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When an original voucher was submitted, but not paid in full because of
suspended costs and after receipt of a letter of removal of suspension,
resubmissions of any previously claimed amounts which were suspended
should be submitted in a separate invoice showing the original voucher
number and designated with the letter "R" with the copy of the removal
of suspension notice. The amounts should be shown under the appropriate
cost category and include all appropriate supplemental schedules. NOTE:
All disallowances must be identified as such in the accounting system
through journal entries.

Voucher resubmittals may also occur as a result of: (1) a new indirect
cost rate agreement; or (2) adjustments to previously billed direct cost
rates due to audit resolution. Such claims should be submitted .in a
separate invoice or request for contractor financing payment number.
They should include supplemental schedules showing the previously
adjusted amounts by contract period. If the resubmission is based on a
new rate agreement, a copy of the agreement should be attached. Costs
must be identified by delivery order or work assignment where
appropriate. If the contract is Superfund-related, voucher resubmittals
shall also identify the amount claimed against each Superfund site and
non-site-specific activity.

COMPLETION VOUCHERS

Submit a completion voucher when all performance provisions of the
contract are physically complete, when the final report (if required) is
accepted, and when all direct costs have been incurred and booked.
Indirect costs may be claimed at the provisional rates, if final rates
are not yet available. Contractors must identify these vouchers by
typing "Completion Voucher™ next to the voucher number. For contracts
separately invoiced by delivery order, provide a schedule showing total
costs claimed by delivery order and in total for the contract.

In addition to the completion voucher, the contractor must submit an
original and two copies of EPA Form 1300-10, Contractor's Cumulative
Claim and Reconciliation showing the total cumulative costs claimed
under the contract.

The information which a contractor is required to submit in its EPA Form
1900-10 is set forth as follows:

(1) Contractor's Name and Address - show the name of the contractor
exactly as it appears in the contract and its correct address,
except when an assignment has been made by the contractor, or the
right to receive payment has been restricted, as in the case of an
advance account. When the right to receive payment is restricted,
the type of information to be shown in this space shall be
furnished by the Contracting Officer.

(2) Contract Number - insert the number of the contract under which
reimbursement is claimed. ’

(3) First voucher number and completion voucher number.

(4) Total amount of cost claimed for each cost element category
through the completion voucher.
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(5) Total Fee awarded.

(6) Amount of indirect costs calculated using negotiated final
indirect cost rate(s) and/or provisional rate(s) as specified in
the contract, if final rate(s) are not yet negotiated for any
fiscal period. ’

(7) Fiscal year.

(8) Indirect cost center.

(%) Appropriate basis for allocation.

(10) Negotiated final indirec¢t cost rate(s) or provisicnal indirect

cost rate(s).
(11) Signature.
(12) oOfficial title.
(13) Date.

FINAL VOUCHER AND CLOSING DOCUMENTS

After completion of the final audit and all suspensions and/or audit
exceptions have been resolved as to the final allowable costs and fee,
including establishment of final indirect cost rate(s) for all periods
the contractor shall prepare a final voucher including any adjustments
to vouchered costs necessitated by the final settlement of the contract
price. Contractors must identify these vouchers by typing "Final
Voucher" next to the voucher number. For contracts separately invoiced
by delivery order, provide a schedule showing final total costs claimed
by delivery order and in total for the contract. The contractor shall
also provide an original and two copies of an updated EPA Form 1900-10,
Contractors Cumulative Claim and Reconciliation, showing the total
negotiated, cumulative costs for the contract. Indirect costs shall be
included at the final negotiated rates.

In addition to the final voucher, the contractor must submit an original
and two copies of the Contractor's Release; Assignee's Release, if
applicable; the Contractor's Assignment of Refunds, Rebates, Credits and
other Amounts; the Assignee's Assignment of Refunds, Rebates, Credits
and other Amounts, if applicable; and the Contractor's Affidavit of
Waiver of Lien, when required by the contract.
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ATTACHMENT 4

SC&A'S REVISION TO SUBCONTRACTING PLAN DATED 2/16/2010
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ATTACHMENT 5

SC&A'S COI PLAN DATED 10/22/09
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SMALL BUSINESS AND SMALL DISADVANTAGED BUSINESS

Identification Data

Contractor:

Solicitation Number:

Project Title:

Total Amount of Contract:

Period of Contract
Performance:

Date:

SUBCONTRACTING PLAN

SC&A, Inc.

