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1 Introduction

The United States Environmental Protection Agency (EPA) Office of Pesticide Programs (OPP)
developed the Pesticide Submission Portal (PSP) and its associated applications to allow
applicants and registrants to electronically submit pesticide data to EPA.

Applications for pesticide registration can be submitted, including forms, studies, and draft
product labeling. In PR Notice 2011-3, EPA made clear that the requirement to submit multiple
copies of data is applicable only to paper submissions. Similarly, EPA interprets the requirement
to submit five copies of draft labeling in 40 CFR 152.50(e) to apply only to paper applications.
As electronic submissions are easily reproducible, EPA will accept electronic applications
containing one copy of all the required elements.

EPA encourages electronic submission of the following items:
e Product Registration — Section 3
- New pesticide active ingredients
- New pesticide products containing already-registered pesticide active ingredients
- Amendments to registered pesticide products.
- FIFRA 6(a)(2) study submissions
- Gold Seal Letter Requests
- Final Printed Labeling (FPL)
— Pet Spot-On Enhanced Reporting
e Experimental Use Permit — Section 5
e Food Tolerance Petitions
e Distributor Products
e Notifications
e Inert Ingredient Requests
e Pre-Applications
e Foreign Purchaser Acknowledgment Statements (FPAS)

In addition to preparing registration action packages, users may also respond to both Generic
Product-Specific Data Call-Ins (GDClIs and PDCIs); respond to data requests by forming or
using an existing consortium; and submit registration review items, including labels and non-
DCI data.

1.1  Purpose

This document provides instructions on how to use PSP and its associated applications. After
reviewing this document, users will be able to:

e Access the PSP application via the Central Data Exchange (CDX)
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e Generate root master record identification numbers (MRIDs)

e Prepare and submit registration action packages to EPA for processing

e Upload and submit batch registration action packages in the e-Submission XML format
e Upload, modify, and submit registration action packages created with e-Dossier Builder

e Respond to GDCls and PDCIs by submitting Acknowledgements, 90-Day Responses, and
Data Submissions

¢ Respond to data requests by forming or using an existing consortium
e Make data submissions that are not in response to a GDCI Notice

e Submit requested draft labels for registered products in response to interim or final
registration review decision

e Make FPAS submissions; including Annual Summaries
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2 System Requirements
The following items are required to use the PSP applications:
e Internet access
e An e-mail account
¢ A vendor supported web browser with Java Script enabled and pop-up blockers disabled
e A vendor supported version of Adobe Acrobat Reader

e A CDX account with an active PSP Program Service role

2.1  Supported Browsers

For optimal performance, Google Chrome is recommended to access the PSP applications.
However, vendor supported versions of the following browsers may also be used:

e Google Chrome

e Mozilla Firefox

e Microsoft Internet Explorer (IE) or Edge

e Safari

2.2 Screen Resolution

Screen resolution should be set to 1024 x 768 or greater.
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3 Live Application Support

Real-time application support is available by contacting the CDX Help Desk (CDXHD) using
one of the following options:

e By Telephone:

Person-to-person telephone support is available from 8:00 am to 6:00 pm eastern standard
time/eastern daylight time (EST/EDT). Call the CDXHD at its toll-free line, (888) 890-1995
or +1 (970) 494-5500 for international callers.

e By Email:
Send an email to helpdesk@epacdx.net with “Technical Support” in the ‘Subject’ line.
e By Chat:

Select the ‘Chat with the CDX Help Desk’ link on the CDX ‘Contact Us’ screen to generate
a web form to enter information regarding a help request.

e By Contact Form:

Enter information in the text fields under the ‘Contact Form’ section of the CDX ‘Contact
Us’ screen.
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4 Pesticide Submission Portal General Functionalities

This section describes general PSP functionalities that are common across all underlying PSP
applications. This includes the following topics:

e PSP roles for registrants
e Accessing PSP from CDX
e Navigating the PSP ‘Home’ screen

e The functions available in all PSP applications’ navigation tree, application header, and
application footer

e Creating and entering submission passphrases
e Globally validating submission contents prior to sending to EPA
e Completing the submission process

4.1 PSP Registrant Roles

Registrants can access PSP using two roles - Primary Submitter or Authorized Agent. Primary
Submitters can view all packages and DCls created for a company, sponsor and maintain
Authorized Agent users’ access to PSP, and prepare and make submissions using any of the PSP
applications.

Important: The Primary Submitter is intended to be an official representative of the associated
company. However, if an agent registers as a Primary Submitter, they assume all the
responsibilities of the Primary Submitter. These responsibilities include sponsoring Authorized
Agents and managing their access.

Authorized Agents can only see packages they created and are unable to sponsor other users’
access to PSP. Authorized Agents may prepare and make submissions using any of the PSP
applications.

For more information about roles and CDX registration, please refer to the OPP CDX Pesticide
Submission Portal Registration User Guide.
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4.2  Access the Pesticide Submission Portal

To access PSP, first navigate to the CDX ‘Home’ screen.

Exhibit 4-1 shows a screen capture of the CDX ‘Home’ screen:

o)
N’
\’ United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions 7.1¢]

CD)e Central Data Exchange = Commets

Log in to CDX
User ID

Password

M Show Password

Forgot your Password?
Forgotyour User ID?
Warning N otice and Privacy Policy

Welcome

Welcome to the Environmental Protection Agency (EPA) Central Data Exchange (CDX) - the Agency's electronic reporting site. The
Central Data Exchange concept has been defined as a central point which supplements EPA reporting systems by performing new
and existing functions for receiving legally acceptable data in various formats, including consolidated and integrated data.

Warning Notice

In proceeding and accessing U.S. Government information and information systems, you acknowledge that you fully understand and consent to
all of the following:

Exhibit 4-1: CDX ‘Home’ Screen — Login

Navigation: Enter valid values into the ‘User ID’ and ‘Password’ fields and select the ‘Log In’
button.
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The ‘MyCDX screen displays once a user successfully logs into CDX. This screen contains a
list of associated program services under the ‘Services’ header. If registered for the PSP program
service, ‘PSP: Pesticide Submission Portal (Company Number Requests)’ will be listed. A
program service’s status is visible by scrolling over the icons in the ‘Status’ column. Roles
within a program service are accessed by selecting the blue, underlined link in the ‘Role’
column. The currently available registrant roles for PSP are ‘Primary Submitter’ and ‘Authorized
Agent.’

Exhibit 4-2 shows a screen capture of the ‘My CDX’ screen:

<EPA
.
\’ United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

= Contact Us

CD)4 Central Data Exchange Logged in as (Log our)

‘ Inbox| ‘ My Profile H Reg Maint || Role Sponsorship ‘ ‘ Submission History || Payment History

- i a a
Status ~ Program Service Name ¥ Role v

See the status for all program services
8 PSP: Pesticide Submission Portal (Company Authorized

Number Requests) Agent

8 PSP: Pesticide Submission Portal (Company Prima News and Updates
Number Requests) Submitter

No news/updates.

Exhibit 4-2: ‘MyCDX’ Screen — PSP Program Services
Navigation: Select a blue role link under the ‘Role’ column to enter PSP as the selected role.
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When a role is associated with multiple organizations, selecting the role link on the ‘MyCDX’
screen generates the ‘Application Profile Settings’ pop-up. The user navigates directly into PSP
when a role is associated with only one organization.

Exhibit 4-3 shows a screen capture of the ‘Application Profile Settings’ pop-up window:

Application Profile Settings

Organization Name

'Testing Organization v

Program Client ID
Primary Submitter: 98765 d

Program
PSP

Exhibit 4-3: CDX ‘Application Profile Settings’ Pop-up

Navigation: Select an organization and company role/number and then select the ‘Proceed’ button
to enter the PSP application.

4.3 Pesticide Submission Portal ‘Home’ Screen

The PSP ‘Home’ screen is the initial screen within PSP and it provides access to the various
underlying PSP applications and functions available within the portal. The screen is separated
into three panels:

e The ‘Submissions and Tools’ panel provides guided access to all submission applications
and is logically divided into regulatory sections for ‘Registration Actions,” Registration
Review,” ‘Reregistration,” and ‘Pre-Submission Tools.” Selecting these sections displays
additional information for the options available under each regulatory section. For
information on how to locate a specific submission type, navigate to the corresponding
section of this user guide.

e The ‘PSP Alerts’ panel displays information pertinent to PSP including outage,
maintenance, and OPP programmatic notifications.

e The ‘View Recent Packages’ panel displays the five (5) most recently modified registration
packages for the user and organization displayed in the application header. Note that non-
registration package submissions (e.g., DCI Responses) and registration packages for
organizations other than the one displayed in the application header will not display.
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Exhibit 4-4 shows a screen capture of the PSP ‘Home’ screen:

Pesticide Submission Portal Help ~ 2 John Doe, CDX Testing Company (Primary Submitter)

Pesticide Submission Portal

Welcome to the Office of Pesticide Programs Pesticide Submission Portal. Use the step chart below to create new submissions, respond to data call ins, form consortiums, or utilize pre-submission tools (e.g. form
builders and root MRID generation). The View Recent Packages table allows quick access to your most recent submissions.

Submissions and Tools Collapse PSP Alerts

Registration Actions > The Pesticide Submission Portal (PSP), located within the
EPA's Central Data Exchange (CDX) will be unavailable
Registration Review > from Thursday December 3, 2020 @ 6:30PM EST and

extending through Monday, December 7, 2020 @ 11:59PM
EST. Any submission packages in the process of being

Reregistration > assembled will be unaffected and can continue once the
PSP is back This outage is by an
Pre-Submission Tools P infrastructure relocation occurring that weekend as part of

the EPA's Data Center consolidation effort. We regret this
inconvenience and will work to ensure the Pesticide
Submission Portal is back operational by start of business,
Tuesday, December 8.

11-19-2020

View Recent Packages Collapse
Welcome to the updated Pesticide Submission Portal

'Home' screen. To get started, review the available options

View All Packages.

Provide Feedback CDX Links «

Exhibit 4-4: Pesticide Submission Portal ‘Home’ Screen

4.4 Pesticide Submission Portal Header

The PSP header, first displayed on the PSP ‘Home’ screen, displays throughout all PSP
applications and contains the following useful navigation tools and information:

e The ‘Portal’ icon displayed on the left side of the header navigates the user to the PSP
‘Home’ screen from any of the PSP application screens when selected.

e Selecting the “Help’ link displays application resources including user guides, answers to
frequently asked questions, and contact information for the CDXHD.

e The logged in user’s name, organization, and role display as a link on the right side of the
header to assist CDX users who have registered for multiple organizations and roles identify
the role/organization combination with which they accessed PSP. Selecting the link will log
the user out of both the PSP application and CDX.

Exhibit 4-5 shows a screen capture of the PSP application header:

o
W# Pesticide Submission Portal Help - 4 John Doe, CDX TESTING COMPANY (Primary Submitter)
Portal

Exhibit 4-5: Application Header

4.5 Pesticide Submission Portal Footer

The PSP footer, first displayed on the PSP ‘Home’ screen, displays throughout all PSP
applications and dynamically presents the below functionalities based on the displayed screen:

e The PSP version number and ‘Release Notes’ link, displayed when on a PSP screen, provides
a history of recent PSP releases and their contents.
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PSP v.1.94 Release Notes

Exhibit 4-6: Application Footer Release Number and Notes

e Provide Feedback: The feedback functionality allows users to share their PSP application
experience directly with the PSP project team. Select the ‘Provide Feedback’ link to launch
the feedback pop-up and provide application feedback. Important: Contact the CDXHD for
immediate assistance while working within PSP.

Provide Feedback CDX Links =

Exhibit 4-7: Application Footer Provide Feedback

Got feedback?

@ Please provide your feedback below:

Rate this page* O & Awesome! O @ Good O @ Meh! O @ Bad O # Horrible!

What do you like?"

What needs to be”
improved?

Attach file | Browse... | No files selected.
Name

Email

Close
Exhibit 4-8: Application Footer Provide Feedback Pop-Up

e Help Links: The ‘CDX Links’ menu in the application footer provides convenient access to
the following CDX resources:

e CDX ‘Home’ screen
e ‘MyCDX’ screen
e EPA Homepage

e (DX “‘Terms and Conditions’ screen

e (DX “Privacy and Security Notice’ screen
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CDX Homepage
MyCDX Homepage
EPA Homepage
Terms and Conditions

Privacy Notice

Provide Feedback CDX Links -

Exhibit 4-9: Application Footer ‘CDX Links’

e Save: While on a submission screen, select the ‘Save’ icon to save all entered data on the
current screen. The ‘Save’ function does not validate entered data.

M save BiPreview « Validate & Submit

Exhibit 4-10: Application Footer ‘Save’ lcon

e Preview: While on a submission screen, select the ‘Preview’ icon to generate and display an
in-progress PDF representation of the submission.

M save | BiPreview « Validate & Submit

Exhibit 4-11: Application Footer ‘Preview’ Icon

e Validate: While on a submission screen, select the “Validate’ icon to check the current
submission for errors and generate a comprehensive pop-up window report. Refer to Section
4.8.2 for additional information about global validation.

M save BiPreview « Validate & Submit

Exhibit 4-12: Application Footer ‘Validate’ lcon

e Submit: While on a submission screen, select the ‘Submit’ icon to begin the submission
process and navigate to the ‘Submitter Information’ screen. Consult Section 4.9 for guidance
on the submission process.

M Ssave B Preview + Validate ( Submit

Exhibit 4-13: Application Footer ‘Submit’ Icon

4.6  Navigation Tree

The navigation tree is located on the left side of each screen within the PSP submission
applications. The bottom portion of the navigation tree contains contextually based tips for the
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displayed screen and provides guidance throughout the submission creation process. The
navigation tree has the following functions:

e Collapse and Expand folders: Each submission section falls under a collapsible folder
within the navigation tree. To collapse an expanded folder, select the folder title link to hide
that section of the navigation tree. Select the folder title link for a collapsed folder to expand
that section of the navigation tree.

e Navigate between screens: Navigation between the various screens within a submission is
possible by selecting a screen title link to navigate to the desired screen.

Important: All information entered on a screen must be saved before navigating to another
screen via the navigation tree or entered information will be lost. A prompt displays when a
link in the navigation tree is selected stating, “Are you sure you want to leave the current
page? Any unsaved changes will be lost.” Selecting the ‘OK’ button navigates the application
to the requested screen without saving any changes on the current screen. Selecting the
‘Cancel’ button closes the prompt without navigating away from the current screen.

Exhibit 4-14 shows a screen capture of the navigation tree:

Batch Uploads ~  Help =

A John Doe, CDX TESTING COMPANY (Primary Submitter)

Package Info Package Info

Package Documents

Application(s): 4

2 DistPro-000001

' Application Info
Application Documents

Please enter Package Information in the fields below.
* Package Name

4. Sec3FPL-000001 Description

|- Application Info
Application Documents

4+ Sec3-New-000001

' Application Info
Application Documents

TolPet-New-000001 * Isthispackage O YesO No

{~ © Application Info
Application Documents

ach regulatory/application type to add
hem to your package. After specifying the
umber and types of applications, press the
[Save’ button o save your changes. Fields

lick the ‘Add Application’ button and click

subject to PRIA fees?

Company Name  CDX TESTING COMPANY
Application Name Regulatory Type
000001 Distributor Product

Product Registration - Section 3

Product Registration - Section 3

Tolerance Petition

Application Type

Final Printed Labeling (FPL)
New Registration

New

Action(s)
x

x
x
x

ith a red asterisk are required.

M save @iPreview « Validate C Submit Provide Feedback ~ CDX Links =

Exhibit 4-14: PSP Navigation Tree

4.7  Passphrases

PSP requires that submissions have an associated passphrase. A passphrase protects a submission
by limiting access to only those users who have the passphrase and acting as an encryption key
for submission data both at rest in CDX and during submission from CDX to OPP.

4.7.1 Create Passphrase Screen

A passphrase must have at least eight (8) characters; may contain a combination of letters,
numbers, and spaces; and must not contain special characters (e.g., +, and *).
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Important: The user who creates a submission is responsible for remembering the passphrase
and only distributing it to authorized persons. OPP is unable to retrieve a passphrase or
unlock a package if the passphrase is lost or forgotten. A new submission will need to be
created when a passphrase is lost or forgotten. OPP suggests that each organization use the same
passphrase for all submissions. A shared passphrase ensures that someone from the same
organization can retrieve and/or complete the submission when the package creator is
unavailable. A ‘Passphrase Hint’ may be created to assist with passphrase recall.

Exhibit 4-15 shows a screen capture of the ‘Create Passphrase’ screen:

Balch Uploads «  Help ~ A John Doe, CDX TESTING COMPANY (Primary Submitter)

Create Passphrase

Please create a passphrase that is at least 8 characters in length and does not exceed 20 characters. To protect your account, your passphrase should contain a combination of letters and numbers. The passphrase
you create may include spaces but should not contain special characters (for example, +,?, and *). Passphrases are also case sensitive. You can associate the same passphrase with multiple submissions.

Your passphrase will be used as an encryption key 1o protect the contents of your data. Your data cannot be accessed without this passphrase. As a Primary Submitter, you are respensible for remembering your
passphrase and distributing it to only authorized agent(s).

You may also create an optional ‘Passphrase Hint that will be associated with this submission. When trying to access this submission in the future, this 'Passphrase Hint' may aid in remembering the passphrase.
Please do not enter the actual passphrase as the ‘Passphrase Hint*

Or, you can click "Cancel” to retum to Home page

New Passphrase Create Passphrase Hint (Optional)

Do Not Forget Your Passphrase!
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. If you have forgotten your passphrase, you
must create a new submission.

Confirm Passphrase

PSP v194 Provide Feedback CDX Links «

Exhibit 4-15: PSP ‘Create Passphrase’ Screen

Navigation: Create a passphrase and select the ‘Next” button to navigate to the first screen
within the selected submission type. For a PSP package, the first screen is the ‘Package Info’
screen. Refer to Section 6.2 for additional information on the ‘Package Info’ screen.

47.1.1 Passphrase Hint

A passphrase hint is an optional reminder that can be associated with a submission via the
‘Create Passphrase’ screen and is intended to reduce forgotten passphrases. It is highly
discouraged to use the same passphrase and passphrase hint as the hint is not encrypted and may
be available to users that should not have package access. Only one passphrase hint may be set
per submission and cannot be changed once set.
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Exhibit 4-16 shows a screen capture of the passphrase hint link on the ‘Create Passphrase’
screen:

Batch Uploads ~  Help ~

Create Passphrase

Please create a that is at least & in length and does not exceed 20 characters. To protect your account, your passphrase should contain a combination of letters and
numbers. The passphrase you create may include spaces but should not contain special characters (for example, +,?, and *). Passphrases are also case sensitive. You can associate the
same with multiple lissi

‘Your passphrase will be used as an encryption key to protect the contents of your data. Your data cannot be accessed without this passphrase. As a Primary Submitter, you are responsible
for ing your and it to only ized agent(s).

You may also create an optional 'Passphrase Hint that will be associated with this submission. When trying to access this submission in the future, this 'Passphrase Hint' may aid in
remembering the passphrase. Please do not enter the actual passphrase as the ‘Passphrase Hint."

Or, you can click "Cancel" to return to Home page.

New Passphrase I Create Passphrase Hint (Optional) I

Confirm Passphrase

Do Not Forget Your Passphrase!
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. If you have forgotten your
passphrase, you must create a new submission.

CDX Links «

Exhibit 4-16: ‘Create Passphrase’ Screen — ‘Create Passphrase Hint’ Link

Navigation: Select the ‘Create Passphrase Hint (Optional)’ link next to the ‘New Passphrase’
field to launch the ‘Create Passphrase Hint” pop-up.

Exhibit 4-17 shows a screen capture of ‘Create Passphrase Hint” pop-up:

Create Passphrase Hint

Create a hint to be i with this issi hint should be a short reminder that will help you to
remember the passphrase. Please do not use the actual i as the hint.

Passphrase Hint

Confirm Passphrase Hint

Once you click ‘Save' this hint will be via the 'Enter F pl ' screen for this Cancel

Exhibit 4-17: ‘Create Passphrase Hint’ Pop-Up

Navigation: Enter a short hint into the ‘Passphrase Hint’ field. Enter the same text into the
‘Confirm Passphrase Hint’ field. Select the ‘Save’ button.
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A passphrase hint can be viewed on screens that require the passphrase to be entered, such as

when accessing a submission via the ‘Enter Passphrase’ screen or when accessing a submission
copy of record via the ‘CROMERR’ screen.

Exhibit 4-18 shows a screen capture of the ‘View Passphrase Hint’ link on the ‘Create
Passphrase’ screen:

Batch Uploads ~ Help ~

4 John Doe, CDX TESTING COMPANY (Primary Submitter)

Enter Passphrase
Please enter your passphrase for the submission and click the "Next" button. Passphrases are case sensitive.

Or, you can click "Cancel” to return to the Home page.

Package Name EP-30786

Enter Passphrase

i i

Do Not Forget Your Passphrase!
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. If you have forgotten your
passphrase, you must create a new submission.

Provide Feedback CDX Links «

Exhibit 4-18: ‘Enter Passphrase’ Screen - ‘View Passphrase Hint’ Link

Navigation: Select the ‘View Passphrase Hint’ link to display the ‘View Passphrase Hint’ pop-
up.

Exhibit 4-19 shows a screen capture of the ‘View Passphrase Hint’ link on the ‘CROMERR’
screen:

Batch Uploads ~

2 John Doe, CDX TESTING COMPANY (Primary Submitier)

Cross-Media Electronic Reporting Regulation (CROMERR)
Please Enter Passphrase
Package Name

test

.................... View Passphrase Hint

Provide Feedback CDX Links «

Exhibit 4-19: ‘CROMERR’ Screen - ‘View Passphrase Hint’ Link
Navigation: Select the ‘View Passphrase Hint’ link on the ‘CROMERR’ screen.
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Exhibit 4-20 shows a screen capture of the ‘View Passphrase Hint” pop up:

View Passphrase Hint

The passphrase hint associated with this submission is visible below.

Passphrase Hint This is a passphrase hint

Exhibit 4-20: ‘View Passphrase Hint’ Pop-Up
Navigation: Review the passphrase hint and select the ‘OK’ button to close the pop-up.

4.7.2 Enter Passphrase Screen

To access an in-progress package, the passphrase that was used to encrypt that package must first
be entered on the ‘Enter Passphrase’ screen

Exhibit 4-21 shows a screen capture of the ‘Enter Passphrase’ screen:

A4 John Doe, CDX TESTING COMPANY (Primary Submitter)

Enter Passphrase

Please enter your passphrase for the submission and click the "Next" button. Passphrases are case sensitive.

Or, you can click "Cancel" to retum to the Home page.

Package Name A package for a user guide

Enter Passphrase _
Concel

Do Not Forget Your Passphrase!
For security reasons, the system administrator does not have access to your passphrase and cannot retrieve it or reset it to a new one. If you have forgotten your
passphrase, you must create a new submission.

Exhibit 4-21: ‘Enter Passphrase’ Screen

Navigation: Enter the passphrase originally used to create a submission and select the ‘Next’
button to navigate to the first screen in the selected submission.

OPP Pesticide Submission Portal User Guide August 13, 2021
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4.8 Validation

To ensure that the data and documents entered into a PSP submission are accurate and complete,
the various PSP applications apply a two-part validation scheme that indicates errors while a user
works on a submission and prevents incomplete submissions from being sent to EPA.

481 On-Screen Validation

Each screen in the PSP applications that contains a ‘Next’ navigation button will run on-screen
validation on the displayed data when a user selects the ‘Next’ button. If no validation errors are
present, the application will display the next screen as requested. However, if validation errors
are present, error messages will display on the screen and must be corrected prior to navigation.

To navigate away from a screen that contains validation errors without correcting them, select a
link in the application’s navigation tree or select the ‘Mark for Registrant Review’ checkbox
prior to selecting the ‘Next” button. All errors and selected ‘Mark for Registrant Review’
checkboxes must be cleared before submission to EPA is permitted.

Exhibit 4-22 shows a screen capture of the ‘Package Info’ screen with on-screen validation
errors:

Batch Uploads ~ Help « 4 John Doe, CDX TESTING COMPANY (Primary Submitter)

Package Info Package Info

Package Documents
Application(s): 1
Sec3-New-000001
Application Info = Package Name is required
Application Documents.  Emor: Is this package subject to PRIA fees? is required. Please select a response option

Please enter Package Information in the fields below.

+ Package Name

Description

* Isthispackage O YesO No
subject to PRIA fees?

Click the "Add Application’ button and click ™
each regulatory/application type to add

them to your package. After specifying the
number and types of applications, press the
“Save’ button to save your changes. Fields
with a red asterisk are required. Sec3-New-000001 Product Registration - Section 3 New Registration x

Company Name CDX TESTING COMPANY

Application Name Regulatory Type Application Type Action(s)

M save @Preview « Validate C( Submit Provide Feedback CDX Links «

Exhibit 4-22: On-Screen Validation Example

4.8.2 Global Validation

PSP users may perform a validation check on the entirety of a submission at any time by
selecting the ‘Validate’ button in the application footer. Doing so will check each field within the
submission for missing and/or invalid data as determined by the submission type and certain
metadata when validation is initiated.

The results of a global validation check display in a separate pop-up. Each validation error
indicates the screen on which an error occurs as well as the specific error as a link to navigate to
the screen to address the error. Once an error is cleared the ‘Validate’ button may be selected
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again to view an updated set of errors. All validation errors must be cleared before a submission
can be made.

Note: CDX must be added to the browser’s pop-up whitelist for global validation results to
properly display.

