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Account Setup
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Steps for Doing Business with
EPA’s Verify System

1. Request and obtain an EPA manufacturer
code

2. Register users for Verify



Request a Manufacturer Code
Through Verify

What is an EPA manufacturer code?

— It's a three character alphanumeric sequence that is
associated with your company.

— It's used in each test group, engine family or component
family name

— All companies that plan to certify vehicles, engines and
components with EPA must have one

— Only one manufacturer code Is assigned to each company,
even If that company plans to certify products within multiple
Industries

To submit information to the Verify system, you must have a
manufacturer code registered in the Verify system.



Request a Manufacturer Code
Through Verify Continued

The complete instructions to Request a Manufacturer Code is

on the Verify web site at http://www.epa.qgov/otag/verify/mfr-
code.htm

Step 1 — Create a temporary CDX user account (cdx.epa.gov)
— This account is only used to request a Manufacturer Code
— The Verify account is created in a separate step



Request a Manufacturer Code: Step 1
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Request a Manufacturer Code: Step 1
Continued
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At the “CDX Registration:
Add Program screen”,
select :

“Request Manufacturer
Code for Vehicle or
Engine Compliance

(VERIFY MFR REG)”



Request a Manufacturer Code: Step 1
Continued
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Logged in as, S5VERIFY.

FINISHED

Please enter Mi& into this field.

Help Desk: (228) 800-1995

Last updated on October 7, 2005
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You are in an encrypted secure session.

EP4 Home | Privacy and Security Motice | Contact Us
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At the “CDX Registration: Add Program ID screen”, enter the
value specified below:

Role

Program ID Type
ID

Submission Method

“A SUBMITTER”

“New Manufacturer Registration”
1] N/AH

“WEBFORM"



Request a Manufacturer Code
through Verify Continued

« Step 2 — Request the Manufacturer code; before starting the
process be sure that you have the following information:

Legal Company Name, and an existing manufacturer code (if you have one)
Industries you certify.
Your company addresses

Your company contact information by compliance program for each industry
(includes the contact’'s name, role, email, address, and phone number)

Notification email address (for certification and confirmatory test)



Reqguest a Manufacturer Code:
Step 2
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Request Manufacturer Code:
Step 2 Continued

Enter the Manufacturer Information in the order the tabs are displayed (for example,
enter company addresses before moving on to the Contact Information tab).
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About CDX
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Frequently Asked
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Request for EPA Manufacturer Code

(COX > Reguest for EPA Manufacturer Code

Iy

Manufacturer Information

=

= required field

+ = CTRL-click to select multiple values

Contact

Information Notification Emails

Manufacturer | Addresses

U.S. Environmental Protection Agency

Logged in as, SANDRAA4T04. Manufacturer. EPA - EPA (Logou

Help

Manufacturer Information

Manufacturer Full Company Legal Name *

Manufacturer

Code

Praviously
@ ves O No Assigned

By

EPA

Previous Manufacturer Code? *

10



Request Manufacturer Code:
Step 2 Continued

Ploase include all applicable industios for which you will be requosting a coniicate of conformily iom EPA
For each sefected industry, please include the first model year you expect 1o request a cemicate.

Induntries”

O i
(o} Adl Terain Vihicle
O Anemative Fusl Comener (LDVILDTHDV Chassis Cartifisd)

(] Complate Haawy-Duty Highway Vehicls

Huirey-Duty Haghwary Comprossion-gndion

O Heswy-Duty Highway Evaporative g

o) Hinrey-Duty Haghvway Spark-igntion S e I e Ct al I ap p I I Cab I e

O Hemey-Duty Highway Tractors & Vocational Vehicles i n d u St ri e S fo r yo u r

0a Highway Moteeyele

o company. Note that you
0 ICH Light-Duty 0 .

) Indapandent Tost Lab Can ed It th e I ISt Of

o Dty Vehicls & Truck 1 1 1
s applicable industries
O Manine Compeassion-ignition anyti m e .