1608 Spring Hill Road, Suite 400
Vienna, Virginia 22182

PR-NC-09-10242

Regulatory, Analytical and Evaluation Support Services for
Radiation Protection Programs

$10,890,104

Five years, beginning with contract award date

February 16, 2010

SC&A



Type of Plan

This is an individual plan, specific to SC&A's response to EPA Solicitation PR-NC-09-10242. All
elements contained herein were developed specifically for this contract.

Goal Percentages

SC&A plans to subcontract approximately $1,574,520 (14.5 percent of the total dollar amount for
all periods of the proposal), broken down as follows:

Type of Business Percentage of Total  Dollar Amount
' Amount to be .
Subcontracted*

Large Business Subcontracts ' ; 31.2% $491,402
Small Business (SB) Subcontracts 68.8% $1,083,118
Alaskan Native Corporations (ANC) 0% $0
Indian Tribes { 0% $0
Veteran-Owned SB (subset of SB Subcontracts) 4.5% 370,735
Service Disabled Veteran-Owned SB (subset 0% 30
of SB)
HUB Zone (subset of SB Subcontracts) ' 4.5% 870,735
Small Disadvantaged Business (SDB) 21% $330,101
Subcontracts (subset of SB Subcontracts)

SDB ANC (Subset of SDB) 0% 30

SDB Indian Tribes (Subset of SDB) 0% 30

Other SDBs (Subset of SDB) 21% - $330,101
Woman-Owned SB (subset of SB Subcontracts) - 7.6% $120,000
TOTAL SUBCONTRACTS 100% $1,574,520

*n b, - the amounts shown in the above table assign portions of the total subcontract value for proposed
subcontractor Fallcrest, Inc., to all categories for which it qualifies; i.e., HUB Zone, VOSB, and SDB.

Goals were established using the actual subcontracts proposed for award under this proposal and
current projections for subcontracting with a Woman-Owned SB that we have identified.
Existing company source lists and word-of-mouth were used to identify potential sources for
solicitation purposes. Indirect costs were not included in the dollar and percentage
subcontracting goals outlined above.
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Types of Supplies or Services to be Subcontracted

The principal types of services to be subcontracted, along with the correspondence between large,
small, and small disadvantaged business concerns follow:

SDVO HUB- ‘Woman-

Technical Area LG SB* VO SB SB Zone SB SDB  Owned SB

Risk Assessment & X
Uncertainty Analysis

Hydrogeology Technical X
Support Services

Radiological Services for Site X X . X X
Investigations and
Remediation and Training

Geochemistry Services related X X
to WIPP ’

*SB includes all of its subsets (e.g., VOSB, SDVO SB, SDB, etc.)

Program Administrator

Laurie Loomis, Subcontract Administrator, (telephone: 703/893-6600) is the person designated to
administer SC&A's Subcontracting Plan, and will be responsible to ensure that all subcontract
goals are complied with. Duties include:

A.

Development and promotion of company-wide policy initiatives that demonstrate the
company's support for awarding contracts and subcontracts to small and small
disadvantaged business concerns, and assuring that small and small disadvantaged
businesses are included on the source lists for solicitation for products and services they
are capable of providing;

Developing and maintaining bidder’s lists of small and small disadvantaged business
concerns from all possible sources;’

Ensuring periodic rotation of potential subcontractors on bidders lists;

Ensuring that procurement packages are designed to permit the maximum possible
participation of small and small disadvantaged businesses;

Overseeing the establishment and maintenance of contract and subcontract award records;

Attending or arranging for the attendance of company counselors at Business Opporturjjty
Workshops, Minority Business Enterprise Seminars, etc.