Exhibit 4-23 shows a screen capture of the global validation pop-up:

5 COMPANY (Primary Submitier)

X

# EP-30754 0 ass 1gn.epacdxnode.net/cdx on/validat 1 ka B w =
| Package Info

Package Documents PSP Package Validation:
- Application(s): 1

L Sec3-New-000001 « Package Info
! Application Info o Package Name is required.
Application Documents o Error: Is this package subject to PRIA fees? s required. Please select a response option.
= Documents for the Package
o Please upload at least one package-leve| document

= Sec3-New-000001: Application Info
o Me-Too Indicator is required

Risk

ager is required.
required
ging Pathogen s required.
o Product Name Is required
o 'Initial Submission?" is required. x
= Sec3-New-000001: Documents for the Application
o Please upload at least one application-level document

B Action(s)

Click the *Add Application’ bution and click  *
each regulatory/application type to add
them to your package. After specifying the
number and types of applications, press the
‘Save’ button to save your changes. Fields
with a red asterisk are required.

(i

M save BIPreview + Validate ( Submit Provide Feedback ~ CDX Links «

Exhibit 4-23: ‘Global Validation’ Pop-up

Navigation: Select an error link in the ‘Global Validation’ pop-up to navigate to the location
within the application where the selected error occurs.
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49 Submit to EPA via CDX

The various applications within PSP allow both Primary Submitters and Authorized Agents to
sign and submit forms and packages to EPA. The PSP applications restrict users from making an
incomplete submission by applying global validation that must be passed before a submission
may be signed and submitted. Refer to Section 4.8.2 for information on how to run global
validation.

Exhibit 4-24 shows a screen capture of the ‘Submit’ buttons displayed on the ‘Documents for
the Application’ screen:

o
7 Packages ~  BatchUploads ~  Help ~

2 John Doe, CDX TESTING COMPANY (Primary Submitter)

Portal

A& A package for a user guide . .
Package Info Documents for the Application

Package Documents Please submit application-level Document(s) in the following fields.
Application(s): 2

4 EUP-New-000001 Total Submission Package File Count: 3, Total Submission Package File Size: 1013.48 KB
Application Info

Document Type % File Name % Document Date + CBl # MRID % Action(s) #
Application Documents ”
Sec3-New-000001 Study Study 1.pdf 10/13/2020 N 50953101 “x
Application Info Study Study 2 pdf 10/13/2020 N 50953102 =

Application Documents

To add a new application-level Document, please click the "Add’ button
To edit an existing application-level Document, please click the "Doc Type” in the above list

Package Name A package for a user guide
Application Name Sec3-New-000001

* Document Type Please select an item __.
* Document Sub-Type Please select an item ...
* Document Upload () Drop a file to attach, or browse

Document Date

-1}
x

Comment

Click the ‘Add’ bution to upload documents
and enter data about the uploaded
documents. Click ‘Save’ to save your
changes. Different fields will display based on

the chosen document type and sub type:
o =

Mark for Registrant Review [ ]

M save @Preview « Validate |2 Submit

Provide Feedback CDX Links =

Exhibit 4-24: PSP ‘Documents of the Application’ Screen — Submit Buttons

Navigation: To initiate the submission process in any of the PSP applications, select the
‘Submit’ button located on the last screen within the submission, or select the ‘Submit’ icon
located in the application footer.
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49.1 Submitter Information Screen

The ‘Submitter Information” screen is the first screen in the submission process and it requires
the submitter (the currently logged in user) to review their contact information as provided from
CDX. This serves as both a check to ensure that the contact information is current in CDX and a
reminder for which company the submission will be made.

Exhibit 4-25 shows a screen capture of the ‘Submitter Information’ screen:

Packages ~  Batch Uploads ~
|

)
L4 Help ~
ortal

P

A& John Doe, CDX TESTING COMPANY (Primary Submitter)

Submitter Information

Company Name
Company Number
Submitter's Role
Prefix

First Name

Last Name

Phone Number
Email Address
Mailing Address 1
city

State

Postal Code

CDX TESTING COMPANY
98765

Primary Submitter

Mr

John

Doe

(888) 555-5345
jdoe@cdxtestingco.com
123 Main Street

Crystal City

VA

22202

PSP v194

Provide Feedback

CDX Links

Exhibit 4-25: ‘Submitter Information’ Screen

Navigation: Select the ‘Validate’ button to run global validation (the screen will darken and a
spinning status wheel will appear). After validation completes, the application navigates to the

‘Submission Process: Validate’ screen.

4.9.2

Submission Process: Validate Screen

The ‘Submission Process: Validate’ screen indicates whether a submission meets the minimum
validation standards based on its type and certain metadata entered within the submission. If
issues are identified during the global validation review, the screen will indicate that validation
failed and a pop-up containing a comprehensive list of validation errors will appear. All
validation errors must be resolved before a package can be submitted. If the application does not
identify any validation errors, the screen will indicate that no issues were found and the user will

be able to continue the submission process.

OPP Pesticide Submission Portal User Guide
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Exhibit 4-26 shows a screen capture of the ‘Submission Process: Validate’ screen when a
submission passes global validation:

L)
7 Packages ~  Batch Uploads »  Help ~
Portal

A& John Doe, CDX TESTING COMPANY (Primary Submitter)

Submission Process: Validate

v

No validation errors were found

PSP v1.9.4

Provide Feedback CDX Links ~

Exhibit 4-26: ‘Submission Process: Validate’ Screen

Navigation: Select the ‘Continue’ button to proceed to the ‘Submission Process: PDF
Generation’ screen.

Exhibit 4-27 shows a screen capture of the ‘Submission Process: PDF Generation’ screen:

)
7 Packages ~  Batch Uploads ~  Help ~
Portal

A John Doe, CDX TESTING COMPANY (Primary Submitter)

Submission Process: PDF Generation

o | o oot core

PSP v194

Provide Feedback CDX Links

Exhibit 4-27: ’'Submission Process: PDF Generation’ Screen

Navigation: Select the ‘View PDF’ button to review a PDF representation of the submission and

its contents. After viewing and/or printing the PDF, select the ‘Sign, Encrypt, and Submit’ button
to launch the ‘eSignature’ widget.
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4.9.3 Submission Process: ‘Cross-Media Electronic Reporting Regulation
(CROMERR) Submission’ Screen

EPA’s Cross-Media Electronic Reporting Rule (CROMERR) provides the legal framework for
electronic reporting under EPA’s regulatory programs. CROMERR sets performance-based,
technology-neutral system standards and provides a streamlined, uniform process for Agency
review and approval of electronic reporting. The CROMERR program ensures the enforceability
of regulatory information collected electronically by EPA and EPA’s state, tribal, and local
government partners.

Exhibit 4-28 shows a screen capture of the ‘CROMERR eSignature Widget’ certification:
" ) G

| certify, under penalty of law that the information provided in
this document is, to the best of my knowledge and belief,
true, accurate, and complete. | am aware that there are
significant penalties for submitting false information,
including the possibility of fines and imprisonment for
knowing violations.

Exhibit 4-28: ‘CROMERR eSignature Widget’ Certification

Navigation: Review the CROMERR certification terms and, if acceptable, select the ‘Accept’
button to continue the submission process and sign the submission.

Exhibit 4-29 shows a screen capture of the ‘CROMERR eSignature Widget’ signature steps:

eSignature Widget

1. Authentication 2. Verification 3. Sign File
Log into CDX Question:

User: What is your favorite song?

USERGUIDE12 Answer:

Password: ssee

eeccscse Show Answer [

Show Password []

Exhibit 4-29: ‘CROMERR eSignature Widget’ Signature Steps

Navigation: Enter the logged in user’s CDX account password and answer to the displayed *20-
5-1" question and then select the ‘Sign’ button to complete the submission process. The
submitter will receive a confirmation email if the submission process successfully completes
through to EPA’s systems.
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5 MRIDs

EPA uses MRID numbers to track and manage information submitted to the pesticide program.
An MRID number is a unique, eight-digit number assigned to each study submitted to EPA.

51 Generate Root MRIDs

The first six digits of an MRID are referred to as a Root MRID. A Root MRID that was not used
in another package submission is necessary to submit studies via the PSP applications.

To generate a Root MRID, access the ‘Generate Root MRIDs’ screen by selecting the ‘Generate
Root MRIDs’ link under ‘Pre-Submission Tools’ on the PSP ‘Home” screen.

Exhibit 5-1 shows a screen capture of the ‘Generate Root MRIDs’ screen:

o
v Generate Root MRIDS Help - A John Doe, CDX TESTING COMPANY (Primary Submitter)
ortal

P

Generate Root MRIDs

Enter the number of root MRIDs you need below, then click "Generate Root MRIDs". Each root MRID can be used by up to 99 study documents.
Each application must have its own root MRID.

* Number of Root MRIDs & 2

Generate Root MRIDs

PSP v1.9.4 Provide Feedback CDX Links »

Exhibit 5-1: ‘Generate Root MRIDs’ Screen

Navigation: Enter the number of Root MRIDs to be created and select the ‘Generate Root
MRIDs’ button; a processing pop-up will display as root MRIDs are generated.
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Once system processing completes, all newly generated root MRIDs display on screen and are
included in an email sent to the email address associated with the requesting user’s CDX
account. Root MRIDs are immediately available for use in a submission after generation.

Exhibit 5-2 shows a screen capture of the ‘Generate Root MRIDs’ screen with generated Root
MRIDs:

o
v Generate Root MRIDs Help - A John Doe, CDX TESTING COMPANY (Primary Submitter)
orta

Portal

Generate Root MRIDs

Enter the number of root MRIDS you need below, then click "Generate Root MRIDs". Each root MRID can be used by up to 99 study documents.
Each application must have its own root MRID.

“ Number of Root MRIDs @ 2
The following root MRIDs were generated. Click 'Reset’ to generate additional root MRIDs, or 'Back’ to return o the Home screen.

509519

509520

PSP v194 Provide Feedback  CDX Links =

Exhibit 5-2: ‘Generate Root MRIDs’ Screen — Review Generated Numbers

Navigation: Select the ‘Reset’ button to clear the screen to request additional Root MRIDs.
Select the ‘Back’ button to navigate to the PSP ‘Home’ screen.

Exhibit 5-3 shows a screen capture of the email containing generated Root MRIDs:

helpdesk@epacdx.net

[TEST] CDX PSP Generate Root MRIDs Results
[To

EXTERNAL SENDER: Do not click any links or open any attachments unless you trust the sender and know the content is safe.

The following root MRIDs have been generated.

Company Name: CDX TESTING COMPANY
Company Number: 98765

+ 509519
s 509520

If you have questions concerning this message, you may contact the CDX Help Desk by email at helpdesk@epacdx.net or by calling the CDX Technical Support Staff through our toll free
telephone support on (888) 890-1995 between Monday through Friday from 8:00 am to 6:00 pm EST/EDT. For International callers, the CDX Help Desk can also be reached at (970) 494-
5500.

CDX Homepage
https://cdx.epa.gov

United States Environmental Protection Agency - Central Data Exchange

Exhibit 5-3: Root MRID Generation Email
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5.2  Adding a Study Document to a PSP Submission

To add a study document to a PSP submission (e.g., registration package or DCI submission),

navigate to the appropriate document upload screen (e.g., ‘Documents for the Application’) after

obtaining an unused root MRID.
Please keep the following in mind when using MRID numbers:

e A root MRID can only be used in a single application. Documents within different
applications cannot use the same root MRID.

e The first MRID always ends in ‘00" and must be assigned to the transmittal document that
describes the purpose of the submission and lists all of the included studies by title and
MRID.

e MRIDs ending in '01' through '99" are available for assignment to supporting studies.

e If a submission includes more than 99 studies, multiple root MRIDs will be necessary.

e Enter the six-digit root followed by a two-digit sequential number for each uploaded study

document.
e List studies on the transmittal document in MRID order without any breaks in sequence.
¢ Do not use MRIDs from the same root MRID for different submissions.

e Print the MRID ending in 00" on the upper right corner of page one of the transmittal
document.

e Print each study's MRID on the upper right corner of the title page (page one).

e Eight-digit MRIDs must be unique for all ‘Study’ sub-type documents in a package. ‘Study
Profile’ and ‘Supplemental Study Data’ sub-type documents can share the same eight-digit

MRID and should carry the MRID of the parent study.

OPP Pesticide Submission Portal User Guide August 13, 2021
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Exhibit 5-4 shows a screen capture of the ‘Documents for the Application’ screen with two
saved studies and an additional study in the process of being added:

Batch Uploads ~ Help ~ A John Doe, CDX TESTING COMPANY (Primary Submitter)

& A package for a user guide
Package Info
Package Documents

Documents for the Application

Please submit application-level Document(s) in the following fields.

a Application(s): 2

= BRI A Total Submission Package File Count: 3, Total Submission Package File Size: 1013.48 KB
Application Info Document Type s File Name s Document Date + cBl+ MRID +  Action(s) =
Application Documents =

B Sec3-New-000001 Study Study 1.paf 10/13/2020 N 50953101 Ex
Application Info Study Study 2 pdf 10/13/2020 N 50953102 ex
Application Documents

e After entering information, please click the 'Save' button to save changes, or
- please click the 'Cancel' button to discard them.

Package Name A package for a user guide

Application Name Sec3-New-000001

* Document Type Study v

* Document Sub-Type Study ~

+ Document Upload Uploaded: Study 3.pdf
> Drop afile to attach, or browse

Document Title

Document Author

“ Document Date 10/13/2020 ] x

Document Group

* Contains CBI? No CBI 2
* Page Count 1

* Doc MRID @ 50953103

Lab Report Number

GuideLine Number

Comment

Click the ‘Add’ button to upload documents
and enter data about the uploaded
documents. Click ‘Save' to save your
«changes. Different fields will display based on

the chosen document type and sub type.
o

Mark for Registrant Review [

M save BIPreview + Validate ( Submit Provide Feedback CDX Links ~

Exhibit 5-4: ‘Documents for the Application’ — Documents Table

Navigation: Select the ‘Add’ button (not pictured) to enter metadata for a document. Choose the
‘Study’ document type and sub-type, complete all required fields (including the ‘Doc MRID’
field), and then select the ‘Save’ button. Saved files display in the table at the top of the screen
with the entered MRID value.
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6 Prepare a Package for Submission Using PSP

This section describes the process to prepare a package for submission using the PSP application.
If study documents will be included in a package, refer to Section 5 for instructions on how to
generate Root MRIDs.

6.1 Create Package

The ‘Create New Package’ link is located in the ‘Registration Submission’ column on the
‘Pesticide Submission Portal” home screen. Selecting this link starts the PSP package creation
process.

Exhibit 6-1 shows a screen capture of the ‘Create New Package’ link on the PSP ‘Home’ screen:

[}
W& Pesticide Submission Portal Help ~
Portal

Pesticide Submission Portal

Welcome to the Office of Pesticide Programs Pesticide Submission Portal. Use the step chart below to create new submissions, respond to data call ins, form consortiums, or utilize pre-submission tools (e.g. form builders and root MRID
generation). The View Recent Packages table allows quick access to your most recent submissions

Submissions and Tools Collapse PSP Alerts

I Registration Actions > | Submit regulatory applications

General Registration > Create submissions for any combination of the

below:

Distributor Product > « Product Registration - Section 3 (New
Registration, Amendments, 6(a)(2)Data,
Pre-Application | Notifications, Gold Seal Letter Requests,
> and Final Printed Label, etc.)

» « Experimental Use Permit - Section 5

« Tolerance Petition

« Inert Ingredient Request

View Recent Packages Collapse
'SP v20 Release Notes

Exhibit 6-1: PSP ‘Home’ Screen - ‘Create New Package’ Options

Navigation: In the ‘Submissions and Tools’ panel, select the ‘Registration Actions’ option in the
first column, then select either the ‘General Registration,” ‘Distributor Product,” or ‘Pre-
Application’ option in the second column, and finally select the ‘Create Submission’ button to
navigate to the ‘Create Passphrase’ screen and create a package. Please refer to Section 4.7.1 for
additional information about creating a passphrase.

Important: The same passphrase must be used throughout the life of a package. The user who
creates a package is responsible for remembering its passphrase and only distributing it to
authorized persons. OPP is unable to retrieve a passphrase or unlock a package if the
passphrase is lost or forgotten. OPP suggests that each company use the same passphrase for
all submissions. A shared passphrase ensures that someone from the same company can retrieve
and/or complete the submission should the package creator be unavailable. A ‘Passphrase Hint’
may be created to assist with passphrase recall.
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6.2 Package Information Screen

The ‘Package Info’ screen collects data about a PSP package and is where underlying
applications are added to a package. The following fields are displayed on the ‘Package Info’
screen with required fields denoted with a red asterisk:

e Package Name: Enter a name for the package. This field is required.
e Description: Enter a description for the package. This field is optional.

e Is this PRIA: Designate if the package is subject to Pesticide Registration Improvement
Extension Act (PRIA) fees. This field is optional.

e Company Name: The name of the company under which the package will be submitted.
This field is not editable and is pre-populated from the logged in user’s CDX account.

At least one application must be added to a package and completed prior to package submission.
The following regulatory and application types are currently available in the PSP application:

e Distributor Product

- The application selection for Distributor Products takes place on the ‘Application
Info’ screen. Please see Section 6.4.1 for guidance on preparing Distributor
Product applications.

e Experimental Use Permit — Section 5
- New
- Amendment
e Inert Ingredient Request
- New
e Pre-Application
- New
e Product Registration — Section 3
- New Registration
- Amendment
- 6(a)(2) Data
- Notification
- Gold Seal Letter Request
— Final Printed Labeling (FPL)
— Pet Spot-On Enhanced Reporting
e Tolerance Petition
- New
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Exhibit 6-2 shows a screen capture of the ‘Package Info’ screen as initially displayed:

A John Doe, CDX TESTING COMPANY (Primary Submitter)

o
L v ) Packages ~  BaichUploads +  Help ~

A& EP-30663
| Package Info
Package Documents

Package Info

Please enter Package Information in the fields below.

* Package Name

* Is this package O vesO No
subject to PRIA fees?

Company Name CDX TESTING COMPANY

To add a new application, please click the 'Add Application’ button and choose the component(s)

Click the ‘Add Application’ button and click
each regulatory/application type to add
them to your package. After specifying the
number and types of applications, press the
‘Save’ button to save your changes. Fields
with a red asterisk are required. Next

Provide Feedback CDX Links «

M save BIPreview + Validate (3 Submit

Exhibit 6-2: ‘Package Info’ Screen
Navigation: Fill out all necessary fields and select the ‘Add Application’ button.
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Exhibit 6-3 shows a screen capture of the ‘Add Application(s)’ menu on the ‘Package Info’
screen:

Batch Uploads » elp - 4 John Doe, CDX TESTING COMPANY (Primary Submitter)

#A EP-30663

- I o A
Package Info Is this package O YesO No

subject to PRIA fees?
Package Documents .

Company Name CDX TESTING COMPANY

m Cancel After entering information, please click the 'Save' button to create application(s), or
please click the 'Cancel" button to discard them.

[ Distributor Product

[] Experimental Use Permit - Section 5

& New 1

€<y <>

[ Amendment 1

[ Inert Ingredient Request
[ Pre-Application

O Product Registration - Section 3

Click the "Add Application’ button and click ~ [ Tolerance Petition
each regulatory/application type to add
them to your package. After specifying the
number and types of applications, press the

‘Save’ button to save your changes. Fields m
with a red asterisk are required.

M Save @IPreview + Validate ( Submit Provide Feedback CDX Links «

Exhibit 6-3: ‘Add Application(s)’ Menu on ‘Package Info’ Screen

Navigation: Check the box adjacent to the necessary regulatory type(s) to reveal the available
underlying application type(s). Next, select the corresponding application type(s) checkbox(es)
and designate how many of the selected application type(s) will be added to the package —
multiple regulatory and application types can be simultaneously added to a package. Finally,
select the ‘Save’ button to add all selections to the package.
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Exhibit 6-4 shows a screen capture of the ‘Package Info’ screen populated with applications:

Baich Uploads « Help - A John Doe, CDX TESTING COMPANY (Primary Submitter)

A EP-30663
Package Info Package Info
Package Documents

= Application(s): 3

4 EUP-Amend-000001
Appiication Info

Please enter Package Information in the fields below.

* Package Name

Application Documents
+ EUP-New-000001
Application Info

Description

Application Documents
4 Sec3-GSR-000001
Application Info

Application Documents

* Is this package () YesO No
subject to PRIA fees?

Company Name CDX TESTING COMPANY

Application Name Regulatory Type Application Type Action(s)
EUP-Amend-000001 Experimental Use Permit - Section 5 Amendment x
EUP-New-000001 Experimental Use Permit - Section 5 New x
Sec3-GSR-000001 Product Registration - Section 3 ‘Gold Seal Letter Request x
Toct s ppcaton.pase ik e pplcton N’ I e e

Click the ‘Add Application’ button and click
each regulatory/application type to add

them to your package. After specifying the
number and types of applications, press the
‘Save’ button 1o save your changes. Fields
with a red asterisk are required

M save @ Preview « Validate (2 Submit Provide Feedback ~ CDX Links ~

Exhibit 6-4: ‘Package Info’ Screen with Applications

Navigation: After an application is added to a package, a table displays detailing each included
application and the navigation tree is updated to display each application’s screens. To remove
an application from a package, select the corresponding ‘Delete’ icon in the ‘Action(s)’ column.
To navigate directly to an application, select either an Application Name’ link in the table or the
desired screen link in the navigation tree. Alternatively, select the ‘Next’ button to navigate to
the ‘Documents for the Package’ screen after adding the requisite information for the package.
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6.2.1 Adding a Distributor Product Application to a Package

Distributor Product applications are added to a package on the ‘Package Info’ screen using the
below detailed navigation steps.

Exhibit 6-5 shows a screen capture of how add Distributor Product applications to a package on
the ‘Package Info’ screen:

L2}
N Packages ~ Batch Uploads ~ Help ~ 2 John Doe, CDX TESTING COMPANY (Primary Submitter)
Portal
A EP-30754
Package Info Package Info
Package Documents Please enter Package Information in the fields below.
Application(s): 1

i DistPro-000001
Application Info

* Package Name

Application Documents
Description

= Is this package Yes O No
subject to PRIA fees?

Company Name CDX TESTING COMPANY

Application Name Regulatory Type Application Type Action(s)
DistPro-000001 Distributor Product x
After entering information, piease click the 'Save' button to create application(s), or
Save | Cancel
please click the ‘Cancel' button to discard them.

[ Distributor Product ~
T~

[] Experimental Use Permit - Section 5
Inert Ingredient Request
] Pre-Application

Product Registration - Section 3

Click the ‘Add Application’ button and click ™
‘each regulatory/application type to add ] Tolerance Petition
them to your package. After specifying the

number and types of applications, press the

‘Save’ button to save your changes. Fields
with a red asterisk are required. m

Provide Feedback CDX Links «

M save BIPreview « Validale (@ Submit

Exhibit 6-5: PSP ‘Package Info’ Screen - Distributor Product Application

Navigation: Select the ‘Add Application’ button (not pictured), select the ‘Distributor Product’
checkbox, indicate the number of Distributor Product applications to add to the package, and
finally select the ‘Save’ button. Once saved, select the Distributor Product application in either
the table on the screen or in the navigation tree to navigate to the ‘Application Info” screen.

August 13, 2021
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The following fields display on the ‘Application Info’ screen for a Distributor Product
application:

e Regulatory Type: The regulatory type of the application. This field is not editable.

e Basic Product Registration No: The Basic Product Registration Number for the Distributor
Product. It is also known as the Parent Section 3 Number. The system validates that the
logged in user’s company number matches the entered ‘Basic Product Registration No’ to
ensure submission by the correct organization. This field is required.

e Distributor Company Number: The company number of the Distributor. This field is
required.

e Application Type: The type of application. There are five potential Distributor Product
application types. This field is required.

Exhibit 6-6 shows a screen capture of the ‘Application Info’ screen for a Distributor Product
before an ‘Application Type’ is chosen:

[2)
7 Packages -  Batch Uploads ~  Help ~ A John Doe, CDX TESTING COMPANY (Primary Submitter)
Portal

#A EP-30754 ) }
L~ . Package Info Application Info

Package bocuments Please select an Application Type in the drop-down list below.
Application(s): 1

< DistPro-000001 Reoutat et g

! egulator e istributor Produ

Application Info ¢l Ty Type

Application Documents + Basic Product

Registration No

“ Distributor Company
Number

“ Application Type Please select an application type &

After entering the required information,

select an application type in the 'Application
Type' drop down. Once a type is selected, a
list of Distributor Product Names retrieved
from OPP will be displayed. Once the listis
generated, you can press the 'Reset' button

10 change the 'Basic Product Registration

M Save BIPreview « Validale @ Submit Provide Feedback CDX Links «

Exhibit 6-6: PSP ‘Application Info’ Screen — Distributor Product

Navigation: Enter all required information, as noted by the red asterisks, and select a Distributor
Product application type from the drop-down menu. Once all information is entered and a
Distributor Product application type is chosen, the screen will darken and a spinning status wheel
will appear. The screen will then update to display the necessary fields based on the ‘Application
Type’ selection. A list of Distributor Product names will be generated for all Distributor Product
application types except for ‘New’ Distributor Products.
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6.3  Documents for the Package Screen

Required package-level documents (i.e., files that apply to all package applications) must be
uploaded to a package on the ‘Documents for the Package’ screen. Important: At least one
package-level document must be uploaded on this screen. Examples of common package-level
documents include:

e Submission Cover Letters
e Transmittal Documents
e Payment Receipts

Each ‘Document Type’ has specific validation rules to ensure data quality, prevent errors, and
ensure that requisite document metadata is associated with uploaded files. The following fields
dynamically display in the ‘Add Document’ menu based on the selected ‘Document Type:’

e Package Name: Displays the package name entered on the ‘Package Info’ screen. This field
is not editable in this location.

e Document Type: Select a document type for the uploaded file. This field is required.

e Document Title — Only visible when the ‘Other’ Document Type is selected. Enter a title for
the document. This field is optional.

e Document Upload: Either drag and drop a file or select the ‘browse’ link to select a file to
upload. Empty, protected, and .exe files are not allowed. Document file names should neither
exceed 200 characters, nor be duplicated. This field is required.

e Document Date: Specify a date, such as the creation date, to link to a document. This field is
optional.

e Document Group: Enter a group to which the document is related. This field is optional.

e Admin Number: Enter the Admin Number, Registration Number, or special local need
(SLN) number. Please refer to Appendix B — Admin Number for more information about
admin numbers.

e Contains CBI?: Indicate whether the document contains confidential business information
(CBI). This field is required. For document types that should not include CBI, a read-only
text will display the following, “Please do not include CBI in the upload for this document

type.”
e Comment: Add a comment for the uploaded document. This field is optional.
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Exhibit 6-7 shows a screen capture of the ‘Documents for the Package’ screen:

4 John Doe, CDX TESTING COMPANY (Primary Submitter)

Batch Uploads ~ Help ~

A& A package for a user guide
Package Info Documents for the Package

Package Documents Please submit package-level Document(s) in the following fields.

