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nacted In 1972

Establlshed a system governing the creation,
operation, and termination of Executive

Branch advisory committees
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SeVidera structure for the establishment of
Jrr“ e’ previde advice to the Federal
ge 0)\ ernment

dellberatlons and minimize the influence of
special interest groups

® Reduce wasteful expenditures
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STBVIE advice and recommendations — do not
m?t}f @EcISions
#\_/lsory committees are to be fairly balanced in

= —{erms of the points of view represented and the
functions to be performed

® The recommendations of an advisory committee
are to be the result of the committee’s
Independent judgment
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r\ |gnated Federal Offlcer (DEO) must be
ZPPEINLED for each committee. The DFO

r.o( eYes all meetings and agendas and attends
AHE EElnNgs

e committee may not meet if the DFO or
de3|gnee IS not present

- Any advisory committee meeting conducted In
whole or part by a teleconference,
videoconference, the Internet, or other

electronic medium must meet the FACA
requirements
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- r rw committee’s charter must be filed with
gress pPelore the committee can meet or
C c gdUct any Pusiness

| "*"’ﬂwe charter sets out the scope of activity and

enjectives of the committee as well as
membership, frequency of meetings and
funding.
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. é'ory committee meetings are required to be
Of"e 10 tlhie public, with limited exceptions.
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=] eetlng notices and agendas must be published
:1' ~— il the Federal Register at least 15 days before
the meeting.

* Any member of the public is permitted to file a
written statement with the advisory committee.
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S IVAMEMIEY Of the public: may provide oral
(*Q;‘" IMERLS

Tount of time provided for comments may be

== lmlted

= Adwsory committee meetings must be held at
~a lfeasonable time and in a manner or place
reasonably accessible to the public, to include
facilities that are readily accessible to and
usable by persons with disabilities
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S Detelle sNTRULESIeIREaGCHNEICVISORACEMIMItIEe
YIEE WRghimuUst e kept and certified by the chair
rlJ ccurate

_ _Record Off persons present
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—— Complete and accurate description of matters
discussed and conclusions reached

— Copies of all reports Issued, received or
approved by the committee
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> All ’E:uments prepared by or for or presented to
ERGhialtered committee must be available for
- Ql'-]ao IC lspection and copying (subject to FOIA)

*-Elﬂdudes drafts, reports, transcripts, minutes,

~ WOIKINg papers, studies, agenda or other
documents prepared by or for or presented to the
fulll committee
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Document.Requirements
nared With OREe or two other

0 Not become committee
that must be provided to the

,_-* I, however, such materials are

'prowded to the entire committee for Its
consideration, the materials must be made

availlable to the public
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= l\/le__fé‘:' ale appointed and may be removed by.
ERERPAAdministrator or his designee
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Administrator
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REpresentative vs. SpeCIaI

S Government Employee
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Regf Ssentative members are not subject to the
JOV _Tnment ethics laws

| C =S\ ale slibject to ethics rules

—a

_:_ = I\/Iust Submit financial disclosure

?':-"'-' “documentation annually
— Must have ethics training each year

— Do not represent a group, but provide
Independent advice
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SAEVISERY Committees provide only advice and
Eeoniendations

eusmnmakmg and implementation authority

i ..-n-_-::lu._-uu—-— =

| __—:1': = remains with EPA
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e The DFO has the authority to close a meeting
when It Is in the public interest to do so
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Fol}g} all ot EACA'S openness requirements (open
MEELINGS; timely public notice of meetings, document
ﬁl?'ability, etc.) and balanced membership requirement

T
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——s eport thelr recommendations to the chartered

i 1|
[ = - -, = ‘-_.
l-—'- -
—
T

i-’ committee

& The chartered committee must discuss and deliberate on
the subcommittee recommendations (may not be a
“rubber stamp")

e A DFO usually is assigned to and attends all
subcommittee meetings




Work Groups
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A C Jfr Iprmeader up of only a few committee members to
gialyzerelevant Issues and facts, drafit proposed
05 [LIGNAIPapers, or conduct research (often include
Eevidugls whoe are not members of the chartered
S Committee)

“'-- - Exempt from FACA's openness and balance
~  reguirements, but EPA encourages working groups to
hold open meetings and balance membership where

feasible

* Documents are available to the public under FACA only if
they are presented to the chartered committee
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mmlttees and Worklng Groups may not
IVIE e EPAdIrectly; must woerk through the
el tered committee
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o PA stafif may not rely on advice prior to Iits
belng forwarded to EPA as the recommendation
of the chartered committee
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\VIEN elfs may/ not Iobby Congress I thelr
Cel _C|ty as am advisery: committee member

SRAile on EPA-paid travel, members should not
== Contact or lobby Congress on the days he/she is
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— :'performmg FACA-related duties
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S=RREINPIOYEES May MOt encourage members to
looc Conagress

S Members may not develop strategies for
f:a.@bbylng Congress during an advisory committee

-.—"__.--"'

"' - meetlng Or using advisory committee funds
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» Docl ents created by QI for an advisory
Sonimitiee  are not privileged or confidential

e ___n'erally, other documents provided to the
= *- $ACA also are not privileged or confidential
- s [fconfidential or privileged materials are
provided to the committee, the DFO will
notify the members and inform them of

confidentiality procedures
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