Ensure that small and small disadvantaged business concerns are made aware of
subcontracting opportunities and how to prepare responsive bids to the company;

Conducting or arranging for the conduct of training for purchasing personnel regarding
the intent and impact of Public Law 95-507 on purchasing procedures;
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1. Monitoring company performance to ensure subcontract plan goals;
J.  Preparing and submitting required subcontract reports; and

K. Coordinating the comj)any's activities during the conduct of compliance reviews by
Federal agencies.

Equitable Opportunity

SC&A bids on competitive government solicitations. For those solicitations earmarked for large
businesses, lists are distributed to all bidders of small and small disadvantaged businesses that

. request a copy of the solicitation. SC&A will use these lists to identify small and small
disadvantaged businesses to team with on those specific solicitations and future ones.

We may be contacted by small and small disadvantaged businesses and requested to include them
in proposals. When such a contact is made, it is usually accompanied by a qualifications
statement. SC&A will maintain a file of these qualifications statements and reviéw the file
periodically to identify teaming partners.

SC&A encourages opportunities for small businesses and small disadvantaged businesses by
soliciting bids and proposals from such businesses and entering into subcontracts where price and
expertise allow. In accordance with this policy, we will review each new subcontracting
opportunity on this contract against our own source lists to determine if there is further
opportunity to use small or small disadvantaged subcontractors.

Flow-down Clause

SC&A shall include in all subcontracts over $550,000 the clause at 52.219-8, “Utilization of Small
Business Concerns” in all subcontracts that offer further subcontracting opportunities, and will
require all subcontractors (except small business concerns) that receive subcontracts in excess of
$550,000 ($1,000,000 for construction) to adopt a plan that complies with the requirements of

the clause at 52.219-9, Small Business Subcontracting Plan.

Reporting and Cooperation

1. = SC&A agrees to cooperate in any studies or surveys as may be required by the
" Government. .
2. SC&A shall submit periodic reports in order to allow the Government to determine the

extent of compliance with this plan.

3. SC&A will submit the Individual Subcontract Report (ISR), and the Summary
Subcontract Report (SSR) using the Electronic Subcontracting Reporting System (eSRS)
(http://www.ests.gov), following the instructions in the eSRS.

4, SC&A will ensure that our subcontractors with subcontracting plans agree to submit the
ISR and/or the SSR using the eSRS.

5. SC&A will provide its prime contract number and its DUNS number and the e-mail
address of the Government or Contractor official responsible for acknowledging or
rejecting the reports, to all first-tier subcontractors with subcontracting plans so they can
enter this information into the eSRS when submitting their reports.
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6. Finally, SC&A will require that each subcontractor with a subcontracting plan provide the
prime contract number and its own DUNS number, and the e-mail address of the
Government or Contractor official responsible for acknowledging or rejecting the reports,
to its subcontractors with subcontracting plans.

Recordkeeping

SC&A will maintain records showing procedures for complying with this plan, including source
lists identifying small businesses and small disadvantaged businesses, records of efforts to locate
small business, veteran-owned small business, service-disabled veteran-owned small business, -
HUBZone small business, small disadvantaged business, and women-owned small business
concermns and award subcontracts to them.

I, the undersigned, a designated officer of SC&A, do hereby state that SC&A agrees to carry out
this plan to provide the maximum practicable opportunity for small and small disadvantaged
business concerns to participate in the performance of this contract, consistent with its efficient

performance.

BY: /WW

Signatiwre ¥ v

Gregory P. Beronja
Typed Name

President & CEO
Title

2/16/10
Date
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'APPENDIX B

Conﬂict of Intero;st Plan
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U.S. EPA . ’ Solicitation No. PR-NC-09-10242 ~ October 22, 2009

- Gregory P. Bérdtja, President, $€&A, Inc.
1.0 PURPOSE

SC&A holds contracts with various lypm of clwm‘s It is @ssmhal that the work under these
conﬁ’actsbepexfo e of ) Jonfliot pf IntefestOCT). ThE purpole’of this
document is to d&scn pe the methods employed by SC&A to detect, avo1d, and mitigate potential
organizational conflicts of interest.