4. Application(s): 1
Total Submission Package File Count: 1, Total Submission Package File Size: 5.04 KB

i EUP-New-000001
CFpleEivlhie Document Type i File Name 4 Document Date i cBl ¢ Admin No. 4 Action(s) ¢

Application Documents
N x

Submission Cover Letter Test Letter.pdf

- After entering information, please click the 'Save’ button to save changes, or
~ please click the ‘Cancel' button to discard them.

Package Name A package for a user guide

* Document Type Please select a document type .

Document Upload () Drop a file to attach, or browse

13
®

Document Date

Document Group

Admin Number

Click the ‘Add’ button to upload documents
and enter data about the uploaded

documents. Click ‘Save' to save your @ m
«changes, and the added documents will be

displayed in the table at the top of the
screen.

Provide Feedback ~ CDX Links ~

M save @Preview « Validate (& Submit

Exhibit 6-7: ‘Documents for the Package’ Screen — Add Document Menu

Navigation: Select the ‘Add’ button (not pictured), complete all necessary fields, upload a file,
and finally select the ‘Save’ button to save the file to the package.
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Exhibit 6-8 shows a screen capture of the ‘Documents for the Package’ screen with an uploaded
file:

2
4 John Doe, CDX TESTING COMPANY (Primary Submitter)

7 Packages ~  BatchUploads ~  Help =
Portal

A A package for a user guide

Package Info Documents for the Package

FERE LR DEEETS Please submit package-level Document(s) in the following fields.
4. Application(s): 1
EUP-New-000001 Total Submission Package File Count: 1, Total Submission Package File Size: 5.04 KB

LG Document Type + File Name + Document Date + cBl 3 Admin No. +[ Action(s)

Application Documents
Submission Cover Letter Test Letter.pdf N x

To add a new package-level Document, please click the ‘Add' button

Add
To edit an existing package-level Document, please click the "Doc Type" in the above list.

Package Name A package for a user guide

* Document Type Please select a document type

* Document Upload :’T“) Drop a file to attach, or browse.

B
x

Document Date

Document Group

Admin Number

Comment

Click the ‘Add’ button to upload documents  ~
and enter data about the uploaded

documents. Click ‘Save’ to save your
«changes, and the added documents will be
displayed in the table at the top of the

screen 3
Previous | Next

Provide Feedback CDX Links «

M save B Preview  Validale (@ Submit

Exhibit 6-8: ‘Documents for the Package’ Screen with Attached Documents

Navigation: Saved documents display in a table at the top of the ‘Documents for the Package’
screen and can be edited by selecting a ‘Document Type” link or deleted by selecting the
corresponding ‘Delete icon. Additional documents can be added to the package by selecting the
‘Add’ button. After uploading all necessary documents, select the “Next’ button to navigate to
the Application Info’ screen for the first application in the package.

6.4  Application Info Screen

The ‘Application Info’ screen captures information about an application included in a package.
The fields on this screen dynamically display based on the application type selected on the
‘Package Info’ screen (i.e., the below described fields will not display for every application
type). The following fields may display on the ‘Application Info’ screen:

e Application Name: Enter a name for the application. The system assigns a default name that
can be updated. This field is required.

e Description: Enter a description for the application. The copy icon next to the ‘Description’
field copies the package level ‘Description’ as entered on the ‘Package Info’ screen. This
field is optional.

e Regulatory Type: The Regulatory Type of the application. This field is not editable.
e Application Type: The Application Type of the application. This field is not editable.
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e Initial Submission: Select whether the application is an initial submission. This field is
required.

e Admin Number: Enter the Admin Number, Registration Number, or SLN number. This
field is required when displayed. Please refer to Appendix B — Admin Number for more
information about Admin Numbers.

e Product Name: Enter the name of the product. This field is required when displayed.
e Ingredient Name: Enter the name of the ingredient. This field is required when displayed.

e Parent Section 3 No.: Enter the Parent Section 3 Registration Number associated with Me-
Too, SLN, Distributor Product, or another type of registration. This is a required field.

¢ Product/Risk Manager: Select a ‘Product/Risk Manager’ from the drop-down menu. The
available options display based on the chosen application type. This field is required when
displayed.

e Me-Too Indicator: Enter a final Me-Too Indicator. This field is required when displayed.
e Petition Type: Enter a final Petition Type. This field is required when displayed.
e Fast Track: Enter a final Fast Track Indicator. This field is required when displayed.

e Emerging Pathogen: Indicate whether the product is for use against an emerging pathogen
(e.g. SARS-CoV-2). This field is required when displayed.

e Remarks: Provide questions, notes, or other remarks. This field is optional.

e Mark for Review: This checkbox is used to flag a screen for future consideration. Selecting
the checkbox changes the screen link display to red in the navigation tree and necessitates
that the checkbox be unselected to pass global validation.
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Exhibit 6-9 shows a screen capture of the ‘Application Info’ screen:

2}
1) Packages ~ ~ BatchUploads ~  Help = 2 John Doe, CDX TESTING COMPANY (Primary Submitter)

Portal

A A package for a user guide
Package Info Application Info
Package Documents
Application(s): 2
i EUP-New-000001
L Application Info

Please enter Application Information in the fields below.

* Application Name Sec3-New-000001

Application Documents - «
Sec3-New-000001 Description

Application Info

Application Documents

Regulatory Type Product Registration - Section 3
Application Type New Registration
« Initial Submission? (O Yes O No

* Product Name

* Product/Risk Please select a Product/Risk Manager . v
Manager

* Me-Too Indicator O Yes O No

~ Fast Track QO Yes O No

Remarks

To Identify an Application for Consideration *
10 be included on the List N: Disinfectants
for Use Against SARS-CoV-2, Select “Yes"

Mark for Registrant

Review
for Emerging Pathogens.
Click the ‘Copy Description” icon next to the:
‘Description’ text box to copy the Previous Next

Aacrrintinn tavt that wac antarad for tha

M save @iPreview + Validate  Submit Provide Feedback ~ CDX Links ~

Exhibit 6-9: PSP ‘Application Info’ Screen

Navigation: Enter all required information, as designated by a red asterisk, and select the ‘Next’
button to navigate to the ‘Documents for the Application’ screen for the application.

6.4.1 Distributor Product Applications

This section describes how to prepare the five types of Distributor Product applications
supported by PSP. The five types of actions that can be taken in a Distributor Product application
are:

e Create a New Distributor Product
e Add Alternate Distributor Name to an Existing Distributor Product

e Cancel a Single Distributor Product (Including All Distributor Product Names for This
Product)

e Cancel a Single Distributor Product Name

e Reinstate a Cancelled Distributor Product

OPP Pesticide Submission Portal User Guide August 13, 2021
38



CDXs

6.4.1.1

Request a New Distributor Product

The following additional fields display after a user chooses the ‘New Distributor Product’

option:

e Application Name: Enter a name for the application. The system assigns a default name that
can be updated. This field is required.

e Distributor Product Name: The name of the Distributor Product. This field is required.

e Description: Description of the application. This field is optional.

e Remarks: Allows the user to provide questions, notes, or other remarks. This field is

optional.

Exhibit 6-10 shows a screen capture of the ‘Application Info’ screen for a Distributor Product
after selecting ‘New Distributor Product’ application type from the drop-down menu:

[2)
7 Packages ~
Partal

#A EP-189072
Package Info
Package Documents
4 Application(s): 1
k- DistPro-000001
Application Info
Application Documents

Batch Uploads ~

After entering the required information,
select an application type in the 'Application
Type' drop down. Once a type is selected, a
list of Distributor Product Names retrieved
from OPP will be displayed. Once the list is
generated, you can press the 'Reset’ button

1o change the 'Basic Product Registration

M save BIPreview « Validale  Submit

Help ~

Please enter Application Information in the fields below.

Regulatory Type

* Basic Product
Registration No

* Distributor Company
Number

* Application Type

“ Application Name

* Distributor Product
Name

Description

Remarks

Mark for Registrant
Review

Distributor Product

123123

123

New Distributor Product

DistPro-000001-New

Application Info

2 John Doe, Mike's Mosquito Repellent LLC (Primary Submitter)

Provide Feedback CDX Links

Exhibit 6-10: PSP ‘Application Info’ Screen - New Distributor Product

Navigation: Enter values in the ‘Basic Product Registration No’ and ‘Distributor Company
Number’ fields, choose ‘New Distributor Product’ from the ‘Application Type’ drop-down
menu, enter information in remaining required fields, as designated by a red asterisk, and finally
select the ‘Next” button.
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6.4.1.2 Add an Alternate Distributor Product Name to an Existing Distributor
Product

The following additional fields display after a user chooses the ‘Add Alternate Distributor Name
to an Existing Distributor Product’ option and system processing completes:

e The option to use either a new or existing, inactive Distributor Product Name
e A table of existing Distributor Product Names and their statuses

e Application Name: Enter a name for the application. The system assigns a default name that
can be updated. This field is required.

e Distributor Product Name: The name of the Distributor Product. This field is required.

Exhibit 6-11 shows a screen capture of how to enter a new Distributor Product Name on the
‘Application Info’ screen:

A Distributor Product Please enter Application Information in the fields below.
} Package Info
L Package Documents Regulatory Type Distributor Product
Application(s): 1
* Basic Product 123-123
4 DistPro-000001-Alt N " e
- Registration No
Application Info
Application Documents * Distributor Company 123
Number
= Application Type Add Alternate Distributor Product Name to an Existing Distributor Prc v
* Application Name DistPro-000001-Alt

® Use New Distributor Product Name
Use Inactive Distributor Product Name

There are no Ristributor Product Names currently associated with
the Distributor Product.

- Distributor Product
Name

After entering the required information,
select an application type in the ‘Application
Type' drop down. Once a type is selected, a
list of Distributor Product Names retrieved
from OPP will be displayed. Once the list is

generated, you can press the 'Reset button
to change the 'Basic Product Registration .

Mark for Registrant
Review

M save BIPreview o Validate (2 Submit Provide Feedback ~ CDX Links «

Exhibit 6-11: PSP ‘Application Info’ Screen - Add New Alternate Distributor Product Name

Navigation: Enter values in the ‘Basic Product Registration No’ and ‘Distributor Company
Number’ fields, choose ‘Add Alternate Distributor Name to an Existing Distributor Product’
from the ‘Application Type’ drop-down menu, and wait for the system to complete processing.
Then select the ‘Use New Distributor Product Name’ radio button, enter a new Distributor
Product name in the ‘Distributor Product Name’ field, and finally select the ‘“Next’ button.
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Exhibit 6-12 shows a screen capture of how to select an existing, inactive Distributor Product
Name on the ‘Application Info’ screen:

Regulatory Type

* Basic Product Registration
No

* Distributor Company
Number

Application Name

Please

selec

t

Product Name

an inactive Distributor Product Name

Application Info

Exhibit 6-12: PSP ‘Application Info’ Screen — Submit Inactive Alternate Distributor Product Name

Navigation: Enter values in the ‘Basic Product Registration No’ and ‘Distributor Company
Number’ fields, choose ‘Add Alternate Distributor Name to an Existing Distributor Product’
from the ‘Application Type’ drop-down menu, and wait for the system to complete processing.
Then select the ‘Use Inactive Distributor Product Name’ radio button, select the radio button
next to the existing name to be used, and finally select the ‘Next’ button.
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6.4.1.3 Cancel a Distributor Product

The following additional fields display after a user chooses the ‘Cancel a Distributor Product
(Including All Distributor Product Names for This Product)’ option and system processing
completes:

e Text stating that, “These Distributor Product Names will be deleted together with the
Distributor Product:”

e A table of existing Distributor Product Names and their statuses

e Application Name: Enter a name for the application. The system assigns a default name that
can be updated. This field is required.

Exhibit 6-13 shows a screen capture of how cancel a Distributor Product on the ‘Application
Info’ screen:

l-':ST ORG (Primary Submitter)

A EP-45111
| Package Info

Application Info

| Package Documents . N .
Please enter Appication Information in the fields belo

Application(s): 1
DistPro-000001-Alt

> Regulatory Type Distribuf
Application Info

Application Documents

- Basic Product Registration
No

+ Distributor Company
Number

- Application Type

+ Application Name

These Distributor Product Names will be deleted together with the Distributor
Product:

Distributor Product Name - Status ¢

Weed Exterminator Active

Active
Active

e Rose and Flower Insect Killer | Active

After entening the required information
select an application type in the Mark for Review
‘Applcation Type drop down. Once a type
is selected, a list of Distributor Product
Names retrieved from OPP will be mm
displayed. Once the list s generated, you

can press the ‘Resef bution to change the _

M Save BPreview ¢ Vaidate (& Submit CDX Links ~

Exhibit 6-13: PSP ‘Application Info’ Screen — Cancel Distributor Product

Navigation: Enter the ‘Basic Product Registration No’ and ‘Distributor Company Number,’
choose ‘Cancel a Distributor Product (Including All Distributor Product Names for This
Product)’ from the ‘Application Type’ drop-down menu, and wait for the system to complete
processing. Then review the list of Distributor Product Names for accuracy and finally select the
‘Next’ button.
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6.4.1.4 Cancel a Single Distributor Product Name

The following additional fields display after a user chooses the ‘Cancel a Single Distributor
Product Name’ option and system processing completes:

e Text stating, “Please select an active Distributor Product Name you would like to cancel:”
e A table of active Distributor Product Names

e Application Name: Enter a name for the application. The system assigns a default name that
can be updated. This field is required.

Exhibit 6-14 shows a screen capture of how to cancel an individual Distributor Product Name on
the ‘Application Info’ screen:

].-TEST ORG (Primary Submiter)

A EP45111 T
I~ & Package Info Application Info
L+ Package Documents s x .

Please enter Application Information in the fields below
Application(s): 1

DistPro-000001-Alt

Regulatory Type  Distributor Product
|- & Appicaton info gulatory Typ
poficaton Bocmen® - Basic Product Registration
No

+ Distributor Company
Number

+ Application Type

+ Application Name

Please select an active Distributor Product Name you would like to cancel:

Distributor Product Name - Status ¢
Weed Killer Active

Active

Active

Xireme Rose and Flower Insect Killer Active

After entering the required information Mark for Review
select an application type in the
‘Appiication Type’ drop down. Once a type
is selected, a list of Distributor Product
Names retrieved from OPP will be

displayed. Once the fistis generated, you

can press the Reset button o change the _

M Save @ Preview # Validate (@ Submit

Exhibit 6-14: PSP ‘Application Info’ Screen- Cancel Single Distributor Product Name

Navigation: Enter the ‘Basic Product Registration No’ and ‘Distributor Company Number,’
choose ‘Cancel a Single Distributor Product Name’ from the ‘Application Type’ drop-down
menu, and wait for the system to complete processing. Then select the radio button next to the
active Distributor Product Name to be canceled and finally select the ‘Next’ button.
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6.4.1.5 Reinstate a Cancelled Distributor Product

To reinstate a previously created Distributor Product that was cancelled, enter the ‘Basic Product
Registration No’ and ‘Distributor Company Number,” choose ‘Reinstate a Cancelled Distributor
Product’ from the ‘Application Type’ drop-down menu, and wait for the system to complete
processing. Once processing completes the following items display:

e Text stating, “Please select one or more inactive Distributor Product Name(s) you would like
to reinstate along with the Distributor Product:”

e A table of inactive Distributor Product Names

e Application Name: Enter a name for the application. The system assigns a default name that
can be updated. This field is required.

Exhibit 6-15 shows a screen capture of how to reinstate a previously cancelled Distributor
Product on the ‘Application Info’ screen:

I-TEST ORG (Primary Submiter)

A EP45111
| * Package Info

Application Info

-+ Package Documents . s 3
i Please enter Application Information i the fields below

Application(s): 1
DistPro-000001-Alt
l Regulatory Type
Application Info

Application Documents

- Basic Product Registration
No

* Distributor Company
Number

* Application Type

* Application Name

Please select one or more inactive Distributor Product Name(s) you would like to
reinstate along with the Distributor Product:

Distributor Product Name - Status ¢

Weed Killer Plus nactive

nactive

Xtreme Rose and Flower Insect Killer Il Inactive

After entering the required information,
select an application type in the
'Application Type’ drop dovn. Once a type
is selected, a list of Distibutor Product

Names retrieved OPP will be m
displayed. Once the list rated, you

can press the ‘Reset change the

Mark for Review

MSave BPeview ¢ Vaidate @ Submit

Exhibit 6-15: PSP ‘Application Info’ Screen - Reinstate a Cancelled Distributor Product

Navigation: Enter the ‘Basic Product Registration No” and ‘Distributor Company Number,’
choose ‘Reinstate a Cancelled Distributor Product’ from the ‘Application Type’ drop-down
menu, and wait for the system to complete processing. Then check the box(es) next to the
inactive Distributor Product(s) and finally select the ‘Next’ button.
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6.5 Documents for the Application Screen

Documents for a specific application within a package must be uploaded on the ‘Documents for
the Application’ screen. The screen dynamically updates, based on the application type, to ensure
that an application contains all the requisite documents and accompanying metadata prior to
submission. Examples of common application-level documents include forms, labels, and
studies.

Each ‘Document Type’ has specific validation rules to ensure data quality, prevent errors, and
ensure that requisite document metadata is associated with uploaded files. The following fields
dynamically display in the ‘Add Document’ menu based on the selected ‘Document Type’:

e Package Name: Displays the package name entered on the ‘Package Info’ screen. This field
is not editable in this location.

e Application Name: Displays the application name entered on the Application Info’ screen.
This field is not editable in this location.

e Document Type: Select a document type for the uploaded file. This field is required.

e Document Sub-Type: Select a document sub-type for the uploaded file. Available sub-types
are based on the selected document type. This field is required.

e Document Upload: Either drag and drop a file or select the ‘browse’ link to select a file to
upload. Empty, protected, and .exe files are not allowed. Document file names should neither
exceed 200 characters, nor be duplicated. This field is required.

e Document Title: Enter the title of the document. This field is optional.

e Document Author: Enter the name(s) of the person(s) who authored the document. Use
commas to separate the names if there are multiple authors. This field is optional.

e Document Date: Enter a date, such as the creation date, to be linked to the document. This
field can be either required or optional based on the selected document type and document
sub-type.

e Document Group: Enter a group to which the document is related. This field is optional.

e Contains CBI?: Indicates whether the document contains CBI. This field is required. For
document types that should not include CBI, a read-only text will display the following,
“Please do not include CBI in the upload for this document type.”

e Page Count: Enter the number of pages in a study. This field is required.

e Doc MRID: A MRID Number associated with a particular application cannot be reused with
any other application or package and is validated to ensure validity. This field is required for
study documents. Please refer to Section 5 for information about how to generate and use
MRIDs.

e Lab Report Number: Enter the internal identification number for a study used by the lab
that produced the study. This field is optional.

e Guideline Number: Enter the “Guideline Number” associated with a study. This field is
optional.

e Comment: Add a comment for the uploaded document. This field is optional.
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Exhibit 6-16 shows a screen capture of the ‘Documents for the Application’ screen:

4 John Doe, CDX TESTING COMPANY (Primary Submitter)

Baich Uploads +  Help ~

A EP-30754 .
Package Info Documents for the Application
Package Documents Please submit application-level Document(s) in the following fields.
4 Application(s): 1
“ SRR Total Submission Package File Count: 1, Total Submission Package File Size: 5 04 KB
(E ELTUE Document Type % File Name 4 Document Date ¢ CBl ¢ MRID i Action(s) +
Application Documents
Label-PDF Other.pdf N “x
e After entering information, please click the 'Save' button to save changes, or
- please click the 'Cancel’ button to discard them.

Package Name
Application Name Sec3-New-000001

« Document Type Please select an item ~
= Document Sub-Type

* Document Upload (3 Drop a file to attach, or browse

Bl
x

Document Date

Document Group

Contains CBI? Q Yes O No

Comment

Click the *Add’ button to upload documents
and enter data about the uploaded

documents. Click *Save’ 1o save your Mark for Registrant Review [
changes. Different fields will display based on

the chosen document type and sub type.
o &1

Provide Feedback CDX Links «

M Save BIPreview « Validate (2 Submit

Exhibit 6-16: ‘Documents for the Application’ Screen

Navigation: Select the ‘Add’ button (not pictured), complete all necessary fields, upload a file,
and then select the ‘Save’ button to save the file to the application.
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Exhibit 6-17 shows a screen capture of the ‘Documents for the Application’ screen with
uploaded files:

)
7 Packages ~  BalchUploads ~  Help ~ 2 Jonhn Doe, CDX TESTING COMPANY (Primary Submitter)

Portal

A EP-30754
F'ackage Info

Documents for the Application

B Please submit application-level Document(s) in the following fields.
Application(s): 1

Sec3-New-000001 Total Submission Package File Count: 2, Total Submission Package File Size: 10.08 KB

Application Info Document Type s File Name s Document Date s cBl 4 MRID +  Action(s) #
App\\cat\on Documents
Label-PDF Other. par N %
Company Letter Test Letter pdf N gx

To add a new application-level Document, please click the *Add" button

Add
To edit an existing application-level Document, please click the "Doc Type" in the above list.

Package Name
Application Name Sec3-New-000001

« Document Type Please select an tem ...
“ Document Sub-Type Please select an tem ...

+ Document Upload (T‘) Drop a file to attach, or browse

il
x

Document Date

Comment

Click the ‘*Add’ button to upload documents
and enter data about the uploaded
documents. Click ‘Save’ to save your
changes. Different fields will display based on

the chosen document type and sub type.
o -

Mark for Registrant Review  []

M save @ Preview « Validate ( Submit Provide Feedback CDX Links «

Exhibit 6-17: PSP ‘Documents for the Application’ - Documents Table

Navigation: Saved documents display in a table at the top of the ‘Documents for the
Application’ screen and can be edited by selecting a ‘Document Type’ link or deleted by
selecting the corresponding ‘Delete icon. Additional documents can be added to the application
by selecting the ‘Add’ button. After uploading all necessary documents, select the ‘Next’ button
to navigate to the next application. If no additional applications follow this screen, select the
‘Submit’ button to begin the submission process. See Section 4.9 for additional information
about submitting packages.

6.5.1 Using Electronic Confidential Statement of Formula (eCSF) and OPP
Electronic Label (OPPEL) Files

Important: The eCSF and OPPEL PSP builder applications are only available to pilot users at
this time.

The eCSF and OPPEL PSP builder applications allow users to prepare electronic versions of
8570-4: Confidential Statement of Formula forms and labels, respectively. Submission of
electronic versions of these items provides efficiencies to both registrants and EPA reviewers
that allow for faster creation, review, and approval.
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Note: The eCSF and OPPEL file types are available on the ‘Documents for the Application’
screen for all application/regulatory types within a PSP registration package, except for
Distributor Products and Gold Seal Letter Requests.

Exhibit 6-18 shows a screen capture of how to upload an eCSF file on the ‘Documents for the
Application’ screen:

4 John Doe, CDX TESTING COMPANY (Primary Submitier)

L)
7 Packages ~ = BatchUploads ~  Help ~
Portal

A EP-30754
Package Info

Documents for the Application

(RELET 3 EREFTED Please submit application-level Document(s) in the following fields
a Application(s): 1
4 Sec3-New-000001 Total Submission Package File Count: 0, Total Submission Package File Size: 0.0 bytes

G [ Document Type + File Name s Document Date +  cBl o+ MRID ¢ Action(s) +

Application Documents
No entries have been added

- After entering information, please click the 'Save' button to save changes, or
Save Cancel -
please click the 'Cancel button to discard them.
Package Name

Application Name  Sec3-New-000001

« Document Type Form -
Document Sub-Type 8570-4: eCSF v

* Document Upload Uploaded: Test eCSF File.xml
¢4 Drop afile o attach, or browse.

LAV LA BLBLBLBRRLNY

Document Date B x

Document Group

I “ Contains CBI? O Yes O No I

Comment

Click the ‘Add’ button to upload documents
and enter data about the uploaded
documents. Click ‘Save’ to save your
changes. Different fields will display based on

the chosen document type and sub type.
o

Mark for Registrant Review [

Provide Feedback CDX Links ~

M Save BIPreview + Validale @ Submit

Exhibit 6-18: ‘Documents for the Application’ Screen — Upload eCSF File

Navigation: Select the ‘Add’ button (not pictured), select ‘Form” from the ‘Document Type’
drop-down menu, select ‘8570-4: eCSF’ from the ‘Document Sub-Type’ drop-down menu,
upload an eCSF file, indicate whether the eCSF file contains CBI, and finally select the ‘Save’
button to save the file to the application.
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The application performs a validation check on the uploaded file when the ‘Save’ button is
selected and if the uploaded file is determined to not be in the correct eCSF format and/or

contain validation errors, it will not save to the documents table and a corresponding error
message will display.