(] Maring IMO

O Honroad Compression-ignition

= MNenroad Sparkgnition - Evaporative Compaonent & Equipment/Vessels

O Montoad Spark-dgntion - Large

O Monroad Spark-ignitien - Maring

0o Maneoad Sparkdgndion - Small

O Off-highway Matorcycle

0 Portable Fusl Comainet

@] Snowmabile

Manutacturer Comments | 1003 charactors available )
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Request Manufacturer Code:
Step 2 Continued

U.S. Environmental Protection Agency

Request for EPA Manufacturer Code

Logged in ms, SANDRASTDS, Manufachurer EFA - EPA (Losoul)
MWCOX > Faquast for EFA Manulacurer Cose

Manufacturer Information

* = required fisid Help
+ = CTRL-click to sedect multiple vaues

Change Pagsword Contact
Frequently Asked Manufacturer  Addresses Motification Emails

e . Informatin Enter your Company’s
B mrUCL Company Address Information

s address information.

Logout Address #1

Address Label * Example: Company Headquarters

Addess, Fis e Note that you can enter
more than one address.

Address. Third Line

Address, Fourth Line

City * Country * Select o
State/Province Postal Code *
Active/inactive Status @acive O lnactive
Delete This Hew Address
Add Another Address

. —— . _ ——

You are in an encrypted secure session,

Help Desk: (85%) 550-1965
EPA Home | Privacy snd Securly Notice | Contact Us
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Request Manufacturer Code:
Step 2 Continued

U.S. Environmental Protection Agency

Request for EPA Manufacturer Code

MyEDX > Request for EFA Manufacturer Code

Logged in as. SANDRA47O4. Manulsciurer EFA - EPA (Logaut
Manufacturer Information

* « required fiek Help
= CTRL-cick Io sect mutiple vaes

Contact
Information

Change Password

Frequently Asked
tions

Help & Support

COX Home:

Terms & Conditions

Logout

Manufacturer  Addresses Notification Emails

Company Contact Information

S— Enter your contact
Prefix Select |8 Title i nfo rm ati O n .

First Nama * Middle Initial

Last Name * Suffix Seiect [

Contact Role * Select L

Active/lnactive Status * @Actve  Olnactive N Ote th a.t yo u Wi I I n eed

Contact Industry/Compliance Programs

T I e W to enter a contact for
Seiact | A -~ Delete

Canficaton

e . each selected Industry.

Add Additional Industry/Compliance Program(s) |

Contact Address/Phone Information

Address * Sclect 8

— [ vt | e [

Select v| Delete |

Primary Email Address Add Phone Number

Secandary Email Address

Delete This lew Contact

pon <o | et \b&l

You are in an encrypted secure session.

Help Desk: (888) 890-1995 1 3

EPA Home | Privacy and Security Hotice | Contact Us
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Request Manufacturer Code:
Step 2 Continued

Enter the email addresses for your company that should receive emails regarding

certificate requests or confirmatory test status updates.

U.S. Environmental Protection Agenc)

Request for EPA Manufacturer Code

Change Password

Frequenttly Asked
Questions

Help & Support
CDX Home:

Lagged in 8, SANDRASTOS. Manufaciurer. EPA - EPA (Lggay
MyCOX > Requast for EPA Manufacturer Code

Manufacturer Information

* = required field Help
+= CTRL-clck fo select multiple valuies
Manufacturer  Addresses o MNotification Emails

Information

Broadcast Notification Email Address Information

Use this form o indicate to which email addresses Verify should send broadcast nofifications.

Notification Email Address #1

Metification Email Address * Email Notification Type * Select ":

| Al Industnes
Industry * +

Active/inactive @actve  Olnactive

Delete This New Notification Email Address.

Add Another Hotification Email Address

v <rovons Lm_

You are in an encrypted secure session.