This plan reflects revisions to SC&A’s Corpo:ai:e OCI document to be applicable to this
proposed contract.

2.0 BACKGROUND

The Government defines organizational conflict of interest as a condition in which a relationship
or situation exists whereby an offeror or-a contractor (including chief executives and officers, to
the extent that they will or do become involved in the performance of the contract, and proposed
consultants or subcontractors, where they may be performing services similar to the services
provided by the prime contractor) has past, present, or currently planned interests that either
directly or indirectly, through a client contractual, fisancial, erganizational, or other relationship,
may relate to the work to be performed .mderagwemmentc@ntsactandwh;ch :

e may diminish the individual or organization’s capacity to render impartial assistance or
advice to the Government, or

e may result in the individual or orgamza’uon s objecuvxty in performing the work bemg
impaired, or

. mayrwﬂtinantmfairoompeﬁﬁveadvamage.

The definition of OCI does not pertain, however, to a normal flow of benefits from the
performance of the contract. .

SC&A adopts the Code of Ethics of the National Society of Professienal Engineers which states
that engineers shall disclose all known or potential corflicts of interest to their employers or

Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal or quotation
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clients by promptly informing them of any business association, interest, or other circumstances
which could influence or appear to influence their judgment or the quality of their services. The
Code of Ethics further states that engineers shall not accept compensation or other valuable
consideration from more than one party for services on the same project, or for services

. pertaining to the same project, unless the circumstances are fully disclosed to and agreed to by
all interested parties, and that engineers shall not solicit or accept financial or other valuable
consideration from contractors, their agents, or other parties in connection with work for
enployers or clients for which they are responsible.

30 CORPORATE STRUCTURE

SC&A has no affiliates, sister companies or subsidiaries and has no parent company. The SC&A
corporate structure consists of a President, Gregory P. Beronja, and four Vice Presidents; ‘

. Should SC&A’s
corporate structure change, this Conflict of Interest Plan will be updated no later than the
beginning of SC&A’s next fiscal year.

Since our founding, SC&A has provided technical support services to numerous clients, both
governmental and commercial. Most of the firm’s work has been for agencies of the Federal
government, primarily those concerned with environmental, regulatory, health, and safety issues.
Our primary contracts and information associdted with these contracts are presented in Section B
of this proposal. , ‘

40 PLAN
41  SC&A’s Management Information System

SC&A maintains a database of all active contracts, projects completed since the inception of the
company in 1981, and ongoing marketing proposals (tliese are eithet reentered as contracts when
successful, or removed when unsuccessful). This database is maintained as part of SC&A’s
Management Information System (MIS), which is under the direction of the Contracts Manager.
The MIS is designed to help a manager or administrator quickly and easily perform searches on
any field, and also by keywords.

4.2  Data Entry Procedures

All new work is added to the MIS database. Information entered includes the name of the client,
a description of the work (including the type of support, i.e., technical, policy, etc.), the site or
sites examined (including the facility name, loéation, and owner), the dollar value of the work
performed, and the SC&A Program or Project Manager’s name. This information is entered by
the Contracts Manager as new work is received and is available on the MIS.

43  Search Criteria-and Procedures

A COI search is conducted whenever we receive a new contract or new work under an existing
contract. COI searches for business development activities are described in Section 4.5. The

Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal or quotation
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initial search for potential conflict of interest conducted by the Contracts Manager includes the

client name (i.e., past, present, or contemplated projects for the same client), the name of the
facility or site and owner (Gf: applicable); and a keyrod search for the type(s) of work involved.
If this initial search reveals a potential conflict ofnﬁerest, a more detatled review of the
information must be performed in order to determine if such a conflict actually exists. This more
detailed review will be conducted by ‘the President, who will examine the nature and scope of the
work involved against that proposed and the applicable chient relationships based on the
definition and criteria for a Conflict of Interest, as:defined by the Government and discussed in
Section 2.0. Situations which meet the definition and ¢riteria will be classified as actual conflicts
of interest. SC&A’s notification procedures for petennai or actual conflicts of interest are
discassed further in Sections 4.4 through 4.5: - =

For this contract, should an actual or potemtial cenflict of interest be identified, the President will
notify the Coatracting @ﬁc@rmwnhng,mﬂavae@yt@thel’mgtam Officer, again, prior to the
submission.of any work plan or work plan revisin-or beginning any work. SC&A shall also
provide aproposed plan to avoid, mitigate, or neutralize the conflict. The results of SC&A’s
more detailed review of potential conflicts of intéiést, inchiding those which result in a
determination of no conﬁmt of interest, shall be reported in writing to the Contracting Officer
within 20 days of receipt of the work.