Exhibit 6-19 shows a screen capture of a validation error message for an uploaded eCSF file:

Batch Uploads ~  Help = A4 John Doe, CDX TESTING COMPANY (Primary Submitter)
p P Y )
i

# EP-30754 L
|- & Padkage info Documents for the Application
+ P:

CmFIEEIIn D Please submit application-level Document(s) in the following fields.
. Application(s): 1

Sec3-New-000001
| Application Info « Your eCSF file contains validation errors. Please click the following link to view a downloadable PDF of the errofs: eCSF Validation Report. Hlease navigate to the eCSF
Application Documents. application, correct these emors, and re-upload this file.

Total Submission Package File Count: 0, Total Submission Package File Size: 0.0 bytes
Document Type . File Name L] Document Date * CBI ® MRID L4 Action(s) .

No entries have been added.

After entering information, please click the 'Save’ button to save changes, or
Save Cancel " | " i
please click the ‘Cance!’ button to discard them

Package Name

Application Name ‘Sec3-New-000001

Click the "Add’ button to upload documents
and enter data about the uploaded * Document Type Form =
documents. Click "Save’ to save your
changes. Different fields will display based on * Document Sub-Type 8570-4: eCSF
the chosen document type and sub type

= Document Upload Uploaded: Test eCSF File.xmi

M save @iPrevie « Validate & Submit Provide Feedback CDX Links ~

Exhibit 6-19: ‘Documents for the Application’ Screen — eCSF File Validation Error Report Link

Navigation: Select the ‘eCSF Validation Report’ link to access a report detailing the validation
errors present within the uploaded eCSF file. An eCSF file cannot be saved to a package when it
contains validation errors.

Exhibit 6-20 shows a screen capture of an eCSF Validation Report for an eCSF file:

Please Correct the Following eCSF Validation Errors:

Components
+ The Dye component, Red Dye #5, in row 3 may only be associated with one (1) Site/Supplier.

Exhibit 6-20: eCSF File Validation Report
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Exhibit 6-21 shows a screen capture of how to upload an OPPEL file on the ‘Documents for the
Application’ screen:

Batch Uploads ~ Help ~ A John Doe, CDX TESTING COMPANY (Primary Submitter)

A EP-30754
Package Info Documents for the Application
Package Documents Please submit application-level Document(s) in the following fields.

4 Application(s): 1

D= Sec3-New-000001
Application Info
Application Documents

Total Submission Package File Count: 0, Total Submission F‘ackage File Size: 0.0 nyles
Document Type e File Name e Document Date e cBl ¢ MRD  # Action(s) e

No entries have been added,

o | pp— After entering information, please click the 'Save' button to save changes, or
- please click the 'Cancel’ button to discard them
Package Name

Application Name Sec3-New-000001

* Document Type Label v
Document Sub-Type ‘OPP Electronic Label ~

+ Document Upload Uploaded: Test OPPEL File.zip
> Drop afile to attach, or browse

LS LLLuBLuLuLwwY

Document Date B X

Document Group

Contains CBI? Please do not include CBI in the upload for this document type.

Comment

Click the ‘Add’ button to upload documents
and enter data about the uploaded
documents. Click ‘Save’ to save your
«changes. Different fields will display based on
the chosen document type and sub type.

Mark for Registrant Review [

[ [oens

M save BPreview « validate (2 Submit Provide Feedback ~ CDXLinks «

Exhibit 6-21: ‘Documents for the Application’ Screen — Upload OPPEL File

Navigation: Select the ‘Add’ button (not pictured), select ‘Label’ from the ‘Document Type’
drop-down menu, select ‘OPP Electronic Label’ from the ‘Document Sub-Type’ drop-down
menu, upload an OPPEL .zip file, and finally select the ‘Save’ button to save the file to the
application.
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The application performs a validation check on the uploaded file when the ‘Save’ button is
selected and if the uploaded .zip file is determined to not be in the correct OPPEL format and/or

contain validation errors, it will not save to the documents table and a corresponding error
message will display.

Exhibit 6-22 shows a screen capture of a validation error message for an uploaded OPPEL file:

4 John Doe, CDX TESTING COMPANY (Primary Submitter)

Package Info Documents for the Application
Package Documents

Port

# EP.30754
|

!

. Application(s): 1

Please submit application-level Document(s) in the following fields.

Sec3-New-000001

Application Info » Your OPPEL file contains validation emors. Please click the following link to view a downloadable PDF of the emrors: OPPEL Validation Report. Please navigate fo the
Application Documents. 'OPPEL application, comect these errors, and re-upload this file.

Total Submission Package File Count: 0, Total Submission Package File Size: 0.0 bytes
Document Type 0 File Name ® Document Date s cBl MRID s Action(s)

No entries have been added.

ﬂ After entering information, please click the 'Save' button to save changes, or
please click the 'Cancel’ button to discard them.
Package Name

Application Name Sec3-New-000001

Click the *Add’ button to upload documents
and enter data about the uploaded * Document Type Labe b
documents. Click ‘Save’ to save your
changes. Different fields will display based on
the chosen document type and sub type.

* Document Sub-Type OPP Electronic Label

= Document Upload Uploaded: Test OPPEL File.zip

« Validate & Submit CDX Links «

Exhibit 6-22: ‘Documents for the Application’ Screen — OPPEL File Validation Error Report Link

Navigation: Select the ‘OPPEL Validation Report’ link to access a report detailing the

validation errors present within the uploaded OPPEL .zip file. An OPPEL file cannot be saved to
a package when it contains validation errors.

Exhibit 6-23 shows a screen capture of an OPPEL Validation Report for an OPPEL .zip file:

Please Correct the Following OPPEL Validation Errors:

* 3.4.1.0.3, "Does this Product need a Mode of Action box?" is required.
* 3.4.1.1.1,There is at least one or more Active Ingredient(s) with "name" and "code" provided
under ingredientSubstance.

« 3.5.1.1.1, Signal Word is required and cannot be null.

« 3.6.1.1.1, Product Number is required and cannot be null.

« 3.6.1.2.1, There must be one and only one Primary Brand Name per Pesticide Product Label.
+ 3.6.1.4.1, There is at least one to many Pesticide Classification(s) per Pesticide Product Label.

Exhibit 6-23: OPPEL File Validation Report
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6.6  Access Registration Action Packages

Both in progress (i.e., packages with the ‘Awaiting User Completion’ status) and submitted
packages can be accessed via the ‘View Recent Packages’ table on the PSP ‘Home’ screen.

Pesticide Registration Packages

Package Siatus Logend

o1 bean subdtad 1o OFP.

22 by 0FF excest -
Type Package Hame Application(s) Modification Date . Submission Date Status Actions)
FPAS [1c] 081272021 NIA x
FPAS CDX Test Co FPAS 1 20 oer11/2021 08/11/2021 E 3
FRAS 00 08172021 A x
FRAS CDX Test Co FPAS 2 0® 08112021 i o x
Batch 0 0Bi2021 tai2021 Successhully Transmited to OPP 2
psp FF Package 8 0810412021 080472021 Milestone 1 Completed &
EP41336 PSP Edge i) wamar2021 08/04/2021 %
EP-33878 PSP PRIA Test 2 9 072812021 072872021 £
EP-40910 PSP PRIA Test 1 19 0712812021 07282021 x
Batch 0® 067202021 0B/ZB2021 %

Pesticide Registration Packages

Package Status Legend
"

Sabmission Submission Stah

Type Package Hame Application{s) Modification Date 1 Submission Date Status Actions)
FRAS 0 08122021 i Awaiting User Completion x
FPAS CDX Test Co FPAS 1 2@ 081172021 0812021 Pending +
FPAS e 0BiT2021 A Awaiting User Completion x
FPAS COX Test Co FPAS 2 e 081172021 A x
Batch [1c] oBr12021 08172021 E3
PSP FF Package 1@ a0z 08/04/Z021 s
PSP Edge 18 080412021 0B/04/2021 +
PSP PRIATest 2 18 7282021 0712802021 +
PSP PRIA Test 1 18 77z8r2021 077282021 ansmitted to OPP &

BU. 40363 Batch 1c) 067282021 08/28:2021 to OPP £

Exhibit 6-24: ‘Pesticide Registration Packages’ Screen

Navigation: Select the blue link in the ‘Package ID’ column to navigate to the ‘Enter
Passphrase’ screen and access the selected in progress package to edit Please refer to Section
4.7.2 for additional information about entering a passphrase. To delete a package, select the
corresponding ‘Remove’ icon in the ‘Action(s)’ column.
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6.6.1 Check Package Status and Download Copy of Record

The ‘Pesticide Registration Packages’ screen details the status of submitted packages, lists
submitted application tracking numbers, and makes package copies of record available for
download. The screen can be filtered by using the ‘Submission Type’ and ‘Submission Status’
drop-down menus.

To access a submitted package’s copy of record data, the passphrase used to encrypt the package,
the logged in user’s CDX password, and the logged in user’s answer to a 20-5-1 secret question
must be entered.
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Pesticide Registration Packages

To acoess » submiSed package's copy of record, sekct
To creats 8 new package submssion, seiect he “Cr

w Package" bution

# packags faind

Trn—.

80 1 ConTeTMBon mad B b 34t

v . iroem
Partially Rejected by OPF: @ reecied by O
Rejected by OPP: 4151 the appications winis e package were rejctes by OFP
Successfully Processed by OPF for all except Reinstate: Al of he Distributor Product appications have been sucoess fuly processad by DPF sxcest for any Asinsisie
appications, which are manualy processed

Succe sfully Processed by OPP: A1

Distrbutor Product appicalisss have besn succsssfuly processsd by OFF.

submission Type: Submission Status:

Package 1D Type Package Hame Applications) Wodification Date ! Submission Date Status Actions)
EP-41025 FRAS [ 081212021 i Awaiting User Completion x
FPAS CDX Test Co FPAS 1 2@ 08/11/2021 0812021 Pending +
FPAS e 0812021 A Awaiting User Completion x
FPAS COX Test Co FPAS 2 1] 172021 A Awaiting User Camgletion
Batch e 021 081172021 Successhully Transmitted to OPP 3
PSP FF Package 1@ 08/04/2021 08/04/Z021 Milsstane 1 Completed +
PSP Edge 1 08/04/2021 0B/04/2021 Successhully Transmitted ta OPP +
EP-33678 PSP PRIATest 2 18 0712802021 0712802021 Successhully Transmitted to OPP +
EP-40510 PSP PRIA Test 1 18 077282021 077282021 Successhlly Transmitted to OPP &
BU. 40363 Batch @ 06/28/2021 Successhully Transmitted o OPP +
—

e il
Exhibit 6-25 shows a screen capture of the various functions available on the ‘Pesticide

Registration Packages’ screen:

Pesticide Registration Packages

ppicatisns colmn. Awalting User Completion:
The

s inthe package faied

have been assigned. and a confrmation smai A be sant

by OPP for sl except Reinstate: 41 of the Diiriutor Product speications have been ssccs
sl proces
e by OPP: Al of the Disirbulor Product applcations hve been successiully pracessed by OPP

futy processad by OPF excest for any Reinstate

appic
Successfully P

Submission Type: Submission Status:

Package 1D Type Package Hame Applicationls) Wodification Date . Submission Date Status Actions)
EP41325 FPAS = oanai21 A Awaiting User x
EP-41750 FPAS COX Test Co FPAS 1 2@ 08/11/2021 0811172021 Pending £

FRAS e 081112021 A Awaiting User Complstion *
FRAS e 081172024 i Awaiting User Comgletion x
BU41T65 Batch e 08/11/2021 tarz021 Successfully Transmitted to OPP 3
EP4133 PSP FF Package 1@ 08/04/2021 08/04/2021 Milestone 1 Completed &
EP41336 PSP Edge 18 0 021 08/04/2021 S fully Transmitted to OPP F3
EP-33878 PSP PRIA Test 2 10 07/28/2021 07/28/2021 Successhilly Transmitted to OPP E 3
£F40910 PSP PRIA Test 1 18 071282021 07282021 Successhilly Transmitted to OPP s
BU-40363 Batch e 06/2812021 0B/ZB2021 essiully Transmitted o OFP %
—

Showing 1 0 10 of 102 enties: — . 2 B " nes
e —————————————————————————————————————————————————
Exhibit 6-25: PSP ‘Package Status’ Screen

Navigation: Select the ‘Show Detail’ button next to the application number to display the
application tracking numbers in a submitted package. Select the ‘Copy of Record’ icon in the
‘Actions’ column to download a package’s copy of record.
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Exhibit 6-26 shows a screen capture of the ‘Cross-Media Electronic Reporting Regulation
(CROMERR)’ screen that displays when the ‘Copy of Record’ icon is selected:

Packages - Batch Uploads -~ Help ~ Jo NY (Primary Submitter)

Cross-Media Electronic Reporting Regulation (CROMERR)

Pleass Enter Passphrass Log in o CDX Answer Secrat Question
Package Name User ID Question

fest USERGUIDE12 Wiho is your favorite auhor?

Passphrase Passwor d Answer

‘ View Passphrase Hint author

== == -

Exhibit 6-26: PSP ‘Copy of Record’ Download Process — CROMERR

Navigation: Enter the correct data into the displayed fields and select the ‘Next” buttons to
proceed to the ‘Copy of Record’ screen.
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6.6.1.1 ‘Copy of Record’ Screen

The ‘Copy of Record’ screen makes a package’s copy of record as well as copies of files within a
package available for download.

Exhibit 6-27 shows a screen capture of the ‘Copy of Record’ screen:

Balch Uploads ~ elp ~ A John Doe, CDX TESTING COMPANY (Primary Submitter)

Copy of Record

Downioad Copy of Record | Cancel

Exhibit 6-27: PSP ‘Copy of Record’ Screen

Navigation: Select the ‘Download Copy of Record’ button to download copies of the materials
within a package.
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7 Batch Upload Packages

The PSP application’s batch upload functionality allows users to upload packages using the e-
Submission XML format or created using the legacy e-Dossier Builder application.

7.1  Upload e-Submission Packages

PSP allows for the upload and submission of packages using the e-Submission XML format.
This allows registrants to create XML files using their IT systems and quickly submit them to
OPP.

7.1.1 Navigating the PSP Home Screen

The PSP ‘Home’ screen is the initial screen within PSP and provides access to the various
underlying PSP applications and functions available within the portal, including e-Submission
XML file upload.

Exhibit 7-1 shows a screen capture of how to navigate the PSP ‘Home” screen to upload an e-
Submission XML file:

Pesticide Submission Portal Help - AL John Doe, CDX TESTING COMPANY (Primary Submitter)

Pesticide Submission Portal

Welcome to the Office of Pesticide Programs Pesticide Submission Partal. Use the step chart below to create new submissions, respond to data call ins, form consortiums, or utilize pra-submission tools (.. form builders and root MRID
generation). The View Recent Packages table allows quick access to your most recent submissions.

Submissions and Tools Collapse PSP Alerts

Registration Actions > | ‘Submit regulatory applications
Registration Review > General Registration > Upload individual requlatory application XMLs
created using your company's IT systems.

Distributor Product >

Reragistration >
Upload Submissions

Pre-Application >

Pre-Submission Tools >
| Upload e-Submission Packages > |

Upload eDossier Builder Packages >

View Recent Packages

View All Packages

Package ID Package Name Modification Date - Status

Exhibit 7-1: Pesticide Submission Portal - ‘Upload XML e-Submission Packages’ Option

Navigation: In the ‘Submissions and Tools’ panel, select the ‘Registration Actions’ option in the
first column, next select the ‘Upload e-Submission Packages’ option in the second column, and
finally select the ‘Upload Submissions’ button.

7.1.2 Upload XML e-Submission Packages Screen

The ‘Upload e-Submission Packages’ screen is used to locate, upload, and process packages in
the e-Submission XML format. Note that the screen will provide a link to the ‘Upload eDossier
Builder Packages’ screen should an eDossier package file be mistakenly uploaded. Please keep
the following items in mind when creating an e-Submission package:
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e The e-Submission XML file in a package .ZIP file must have the “e-PRISM” prefix as the
first part of the file name.

e Document file names within a package .ZIP file cannot exceed 200 characters and should not
include special characters.

e Package .ZIP files cannot include more than 400 files.
e Package .ZIP files cannot be larger than 700mb.
Exhibit 7-2 shows a screen capture of how to upload an e-Submission package:

Batch Uploads Halp ~ John Doa, CDX TESTING COMPANY (Primary Submitter)

Upload XML e-Submission Packages

Plaase click the "Browsa button to upload the zip file of an individual application created using your company's IT systems

* File Upload Cp Drop a file to attach, pr browse

Provide Feedback CDX Links

Exhibit 7-2: PSP ‘Upload XML e-Submission Packages’ Screen — File Upload

Navigation: Select the ‘browse’ link to search the local machine for a file or drag and drop an e-
Submission package file onto the screen to initiate upload.
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Exhibit 7-3 shows a screen capture of an uploaded e-Submission file on the ‘Upload XML e-
Submission Packages’ screen:

ages -  Baich Uploads - Help ~ A John Doe, CDX TESTING COMPANY (Primary Submitter)

Upload XML e-Submission Packages

Please click the "Browse” button to upload the zip file of an individual application created using your company's IT systems

Provide Feedback CDX Links ~

Exhibit 7-3: PSP ‘Upload XML e-Submission Packages’ Screen — Submit File

Navigation: Wait for the file name to display (upload processing is incomplete until the file
name displays) and then select the ‘Submit’ button to navigate to the ‘Create Passphrase’ screen.
Please refer to Section 4.7.1 for additional information about creating a passphrase.

Once a passphrase is created the submission process will initiate. Please refer to Section 4.9 for
assistance with the submission process.

Important: The same passphrase must be used throughout a package’s life. The user who
creates a package is responsible for remembering its passphrase and only distributing it to
authorized persons. OPP is unable to retrieve a passphrase or unlock a submission if the
passphrase is lost or forgotten. OPP suggests that each company use the same passphrase for
all submissions. A shared passphrase ensures that someone from the same company can retrieve
and/or complete the submission should the package creator be unavailable. A ‘Passphrase Hint’
may be created to assist with passphrase recall.

7.2  Upload eDossier Builder Packages

PSP also allows for the upload and submission of packages created using the legacy eDossier
Builder application.

7.2.1 Home Screen

The PSP ‘Home’ screen is the initial screen within PSP and it provides access to the various
underlying PSP applications and functions available within the portal, including eDossier Builder
file upload.

OPP Pesticide Submission Portal User Guide August 13, 2021
59



CD)X&

Exhibit 7-4 shows a screen capture of how to navigate the PSP ‘Home’ screen to upload an
eDossier Builder file:

Pesticide Submission Portal Help - John STING COMPANY (Primary Submitter)

Pesticide Submission Portal

Welcome to the Office of Pesticide Programs Pesticide Submission Portal. Use the step chart below lo creale new submissions, respond to data call ins, form consortiums, or utilize pre-submission tools (e.g. form builders and root MRID
generation). The View Recent Packages lable allows quick access lo your most recent submissions

Submissions and Tools Collapse PSP Alerts

Registration Actions > I ‘Submit regulatory applications
Registration Review > General Registration > Upload regulatory application packages created
inth eDossier Builder
Distributor Product >
Reregistration >
Pre-Application >
Pre-Submission Tools >
Upload e-Submission Packages >
Upload eDossier Builder Packages >

View Recent Packages

View All Packages.

Package ID Package Name Modification Date r Status

Exhibit 7-4: Pesticide Submission Portal - ‘Upload eDossier Builder Packages’ Option

Navigation: In the ‘Submissions and Tools’ panel, select the ‘Registration Actions’ option in the
first column, next select the ‘Upload eDossier Builder Packages’ option in the second column,
and finally select the ‘Upload Submissions’ button.

7.2.2 Upload eDossier Builder Packages Screen

The ‘Upload eDossier Builder Packages’ screen is used to locate, upload, and process packages
created using the legacy eDossier Builder application. Note that the screen will provide a link to
the ‘Upload XML e-Submission Packages’ screen should an e-Submission package file be
mistakenly uploaded. Please keep the following items in mind when submitting an eDossier
Builder package:

e The package file should contain the ‘main.xml’ file that the eDossier Builder automatically
creates upon package finalization.

e Document file names cannot exceed 200 characters and should not include special characters.
e Packages should not include more than 400 files.

e Package files cannot be larger than 700mb.
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Exhibit 7-5 shows a screen capture of how to upload an eDossier Builder package:

A John Doe, CDX TESTING COMPANY (Prim:

Upload eDossier Builder Packages

“Please click the "Browse" bution to upload the zip file created by the downloadable eDossier Builder
iThe system will convert it to an online PSP package that you can modify, validate and submit

* File Upload 4 Drop a file to attach, fr browse

=33

Exhibit 7-5: PSP ‘Upload eDossier Builder Packages’ Screen — Upload File

Navigation: Select the ‘browse’ link to search the local machine for a file or drag and drop an e-
Submission package file onto the screen to initiate upload.

Exhibit 7-6 shows a screen capture of an uploaded eDossier Builder file on the ‘Upload eDossier
Builder Packages’ screen:

Packages ~  Batch Uploads ~  Help =

4L John Doe, CDX TESTING COMPANY (Primary Submitter)

Upload eDossier Builder Packages

Please click the "Browse" button to upload the zip file created by the downloadable eDossier Builder.
The system will convert it to an online PSP package that you can modify, validate and submit

“ File Upload Uploaded: eDossier.zip
T Drop a e 1o atach. or browse:

Provide Feedback ~ CDX Links «

Exhibit 7-6: PSP ‘Upload eDossier Builder Packages’ Screen — Submit File

Navigation: Wait for the file name to display (upload processing is incomplete until the file
name displays) and then select the ‘Submit’ button to navigate to the ‘Create Passphrase’ screen.
Please refer to Section 4.7.1 for additional information about creating a passphrase.
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Once a passphrase is created, the application navigates to the ‘Package Info’ screen to complete
the package. Please refer to Section 6.2 for additional information about the ‘Package Info’
screen.

Important: The same passphrase must be used throughout a package’s life. The user who
creates a package is responsible for remembering its passphrase and only distributing it to
authorized persons. OPP is unable to retrieve a passphrase or unlock a submission if the
passphrase is lost or forgotten. OPP suggests that each company use the same passphrase for
all submissions. A shared passphrase ensures that someone from the same company can retrieve
and/or complete the submission should the package creator be unavailable. A ‘Passphrase Hint’
may be created to assist with passphrase recall.
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8 Respond to Data Call-Ins (DCIs)

OPP periodically issues data call-in requests for both chemicals (GDCIs) and specific products
(PDCls) as part of its registration program. PSP supports both data call-in types by allowing
registrants to review DCI requirements and make supporting submissions; including DCI
Acknowledgements, 90-Day Responses, and Data Submissions.

Note: OPP will send a notification email to registrants when a DCI is assigned and available in
PSP.

Exhibit 8-1 shows a screen capture of how to access a list of GDCIs assigned to the registrant
from the PSP ‘Home’ screen:

o
W Pesticide Submission Portal Help - A John Doe, CDX TESTING IPANY (Primary Submitter}

Portal

Pesticide Submission Portal

Welcome to the Office of Pesticide Programs Pesticide Submission Portal. Use the step chart below fo create new submissions, respond to data call ins, form consortiums, or ulilize pre-submission tools (e.g. form builders and root MRID
generation). The View Recent Packages lable allows quick access (o your most recent submissions.

Submissions and Tools Collapse PSP Alerts

Registration Actions > Respond to Agency data requests under the Registration Review
| Registration Review > | Generic Data Calkin > | Respond to Agency data requests under the
Registration Review Program
Registration Review Label [
Reregistration >
Submit GDCI Data
Mon-DCI Data Submission >
Pre-Submission Tools >

Respond to Agency data requests by forming or
using an existing consortium

Submit Consortium Data

View Recent Packages Collapsa

Exhibit 8-1: Pesticide Submission Portal — ‘Generic Data Call-In’ Option

Navigation: In the ‘Submissions and Tools’ panel, select the ‘Registration Review’ option in the
first column, next select the ‘Generic Data Call-In’ option in the second column, and finally
select the ‘Submit GDCI Data’ button.
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Exhibit 8-2 shows a screen capture of how to access a list of PDClIs assigned to the registrant
from the PSP ‘Home’ screen:

o
W Pesticide Submission Portal Help - John STING COMPANY (Primary Submitter)
'ortal

Pesticide Submission Portal

Welcome to the Office of Pesticide Programs Pesticide Submission Portal. Use the step chart below lo creale new submissions, respond to data call ins, form consortiums, or utilize pre-submission tools (e.g. form builders and root MRID
generation). The View Recent Packages lable allows quick access lo your most recent submissions

Submissions and Tools Collapse PSP Alerts

Registration Actions > Agency data requests under the Reregistration Program

Registration Review > I B > | Respond to Agency Product Data Call-In
requests
Reregistration >
Submit PDCI Data

Pre-Submission Tools >
View Recent Packages Collapse
View All Packages

Package ID Package Name Modification Date ~ |¥ Status

Exhibit 8-2: Pesticide Submission Portal — ‘Product Data Call-In’ Option

Navigation: In the ‘Submissions and Tools’ panel, select the ‘Reregistration’ option in the first
column, next select the ‘Product Data Call-In’ option in the second column, and finally select the
‘Submit PDCI Data’ button.

