Attachment 1:  Subscriber Agreement and Instructions
Subscriber Agreement Instructions
Thank you for completing the online portion of your Personal Identification Number (PIN) application for the Ohio EPA’s e-Business Center.

Print this document and take the Subscriber Agreement on page 2 and proof of your identity to a notary.  The notary is required to verify that you are the individual whose name will appear on the agreement.  In the presence of a notary, sign the Subscriber Agreement on page 2 and have the document notarized.

Once approved, Ohio EPA will send your PIN via regular U.S. mail to the address you provided online.  You will also receive further instructions via e-mail for PIN activation and use.

If you need assistance or have questions regarding the Ohio EPA e-Business Center, please call our technical support at (877) 372-2499 (1-877-EPA-BIZZ) or send an e-mail to ebizhelpdesk@epa.state.oh.us.  Technical support hours of operation are 
8:00 AM - 5:00 PM weekdays, except state holidays.

Send your notarized Subscriber Agreement to Ohio EPA at one of the following addresses:

Mailing Address:




Overnight Delivery Address:

Ohio EPA





Ohio EPA

ATTN: ITS PIN Management


ATTN: ITS PIN Management
PO Box 1049





50 West Town Street, Suite 700
Columbus, OH  43216-1049


Columbus, OH  43215

Once you receive your PIN in the mail you will need to login to the e-Business Center (https://ebiz.epa.ohio.gov) and activate it.
Subscriber Agreement
In accordance with the provisions of 40 Code of Federal Regulations Part III (Cross Media Electronic Reporting) part 3.2000 and Ohio Administrative Code Rule 123:3-1-01 (Use of Electronic Signatures and Records, Office of Information Technology), all individuals wishing to submit electronic data to Ohio EPA shall obtain a personal identification number (PIN) and agree to the certification below prior to submitting information online.

Please read the certification below and sign in the presence of a notary.  Please return the notarized Subscriber Agreement to Ohio EPA per the “Subscriber Agreement Instructions”.
Once approved, your PIN will be sent to you by regular U.S. Mail.
I understand and agree that the electronic signature device (PIN) I obtain from Ohio EPA shall serve as a legally enforceable signature to the same extent as an original handwritten signature on a paper document.  I also agree to protect the security of my password and PIN from compromise and shall take all necessary steps to prevent its loss, disclosure, or use by any other person.  In the event that I have any reason to believe that the PIN has or may have been compromised, I agree to promptly report the problem to the Ohio EPA.

I agree to select challenge questions that call for items of information that are not easily guessed or researched and which call for information that I have committed to long-term memory.  I agree to keep any record of my challenge question answers secret and secure.  I agree to promptly report any evidence of compromise to Ohio EPA. 
Name

                                                                                     .
PIN Applicant Signature

Sworn before me and subscribed in my presence this          day of                     ,              .










    month          year

                                                                                     .
Notary Public Signature
            AccountName – Server-generated Request ID