44  Annual Certification (required for this contract)

In addition to &eprocedmes outlined: above when new work is recewed, SC&A shall also
annually review the work perforsaed undér a me:ﬂﬁar contract as a whele, the activities of the
staff working on the c@ntmcf, anéeﬁaerongdmgaﬂ"aprep@sed business of the comipairy to ensure
that there are no actual or potential conflicts of tatetest. To.do so, the'Contracts Manager will
review all work assignments against SC&A’s database for conflicts which may have arisen since
. the work was reeeived. He or she shall also ensufeshat all individual certifications for the staff
(see Section 4.7) have been completed and review themi with each individuial working on the
contract to verify that no potential conflicts have arisen. Should an actual or potenitial conflict be
identified, the Contracts Manager shall notify the President, who will follow the procedures i
outlined in Section 4.3 for notifying the Agency. This anrual review will be documented in an
annual certification. ‘ .

4.5 Markebng and Proposals

The President or Contracts Manager shall cross cheek all proposals (as part of the bid/no-bid
decision) against the database, which includes known, imminent follow-on contracts, and, for
this contract, against the requirements of the “Limitation of Future Contracting Clause” for
Organizational Conflict of Tnterest. Any instances of potential or actual conflicts of interest shall
be reported to the appropriate Program Manager or Project Manager and the President and
Contracts Manager as soon as they are identified. The Program Manager, Project Manager,
Contracts Manager or the President shall review the circumstances and obtain additional
information, if necessary. Should they conclude that the reported circumstances might involve a
potential or actual conflict of interest with anywork, the circumstances, shall be reported in
writing in this contract to the Contracting Officer, with a copy to ﬂ:lePrQ]ect Officer. SC&A will

Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal or quotation
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also provide SC&A’s proposed plan to avoid, mitigate, or neutralize the conflict. The results of
SC&A’s more detailed review of potential confficts of interest, including those which result in
determination of no conflict of interest, will under this contract be reported in writing to the
Contracting Officer.

4.6 Pérsonal Cerﬁﬁcéﬂon (Required for this-Contract)

All SC&A. employees and Associates performing work on a site, relating to a site, or work
pertaining to a CERCLA/RCRA action or that may endanger a CERCLA enforcement action are
required to review the Government’s definition of organizational conflict of interest and to signa
certification pertaining to personal conflict of interest, including a disclosure of any potential or
actual conflict of interest. The certification contains a statement that the individual has read and
understands the company’s conflict-of-interest plan and commits the individual to disclose
conflict of interest should it arise in the course of performing the work. These certifications are
filed in the Work Assignment file. Should the disclosures reveal any potential or actual conflict
of interest with the work under this contract, it shall be reported in writing to the Contracting
Officer, with a copy to the Project Officer. SC&A will also provide SC&A’s proposed plan to
avoid, mitigate, or neutralize the conflict. The results of SC&A’s more detailed review of
potential conflicts of interest, including those which result in a determination of no conflict of
interest, will be reported in writing to the Contracting Officer.