8.1 DCI List Screen

The ‘DCI List’ screen displays all DCIs assigned to a registrant as well as their associated details
and statuses. The DCI table has the following features that update the table view to assist
registrants locate DCIs and obtain up-to-date submission information:

e The ‘DCI Number,” ‘DCI Acknowledgement Status,” and ‘90-Day Response’ filters narrow
displayed results to the selected option(s)

e Each column is sortable to cluster similar DCIls and submissions

e DCIs with completed submissions display a ‘Show Detail’ icon next to the DCI number that
reveals the tracking numbers associated with the DCI

e Completed Data Submissions can be viewed by selecting the blue “i” icon in the ‘Data
Submission’ column

e The statuses in the ‘DCI Acknowledgement,” ‘90-Day Response,’ and ‘Data Submission’
columns indicate where in the process a DCI currently is. A complete listing of all statuses is
available in the application header under ‘Status Legend.’
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Exhibit 8-3 shows a screen capture of the ‘DCI List’ screen:

You must have a Data Call-In from EPA to start a DCI Acknowledgement. To start a DCI Acknowledgement, click on the "Start DCI Acknowledgement” link in the corresponding column.
After the DCI Acknowledgement is transmitted to OPP, you may start a 90-Day Response. Please click on the "Start 90-Day Response" link in the corresponding column.

After the initial 90-Day Response is su Sull to and

may submit multiple times to satisfy all requirements.

by OPP, you may start a Data Submission. Please click on the "Submit Data" link in the corresponding column. You

You can view and edit a DCI Acknowledgement, 90-Day Response or Data before After you may download a copy of record.

Paperwork Reduction Act Notice: The respondent burden for the information collection activities related to Pesticide Data-Call-Ins (DCls) is estimated to average 30 minutes for completing EPA
Form No. 6300-3 and 15 minutes for EPA Form No. 6300-4. This estimate is on a per response basis and includes the average time for reviewing instructions, searching existing data sources
gathering and maintaining the data needed. and completing and reviewing the collection of information. This is a mandatory collection under 40 CFR part 158. An agency may not conduct or
sponsor, and a person is not required to respond 1o, a collection of information unless it displays a currently valid OMB control number. The OMB control number for this collection of information is
2070-0174. Please send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the Director, Regulatory
Support Division, U.S. Environmental Protection Agency (2821T), 1200 Pennsylvania Ave., NW, Washington, D.C. 20460. Include the OMB control number in any correspondence. Do not send the
completed form to this address.

Company Name: CDX TESTING COMPANY (98765)
[0t vumee DC1 Acknowedgement Satus: 5003y Response Status: |

23 item(s) found.

90-Day
DCI Number & Date Issued ~ Response ¢ OPP Status 4 DCI Acknowledgement % 90-Day Response 4 Data Submission 4
Deadline
Active - Awaiting/Reviewil Awaiting Resubmission/Si ful
10/07/2019 01/15/2020 ve - Awalling/Reviewing Successfully Transmitted to OPP & Failed Validation walling Resubmission/success
‘Submissions Transmission of 90-Day Response i
GDCI-101101-1812 1010712019 011512020 Active - Awalling/Reviewing Failed Transmission to OPP No Action Available No Action Availabie. €
Submissions
PDCI-101101-37240 Active - Awaiting/Reviewing . .
06/04/2019 09/22/2019 Pending £ Failed Transmission to OPP @ No Action Available. @
Submissions
GDCI-101101-1754 . . . . - .
@ 10/12/2018 01/20/2019 Active - Awaiting 90-Day Response  Successfully Transmitted to OPP % Failed Transmission to OPP @ No Action Available. €
PRSI TS 0742612017 1111312017 Active - Awaiting/Reviewing Pending & Failed Transmission io OPP @ No Action Available. €
Submissions
Active - Awaiting/Reviewing .
GDCI-101101-36674 07/25/2017 11/12/2017 Submissions Awaiting User Completion No Action Available. No Action Available. @
Active - Awaiting/Reviewil No Action Available. Awaiting Ut
RR-101101-36673@  07/25/2017 11212017 ve - Awalling/Reviewing Failed Transmission to OPP 0 Action Avallable. Awaiing User No Action Available. @
‘Submissions Completion
GDCI-101101-1874 01/10/2017 04/20/2017 Active - Awalting/Reviewing Awaiting User Completion No Action Available. No Action Available. @
‘Submissions
W 113 w ) Number of ltems Per Page:[10 ~

Exhibit 8-3:

‘DCI List’ Screen
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Exhibit 8-4 shows a screen capture of the ‘DCI Status Legend’ pop-up:

DCI Status Legend

No Action Available: No action is available for this type of response.

No Action Needed: This is a legacy DCI, you don't need to submit a DCI Acknowledgement or 90-Day
Response.

Awaiting User Completion: The Response is in progress and has not been submitted yet.

Failed Validation: The Response has validation errors and cannot be submitted.

In Transmission: The Response Is in transmission from CDX to OPP.

Pending: The package has been transmitted to OPP and is awaiting processing.

Failed Transmission to OPP: The Response failed transmission to OPP.

Successfully Transmitted to OPP: The Response was successfully transmitted and processed by OPP.
Start DCI Acknowledgement: Submit an acknowledgement that you have received the Data Call-In from EPA.
Start 90-Day Response: Submit a 90-Day Response for the Data Call-In.

Submit Data: Submit additional data to support your responses and satisfy guidelines.

Submit Data (Previous Submission Successful): Submit additional data. Your previous submission was
successfully transmitted to OPP.

Change 90-Day Response (Previous Submission Successful): Change your 90-Day Response. Your
previous 90-Day Response was successfully transmitted to OPP. If you choose to change any of the responses
to the guidelines, you will lose any previously submitted data for that particular response.

Awaiting Resubmission/Successful Transmission of 90-Day Response: You cannot submit data until your
revised 90-Day Response has been submitted and successfully transmitted to OPP.

Awaiting Successful Transmission of Data Submission: You cannot change your 90-Day Response until
your Data Submission has been submitted and successfully transmitted to OPP.

Exhibit 8-4: ‘DCI Status Legend’ Pop-Up

Navigation: Select the ‘Status Legend’ button in the application header to open the ‘DCI Status
Legend’ pop-up. Select the ‘OK’ button to close the pop-up.
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8.2  DCI Acknowledgement

The DCI Acknowledgement is a single screen form used to confirm that an organization received
a DCI request from OPP and will submit the requested data. Note that the DCI
Acknowledgement form is the same for both GDClIs and PDClIs.

Exhibit 8-5 shows a screen capture of the ‘Start DCI Acknowledgement’ link on the ‘DCI List’
screen.

)
~ DCIList Help~  Status Legend
P g

Portal

10 item(s) found.

90-Day
DCINumber = Datelssued =~ Response = OPP Status % DCI Acknowledgement * 90-Day Response * Data Submission %
Deadline
GDCI-051503-92 @ 1112002015 02/28/2016 LR ] Successfully Transmitted to OPP & Change 80-Day Response (Previous Awalting User Completion @
Submissions Submission Successful) & .
PDCI-051508-93 O 1112012015 0212812016 Active - Awalling Reviewing Successfully Transmitted to OPP & Pending & Awalting Resubmission/Successful
Submissions Transmission of 80-Day Response @
PDCI-051508-94 © 1172012015 0272812016 bR S Successtully Transmitted toopp & Aalling Successful Transmission of Pending & @
Submissions Data Submission &
- Aw )/ i Change 90-Day Respons
GDCI-051503-95 O 1112012015 0212812016 Active - Awalling Reviewing Successtully Transmitted to OPP & hange 20-Day Response (Previous Awaiting User Completion @
Submissions Submission Successful) X
Acti - Awaiting/Ri W
GDCI-051503-9595 1112012015 02/28/2016 clive SU‘D‘:‘:E”SDHZV‘B‘""Q Legacy DCI (No Action Needed) Legacy DCI (No Action Needed) Awalting User Completion @
GDCI-209600- . ) Active - Awalting/Reviewing . Awaiting Resubmission/Successful
06126/2013 10/04/2013 Pending & Pending &
1352222 @ < Submissions 9 5 Transmission of 90-Day Response @
- - - Awalting/ wi
SOC 2000 06126/2013 10/04/2013 BRI LI e No Action Avallable No Action Available. @
1359992 Submissions
GDCH-2-999 061262013 100412013 Active -;v;a:::::g;:zwe:ﬂng Legacy DCI (No Action Needed) Legacy DCI (No Action Needed) Awalting User Completion @
GDCH2-91 @ 061262013 100412013 Active - Awalting/Reviewing Legacy DCI (No Action Needed) Legacy DCI (No Action Needed) e (A E S
Submissions Successful) e
GDCH2-96 @ 061262013 100412013 Active - Awalting Reviewing Legacy DCI (No Action Needed) Legacy DCI (No Action Needed) Submit Data (Previous Submission
Submissions ! Successful) & @
ww| 11 w0 Number of tems Per Page: 20 v

Exhibit 8-5: ‘DCI List’ Screen - ‘Start DCI Acknowledgement’ Link

Navigation: To acknowledge receipt of a DCI, select the ‘Start DCI Acknowledgement’ link for
the correct ‘DCI Number.’
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Exhibit 8-6 shows a screen capture of the ‘DCI Acknowledgement’ screen:

(=)
- DCIList  Help -

Portal

A DCINumber
" Goctiororionz DCl ACKNOWLEDGEMENT (GDCI-101101-1872)

DCl Acknawledgement
Please check the accuracy of the following information for the Data Call-In.
Please acknowledge that you have received the DCI from OPP and submit the DCI Acknawledgement.

Company Name  TEST ORG I, M. . have recelved from U.S. EPA's Office of
Pesticide Programs the pesticide DCI| (GDCI-101101-1972) for
Company Address CHESTNUT RUN PLAZA, 974 CENTRE Metribuzin on 11/20/2015 for TEST ORG.
ROAD WILMINGTON, DE 19805 Additionally, | have reviewed the Data Call-In Information

DCI Number GDCI-101101-1872
| am tha agent for the reglstrant company: TEST ORG.

DCl Type  Generic
Issued Date 11/20/2015

90-Day Deadline 02/28/2016

CRM

Chemical Name Matribuzin

Chemical Number 101101

Select the first check box to acknowledge your
receipt of this information. Select the second
check box if you are an agent for the specified
company. Click the 'Submit' button to submit
your acknewledgement o

EPA Registration 352-596; 352-888; 352-991
Number(s)

Guidsline Number(s) 870.2500; B70.3200: 870.3250

M Save BPreview « Validate @ Submit CDX Links =

Exhibit 8-6: ‘DCI Acknowledgment’ Screen

Navigation: Check the first checkbox to acknowledge receipt of the DCI, check the second
checkbox to indicate if the acknowledgement is being made by an agent on behalf of the listed
company, and finally select the ‘Submit’ button to begin the submission process. Please refer to
Section 4.9 for additional information about the submission process.

Exhibit 8-7 shows a screen capture of the notification email from the CDX Help Desk indicating
that a DCI Acknowledgement was successfully transmitted to OPP:

Your DCI Acknowledgement of Receipt (GDCI-101101-1972) has been successfully transmitted to OPP
and is awaiting processing. Your tracking number is CDX_DCI_2016_000001.

Your 90-Day Response is now open and you can start the submission.

Company Name: TEST ORG
Company Number: 123

If you have questions concerning this message, you may contact the CDX Help Desk by email at
helpdesk@epacdx.net or by calling the CDX Technical Support Staff through our toll free telephone
support on (888) 890-1995 between Monday through Friday from 8:00 am to 6:00 pm EST/EDT. For
International callers, the CDX Help Desk can also be reached at (970) 494-5500.

CDX Homepage
https://cdx.epagov

United States Environmental Protection Agency - Central Data Exchange

Exhibit 8-7: DCI Successful Transmission Email Notification

8.3 DCI 90-Day Response

The 90-Day Response is used to review and respond to studies/guidelines as outlined in a DCI.
After indicating intent to satisfy a DCI’s data requirements, the application affords the
opportunity to respond to each guideline and provide additional documents/data.
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The 90-Day Response is similar for GDClIs and PDCls. However, GDCIs contain a single list of
guidelines (regardless of the number of EPA Registration Numbers) and PDCls contain a list of
guidelines for each EPA Registration Number to allow for differing responses per number. For a
GDCI, guidelines responses are not required if the selection to cancel or claim a generic data
exemption is made for all EPA Registration Numbers.

A 90-Day Response cannot be started until the corresponding DCI Acknowledgement’s status
changes to ‘Pending.” When the status of a DCI Acknowledgement submission changes to
‘Pending,’ the ‘Start 90-Day Response’ link will appear in the ‘90-Day Response’ column.

Exhibit 8-8 shows a screen capture of the ‘DCI List’ screen with a ‘Pending’ DCI
Acknowledgement, available DCI Acknowledgement copy of record, and active ‘Start 90-Day

Response’ link:

n
¥ DCIList Help~  Status Legend

10 item(s) found
90-Day

DCINumber ¢ Datelssued ~  Response ¢ OPP Status
Deadline
GDCI-051503-92 @ 1112012015 02/28/2016 RELD=CI SDATIRE
Submissions
Active - Awaliti Reviewi
PDCI-051508-93 @ 1172012015 02/28/2016 cive - Avating/Reviewing
Submissions
PDCI-051508-94 @ 1112012015 02/28/2016 FELD=CL SRR
Submissions
GDCI-051503-95 @ 1112012015 02/28/2016 Active - AvaltingReviewing
Submissions
Act - Awaiting/Reviewi
GDCI-051503-9595 /2012015 02/28/2016 LIS DAL
Submissions
GDCI-209600- o o Active - Awaiting/Reviewing
06/26/2013 0/04/2013
1352222 @ Submissions
GDCI-209600- . Active - Awaiting/Reviewing
/26, 10/04,
1359992 06/262013 0042013 Submissions
GDCI-2-099 06/26/2013 100412013 Activa - Awailing/Reviawing
Submissions
Active - Awalting/Reviewi
GDCI2-91 @ 06/26/2013 1010422013 B T
Submissions
Active - Awalting/Reviewi
GDCI2-96 @ 06/26/2013 1000422013 ciive - Awalting/Reviewing

Submissions

® DCI Acknowledgement

Successfully Transmitted to OPP X
Successfully Transmitted to OPP &
Successfully Transmitted to OPP %
Successfully Transmitted to OPP %

Legacy DCI (No Action Needed)

Start DCI Acknowiedgement
Legacy DCI (No Action Needed)
Legacy DCI (No Action Needed)

Legacy DCI (No Action Needed)

i Number of Items Per Page

® 90-Day Response

Change 90-Day Response (Previous
Submission Successful) &

Pending X

Auwaiting Successful Transmission of
Data Submission &
Change 90-Day Response (Previous

Submission Successful) &

Legacy DCI (No Action Needed)

No Action Available.

Legacy DCI (No Action Needed)

Legacy DCI (No Action Needed)

Legacy DCI (No Action Needed)

[ oy Subiter

& Data Submissicn

Awaiting User Completion @

Awalting Resubmission/Successful
Transmission of 90-Day Response @

Pending X @
Awaiting User Completion @
Awalting User Completion @

No Action Available. &
No Action Available. €

Awaiting User Completion @

Submit Data (Previous Submission
Successful) & ©
Submit Data (Previous Submission

Successiul) & @

CDX Links «

Exhibit 8-8: ‘DCI List’ Screen - ‘Start 90-Day Response’ Link

Navigation: Select a ‘Start 90-Day Response’ link under the ‘90-Day Response’ column to
generate a new 90-Day Response form for the ‘DCI Number’ and navigate to the ‘Create
Passphrase’ screen. Please refer to Section 4.7.1 for additional information about creating a

passphrase.

Important: The same passphrase must be used throughout the life of a DCI’s 90-Day Response.
The user who creates a submission is responsible for remembering its passphrase and only
distributing it to authorized persons. OPP is unable to retrieve a passphrase or unlock a

submission if the passphrase is lost or forgotten. OPP suggests that each company use the

same passphrase for all submissions. A shared passphrase ensures that someone from the same
company can retrieve and/or complete the submission should the package creator be unavailable.
A ‘Passphrase Hint” may be created to assist with passphrase recall.
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8.3.1 90-Day Response Submission Screen

The ‘90-Day Response Submission’ screen is the first screen within a 90-Day Response and is
accessed by either creating or entering a passphrase for a new or existing submission,
respectively. This screen displays summary information about the DCI and provides a place to
upload DCI-level documents that apply to the entire form. Note that the ‘90-Day Response
Submission’ screen is the same for both GDCls and PDCls.

The following fields display on the ‘90-Day Response Submission’ screen:

e Company Name: The name of the company for which the DCI was issued. This field is not
editable.

e Company Address: The address of the company for which the DCI was issued. This field is
not editable.

e DCI Number: The DCI number. This field is not editable.

e DCI Type: Indicates whether the DCI is a GDCI or PDCI. This field is not editable.

e Issued Date: The date the DCI was issued. This field is not editable.

¢ 90-Day Response Deadline: The 90-Day deadline of the DCI. This field is not editable.
e CRM: The Chemical Review Manager. This field is not editable.

e Chemical Name: The name of the chemical associated with the DCI. This field is not
editable.

e Chemical Number: The number of the chemical associated with the DCI. This field is not
editable.

e DCI Summary Table: Displays the EPA Product Registration Numbers and Guideline
Requirement Numbers associated with the DCI.

Certain documents may be uploaded at the DCI level and applied to the entire submission using
this screen. For example, 90-Day Reponses that contain a study document must have a
Transmittal Document uploaded on this screen. Please note that document file names cannot
exceed 200 characters. The document upload section allows for the upload of the following
document types applicable to the entire submission:

e Correspondence
— Submission Cover Letter
- Voluntary Cancellation / Use Deletion
- Time Extension Request
e Study
- Transmittal Document
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Exhibit 8-9 shows a screen capture of the ’90-Day Response’ screen for a GDCI:

#A DCI Number
GDCI-101101-1822

4 1. 90-Day Response Submission
L. EPAReg. No. 98765677
4 Requirement Status &
Registrants Respanse
— | Description of matenals
used 1o produce the
product - 830.1600
Description of production CI Number  GOC
process - 830.1620

process - 830 1650
Discussion of formation of
Impurities - 630.1670
Preliminary analysis -

Certified limits - 830.1750
Enforcement analytical
method - 6301800
Submittal of samples -

830 1900

Onidizing or reducing action
-8306314

Flammabilty - 630 6315
Explodabilty - 830 6316
Storage stability of product

Review the information displayed on-screen
and click the ‘Net' button You may upioad
D1 level documents by clicking the *Add DCI
Level Dacument button

Issued Date  01/08/2020

GDCI-101101-1822 RESPONSE

Please review the folowing information of the Data Call-in

Company Name  CDX Tesling Company

Company Address 123 Any Street Crystal City, VA 22202

101101-1822

Description of formulation DCI Type  Generic

50-Day Response Deadline  04/17/2020
8301700 CRM  Jane Doe
Chemical Name  Metnbuzn

Chemical Number 101101

File Name + File Type

iment pdf Correspondence

Add DCI Level Document

Summary of the DCI (GDCI-101101-1822)

There are 1 EPA Product Regisiration Number(s) and 36 Guideline Requirement
Number(s) assoclated with this DCI, piease make sure that you respond to each of them

EPA Product Registration Number(s)
96765677

830 167
830 1700
8301750
8301800
830.1900

Total File Count 1. Total File Size” 1.34 M8
subType + cBle Action(s) .

Submission Cover Letter N x

Exhibit 8-9: DCI ‘90-Day Response’ Screen — GDCI Example

Exhibit 8-10 shows a screen capture of the *90-Day Response’ screen for a PDCI:

Portal

X TESTING COMPANY (Primary Submitter)

A DCINumber
PDCI-101101-38760
4 1. 90.Day Response Submission
& EPA Reg. No. 98765-677
Long-term terrestnal field
dissipation - 835 6500

Additional Email Recipients Company Name

Company Address

DCI Number

DCI Type

Issued Date

90-Day Response Deadline
CRM

Chemical Name

Chemical Number

Review the information displayed on-screen
and click the ‘Next' button. You may upload
DCl level documents by clicking the 'Add DCI
Level Document' button

PDCI-101101-38760 RESPONSE

Please review the following information of the Data Call-In

CDX Testing Company

123 Any Street Crystal City, VA 22202

PDCI-101101-38760

Product Specific

05/18/2020

09/05/2020

opp_ad_reevaluation_DCI_team@epa.gov

Metribuzin

101101

File Name ®
1- Copy (2) pdf

1- Copy (4) pdf

Summary of the DCI (PDCI-101101-38760)

There are 1 EPA Product Registration Number(s) and 1 Guideline
Requirement Number(s) associated with this DCI, please make sure that you
respond to each of them

EPA Product Registration Number(s)
98765-677

EPA Product Registration Number : Guideline Requirement Number(s)
98765-677: 8356500

Total File Count: 0, Total File Size: 0.0 bytes

SubType + cBle Action(s) .
Submission Cover Letter N Previously Submitied
Transmittal Document N Previously Submitted

Exhibit 8-10: DCI ‘90-Day Response’ Screen — PDCI Example

Navigation: Review the displayed information, upload any necessary DCI level documents by
selectin the ‘Add DCI Level Document’ button and populating all required fields, and finally
select the ‘Next” button to navigate to the ‘EPA Product Registration’ screen.

8.3.2

EPA Product Registration Screen

The ‘EPA Product Registration’ screen contains basic information about an EPA registered
pesticide product and provides response options for a registered product included in a DCI
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request. Note that the response options differ for GDCI and PDCI requests and are detailed in the
subsequent two sections. However, the following information is displayed on the ‘EPA Product
Registration’ screen for both GDCIs and PDCls:

e EPA Registration Number: The EPA Registration Number associated with the DCI. This
field is not editable.

e Product Name: The name of the product associated with the DCI. This field is not editable.

8.3.2.1 GDCI Response Options

The following response options are available for GDCI requests and are demonstrated in the
following screen captures:

e | wish to cancel this product registration voluntarily: Select this option to voluntarily
cancel the product registration and upload a required, supporting document.

e | am claiming a Generic Data Exemption because | obtain the active ingredient from
the source EPA registration number listed below: Select this option to indicate that the
product’s active ingredient is sourced from another EPA registered product and enter the
requisite source registration number(s).

e | agree to satisfy Generic Data requirements as indicated on the attached form entitled
“Requirements Status and Registrant’s Response”: Select this option to agree to provide
the data requested in the listed DCI. Supporting information is not required when this option
is chosen.
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Exhibit 8-11 shows a screen capture of the voluntary cancellation response option:

# DCI Number N "
GDCI-101101-1872 EPA Product Registration (EPA Reg. No. 352-596)
90-Day Response Submi
EPAReg M P
EPAReg M ity lick the "+ sign 1o adk
You will not have tatus & Registrant's Response’ forms in this case.

Requirement Status &

EPA Registration Number 352-5%6
Registrant’s Response
I Acute dermal irritation - Product Name DUPONT CANOPY SP HERBICIDE
| s702500
- 1 2128-day dermal toxiciy
® 1 wish to cancel this product registration voluntarily
ity
U I am claiming a Generic Data Exemption because | obtain the active ingredient from the source EPA registration number ksted below

Adattional Emall Recipients.

1 agree 1o salisty Generic Data requirements as Indicated on the attached form enfitied "Requirements Status and Registrant's Response

File Name File Type SubType Action(s)

Correspandence Company Letter x

Add Document

* Document Type

+ Document Subtype

Comments

Select the appropriate option, upload

supporting documentation If necessary, and

M Save B Freview o vVaidate (& Submit

Exhibit 8-11: GDCI ‘EPA Product Registration’ Screen - Voluntary Cancellation

Navigation: Select the ‘I wish to cancel this product registration voluntarily’ radio button,
upload a required, supporting document by selecting the ‘Add Document’ button, and finally
select the ‘Next” button to navigate to either the next ‘EPA Product Registration” screen for the
DCI or the ‘Requirement Status & Registrant’s Response’ screen if no additional ‘EPA Product
Registration’ screens are required.
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Exhibit 8-12 shows a screen capture of the generic data exemption response option:

n
N#F  OCllist Hep- |

Portal

# DCINumber
GDCHO101-1972 EPA Product Registration (EPA Reg. No. 352-596)
4 90.Day Response Submission
| EPAReg No 352596 Please select the appropriate option belo| one option c:
| EPAReg. No. 352-838 fyou are claiming a Generic Daf
fyou choase the first or second option b
EPAReg. No. 352-091 Response' forms in this case

urce EPA Registration Numben(s). Please click the "+" sign to add Source EPA Registration Number(s).

ase provide supporting documentation or Source EPA Registration Number(s). You will not have to fil out any subsequent Requirement Status & Registrant's

4 Requirement Status &
Registrant’s Response EPA Registration Number 352-586

/ Acute dermal imitation -

870.2500 Product Name DUPONT CANOPY SP HERBICIDE
21/28-day dermal toxicity -
8703200
90-day dermal toxicity -
870.3250

Additional Email Recipients

| wish to cancel this product registration voluntarily.

® | am claiming a Generic Data Exemption because | obtain the active ingredient from the source EPA registration number listed below.

| agree to satisfy Generic Data requirements as indicated on the attached form entitled "Requirements Status and Registrant's Response."

Source EPA Registration
Number
Source EPA Registration 123-532 X
Number
I+; i Another Source Ef um »I
Select the appropriate option, upload Previous Next

supporting documentation i necessary, and
click the 'Next bution

M Save @Preview ¢ Vaidate @ Submit

Exhibit 8-12: GDCI ‘EPA Product Registration’ Screen — Generic Data Exemption Claim

Navigation: Select the generic data exemption radio button, enter all required ‘Source EPA
Registration Numbers,” and finally select the ‘Next’ button to navigate to either the next ‘EPA
Product Registration’ screen for the DCI or the ‘Requirement Status & Registrant’s Response’
screen if no additional ‘EPA Product Registration’ screens are required.