Help Desk (B35) 850-1995
£PA Home | Privacy and Securiy Notice | Contact Us

URL: hitp fiwww 2pa gaviepahomelusenatice him
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Request a Manufacturer Code:
Step 2 Continued

e B \_) B d @ lj| /._1 \?;:( .63‘ A ii P| Ble Edt View Favorites Teols  Help ‘ -
U.S. Environmental Protection Agency |

Review
Logged in as, SSVERIFY. Ianufacturer: e - M4 (Logout
DX > Bequest for EPA Manufacturer Code > Review > Suecess

EPA ruakes every effort to process a Recquest for EPA Manofacturer code in 2 readrame of two business days. Please log back in to CDX and check your Inbox (link at left of screeny for status
updates conceming your eguest If you do ot receive an answen within two business days, please call the DX Help Desk at 1-285-850-1995 or epasdi@esc som

Your Mew EP& Manufacturer code Request has been submitted to the EP& The Confirmation page Wi”

If you have any questions, you can contact the EFA at
Ervvironental Protection Sgency

s summarize your request that was

USEPA
2000 Traverwood Drive

P e 1 51 submitted to EPA for processing.
Indurs)?rt;ll.ﬁtu.%uuutg Vebicle & Truck

e e i You can print this page for your
records.

You will receive a notification in
your MyCDX Inbox stating that
your submission was sent to EPA
for processing.

You are in an encrypted secure session.

Help Desk: (238 2901995 1 5
EP.4 Home | Privasy and Sesity Hotise | Contact Us

UBL: hitp fharwrw e pa goviepahormesenotice him .




Verify System User Account Setup

Detailed instructions located on the Verify web site
(http://lwww.epa.gov/otag/verify/setup.htm)

Manufacturer's must submit the following documents before Verify accounts can be created
or activated.

—  Electronic Signature Agreement from Company Approving Official

— User Authorization Letter and User Information form

—  Submitter Electronic Signature Agreement

The original completed document set (“wet ink signed”) must be sent to the Verify team by
the US Postal Service or a package delivery service

Verify Team

OAR/OTAQ/CISD

US EPA, NVFEL

2000 Traverwood Drive

Ann Arbor, MI 48105

EPA will review the documents above and will forward the information for all approved users
to the CDX helpdesk.

Each approved user will receive an email from CDX that will instruct the user to call the CDX
Help Desk at the phone number provided in the email (i.e., (888) 890-1995).

The CDX helpdesk will provide each user with a customer retrieval key (CRK) needed in
order to finish the user account registration process. 16



Join the Verify List Server

» The Verify List Server provides users with status information
regarding the Verify system and project. Information includes

— Meetings

— Server down time

— Updates to the system

— Postings to the Verify website

« Join the Verify List Server
— Join online by visiting
o https://lists.epa.qov/read/all forums/subscribe?name=verify
— Join via email
* Send a blank email to verify-subscribe@lists.epa.qgov
— Instruction online at
o http://www.epa.gov/otag/verify/documents/420b07002.pdf
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Support

 Telephone - (888) 890-1995
— Option 1 for CDX User Registration Questions
— Option 4 for Verify Questions

 E-mall
— verifyhelp@csc.com for technical questions
regarding data or uploading your documents

— helpdesk@epacdx.net for help with your CDX
registration (user ID/password) questions

e Questions regarding any Compliance Program

— Contact your Certification Representative
18



Websites

Verify
— General Information

» http://epa.gov/otag/verify/
— Request a Manufacturer Code

e http://epa.gov/otaqg/verify/mfr-code.htm
— Account Setup

e http://www.epa.gov/otaqg/verify/setup.htm
— Join the Verify List Server

e http://www.epa.gov/otag/verify/documents/420b07002.pdf
— Presentations

» http://epa.gov/otaqg/verify/publications.htm

CDX
— http://cdx.epa.qov

19