In addition to the certifications and reviews required of individual employees and 'Associates
working under this contract, the Program Manager will review the proposed staffing for each
Work Assignment, Technical Direction Docurent, or Task/Delivery Order against the current
and projected commitments for the individuals inwvolved for actual or potential conflicts of
interest as part of the initial review process, and prior to submission of the work plan or work
plan revision: At this time, should any actual or'potential conflict of interest be identified, the
Program Manager shall then take steps to avoid, mitigate, or neutralize such a conflict of interest,
in accordance with Section 4.7. " ' : :

4.7 COI Avoidance, Mitigation, and Neutralization (Taﬂored to this Contract)

The SC&A Program Manager will report any potential or actual conflict of interest in writing to
the Contracting Officer, with a copy to the Project Officer, along with SC&A’s proposed plan to
avoid, mitigate, or neutralize the conflict. The results of SC&A’s more detailed review of
potential conflicts of interest; including those which result in a determination of no conflict of
interest, will be reported in writing to the Contracting Officer.

Should the Contracting Officer conclude that the circumistances do involve a potential or actual
conflict of interest, the President of SC&A will either take one of the actions from the proposed
mitigation plan or, for example, could take ene of the following actions to mitigate or neutralize
the conflict of interest: ‘

* Remove or replace the individual of individials that give rise to the Organizational
Contlict of Interest from working on the Work Assignment, Task/Delivery Order, or
contract .

Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal or quotation
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e Reassign the work from the suboontmctor that gives rise to the conflict of interest to
another subcontractor that does not have a confkict of interest

* Refuse the oumde work thai gives rise to the conflict of interest with the work under this
confract

. Refusethenewwsk or work under this contract that gives rise to a conflict of interest
with existing work

® Develop or revise a COI mitigation plaﬁ that is acceptable to the Government; or
* Stop work on the task. |

In addition, SC&A will take the following steps to-avoid conflict of interest:

e SC&A will avoid taking work for clients:hat are regulated by the government agency in
the areas for which we have work under i corit in fact, the provisions of the
Limitation of Future Contracting clause pfevent tbls already

] The Program Manager Wﬂl review all SC&A staff zmd submt:actor assagnmmts for this
contract for potential conflicts of interest

50 PDOCUMENTATION (MODIFIED FOR THIS CONTRACT)

When a new Work Assignmient, Technical D ! cwm or Delivery/Task Orderis . .
evaluated for peteatial conflict by the Program ifai i ,mcludmgarewgw ofamyp@tenual for
conflict on the part of Associates or Suboonlractezs anvolved in the work, if any, the Progam
Manager then fills out an Orgenizational Conflict-6fTnterest Determination Form (Exhibit A).
This will be maintained in the project file alﬂng»wﬁﬂhe dewdual certifications, if apphcable,

. by the Program Manager and 2 copy will be sent to SC&A’s President. Additionally, should the
review reveal no actual or potential conflict of interest, the absence of a conflict of interest shall
be certified by the Program Manager in the work plan. Should no work plan be required, the
certification shall be made by letter within 20 days of receipt of the work. (See Section 8.0 for
certification language.) Also, an annual conflict-of-imterest certification at the contract level will
be submitted to the Contracting Officer, with a copy to the Project Officer, and a copy shail be
maintained in the Contract File (see Section 9.0 for certification language).

60 TRAINING

Each SC&A employee and Associate is trained in the basic principles of organizational conflict
of interest upon employment and then at least anoually thereafter. The initial training consists of
a copy of this Organizational Conflict of Interest Plan, which is routinely disseminated to the
employee at the date of hire, and 2 memorandum providing the following elements (Exhibit B):

e The definition of Oroanizational Conflict of Interest

Useordxsclosmeofdamoommedonﬁussheetzssubjecttoﬁ:emmcuononﬂneuﬂepageof&:spmposalorquomtmn
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* Areview of the certification language

® The importance of reviewing each individual’s involvement in proposals, coﬁtracts, and
projects/tasks against other work the individual may be involved in, bearing in mind the
Government’s definition of Organizational Conflict of Interest

. A description of the information available in the Management Information System
® What to do should actual or potential conflict of interest be identified

To comply with the requirement to provide annual awareness training, SC&A disseminates the
updated Organizational Conflict of Interest plan to each employee and Associate each year.
Each employee and Associate is required to inisert the revised plan as an update to their SC&A
Employee and Associate manuals. The revised plan includes a memorandum which reviews the
elements described above, and describes any changes in the company’s organization or the
Organizational Conflict of Interest plan within the prior year. Each employee and Associate is
then required.to sign a certification that they have read and understood the updated information.