Note: All entered ‘Source EPA Registration Numbers’ are validated during submission or by
selecting the “Validate’ button in the application footer.
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Exhibit 8-13 shows a screen capture of the satisfy generic data requirements response option:

A DCINumber
GDCI-101101-1972
. 90-Day Response
! EPAReg
|- . EPAReg No.352.888
EPAReg No 352-991

) Requirement Status &
Registrant's Response
|- 1 Acute dermal imitation

870.2500
21/28-day dermal toxicity
8703200
90-day dermal toxicity
870.3250

Additional Emai Recipients

EPA Product Registration (EPA Reg. No. 352-596)

tatus & Registrant's

EPA Registration Number 352-596
Product Name DUPONT CANOPY SP HERBICIDE
wish to cancel this product registration voluntarily
am claiming a Generic Data Exemption because | obtain the active ingredient from the source EPA registration number listed below

Select the appropriate option, upload
supporting documentation if necessary, and

click the 'Next' button

Exhibit 8-13: GDCI ‘EPA Product Registration’ Screen — Satisfy Generic Data

Navigation: Select the agree to satisfy data requirements radio button and then select the ‘Next’
button to navigate to either the next ‘EPA Product Registration’ screen for the DCI or the
‘Requirement Status & Registrant’s Response’ screen if no additional ‘EPA Product
Registration’ screens are required.
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Guideline responses are not required if voluntarily cancellation or generic data exemption claim
(first and second radio buttons) responses are entered for all listed EPA Product Registration
Numbers. In this case, each guideline will display in a gray strikethrough font in the navigation
tree and red text will appear at the top of each guideline screen.

Exhibit 8-14 shows a screen capture of the ‘Requirements Status and Registrant’s Response’
screen when voluntarily cancellation or generic data exemption claim responses are recorded for
all EPA Product Registration Numbers:

# DCI Number
GDCI-101101-1872
1— 90-Cay Response Submission
| |- EPAReg. No 252:5%
| k- EPAReg.No 352-888
EPA Reg. No, 352-991

Requirements Status and Registrant's Response (Guideline No. 870.2500)

You don't need to fill out this form because you either canceled the product registration|s) or claimed generic data exemption(s) for all EPA Product Registration Numbers.
You can skip reviewing the guidelines by clicking the 'Additional Contact' button to add more email recipients, or the 'Submit’ button to start the submission process.

L (& Requirement Status 2. GuideLine Number  B70.2300 Legend and Footnote (Guideline No. 670.2500)
Study Title Acute dermal Imitation Use Pattern
D - Aquatic food crop
Target Submission Date 07202015 R - Agricultursl prerrises and squipment

Protocol M

Use Pattern D:R:AA DD Test Substance
H ) _ ) EP; MP; TGAI - End Use Product; Manufacturing Use Product:
- Additignal Email Recipients Test Substance  EF: MP: TGAI Technical Grade Active Ingredient

Time Frame (manth) 8 Footnote(s)

3. Naot reguired 1 tast material s cormosive to skin or has a pH of less
+ Registrant Response Pleasa selact a Registrant Respon v than 2 or graater than 11.5
5 Not raquirad i tast materlal is a gas er a highly volatila liqule

Comments

Selact a responsa from the 'Registrant's
Response’ drop down. Salect a dacument
#ypa and uplsad a supperting document if

applicable. You may enter any acditional
e =3 Addional Conlact

Hsave @Praview + vaidate (& submit CDX Links «

Exhibit 8-14: GDCI ‘Requirements Status and Registrant’s Response’ Screen

8.3.2.2 PDCI Response Options

The following response options are available for PDCI requests and are demonstrated in the
following screen captures:

e | wish to cancel this product registration voluntarily: Select this option to voluntarily
cancel the product registration and upload a required, supporting document.

e My product is an MUP and | agree to satisfy the MUP requirements on the attached
form entitled “Requirements Status and Registrant’s Response”: Select this option to
agree to provide the MUP requirements in the listed DCI. Supporting information is not
required when this option is chosen.

e My product is an EUP and | agree to satisfy the EUP requirements on the attached
form entitled “Requirements Status and Registrant’s Response”: Select this option to
agree to provide the EUP requirements in the listed DCI. Supporting information is not
required when this option is chosen.

OPP Pesticide Submission Portal User Guide August 13, 2021
76



CDXs

Exhibit 8-15 shows a screen capture of the voluntary cancellation response option:

EPA Product Registration (EPA Reg. No. 352-596)
e sele
PIOSE S1pPOING AOCUMENLSUGA, Yo Wil NotKave 1 l 4l any SUDAEGEN! KT FESled 10 he BIOdc i s c38e
£FA Regisiration Number —
Produst Name GURONT CANGPY 57 HERBICIDE
" e o the atachea :
File Name File Type SubType Actianis)
" 3 " x
Document Typ
Bocument susirp
Conments
Prevous. | Mest

Exhibit 8-15: PDCI ‘EPA Product Registration’ Screen — Voluntary Cancellation

Navigation: Select the ‘I wish to cancel this product registration voluntarily’ radio button,
upload a required, supporting document by selecting the ‘Add Document’ button, and finally
select the ‘Next” button the ‘Requirement Status & Registrant’s Response’ screen.

Exhibit 8-16 shows a screen capture of the agree to satisfy MUP requirements response option:

# DCI Number N .
EPA Product Registration (EPA Reg. No. 352-596)

PDCI-101101-1502
- 1 50-Day Response Submission
- |, EPAReg. No. 352-596

~ 1. Acute dermal iitation -
670.2500

~ |1 21128-day dermal toxicity -
670.3200

— 1. 90-day dermal toxicity -
670.3250

5| EPAReg No 352459 Iwish ta cancel this product registration voluntarily

0 cancel the product registration (first option). please upload supporting documentation. You will not have to fil out any subsequent forms refated to the product in this case
EPA Registration Number 352595

Product Name DUPONT CANOFY SP HERBICIDE

~ |+ Acute dermal iriation -
870.2500

~ |: 21126-day dermal toxicity -
870.3200

— | 90-day dermal toxicity - My product is an EUP and | agree to satisfy the EUP requirements on the attached form entitied "Requirements Status and Registrant's Response.

| ® My productis an MUP and | agree to satisfy the MUP requirements on the attached form entitled "Requirements Status and Registrant's Response

870.3250
— | Additional Email Recipients

—

Select the appropriate option, upioad
supporting documentation i necessary. and
click the "Nex button

M save BPreview o Validate @ Submit

Exhibit 8-16: PDCI ‘EPA Product Registration’ Screen — Satisfy MUP Requirements

Navigation: Select the ‘My product is an MUP and I agree to satisfy the MUP requirements on
the attached form entitled "Requirements Status and Registrant's Response."’ radio button and
then select the ‘Next’ button the ‘Requirement Status & Registrant’s Response’ screen.
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Exhibit 8-17 shows a screen capture of the agree to satisfy EUP requirements response option:

A DCI Number . R
POCH1 EPA Product Registration (EPA Reg. No. 352-596)
2.0

EPA Registration Number 352-596

Product Name DUPONT CANOPY SP HERBICIDE

Aadttional Email Reciplents

Exhibit 8-17: PDCI ‘EPA Product Registration’ Screen — Satisfy EUP Requirements

Navigation: Select the ‘My product is an EUP and I agree to satisfy the EUP requirements on
the attached form entitled "Requirements Status and Registrant's Response."’ radio button and
then select the “Next’ button the ‘Requirement Status & Registrant’s Response’ screen.

Guideline responses are not required when the voluntarily cancellation response is selected for
the listed EPA Product Registration Number. In this case, each guideline will display in a gray

strikethrough font in the navigation tree and red text will appear at the top of each guideline
screen.

Exhibit 8-18 shows a screen capture of the ‘Requirements Status and Registrant’s Response’
screen when the voluntarily cancellation response is recorded:
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# DCI Number
POCL101101.1
41 %0-Day Resy

Requirements Status and Registrant’s Response (EPA Reg. No. 352-596 : Guideline No. 870.2500)

GuideLine Number 370 250 Legend and Footnats (Guideline Ne. 70.2508)
Study THie  Acue dermaliriaio
Target submission Date 0720201
Protocal N

Use Panem

Test Substance P WP, TGA

Time Frame {month) &

* Registrant Respanse

Comments

B0

Exhibit 8-18: PDCI ‘Requirements Status and Registrant’s Response’ Screen — Voluntary
Cancellation

8.3.3 Requirements Status and Registrant’s Response Screen

The ‘Requirements Status and Registrant’s Response’ screen displays relevant ‘Guideline
Number’ information, collects a response to listed guideline requirements, and allows for the
inclusion of data and/or documents to support the selected response. All guidelines included
within a 90-Day Response must have a response and contain the required supporting
data/documents prior to submission.

The following information is displayed on the ‘Requirements Status and Registrant’s Response’
screen for both GDCI and PDCI requests:

e Guideline Number: The Guideline Number associated with the DCI. This field is not
editable.

e Study Title: The study associated with the guideline. This field is not editable.

e Target Submission Date: The targeted date for submission. This field is not editable.
e Protocol: The protocol for the guideline. This field is not editable.

e Use Pattern: The use pattern for the guideline. This field is not editable.

e Test Substance: The test substance for the guideline. This field is not editable.

e Time Frame (month): The time frame for the guideline. This field is not editable.

¢ Required Information:

¢ Registrant Response: Each guideline listed in a DCI must have a registrant response. A
response can either be directly chosen from the drop-down menu or copied from another
guideline. Copied responses can be individually updated later on, if needed. The available
responses are:
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- Developing Data: Select this response to indicate that study data will be provided
at a later date. There are no data and/or document required for this response.

- Agreement to Cost Share: Select this response when an agreement to cost share
was reached for a guideline. This response requires at least one ‘General
Correspondence’ document upload.

- Offer to Cost Share: This response indicates an offer to cost share for a guideline
and requires at least one ‘General Correspondence’ and one ‘Form 8570-32
(Certification of Attempt to Enter into an Agreement with other Registrants for
Development of Data)’ document upload.

- Submitting Existing Data: Use this response to indicate that existing study data
will be submitted to fulfill a guidelines requirements.

- Upgrading a Study: Select this response to submit upgraded study data to fulfill
a guidelines requirements.

- Citing a Study: Utilize this response to cite studies that were previously
submitted to EPA to fulfill a guidelines requirements.

- Deleting Uses (GDCI Only): This response indicates a willingness to delete uses
for the EPA registered product listed in a GDCI. This response requires at least
one draft label document upload and an entry in the ‘Comment’ field.

- Low Volume/Minor Use Waiver Request (GDCI Only): Select this response
to request a ‘Low Volume/Minor Use Waiver’ for a guideline. This response
requires at least one ‘Waiver Request’ document upload.

- Waiver Request: Select this response to request a waiver for a guideline. This
response requires at least one ‘Waiver Request” document upload.

- Not Applicable (PDCI Only): Select this response to indicate that a guideline is
not applicable. This response requires at least one ‘Waiver Request” document
upload or an entry in the ‘Comment’ field.
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Exhibit 8-19 shows a screen capture of the ‘Requirements Status and Registrant’s Response’
screen copy response functionality:

# DCINumber

GDCH01101-1872 Requirements Status and Registrant's Response (Guideline No. 870.2500)

4~ 1 30.Day Response Submission
| EPAReg. No. 352.586 Choose an appropriate

|- & erAReg No. 352-888
EPAReg. No. 362-991

Requirement Status &

nse below

GuideLine Number 870 2500 Legend and Footnote (Guideline No. 870.2500)

Study Title  Acute dermal iritation

Registrant's Response Use Pattern
|- & Acute dermaliritation - Target SubmissionDate 07202016 A
| 8702500
|- & 21728-day demaltoxicy - Protocol N 0 - Aquaic areas
870 3200
Use Pattem DR AA DD Test Substance

a
by Bty EP; MP: TGAI - End Use Product; Manufacturing Use Product Technical Grade
870.3250

Additional Email Recipients

Test Substance EP, MP, TGA Active Ingredient

Time Frame (month) &

Comments

BT m

Selecta response from the ‘Registrant's
Response' drop down. Select a document
type and upload a supporiing document if
applicable. You may enter any additional
information into the 'Comments’ text box

¥ Validate & Submit

Exhibit 8-19: ‘Requirements Status and Registrant’s Response’ Screen — Copy Response

Navigation: Make a selection from the ‘Registrant Response” drop-down menu and select the
blue icon next to the drop down-down menu to copy a response to all guidelines within a DCI
(GDCI) or EPA Product Registration Number (PDCI).
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Exhibit 8-20 shows a screen capture of the ‘Requirements Status and Registrant’s Response’
screen with an uploaded file:

Use Pattern
4 hnical Grad
Test Substance EP, MP, TGAl
Time Frame (month) -
EPAReg No.352-888 :
. Agreement to Cost Share . 2
EPAReg, No. 352.991 Registrant Response Agreement to 2 (& e Bqu
4 Requirement Status &
Registrant's Response Comments
|
|
File Name Type SubType MRID Action(s)
Additional Email Recipients est2 txt Comespondence  General Correspondences x
Add New Document Use Previously Uploaded Document
Document Type Choose a Document Type
Document Subtype Choose a Document Subtype
Comments
applicable. You mat
information into the ‘Comments’ text box

Exhibit 8-20: ‘Requirements Status and Registrant’s Response’ Screen — Add New Document

Navigation: Select the ‘Add New Document’ radio button, select a document type and subtype,
populate required fields, upload a document, and then select the ‘Save’ button. The uploaded
document will appear in the documents table in the center of the screen. To delete an uploaded
document, select a red ‘Delete’ icon in the ‘Action(s)’ column. Note that uploaded documents
will be deleted for a guideline if the ‘Registrant Response’ selection is changed.
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The ‘Use Previously Uploaded Document’ radio button allows documents uploaded on another
guideline with a matching response to be reused for the current guideline without uploading the
file again.

Exhibit 8-21 shows a screen capture of the ‘Previously Uploaded Document’ functionality on
the ‘Requirements Status and Registrant’s Response’ screen:

Protocol N D - Aquatic food crop
# DCINumber
GDCI-101101-1972 UsePanern DD AAR:D Test Substance
4~ | 90-Day Response Submission TGAI - Technical Grade Active Ingredient [TGA

EPAReg. No. 352.586 Test Substance  TGAl
Footnote(s)

EPAReg. No. 352-888 -

EPAReq No 352.884 Time Frame (month] 24
ol * Registrant Response Agreement to Cost Share . @
Registrant's Response

Acute dermal irtation -

Commen t

87

90-day dermal toxicity -
8703250

Additiona il Recipient:
dditonal Emad Recipients File Name Type SubType MRID Action(s)

No entries have been added.

Add New Document I @ Use Previously Uploaded Document I

* Uploaded Documents

Document Type
Documen % Subtype  General Comespondences

Uploaded File

Selecta response from the ‘Registrant's

——

applicable. You may
information into the ‘Comments” text box.

Exhibit 8-21: ‘Requirements Status and Registrant’s Response’ Screen — Use Previously Uploaded
Document

Navigation: Select the ‘Use Previously Uploaded Document’ radio button, select the appropriate
document from the ‘Uploaded Documents’ drop-down menu (if available), and then select the
‘Reuse’ button. The referenced document will appear in the documents table. To remove a
reference to an uploaded document select the yellow icon in the ‘Action(s)’ column.
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Exhibit 8-22 shows a screen capture of how to upload a study on the ‘Requirements Status and
Registrant’s Response’ screen:

A DCI Number
GDCI-101101-1972
3 90-Day Response Submission
|| EPA Reg, No. 352-596
1t EPA Reg. No. 352-888
| EPA Reg. No. 352-991
L. Requirement Status &
| Registrant's Response
| | Acute dermal Irmitation -
870.2500
|} 21/28-day dermal toxicity -
| 870.3200
| 90-day dermal toxicity -
870.3260
Addltional Email Reciplents

Select a response from the 'Registrant's
Response' drop down. Select a document
type and upload a supporting document if
applicable. You may enter any additional
Information Into the ‘Comments’ text box.

review « Validate € Submit

Comments

Flle Name Type

No entries have been added

= Add New Document

* Document Type

* Document Subtype

@Xposure than by the oral foute. and a metabollte s the oxic

4. EP testing s required If the product, or any component of it
may Increase dermal absorption of the active ingredient(s) as
determined by testing using the TGAI, or Increase toxic or

Use Previously Uploaded Document

|— MRID

Comments

* Upload

o Lovee]

Exhibit 8-22: ‘Requirements Status and Registrant’s Response’ Screen — Study Upload

Navigation: Select the ‘Add New Document’ radio button, select ‘Study’ for both document
type and document subtype, enter a valid MRID, upload a document, and finally select the
‘Save’ button. MRIDs are validated upon submission or when the ‘Validate’ button is selected
from the application footer. Refer to Section 5 for additional information about MRIDs.
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Exhibit 8-23 shows a screen capture of how to cite studies on the ‘Requirements Status and
Registrant’s Response’ screen:

()
L'} DCIList  Help ~

Portal

# DCI Number
GDCI-101101-1972 Study Title 90-day dermal toxicity Use Pattern
90-Day Response Submission DD - Aquatic areas
L. EPAReg No.352-596 Target Submission Date  11/20/2017 AA - Antifouling coatings
R - Agricultural premises and equipment
EPA Reg. No. 352-888 Protacol N D - Aquatic food crop
EPA Reg. No. 352-991
Requirement Status & Use Pattern DD; AA R D Test Substance
Registrant's Response EP: TGAI - End Use Product; Technical Grade Active Ingredient
L Acute dermal irrtation - TestSubstance  EP: TGAI
870.2500 Footnote(s)
| ~ Time Frame (month) 24 1. Required for food uses if either of the following criteria is met
21/28-day dermal toxicity - (i) the use patter is such that the dermal route would be the
870.3200 © Registrant Response Citing a Study .o primary route of exposure; or (ii) the active ingredient is known or
90-day dermal toxicity - expected to be metabolized differently by the dermal route of
870.3250 exposure than by the oral route. and a metabolite is the toxic
Comments molety.

Additional Email Recipients
4. EP testing is required if the product, or any component of it.

may increase dermal absorption of the active ingredient(s) as
determined by testing using the TGAI, or increase toxic or

MRID Number 12345678

MRID Number 87654321

MRID Number 11223344
Select a response from the ‘Registrant’s

Response' drop down. Select a document
type and upload a supporting document if
applicable. You may enter any additional
information into the 'Comments’ text box.

| + Cite an additional MRID Number

=

+ Validate (2 Submit CDX Links «

Exhibit 8-23: ‘Requirements Status and Registrant’s Response’ Screen — Cite Studies

Navigation: Enter the MRID of a previously submitted study. To cite additional studies, select
the ‘Cite an additional MRID Number’ link. Select the ‘Next” button to proceed to the next
guideline.
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8.34 Additional Email Recipients Screen and Submission Process

The ‘Additional Email Recipients’ screen allows the submitter of a 90-Day Response to indicate
additional email addresses to which DCI notification emails will be sent. By default, notification
emails are only sent to the CDX account that performs the submissions. These emails inform
recipients when 90-Day Responses and Data Submissions are submitted to OPP.

Exhibit 8-24 shows a screen capture of the ‘Additional Email Recipients’ screen:

2

-~ DCIList  Help ~ 1 I
Portal
#A DCI Number

GDCI-101101-1972 Additional Email Recipients

pl 90-Day Response Submission
| EPA Reg. No. 352-59 Please enter cne or more email addresses below
EPA Reg, No. 362-683 If you wish to specify more than one email address, please click the plus "+" sign and enter the information. The specified email addresses will also receive updates on the DCI's status.

EPA Reg. No. 352-891
i i
LA Email Address abe@gmail com
Registrant's Response
| Acute dermal irritation - . ~
Email Address 123@yahoo.com
870.2500

| 21/28-day dermal toxicity -
870.3200 + Add a new emall address

‘90-day dermal toxicity -

870.3250
Additional Email Reciplents Previous

Enter one or more email addresses. If you
wish to specify more than one email address,
please click the plus "+" sign and enter the
information. The specified email addresses
will also receive updates on the DCI's status.

M save @ Preview « Validate € Submit CDX Links «

Exhibit 8-24: ‘Additional Email Recipients’ Screen

Navigation: Enter a valid email address in the ‘Email Address’ field. Select the ‘Add a new
email address’ link to generate ‘Email Address’ fields for additional recipients. Once finished
entering email addresses, select the ‘Submit’ button to begin the submission process. Please refer
to Section 4.9 for assistance with the submission process.

Exhibit 8-25 shows a screen capture of the ‘Additional Email Recipients’ screen:

Your 90-Day Response Submission (GDCI-101101-1972) has been successfully transmitted to OPP and is
awaiting processing. Your tracking number is CDX_DCI_2016_000003.

Below are the guideline(s) included in this response:
Acute dermal irritation - 870.2500

21/28-day dermal toxicity - 870.3200

90-day dermal toxicity - 870.3250

Once your 90-Day Response is processed by OPP, you can start additional data submission.

Company Name: TEST ORG
Company Number: 123

If you have questions concerning this message, you may contact the CDX Help Desk by email at
helpdesk@epacdx.net or by calling the CDX Technical Support Staff through our toll free telephone
support on (888) 890-1995 between Monday through Friday from 8:00 am to 6:00 pm EST/EDT. For
International callers, the CDX Help Desk can also be reached at (970) 494-5500.

CDX Homepage
https://cdx.epa.gov

United States Environmental Protection Agency - Central Data Exchange

Exhibit 8-25: DCI 90-Day Response Successful Transmission Notification Email
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8.3.5 90-Day Response Resubmission

A previously submitted and processed 90-Day Response can be amended and resubmitted to
OPP as often as necessary when a DCI does not have a Data Submission with the ‘Pending’
status. Amendments allow for modifications to previous data requirements responses, additional
document uploads, and/or changes to product registration support. Note that a Data Submission
cannot be made until an amended 90-Day Response successfully transmits to OPP.

Important: In-progress, un-submitted Data Submissions are deleted when a 90-Day Response
amendment is initiated.

Exhibit 8-26 shows a screen capture of the link to change a 90-Day Response:

o)
-’ DClList Help~  Status Legend _< Primary Submitter)
Portal

10 item(s) found.

90-Day
DCINumber ¢  Datelssued =~ Response ¢ OPP Status % DCI Acknowledgement % 90-Day Response & Data Submission
Deadline
GDCI-051503-92 112012015 02/2812016 Active - Awaiting/Reviewing Successfully Transmitted to OPP Y Change 90-Day Response (Previous Submit Data (Previous Submission
Submissions Submission Successful) 3 Successful) 10
PDCI-051508-93 © 1112012015 02/2812016 Active - Awalting/Reviewing Successfully Transmitted to OPP & Pending & Avalting Resubmission/Successiul
Submissions Transmission of $0-Day Response @
POCI-051508-04@ 1112012015 0212812016 PR AL Successfully Transmitted to Opp &~ AWalting Succasstul Transmission of Pending & ©
Submissions Data Submission &
- Aw / Change 90-Day Respon
GDCI-051503-95 @ 1112012015 02/2812016 Active - Awaiting/Reviewing Successfully Transmitted to OPP & ange 90-Day Response (Previous Awaiting User Completion €@
Submissions Submission Successful) &
Active - Aw /Reviewi
GDCI-051503-9595 1112012015 02/28/2016 S SUE?.‘:;::ZW "9 Legacy DCI (No Action Needed) Legacy DCI (No Action Needed) Awaiting User Completion @
GDCI-209600- ) . Active - Awalting/Reviewing Awaiting Resubmissicn/Successful
06/26/2013 10/04/2013 Pend Pend
1352222 @ Submissions ending + snding L Transmission of 90-Day Response i
GDCI-209600- R . Active - Awaiting/Reviewing P SN -
1389992 06/26/2013 10/04/2013 Submissions Awaiting User Completion No Action Available. No Action Available. €
GDCI-2-999 0612612013 1010412013 Active - Awaiting/Reviewing Legacy DCI (No Action Needed) Legacy DCI (No Action Nesded) Awaiting User Completion @
Submissions )
o revys Active - Awaiting/Reviewing Submit Data (Previous Submission
GDCI-2-91 O 06/26/2013 10/04/2013 . Legacy DCI (No Action Needed) Legacy DCI (No Action Needed) Successiu) & ©
GDCH2-56 O 05/26/2013 10/0412013 Active - Awalting/Reviewing Legacy DCI (No Action Needed) Legacy DCI (No Action Needed) Submit Data (Previous Submission
Submissions Successfu) X @
" » ®  Number of ltems Per Page: | 20 +

CDX Links «

Exhibit 8-26: ‘DCI List’ Screen - ‘Change 90-Day Response’ Link

Navigation: Select the blue ‘Change 90-Day Response’ link in the ‘90-Day Response’ column.
After selecting the ‘Change 90-Day Response’ link, a pop-up displays indicating that in-progress
Data Submissions will be deleted and that new Data Submissions cannot be made until the
amended 90-Day Response is submitted.
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Exhibit 8-27 shows a screen capture of the ‘Change 90-Day Response Confirmation’ pop-up:

Attention

Are you sure you want to change your 90-Day Response? You g
will not be able to make data submissions until your revised 90- D

Day response has been successfully transmitted to OPP. Any in-

progress data submission information (that has not yet been

submitted) will be lost if you choose to change your 80-Day

- Response. If you would like to retain the copy of record for your
:original 90-Day Response, please click the 'Copy of Record' icon
(green arrow) next to the 90-Day Response before changing your

response.

