gov/otaq/verify/setup.htm. 
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Requesting A Manufacturer Code in Verify 
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Creating Verify User Accounts 
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Verify Log-In 
 
Once a user has established a Verify/CDX user account, they must log in to Verify at 
https://cdx.epa.gov/.  They will be prompted to enter their Verify/CDX User ID and 
password.  After successful login, they will then be directed to their Verify home page 
which is referred to as “MyCDX” (see next section: MyCDX- Verify’s Home Page). 

 
 
 



 5

Verify’s Manufacturer Home Page (MyCDX) 
 
After successful login, users will be directed to their Verify home page which is referred to 
as “MyCDX”.  The MyCDX page includes links to: 

• all of the Verify profiles available to the user (e.g. Light-Duty); 
• the user’s Verify/CDX Inbox; 
• password settings. 

 
All light-duty Verify users should at least have account profiles for: 

• Upload Compliance Documents 
• Light-Duty 
• Maintain Manufacturer Information (or “View Manufacturer Information” if the user 

only has read-only access to the Manufacturer Information). 
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Verify/CDX Inbox 
 
Each Verify user will have their own Verify/CDX inbox and will receive messages from 
either the CDX Administrator or Verify Administrator.  Users will receive the following 
types of messages in their inbox:   

• Submission processing reports (from Verify Administrator) 
• Submission status notifications (from either CDX or Verify Administrator) 
• Database reports requested by the user (from Verify Administrator). 

 
If a message has not been opened yet, it will have an envelope graphic (  ) to the left of 
the sender of the message.  Messages can be downloaded, printed or deleted. 
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Verify/CDX Inbox Messages From Verify Administrator 
 
After opening an inbox message from the Verify Administrator that was received in 
response to a submitted dataset, click on the “here” link that is included in the body of the 
inbox message. 
 

 
 

 

Click “Here”



 8

Determining Verify’s Submission Status for a Dataset 
 
Messages from the Verify Administrator that are in response to submitted datasets 
include: 

• a copy of the submitted dataset (an XML file); and 
• the Submission  Processing Report for the submitted dataset (XML file that 

automatically opens a formatted report using an XSL style sheet that is saved on 
the Verify Web site). 

 

 
 

In order to find out whether Verify  “Accepted” or “Rejected” the dataset, you must open 
the Submission Processing Report by clicking on the link.     
 

Copy of 
Submission 

XML File.

Copy of 
Submission 
Processing 

Report XML 
File.
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Verify Submission XML File 
 
The copy of the Submission XML file that is included in the inbox message from the 
Verify Administrator includes all of the information for the dataset that was submitted to 
Verify.  This XML file can be saved to the user’s workstation so that it can be viewed or 
used for a subsequent dataset submission.   
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Verify Submission Processing Reports 
 
A Submission Processing Report will be sent to the user’s CDX Inbox for each dataset 
transaction that is submitted to Verify by that user.  After clicking on the link to the 
Submission Processing Report XML file, a formatted copy of the report should 
automatically open using an XSL style sheet that is embedded inside the XML file.   
 
The Submission Processing Report XML file can also be saved to the user’s workstation 
and either viewed or used later for another submission.  This is especially useful for the 
Vehicle Information and Test Information dataset where one of the key identifiers of the 
dataset (primary keys) that will be needed for subsequent corrections to the dataset is 
assigned by Verify.  For the Vehicle Information dataset, the “Configuration Number” is 
assigned by Verify and for the Test Information dataset, the “Verify Test Number” is 
assigned by Verify.  If the original Submission XML file is reloaded for the purposes of 
submitting a correction, these EPA-generated fields will not be included automatically and 
if left blank, the submission will be rejected.   
 
The Submission Processing Report specifies whether the submitted dataset was 
“Accepted” or “Rejected” by Verify.   If the dataset was accepted by Verify, it will include 
all of the data submitted by the user as well as a section called “EPA Generated … 
Details” where any EPA-generated fields for the dataset are displayed.   
 
Example of an “Accepted” dataset: 
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If the dataset was rejected by Verify, the submission processing report will include all of 
the data submitted by the user as well as the Business Rules that caused the dataset to 
be rejected.  See the example of the “Rejected” dataset below.  For a complete list of 
Verify business rules for all light-duty datasets go to 
http://www.epa.gov/otaq/verify/documents/ldv-bus-rules.pdf.   
 
Example of a “Rejected” dataset: 

 
 

 
 
 
 
 
 



 12

Verify’s Light-Duty Home Page 
After clicking on “VERIFY: Light-Duty”, the light-duty Release 4b home page will be 
displayed.  Since Vehicle and Test Information supports several of the light-duty 
modules, it is listed as a separate link at the top of the list of light-duty modules.  The 
“Upload Compliance Documents” link that is included on the light-duty home page will 
take users to the same screen as the link that is included on the Verify Home Page.   
 
Aftermarket alternative fuel converters do not need to submit any of the Fuel Economy or 
In-Use Verification Program (IUVP) datasets at this time. 
 
 
 
 
 
 

 
 
 