7.0 INDIVIDUAL ORGANIZATIONAL CONFLICT OF INTEREST
CERTIFICATION LANGUAGE

Upon review of the SC&A. OCI Plan, each employee is reqm'red to certify the following:

“As a representative of SC&A, ] hereby certify that, to the best of my knowledge and belief, no

facts exist relevant to any past, present, or currently planned interest (including job or work

performance) or activity (financial, contractual, personal, organizational or otherwise) which

relate to the proposed work, and bear on whether SC&A has a possible conflict of interest with

respect to (1) being able to render impartisl, technitally sound, and objective assistance or |
advice, or (2) being given an unfair competitive-advantage.

I hereby certify that should such a conflict of interest arise, I will immediately notify my
Program Manager in writing.

I further certify that I have read and understand SC&A’s Corporate Organizational Conflict of
Interest Plan.” '

Signature

Name & Title

Date

Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal or quotation
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80 WORK ASSIGNMENT. /TECMAL Bﬁ{ECTION
DOCUMENT/DELIVERY (T ASK} R CERTIFICATION
LANGUAGE(ﬁE«-'.@ S CONTE :

To the best of my knowledge, no facts exist relevant to any past, pmsent, or currently planned
interest or activity (financial, contractual, personal, organizational or otherwise) which relate to
the proposed work; and suggest that SC&A has ap@ssible oonﬂlct of interest with respect to
(1) being able to render impartial, teehmmllysowd, and objéctive assistance or advice, or
(2) being given an unfair competitive advantage. Should this situation change, appropriate steps
will be taken as prescribed by the contract, and the Task Manager, Contracting Officer, and
Project Officer will be notified lmmedmtely

9.0 ANNUAL (C@chn GERAH '

To the best of our knowledge, no facts exist relevant to any past, present, or currently planned

interest or activity (financial, contractual, personal, eiganizational or otherwise) which relate to
theworkhemgxmder&;s contract, @dmﬂm SC&Ahas a possible conflict of

interest with respect to (1) beimg AT
assxstmeeoradwce,or(Z)baaggmenammfm,, obapeti veadvan%age. Should this situation
change, appropriate steps will be mkenasprescrﬂaed hy the contract, and the Conttactmg Officer
and Project Officer will be notified.

100 SUBCONTRA cmmm@mn'rms
CONTRACT) o

AllteamSuhoontractors will be required to have plans o
avoidance and on of wnﬂa.ct of i mtezest

containing proceduzm and policies for the
I toﬂzoseﬁataremhsplan.
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regardmg COl as part of any negouated subeo tract agreement. The language that is contained
in this certification follows: ’

“To the best of the Subcontractor’s knowledge; no facts exist relevant to any past,
present, or currently planned activity (financial, contractual, personal,
organizational or otherwise) which relate to the proposed work and suggest that
the Subcontractor has a possible conflict of interest with respect to (1) being able
to render impartial, technically sound, and objective assistance or advice, or (2)
being given an unfair competitive advantage. Should this situation change,
appropriate steps will be taken as prescribed by the subcontract, and SC&A’s

Program Manager will be notified.”

Use or disclosure of data contained on th!ssheetxssubjectwmeresmctxon on the title page of this proposal or quotation
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11.0 ASSOCIATES AND CONFLICT OF INTEREST

In general, SC&A conveys conflict of interest requirements to Associates in a manner similar to
that of employees, as described throughout the plan. Specificaily, Associates are trained in
SC&A’s Organizational Conflict of Interest Plan at the beginning of their work with SC&A.
Each new Associate receives an Associate manual outlining all of SC&A’s corporate policies,
including the Organizational Conflict of Interest Plan. They also receive a memorandum (see
Exhibit B), summarizing the requirements of this plan. Aonually thereafter, each Associate
receives an updated copy of the plan to incorporate irito his or her manual, as well as a
memorandum outlining any changes in the plan over the course of the year. Associates must -
sign and return a copy of the memorandum, certifying that they have read and understood the
information. In this way, SC&A will ensure that Associates are aware of their obligations and
responsibilities relative to Conflict of Interest, inclading disclosing any potential or actual
Conflict of Interest to SC&A. In particular, they are reminded to review work that they perform .
for other companies against their ongoing or potential participation in projects for SC&A.