Siihmiceinne

A B

e

CYy
Cancel

—

Exhibit 8-27: DCI ‘Change 90-Day Response Confirmation’ Pop-Up

Navigation: Select the ‘OK’ button to proceed to the ‘Enter Passphrase’ screen. For additional
information on the ‘Enter Passphrase’ screen refer to Section 4.7.2. After entering the correct
passphrase, the ‘90-Day Response Submission’ screen will display.
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Exhibit 8-28 shows a screen capture of the ‘90-Day Response’ screen for an amended 90-Day
Response form:

o)
L~] DCIList  Help - (Primary Subimitter)
Porial
# DCI Numbsr
GDECI-072601-1088 Company Name Summary of the DG (GDCI-072601-1089)
.t 80-DAy Responsa Submission
| & EPARsg. No. 82415.1 Company Addrass Thera ars 3 EPA Product Registration Numbsr(s) and 34 Cuidsiin
FFAKAg No H2é15e7 Requirsmant Numbar(s) associated with this DCI, pléase make sura that
| ol pond b hof thein,
| L EFA Reg. No. 624158 DCINumber  GDCIO72501-1080 YU fespond Lo sach of thein
4 Reguirement Status & EPA Product Registration Number{z)
| Registrant's Responss DCl Type  Generic 024151
Description of malorizls
i usad to produce tha product lasued Date
- 030.1800 90-Day Response Deadling Guidaling Requirsment Numbsr(s)
Daserpton of production 30,1800
| process - 830.1620 CRM fﬂ} 1620
| Description of formulition 130 1650
| process 8301650 Chemical Name  Silver . ":I"t;
| Discussion of formation of i 0
| Chemical Numbar 072001 o
| | Impunties - §30.1670 8301800
B S———— 0 600
630.631
| 30 1700 1906315
b ¢ Certined limits - 830.1750 23067 -
| Fnforcement analytical
| | matnod 5301200
| Subrmiltal of samples -
| S — & Tulasl File Count. 0, Tolsl File Sice. 0.0 byles
| | D-mdmim S — Flle Nama B Flla Typs D SubType s CBIs Action(s) +
| CHAEMS . Phg_Lalic et Miastor Carspondence Valuniny Gancallaion /e e e e
Dalation
Haview the Infarmaton displayad on-scraan X X
and click the 'Next button. You may upioad Study Iransmttal Uocument N Praviously Submittad
DCl level documeants by clicking the 'Add DCI Cover Latiar.txi Comespandence Submission Cover Letiar N Praviously Submitted
Level Document bulton.
Add DCI Level Docurment

M Save BIPraview  « Valdate G Submit CHX Links o

Exhibit 8-28: DCI ‘90-Day Response’ Screen for Amended Form

Navigation: Previously submitted files have a status of ‘Previously Submitted’ in the ‘Action(s)’
column and cannot be edited. Select the ‘Add DCI Level Document’ to add documents to a
submission as necessary. Navigate to an ‘EPA Product Registration” screen to change the
response for an EPA Registration Number.
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Use the ‘EPA Product Registration’ screen(s) to make changes to selections for an EPA
Registration Number.

Important: Previously submitted documents or cited Source EPA registration number(s)
associated with a previous selection are removed when the ‘OK” button is selected in the pop-up.

Exhibit 8-29 shows a screen capture of the ‘EPA Product Registration’ screen for an amended
90-Day Response:

* 2?:7'.';:':5?«.1%9 EPA Product Registration (EPA Reg. No. 82415-1)

e "+ sign 1o add Source EPA Registration Number(s]
i will not have to fill out any subsequent ‘Requirement Status & Registrant's

EPA Registration Number 824151
of materials
e Tt Product Name BACTEKILLER AC

Attention
I wish to cancel this praduct registraf

of formulation
30.1650 ® |am claiming a Generic Data Exemg  Pr
Discussion of formation of
1670
analysis

nt analytical

30,1800
S —
ital of samples

S
830 1800

1 reducing action

Exhibit 8-29: DCI ‘EPA Product Registration’ Screen — Change Selection Pop-Up

Navigation: To change a selection on the ‘EPA Product Registration” screen, select a different
response radio button. A pop-up will display asking for confirmation of the selection, select the
‘OK’ button. Use the navigation tree to access the screens for guidelines that need updates.
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The ‘Requirements and Registrant’s Response’ screen(s) may be used to upload additional
documents, provide additional data, and/or change a ‘Registrant Response’ for a guideline.
Previously submitted documents will display a status of ‘Previously Submitted’ in the
‘Action(s)’ column and will not be editable.

Important: All documents/information (including previously submitted documents) associated
with a guideline response will be lost when the ‘Registrant Response’ is changed. Information
associated with other guidelines will be unaffected.

Exhibit 8-30 shows a screen capture of the ‘Requirements and Registrant’s Response’ screen for
an amended 90-Day Response:

)
NF  DCilst  Hep~ (Primary Submitter)
Portal

#A DCI Number

GDCLO72501-1069 Requirements Status and Registrant's Response (Guideline No. 830.1700)

an appropriate response below

GuideLine Number  830.1700 Legend and Footnote (Guideline No. 830.1700)

Requirement Status &

Study Title
Registrant’s Response Use Pattern

of materials Target Submission Date
Protocol
Attention

Use Pattern V. Al

f
Test Substance  EP,| "

Time Frame (month)

associated with other guidelines will remain unaffected. Are you
sure you want to proceed? Jbstance

Registrant Response
GAI - End Use Product, Manufacturing Use Product, Technical Grad

redient
Comments

otal File 0bytes
File Name ¢ Tpe ¢ SubType . MRD ¢ Action(s) B

sty Submitted

# Vaiidate (€ Submit

Exhibit 8-30: DCI ‘Requirements and Registrant’s Response’ Screen — Change Selection Pop-Up

Navigation: To change a selection on the ‘Requirements and Registrant’s Response’ screen,
select a different option from the ‘Registrant Response’ drop-down menu. A pop-up will display
asking for confirmation of the selection, select the ‘OK’ button. After making all necessary
changes, select the ‘Submit’ button in the application footer. For assistance with the submission
process, please refer to Section 4.9.
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On the ‘DCI List’ screen, a newly submitted 90-Day Response resubmission will have a status of
‘In Transmission’ and the ‘Data Submission’ column will display the ‘Awaiting
Resubmission/Successful Transmission of 90-Day Response’ status. The ability to access Data
Submissions and additional 90-Day Response resubmissions for the DCI will remain unavailable
until the 90-Day Response status changes to ‘Change 90-Day Response (Previous Submission
Successful).” The copy of record will reflect the most recent 90-Day Response submission.

Exhibit 8-31 shows a screen capture of a newly submitted 90-Day Response resubmission on the

‘DCI List’ screen:

DCI List Help ~

o)
AT 4

Status Legend

Portal

10 item(s) found.

DCINumber ¢  Datelssued -~

GDCI-051503-92 @ 117202015
PDCI-051508-93 @ 11/20/2015
PDCI-051508-84 @ 11/20/2015
GDCI-051503-95 111202015
GDCI-051503-9595 11/20/2015
G::)g;gzeéo— 06/26/2013
GDS;?;DO' 06/26/2013
GDCI-2-999 08/26/2013
GDCI-2-91 @ 06/26/2013
GDCI-2-96 @ 06/26/2013

90-Day
Response
Deadline

02/28/2016

02/28/2016

02/28/2016

02/28/2016

02/28/2016

10/04/2013

10/04/2013

10/04/2013

10/04/2013

10/04/2013

Ll OFP Status

Active - Awaiting/Reviewing
Submissions

Active - Awaiting/Reviewing
Submissions

Active - Awalting/Reviewing
Submissions

Active - Awaiting/Reviewing
Submissions

Active - Awalting/Reviewing
Submissions

Active - Awaiting/Reviewing
Submissions

Active - Awalting/Reviewing
Submissions

Active - Awaiting/Reviewing
Submissions

Active - Awaiting/Reviewing
Submissions

Active - Awalting/Reviewing
Submissions

DCI Acknowledgement

Successfully Transmitted to OPP %
Successfully Transmitted to OPP &
Successfully Transmitted to OPP E3
Successfully Transmitted to OPP &
Legacy DCI (No Action Needed)
Pending X
Awaiting User Completion
Legacy DCI (No Action Needed)
Legacy DCI (No Action Needed)

Legacy DCI (No Action Needed)

L] 90-Day Response

Change 90-Day Response (Previous
Submission Successful) X

Pending &

Awaiting Successful Transmission of
Data Submission &
Change 90-Day Response (Previous
Submission Successful) &

Legacy DCI (No Action Needed)

_{_ Primary Submitter)

Data Submission #

Submit Data (Previous Submission

Successful) & @

Awaiting Resubmission/Successful
Transmission of 90-Day Response @

Pending & @
Awalting User Completion @

Awalting User Complstion @

In Transmission &

Awaiting Resubmission/Successful
Transmission of 90-Day Response @

Mo Action Available.

Legacy DCI (No Action Needed)

Legacy DCI (No Action Needed)

Legacy DCI (No Action Needed)

J Number of Items Per Page. 20 »

No Action Available. @

Awaiting User Completion @
Submit Data (Previous Submission
Successful) X @

Submit Data (Previous Submission
Successful) & @

CDX Links «

Exhibit 8-31: Data Call-In List Screen - ‘Awaiting Resubmission’ Status

8.4

DCI Data Submission

A DCI Data Submission allows for the submission of additional documents to support previous
DCI responses and help satisfy guidelines after a 90-Day Response has been submitted and
processed by OPP. Registrants are able to make as many Data Submissions as necessary to
satisfy all guidelines. All previously submitted data for a DCI will be displayed when accessing a

Data Submission.

A Data Submission form mirrors the screens in a 90-Day Response. Therefore, the EPA
Registration Number(s) and underlying guideline screen(s) structure will differ between GDCls
and PDCls, but the guideline screens themselves will have similar functionality. Please note that,
while the screens are the same between the submission types, response options may not be
altered within a Data Submission — only additional data may be added.
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8.4.1

Create DCI Data Submission

To start a Data Submission, first identify a DCI with a Data Submission status that includes a
‘Submit Data’ link (i.e., ‘Submit Data’ or ‘Submit Data (Previous Submission Successful’).

Important: A separate passphrase must be created for each Data Submission. However, unlike
other DCI submission types, if the passphrase for an in-progress Data Submission is forgotten, a
new Data Submission may be created to overwrite the previous in-progress submission.

Exhibit 8-32 shows a screen capture of how to create a Data Submission on the ‘DCI List’

screen:

DCl List Help ~

S
e d
ortal

Py

10 itemy(s) found

DCINumber ¢ Datelssued -~
GDCI-051503-92 @ 11/20/2015
PDCI-051508-93 @ 11/20/2015
PDCI-051508-94 © 11/20/2015
GDCI-051503-95 @ 11/20/2015
GDCI-051503-9595 117202015

G?ﬁcszzzséc' 08/26/2013

GDS;‘;%Z'ZDO' 06/26/2013

GDCI-2-988 06/26/2013

GDCI2-91 @ 06/26/2013

GDCI-2-96 @ 06/26/2013

PSP v.1.5

Status Legend

90-Day
Response
Deadline

02/28/2016

02/28/2016

02/28/2016

02/28/2016

02/28/2016

10/04/2013

10/04/2013

10/04/2013

10/04/2013

10/04/2013

s OPP Status

Active - Awaiting/Reviewing
Submissions

Active - Awalting/Reviewing
Submissions

Active - Awaiting/Reviewing
Submissions

Active - Awaiting/Reviewing
Submissions

Active - Awaiting/Reviewing
Submissions

Active - Awaiting/Reviewing
Submissions

Active - Awaiting/Reviewing
Submissions

Active - Awaiting/Reviewing
Submissions

Active - Awaiting/Reviewing
Submissions

Active - Awalting/Reviewing
Submissions

% DCl Acknowledgement

Successfully Transmitted to OPP &
Successtully Transmitted to OPP &,
Successfully Transmitted to OPP &
Successfully Transmitted to OPP &
Legacy DCI (No Action Needed)
Pending X
Awaiting User Completion
Legacy DCI (No Action Needed)
Legacy DCI (No Action Needed)

Legacy DCI (No Action Needed)

% 90-Day Response

Change 90-Day Response (Previous
Submission Successful) &

Pending k4

Awalting Successful Transmission of
Data Submission &

Change 90-Day Response (Previous
Submission Successful) X

Legacy DCI (No Action Needed)
In Transmission &
Mo Action Available.
Legacy DCI (No Action Needed)
Legacy DCI (No Action Needed)

Legacy DCI (No Action Needed)

Number of Items Per Page: 20 »

Data Submission s

Awaiting Resubmission/Successful
Transmission of 90-Day Response @

Pending £ @
Awaiting User Completion @
Awaiting User Completion @

Awaiting Resubmission/Successful
Transmission of 30-Day Response @

No Action Available. €

Awaiting User Completion @
Submit Data (Previous Submission
Successful) & @

Submit Data (Previous Submission
Successful) £ @

CDX Links

screen.

Exhibit 8-32: ‘DCI List’ Screen - ‘Submit Data’ Link

Navigation: Select the ‘Submit Data’ link for a DCI that has a 90-Day Response status of
‘Change 90-Day Response (Previous Submission Successful)’ to navigate to the ‘Create
Passphrase’ screen. Refer to Section 4.7.1 for assistance navigating the ‘Create Passphrase’
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Exhibit 8-33 shows a screen capture of how to access the ‘Previous Data Submissions’ screen
from the ‘DCI List’ screen to create a new Data Submission because a passphrase was forgotten:

DCiList Help~  Status Legend ]._ Primary Submitter)

You must have a Data Call-in from EPA to start a DCI Acknowledgement. To start a DCI Acknowledgement, click on the "Start DCI Acknowledgement” link in the corresponding column,
After the DCI Acknowledgement is transmitted to OPP, you may start a 90-Day Response. Please click on the "Start 90-Day Response” link in the corresponding column

After the initial 90-Day Response Is successfully transmitted to and processed by OPP, you may start a Data Submission. Please click on the "Submit Data" link in the corresponding column. You
may submit multiple times to satisfy all requirements.

You can view and edit a DCI Ac! ent, 90-Day Response or Data Submission before submitting. After submitting, you may download a copy of record

Company Name:

DCI Number: ALL v DCI Acknowledgement Status: ALL v 90-Day Response Status: ALL v

10 item(s) found

90-Day
DCINumber ¢ Datelssued ~ Response ¢ OPP Status ¢ DCI Acknowledgement < 90-Day Response ¢ Data Submission L]
Deadline
- Awi / iew Chan 0-Day Respon:
GDCI-051503-92 @ 1112012015 02/28/2016 FEINS - (vetiog Revenig Successfully Transmitted to OPP & S0gle 20 Dey Respones (Erevious Awalting
Submissions Submission Successful) <%
PDCI-051508-93 @ 1112012015 0212812016 Acthies/ANalling/Reviewing Successtully Transmitted to OPP & Pending & Awaring hesibmission/iccassns
Submissions Transmission of 90-Day Response ©
PDCI-051508-94 © 1112012015 02/28/2016 ACIVE - AetingTvieing Successtully Transmittedto OPp & /\Walting Successful Transmission of Pending & ©
Submissions Data Submission &
- Aw Change 90-Day Response (P
GDCI-051503-95 @ 1112012015 02/28/2016 Actve - Awalling Reviewing Successfully Transmitted to OPP & hang 2y flssponse;(Fravios Awatting User Completion @

Submissions Submission Successful) &

PSP v.1.5 CDX Links «

Exhibit 8-33: ‘DCI List’ Screen - ‘Show Previous Data Submission(s)’ Icon

Navigation: Select the ‘Show Previous Data Submission(s)’ blue ‘i’ icon in the ‘Data
Submission’ column to navigate to the ‘Previous Data Submissions’ screen.

Exhibit 8-34 shows a screen capture of how to create a Data Submission on the ‘Previous Data
Submissions’ screen because a passphrase was forgotten for an in-progress Data Submission:

Ca)
7 DCilist  Help ~ _anary Submitter)
Portal

Previous Data Submissions

DCI Number: GDCI-051503-92
Company Name:

0 item(s) found.
Submission ID s Tracking Number s Modification Date s Submission Date s Submission Status s Action s

No entries have been added.

11w w  Number of ltems Per Page: (20 v

Back Create New Data Submission

Click the 'Create New Data Submission’ button if you have forgotten the passphrase for an in progress data submission. All In progress data (that has not been previously submitted) will be lost if you create a new data submission

PSP v.1.5 CDX Links «

Exhibit 8-34: DCI ‘Previous Data Submissions Screen

Navigation: Select the ‘Create New Data Submission’ button to create a passphrase for a new
Data Submission. Please note that creating a new data submission will wipe out any in-progress
information that has not been previously submitted.
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8.4.72 Data Submission Screen

After creating a new passphrase, the application navigates to the ‘Data Submission’ screen. This
screen mirrors the ‘90-Day Response Submission’ screen for the DCI by providing summary
information about the DCI and a place to upload DCI-level documents that apply to the entire
Data Submission. Note that the ‘Data Submission’ screen is the same for both GDCls and
PDCls.

Exhibit 8-35 shows a screen capture of the ‘Data Submission’ screen:

# DCl Number GDCI-101101-1580 RESPONSE
©DCI-101101-1580

Dala Submission Please review the following information of the Data Cailin

EPAReg. No. 08765677
Requirement Status &
Registrant's Response Company Name

Avian acute oral toxicity test

Summary of the DCI (GDCI-101101-1580)

Company Address

50 DCI Number
Avian reproduction 1est - DCi Type Generic
850 2300
Avian reproduction fest - 1ssued Date

EPA Product Registration Number(s)
0BTE5 77

Gui

& Requirement Number(s)
| es0.2300

i~ 1 Field testing for polinators
| -sso3os

1~ 1 Field testing for pollinalors

90-Day Response Deadline
CRM  Jsane Doe
-850.3040 Chemical Name Metribuzin

Chemical Number 10710

Methods and Assoclated

Independent Laboratory

Validation - 650 6100 251318 y

EmionmentalChemsty | e

Methods and Associated
Laboratory ¥

Review the information displayed on-screen otal File Count 2, Total File Sz&- 1.35 MB

and click the Next’ bution. You may upload File Name ® File Type * SubType * cel * Action(s)
clicking the ‘Add DCI

Mo eniries have been added

Add DC1 Level Document

Exhibit 8-35: DCI ‘Data Submission’ Screen

Navigation: Add additional DCI level documents if desired by selecting the ‘Add DCI Level
Document’ button. Proceed to subsequent screens to add additional documents for specific
guidelines.

Once all necessary documents/data have been added to the submission, select the ‘Submit’
button in the application footer to begin the submission process. Please refer to Section 4.9 for
assistance with the PSP submission process.

Similar to the above ‘Data Submission’ screen, the remaining screens in a Data Submission (i.e.,
the ‘EPA Product Registration,” ‘Requirements Status and Registrant’s Response,” and ‘Add
Additional Email Recipients’ screens) only allow for the addition of new documents/data and do
not allow the user to make response changes. Previously submitted documents will be listed in
the various documents tables and display ‘Previously Submitted’ in the ‘Action(s)’ column.
Please refer to Section 8.3 and its subsections for information about how to upload documents on
these screens.

8.4.3 Access Previous DCI Data Submissions

Once a Data Submission successfully transmits to OPP, the status will transition to ‘Submit Data
(Previous Submission Successful)’ within the ‘Data Submission’ column. The data submission
will also be archived on the ‘Previous Data Submissions’ screen alongside any other previous
Data Submissions. Additionally, the CoR icon for the most recent Data Submission will appear
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within the ‘Data Submission’ column. Refer to Section 8.5 for additional information about DCI
copies of record.

Exhibit 8-36 shows a screen capture of the ‘DCI List’ screen containing a Data Submission with
the ‘Submit Data (Previous Submission Successful)’ status:

o)

L) DClList Help ~  Status Legend L_GPHmar‘,-Submmer]

10 itemy(s) found

90-Day
DCI Number ® Date Issued ~ Response & OPP Status ® DCI Acknowledgement ® 90-Day Response (] Data Submission L]
Deadline
Ghange S0-Day Resp Submit Data ( i
GDCI-051503-52 @ 11/20/2015 0212812016 Active - Awalting/Reviewing Successfully Transmitted to OPP & Chang Day Response (Previous ubmit Data (Previous Submission
Submissions Submission Successful) X Successfu) £ @
POCI051508936 11/20/2015 020282016 Active - AwallngRVIEVING o costully Transmitied o OPP & Pending & e ST e
Submissions Transmission of 90-Day Response @
Active - Awalting/Reviewin Awalting Successful Transmission of
PDCI-051508-94@  11/20/2015 022812016 . AR Successfully Transmittedto Opp & /WANing Successiy - Pending & @
Submissions Data Submission &
- Awalting/Review Change 90-Day Response (
GDCI-051503-95 @ 11/2012015 02128/2016 Active - AwaltingReviewing Successfully Transmitted to OPP & hange 90-Day Rasponse (Pravious Awaiting User Completion @
Submissions Submission Successful) X
Active - Awalting/Reviewin
GDCI-051503-9595 172012015 02/28/2016 e Legacy DCI (No Action Needed) Legacy DCI (No Action Needed) Awalting User Completion @
GDCI-209600- . . Active - Awalting/Reviewing Awalting Resubmission/Successful
1352222 @ peze0e 1obszats Submissions Pending Pending Transmission of 50-Day Response @
(Elg Eliiis 06/26/2013 10/04/2013 RSO T, Awaiting User Completion No Action Available. No Action Available. @
1359992 Submissions
) Active - Awalting/Reviewing ) ) - - )
GDCl-2-998 06/26/2013 10/04/2013 Submissions Legacy DCI (No Action Needed) Legacy DCI (No Action Needed) Awalting User Completion @
- Awaiting/Review Submit Dat
Gpel-2-91 @ 0612612013 10/04/2013 e Legacy DCI (No Action Needed) Legacy DCI (No Action Needed) L ELE [Roob Si
Submissions Successful) X @
Active - Awalting/Reviewi Submit Data (P Submi
GDCI-2-96 @ 06/26/2013 1000422013 ctive - AwaltingReviewing Legacy DCI (No Action Needed) Legacy DCI (No Action Needed) omit Data (Previous Submission
Submissions Successful) £ @
W@ 11 | @ Numberof tems Per Page: |20 *

CDX Links «

Exhibit 8-36: ‘DCI List’ Screen — Show Previous Data Submissions

Navigation: Select the ‘Show Previous Data Submission(s)’ blue ‘i’ icon in the ‘Data
Submission’ column to navigate to the ‘Previous Data Submissions’ screen.

Exhibit 8-37 shows a screen capture of the previous Data Submission archive on the ‘Previous
Data Submissions’ screen:

e}
& oo - .

Portal

Previous Data Submissions

DCl Number: GDCI-051503-95
Company Name:

3 item(s) found.

Submission ID . Tracking Number - Modification Date L] Submission Date ® Submission Status * Action *
Data Submissicn - 7776 CDX_DCI_2018_000111 02/13/2018 02/13/2018 Successfully Transmitted to OPP E3
Data Submission - 7759 CDX_DCI_2018_000109 02/13/2018 02/13/2018 Successtully Transmitted to OPP E3
Data Submissicn - 7735 CDX_DCI_2018_000105 02113/2018 02/13/2018 Successtully Transmitied to OPP k3
11w W Number of items Per Page: |20 r

Back Create New Data Submission

Click the 'Create Nev Data Submission' button if you have forgotten the passphrase for an in progress data submission. All in progress data (that has not been previously submitted) will be lost if you create a new data submission.

Exhibit 8-37: DCI ‘Previous Data Submissions’ Screen
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8.5 DCI Copy of Record

The ability to download a copy of record becomes available on the ‘DCI List’ screen once a DCI
Acknowledgement, 90-Day Response, or Data Submission is successfully submitted to OPP.
Note that the copies of record available on the ‘DCI List’ screen are only for the most recently

submitted instance of a given submission.

Exhibit 8-38 shows a screen capture of the copy of record icons on the ‘DCI List” screen:

"
- DCIList Help~  Status Legend

Portal

10 item(s) found

90-Day
DCINumber ¢ Datelssued =~ Response = OPP Status
Deadline

GDCI-051503-92 @ 11/20/2015 0212812016 O L
Submissions

PDCI-051508-93 © 1172012015 0272812016 Active - Awalting Reviewing
Submissions

POC-051608-04@ 1112012015 0212812016 L
Submissions

Acti - Awalting/Ri Wi

GDCI-051503-950  11/20/2015 02/28/2016 clive - Awaling Reviewing
Submissions

GDCI-051503-9595 111202015 02/2812016 PR TR B
Submissions

GDCI-209600- ] Active - Awaiting/Reviewing

06126/2013 10/04/2013

1352222 @ b Submissions

GDCI-209600- p Active - Awaiting/Reviewing

126/ 104

1359992 LSRN TBCENE Submissions

GDCK2-899 06126/2013 10/04/2013 Active - Awalting Reviewing
Submissions

GDC2-91@ 06126/2013 10/04/2013 LR LI I
Submissions

GDCI-2-96 @ 06126/2013 10/04/2013 Active - AvatingReviewing

Submissions

DCI Acknowledgement *

Successfully Transmitted to OPP E
Successfully Transmitted to OPP &
Successfully Transmitted to OPP &
Successfully Transmitted to OPP &
Legacy DCI (Ne Action Needed)
Pending &
Awaiting User Completion
Legacy DCI (No Action Needed)
Legacy DCI (No Action Needed)

Legacy DCI (No Action Needed)

Number of ltems Per Page: 20 »

90-Day Response

Change 90-Day Response (Preyjous
Submission Successful) @
Pending &

Awalting Successful Transmission of
Data Submission &

Change 90-Day Response (Previous
Submission Successful) X

Legacy DCI (No Action Needed)
Pending
No Action Available.
Legacy DCI (No Action Needed)
Legacy DCI (No Action Needed)

Legacy DCI (No Action Needed)

Data Submission %

Submit Data (Previg ubmission

Successtul) |£ | @

Awalting Resubmission/Successful
Transmission of 90-Day Response @

Pending £ @
Awaiting User Completion €@

Awaiting User Completion @

Awaiting Resubmission/Successful
Transmission of 90-Day Response @

No Action Available. @

Awalting User Completion @
Submit Data (Previous Submission
Successful) & @

Submit Data (Previous Submission
Successful) & @

CDX Links =

Exhibit 8-38: ‘DCI List; Screen - ‘Copy of Record’ Icon

Navigation: Select a green ‘Copy of Record’ icon in the ‘DCI Acknowledgement,” ‘90-Day
Response,’ or ‘Data Submission’ columns to navigate to the Cross-Media Electronic Reporting

Regulation (CROMERR)’ screen.
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Exhibit 8-39 shows a screen capture of the ‘Cross-Media Electronic Reporting Regulation
(CROMERR)’ screen for a DCI submission:

A John Doe, CDX TESTING COMPANY (Primary Submitter)

Cross-Media Electronic Reporting Regulation (CROMERR)

Please Enter Passphrase Log in to CDX Answer Secret Quastion

DCI Number User ID Question
PDCI-101101-38760 USERGUIDE12 What is your favorile song?