SC&A recognizes that in some respects Associates are more like Subcontractors than employees.
For example, SC&A can be confident that the company is aware of the workload and clients ,
served by employees. Associates can have clients and projects that are not known by SC&A.
However, since Associates are individuals and hot companies, they are not required by SC&A to
develop their own Organizational Conflict of Interest Plans. Instead, they are required, by the
terms of their agreement with SC&A, to notify SC&A of any potential or actual conflicts of
interest in performing any work SC&A assigns to them. In addition, they are required to sign
and retum 2 statement with the certification language given above in section 10 for
subcontractors before performing work on any new projects with SC&A.

In the event that an Associate identifies that he or she might have an actual or potential conflict
of interest with a project to which he or she has been assigned, the Associate is directed to notify
the Program Manager immediately in writing, describing the details of the actual or potential
conflict of interest. For this contract, the SC&A Program Manager will report arty potential or
actual conflict of interest in writing to the Contracting Officer, with a copy to the Project Officer,
along with SC&A’s proposed plan to avoid, mitigate, or neutralize the conflict. The results of
SC&A’s more detailed review of potential confliets of interest, including those which result in a
determination of no conflict of interest, will be reperted in writing to the Contracting Officer. If
an actual conflict is identified where bias may affect the performance of the Associate, the
Associate will not be assigned to the project. o

Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal or quotation
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| ORGANIZATIONAL CONFLICT OF INTEREST PLAN

SC&A INC.

October 22, 2009

EXHIBIT A —- ORGANIZATIONAL CONFLICT OF I'NTEREST DETERMINATION

. Contract No.

Work Assigament/Task: Order No.

Nature of Project:

Potential Conflicts of Interest Identified:

Date of Review:

- Signature:

Narme:

Title:

cc:  Project File
G. Beronja

Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal or quotation
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EXHIBIT B - MEMORANDUM

To: New SC&A Employees and Associates
Subject: Organizational Conflict of Inter&st
Last Update: October 12,2009 ‘
INTRODUCTION

SC&A's corporate policy regarding Organizational Conflict of Interest (OCI) is set forth in the
attached Organizational Conflict of Interest Plan. Each Employee and Associate of SC&A is
responsible for knowing the procedures described therein for identifying and mitigating
organizational conflict of interest. Organizational conflict of interest is defined as a condition in
which a relationship or situation exists whereby an offeror or a contractor (inchuding chief
executives and officers, to the extent that they will or dc become involved in the performance of
the contract, and proposed consultants or subcontractors where they may be performing services
similar to the services provided by the prime contractor) has past, present, or currently planned
interests that either directly or indirectly through a client contractual, financial, organizational or
other relationship may relate to the work to be performed under a contract and which:

e May diminish the individual or ofganizaﬁon's capacity to render impartial assistance or
advice to the Government, or :

e May result in the md1v1dual or organization's ob] ecuwty in performmg the work being
impaired, or

e May result in an unfair competitive advantage.
It does not include a normal flow of benefits from the performance of the contract.

CERTIFICATION LANGUAGE

Section 7.0 of the OCI Plan contains a certification that you may be required to sign as part of
your involvement on projects where the Government requires SC&A to certify that no conflict of
Interest exists with respect to those specific projects. Your certification is part of the basis for
our corporate certification on such projects. It is therefore imperative that you carefully review
your involvement in proposals, contracts, and projects/tasks against other work that you may be
-involved in, bearing in mind the Government's definition of organizational conflict of interest.

Additionally, Associates should review work that they perform for other companies, Federal
agencies, efc., against their ongoing or potential participation in projects for SC&A.

In the event that you identify that you might have an actual or potential conflict of interest with a
project to which you have been assigned, you should immediately notify the Project Manager in
writing, describing the details of the actual or potential conflict of interest.

Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal or quotation
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