Passphrase

R 0 (I

Password Answer

Exhibit 8-39: DCI ‘CROMERR’ Screen — Download Copy of Record

Navigation: Enter the passphrase used to encrypt the submission, the logged in user’s CDX
password, and the answer to one of the logged in user’s CDX secret questions. Select the ‘Next’
button to navigate to the ‘Copy of Record’ screen.

Note: Since DCI Acknowledgements do not require a passphrase, only the logged in user’s CDX
password and answer to a secret question are required to access the submission.
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Exhibit 8-40 shows a screen capture of the ‘Copy of Record’ screen for a DCI submission:

Copy of Record

Exhibit 8-40: Data Call-In ‘Copy of Record’ Screen

Navigation: Select the green ‘Download Document’ icon in the ‘Action(s)’ column to download
a copy of record for submitted documents.
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9 Consortium Submissions

This section describes how to form consortia to respond to DCIs within PSP. A consortium
consists of two or more companies who agreed to work together to submit data for a specific set
of chemicals/DCls. Consortia are authorized to submit data on behalf of their members.

Users may create new or use previously created consortia to make submissions. The user who
creates a consortium is designated as the Consortium Lead and has the sole authority to edit and
submit supporting materials. PSP supports transfer of the Consortium Lead role to another
company should a Consortium Lead wish to abdicate the role. Similar to other PSP applications,
consortium submissions support real-time validations, status updates and submission
transparency for all members of the consortium, and email notifications.

Exhibit 9-1 shows a screen capture of how to access consortium submissions from the PSP
‘Home’ screen:

el
v Pesticide Submission Portal Help - ohn CDX TESTING COMPANY (Primary Submitter)
ortal

Pesticide Submission Portal

Welcome to the Office of Pesticide Programs Pesticide Submission Portal. Use the step chart below fo create new submissions, respond to data call ins, form consortiums, or utilize pre-submission tools (e.9. form builders and root MRID
generation). The View Recent Packages table allows quick access to your most recent submissions.

Submissions and Tools Collapse PSP Alerts

Registration Actions > Respond to Agency data requests under the Registration Review

> I |Uk‘rwll<,l_>d\d€ldl\'\|| | 4

| Registration Review Respond to Agency data requests under the

Registration Review Program

Registration Review Label >

Reregistration >
Submit GDCI Data
Non-DCI Data Submission >

Pre-Submission Tools >

Respond to Agency data requests by forming or
using an existing consortium

‘Submit Consortium Data

View Recent Packages Collapse

Exhibit 9-1: Pesticide Submission Portal — Consortium Option

Navigation: In the ‘Submissions and Tools’ panel, select the ‘Registration Review’ option in the
first column, next select the ‘Generic Data Call-In’ option in the second column, and finally
select the ‘Submit Consortium Data’ button.

9.1 Consortium List Screen

The ‘Consortium List” screen displays the details and statuses for consortium submissions. Both
in-progress and submitted consortium submissions are visible via this screen. The consortium
application supports two types of submissions: Edit Consortium and Data Submission which are
located in eponymous columns on the screen.
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Exhibit 9-2 shows a screen capture of how to filter consortia on the ‘Consortium List’ screen:

4 John Doe, CDX TESTING CO

PANY (Primary Submitter)

Consortium List

Form a consortium or use an existing consortium and submit data for one or more Data Call-Ins.

Click the ‘Create New Consortium’ button to creale & new consortium. Click the 'Use Existing Consortium’ button 1o validate and use
an existing OPP consortium,

To edit the details of a consorfium, click the "Edit’ link in the 'Edit Consortium’ column. To submit data for a consortium, click the
“Submit Data’ or “Submit Data (Previous Submission Successful)' link in the ‘Data Submission’ column.

Creale New Consortium

Use Existing Consortium

Consortium Submission Legend

In The consortium from PSP to OPP
Pending: The consortium submission has been fransmitted to OPP and is awaiting processing

Submit Data: Submit data to support guidelines.

Submit Data (Previous Submission Successful): Submit additional dala. Your previous submission was successfully
transmitted to OPP.

Failed Transmission to OPP: The consorlium submission failed transmission to OPP

Edit: Edit the details of the consortium

isin

Awaiting ission of Edits: You cannot submit data until your consortium edits have been
submitted and successfully transmitted to OPP.
Awaiting of Data YYou cannot edit the consortium details until your Data

Submission has been submitted and successfully transmitted to OPP

)
Consortium Edits Status All

Data Submission Status [Al

Showing 1 to 10 of 27 entries

Consortium Number Consortium Name DCI Number{s)

It Test DClIList & 10/30/2020

mike DCIList @ 071472020

CON-000439-120 0

Modification Date |¥

Filter Results:

Submission Date Edit Consortium Data Submission Action(s)

Awaiting Successful Transmission of Consortium
Edits.

Awaiting User Completion

0711412020 Edit X Submit Data (Previous Submission Successful)

Provide Fi

Exhibit 9-2: ‘Consortium List’ Screen — Table Filtering

Navigation: Filter the table to locate specific consortia by using the filter drop-down menus and

‘Filter Results’ search criteria.

Exhibit 9-3 shows a screen capture of the features in the ‘Action(s)’ column on the ‘Consortium

List’ screen:

Consortium List ~ Help =

o
et
Portal

(Prmary Submutier)

Consortium List

Form a consortium or use an existing consortium and submit data for one or more Data Call-Ins

Click the ‘Create New Consortium’ bution to creafe a new consortium Click the *Use Existing Consortium’ button to validate and use
an existing OPP consortium

To edit the details of a consortium, click the 'Edit' link in the 'Edit Consortium' column. To submit data for a consortium, click the
*Submit Data’ or 'Submit Data (Previous Submission Successful)' link in the ‘Data Submission’ column

Creale New Consortium Use Existing Consorfium

Company Name:

Consortium Submission Legend

In The consortium submission is in transmission from PSP to OPP.

Pending: The consortium submission has been transmitted to OPP and is awaiting processing

Submit Data: Submit data to support guidelines

Submit Data (Previous Submission Successful): Submit additional data. Your previous submission was successfully
transmitted to OPP

Failed Transmission to OPP: The consortium submission failed transmission to OPP.

Edit: Edit the dstails of the cansortium

Awaiting of C Edits: You cannot submit data until your consortium edits have been
submitted and successfully transmitied to OPP
Awaiting of Data You cannot edit the consortium details until your Data

Submission has been submitted and successfully transmitted to OPP.

I Consortium Edits Status | All M Data Submission Status Al

Showing 1 to 10 of 38 enries

DCI Number{s)

Consortium Number Consortium Name

con15s5-15[B] Test Gonsortium

CON-111777-17 Prism Cstm Test X t @

Filler Restifts
Modification Date 17 Submission Date Edit Consortium Data Submission Action(s)
03152018 031512018 Pand ME Awalting Successful
Transmission of Consortium
Eais [8]
031502018 Awailing User Completior ing Successful

sion of Consortium
Edits @

Exhibit 9-3: ‘Consortium List’ Screen — Table Actions

Navigation: Select a red ‘x’ icon in the ‘Action(s)’ column to delete an in-progress consortium
submission. Note that a submitted consortia submission cannot be removed once submitted.
Consortia with an assigned consortium number may transfer the Consortium Lead role to another
user by selecting the ‘Transfer Consortium’ icon in the ‘Action(s)’ column. Refer to Section 9.6
for instructions on how to transfer the Consortium Lead role.
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9.2  Consortium Visibility Rules

Consortium visibility is based on company number. If a company is associated to a consortium
via a DCI, all users associated with that company in PSP will have read-only access to the
consortium. All consortium members (companies associated with a consortium via at least one
DCI) can download a non-CBI copy of record for consortium submissions and view the latest
statuses for consortium submissions. However, only the Consortium Lead user can edit and make
consortium submissions.

Consortium membership can be modified at any time by a Consortium Lead on the ‘PC Code(s)’
screen. When a Consortium Lead adds or removes DCls from a consortium, the affected member
company’s membership is automatically recorded and an updated list of consortia display on the
‘Consortium List’ screen for all associated PSP users.

A list of DCls associated with a consortium can be accessed via the ‘DCI List’ link within the
‘DCI Number(s)’ column. The list of member companies associated with the consortium can be
accessed via the ‘View Consortium Members’ icon within the ‘DCI Number(s)’ column.
Previous data submissions can be accessed via the ‘Show Previous Data Submission(s)’ icon in
the ‘Data Submission’ column.

Exhibit 9-4 shows a screen capture of the consortium member view of the ‘Consortium List’
screen:

Consortium List

Consortium Submission Legend

In Transmission: The
Pending: The co
Submit Data: Submit data
Submit Data (Previous Sul
transmitted to OPP.

Falled Transmission to OPP
Edit: Edit the details of the

oo

Consortium Edits Status A ¥ Data Submission Status | A

Iter Results

Showing 1 to 10 of 30 entries

Consortium Number Consortium Name DCl i Date | ission Date Edit Consortium Data Submission Action(s)

CON-111555-15@ Test Consortium ) | @ 03/15/2018 03/15/2018 Edit AD Submit Data (Previous Submission Successful) &
I IO

Exhibit 9-4: ‘Consortium List’ Screen — Non-Lead Member View

Navigation: As a consortium member select the yellow ‘Download PDF Only’ icon in the ‘Edit
Consortium’ or ‘Data Submission’ columns to download a non-CBI PDF of a submission. Refer
to Section 9.8 for information about downloading copies of record.

9.3 Create a New Consortium

To create a new consortium, select the ‘Create New Consortium’ button on the ‘Consortium List’
screen.

Note: The person who creates the consortium will automatically be considered the ‘Consortium
Lead.” Only the Consortium Lead can edit and make consortium submissions. The Consortium
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Lead role can also be transferred to another user if desired. More information about the
Consortium Lead role and consortium visibility rules can be found in Section 9.6.

Exhibit 9-5 shows a screen capture of how to initiate a new consortium submission on the
‘Consortium List’ screen:

(Primary Submitier)

Consortium List Help ~

Consortium List

Form a consortium or use an existing consortium and submit data for one or more Data Call-Ins. Consortium Submission Legend

rtium’ bution to create a new consortium. Click the "Use Existing Consortium’ button to validate and use T T T T IR T

nsmitted to OPP and is awaili

0 edit the details of a consortium, clic “Edit’ linl ‘Edit Consof lumn. To submit da o @ Conso! n, chicl e N el .
10 edil tha detaits of @ consortum, click the Edit knk in the Eil Gonsortiunt cokunn. 0 subi data for d consortium, clck 1y Submit Data (Previous Submission Successful): Submil additional daia Your previous submission was successfully
“Submit Data’ or ‘Submit Data (Previous Submission Successiul) link in the Data Submission’ column "

transmitted to OPP.

Falled Transmission to OPP: The consorlium submission failed iansmission lo OPP

Edit: Edil ihe dtails of the consortium

Awaiting ission of C Edits: You cannot submit data until your consortium edits have been

submitted and successfully transmitted to OPP

Awaiting i of Data 1: You cannot edit the consortium details until your Data
Submission has been submitied and successfully ransmitted to OPP.
Create New Consortium Use Existing Consorfium
Company Name:
Consortium Edits Status |All v Data Submission Status [A
Showing 1 to 10 of 38 entries Filter Results
Consortium Number Consortium Name DCI Number{s) Modification Date |7  Submission Date Edit Consortium Data Submission Action(s)
CON-111555-15@ Test Consortium ClList @ 031152018 0311512018 Pending & Awaiting Successful
Transmission of Consortium
Edits
CONANTTTAT Prism Cstm Test t @ 03/15/2018 Awaiting Successful X Q
Transmissien of Consortium
Edits

Exhibit 9-5: ‘Consortium List’ Screen — ‘Create New Consortium’ Button

Navigation: Select the ‘Create New Consortium’ button and then select ‘OK” in the resulting
pop-up to confirm the selection and navigate to the ‘Create Passphrase’ screen. Please refer to
Section 4.7.1 for additional information about creating a passphrase.

Important: The same passphrase must be used throughout the life of a consortium and cannot be
reset or retrieved. If the consortium is transferred, this same passphrase will be needed to access
the consortium. The user who creates a submission is responsible for remembering its passphrase
and only distributing it to authorized persons. OPP is unable to retrieve a passphrase or
unlock a submission if the passphrase is lost or forgotten. OPP suggests that each company
use the same passphrase for all submissions. A shared passphrase ensures that someone from the
same company can retrieve and/or complete the submission should the package creator be
unavailable. A ‘Passphrase Hint’ may be created to assist with passphrase recall.

9.3.1 Primary Contact Information Screen

The ‘Primary Contact Information” screen is the first screen within a consortium submission and
is displayed immediately after either creating or entering a submission’s passphrase. The
‘Primary Contact Information” screen is used to designate a point of contact for a consortium.
Some information will be pre-populated from the logged in user’s CDX profile but can still be
edited. The following fields are displayed on the ‘Primary Contact Information’ screen:

e Consortium Name: The name given to a consortium. This is a required field. Important:
The consortium name cannot be changed after the first PC Code is saved on the ‘PC Code(s)’
screen and a consortium number is generated. Please ensure that the entered ‘Consortium
Name’ is correct prior to navigating away from this screen.

OPP Pesticide Submission Portal User Guide August 13, 2021
103



CDXs

e Company Name: The name of the company that will serve as the point of contact. This field
is required.

e Company Number: The company number of the company that will serve as the point of
contact. This field is required.

e Full Name: The full name of the point of contact. This field is required.
e Phone Number: The point of contact’s phone number. This field is required.

e Email Address: The point of contact’s email address. This field is required. The email
address specified in this field is the only one that will receive updates about a consortium’s
submission status.

e |Is this on behalf of a Trade Group?: Indicate if the consortium submits on behalf of a
Trade Group. This field is optional.

e Mailing Address 1: The point of contact’s mailing address. This field is required.

e Mailing Address 2: The second line of the point of contact’s mailing address. This field is
optional.

e City: The point of contact’s city. This field is required.

e County/Parish: The county/parish of the point of contact. This field is optional.
e State: The point of contact’s state. This field is required.

e Postal Code: The point of contact’s postal/zip code. This field is required.

Exhibit 9-6 shows a screen capture of the ‘Primary Contact Information’ screen:

o
L) Consortium List ~ Help = A John Doe, CDX TESTING COMPANY (Primary Submitter)
|

Por

# PSP-Generated Consortium _ h

el Bt s e Primary Contact Information
Contact Information The Adminisirator of the Consortium

PC Codels)

Guidelines .

Please enter all required information below. Some information has been pre-populated from your COX profile but can still be edited

You cannot change the consortium name once a consortium number has been generated. Please ensure the desired consortium name is entered correctly before saving the first PC Code.

+ Consortium Name Tost Consortium * Mailing Address 1 123 Any Street
+ Company Name 0 TESTING COMPANY Mailing Address 2

* Company Number p— - City Crystal Gity

+ Full Name ohin Doe County/Parish

* Phone Number - state Virginia

+ Email Address « Postal Code

Is this on behalf of a Trade
G 0

Enter the contact information for the primary
contact of the consortium. All required fields
must be filled out before a consortium number Next
can be generated. The "Consortium Name'

must also be unique

review  # Validale G Submit

Exhibit 9-6: Consortium ‘Primary Contact Information’ Screen

Navigation: Enter data into all required fields and select the ‘“Next” button to the ‘PC Code(s)’
screen.
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9.3.2 PC Code(s) Screen

The ‘PC Code(s)’ screen is used to add chemicals and DClIs to a consortium. It also displays any
previously added or submitted chemicals. The ‘Add PC Code’ pop-up on the screen is used to
search for and add chemicals and their associated DCI(s) to a consortium.

Note that the first PC Code saved on this screen will be used to generate the consortium number
and cannot be removed from a submission once added. Additionally, once a consortium is
submitted any underlying PC Codes cannot be removed in a consortium edit submission. DCIs
both saved and submitted for a consortium may be removed.

Important: All PSP users registered to companies associated with DCIs added via the ‘Add PC
Code’ pop-up will see the associated Consortium appear on their ‘Consortium List” screen.
These users will be able to view a consortium’s status and download non-CBI PDF copies of
record. However, they will not be able to edit, submit, or obtain any submitted files. Consortium
Leads can control which companies have this access to the consortium by modifying the list of
associated DCls on this screen.

Exhibit 9-7 shows a screen capture of the ‘PC Code(s)’ screen:

& PSP-Generated Consortium
General Information

PC Code(s)
Contact Information

PG Code(s) Add PG Codes and select DCIs to include as part of your consortium. The first PG Code added will be used to generate the Consortium Number.

Guidelines
Add PC Code(s) Click ‘Add PC Code(s) o generale the 'Add PC Code' madal

PC Code It Chemical Name Details Action(s)
No PC codes found

After searching for a valid PC Code via the
‘Add PC Code’ madal, click the ‘Select
DClI(s) dropdown and select the
appropriate DCI(s). A green check mark will
appear next to each DCI that is selected.
Click the ‘Save’ button to add the selected
DCl(s) to your submission.

M save ®@Preview « Validate ( Submit

Exhibit 9-7: Consortium ‘PC Code(s)’ Screen
Navigation: Select the ‘Add PC Code(s)’ button to launch the ‘Add PC Code’ pop-up.
The following fields display in the ‘Add PC Code’ pop-up:

e PC Code: The Pesticide Chemical Code of the desired chemical. As numbers are entered
into this field it automatically filters to display potential matches. After selecting a PC Code,
the ‘Chemical Name’ field automatically populates with the correct entry. Users can search
by either PC Code or chemical name.

e Chemical Name: The name of the chemical. As characters are entered into this field it
automatically filters to display potential matches. After selecting a Chemical Name, the ‘PC
Code’ field automatically populates with the correct entry. Users can search by either PC
Code or chemical name.

OPP Pesticide Submission Portal User Guide August 13, 2021
105



CD)X&

e DCI Number for specified chemical: The DCls associated with the selected chemical. This
drop-down menu automatically populates with a list of available DCls associated with the
selected chemical. Each DCI is associated with a single company. As DCls are selected from
the drop-down menu, they are added to the pop-up’s table.

e Table that summarizes the added DClIs and has the following columns:
- DCI Number
- Company Name
- Company Number
- Chemical Name
- Status
- Action(s)

Exhibit 9-8 shows a screen capture of the ‘Add PC Code’ pop-up populated with a chemical and
selected DCls:

Add PC Code

After searching for a valid chemical, hit ‘tab’ or click off the field to populate the list of DCIs associated with the chemical
PC Code 333333
OR

Chemical Name Chemical with alot of DCI¢

)
DCI Number for specified chemical. Select DCI(s) - J

DCI Number |: Company Name Company Number Chemical Name Status Action(s)

GDCI-111111-1234 TestOrg198800 123 Chemical with alot of Active x
DCis

GDCI-222222-1331 AndyTest 321 Chemical with alot of Active x
DCis

The first PC Code saved will be used to generate the consortium number.

—

Exhibit 9-8: Consortium ‘Add PC Code’ Pop-Up

Navigation: Search for a valid chemical, select one or more DClIs from the drop-down menu,
and finally select the ‘Save’ button.

After selecting the ‘Save’ button, a loading pop-up displays indicating that it will take several
minutes for a consortium number to generate. A validation message will display if the
consortium name is not unique or if there are errors.

When the consortium number generates, a series of green messages will appear at the top right of
the screen and the consortium number will appear in the center of the screen and in the
navigation tree. The ‘Manage Guidelines’ entry will also appear in the navigation tree.
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Exhibit 9-9 shows a screen capture of the ‘PC Code(s)’ screen with a generated consortium
number:

Consortium List Help ~ (Primary Submitter)

# PSP-Generated Consortium

CON-111555-15 PC COde(s)

a General Information

!" Contact Information Add PC Codes and select DCIs to Include as part of your consortium.

!‘* PC Code(s) | Consortium Number CON-111555-15 |
P Manage Guidelines

Guidelines
Add PC Code(s) Click ‘Add PG Code(s)' to generate the ‘Add PC Gode’ modal.
PC Code Ik Chemical Name Details Action(s)

333 FAKECHEMICAL
=3ca

After searching for a valid PC Code via the *
‘Add PC Code’ modal, click the ‘Select

DCl(s)" dropdown and select the

appropriate DCI{s). A green check mark will
appear next to each DCI that is selected.

Click the ‘Save’ button to add the selected
DCI(s) to your submission. .

eview « Validate (& Submit

Exhibit 9-9: Consortium ‘PC Code(s)’ Screen With Consortium Number

Navigation: Confirm the displayed data elements. Select the ‘View/Edit’ link to view or modify
the list of associated DCIs via the ‘Edit PC Code’ pop-up.

The ‘Edit PC Code’ pop-up has the same data elements as the ‘Add PC Code’ pop-up. However,
only the DCls associated with the PC Code may be modified.

Exhibit 9-10 shows a screen capture of the ‘Edit PC Code’ pop-up:

Edit PC Code

OR

Chemical Name FAKECHEMICAL

DCI Number for specified chemical: Select DCI(s)

DCI Number Company Name Company Number |2  Chemical Name Status Action(s)

GDCI-101101-1144 AndyTest 222 FAKECHEMICAL Active x

GDCI-051503-7787 TEST ORG 9999 FAKECHEMICAL Active x

Changes may affect the list of guidelines.

==

Exhibit 9-10: Consortium ‘Edit PC Code’ Pop-Up
Navigation: Modify the associated DCIs as desired and then select the ‘Save’ button.
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PC Codes other than the first can be removed via the ‘Delete PC Code’ pop-up. As previously
mentioned, the first saved PC Code is used to generate the consortium ID and cannot be
removed.

Exhibit 9-11 shows a screen capture of the ‘Delete PC Code’ pop-up:

Delete PC Code

Are you sure you want to delete this PC Code?
This may affect the list of guidelines and will remove the following DCI(s) from your submission:
DCI Number ‘Company Name ‘Company Number I Chemical Name Status
GDCI-726445-3808 TestOrg198800 123 CsT Active
GDCI-726445-3808 TEST ORG 1234 csT Active

Exhibit 9-11: Consortium ‘Delete PC Code’ Pop-Up

Navigation: Select a red ‘x” icon in the ‘Action(s)’ column on the ‘PC Code(s)’ screen for a PC
Code. In the ‘Delete PC Code’ pop-up, review the displayed DCI(s) to be removed and then
select the ‘Delete’ button to confirm the removal.
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9.3.3 Manage Guidelines Screen

The ‘Manage Guidelines’ screen is used to select which guidelines for the PC Codes/ DCls saved
on the ‘PC Code(s)’ screen a consortium will support. As such, modifying the DClIs associated
with a consortium before submission will affect the list of available guidelines.

Important: Guidelines cannot be removed from the consortium once submitted.

Exhibit 9-12 shows a screen capture of how to select guidelines on the ‘Manage Guidelines’
screen:

Consortium List  Help = 2 oy suomiter)

A PSP-Generated Consortium
CON-111555-15
4 General Information
|- . Contact Information
PC Code(s) Select Guideline(s)

Guideline List - Add Guideline(s)
Manage Guidelines | |

Manage Guidelines

Please select the guidelines you would like to associate with the consortium.

Guidelines Acute dermal irritation - 870.2500
Guideline Number 21/28-day dermal toxicity - B70.3200 v I s ety
90-day dermal toxicity - 870.3250
| GDCI Test Study Title 001 - 123.0001 +

GDCI Test Study Title 002 - 123.0002

Click the ‘Guideline List' dropdown and
select any guidelines that apply to your
submission. A green check mark will
appear next to each guideline that is
selected. Click the "Add Guideline{s)’ bution
to add the guidelines to your submission.

M Save @IPreview « Validate CF Submit CDX Links «

Exhibit 9-12: Consortium ‘Manage Guidelines’ Screen - Select Guideline(s)

Navigation: Select the ‘Select Guideline(s)’ drop-down menu to associate guidelines with the
submission. Select one or more guidelines within the drop-down menu to select the respective
guideline. Selected guidelines will display a green checkmark icon adjacent to the selected
guideline. Select the ‘Add Guideline(s)’ button to add the selected guidelines to the consortium
submission.
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Exhibit 9-13 shows a screen capture of guidelines added to the ‘Manage Guidelines’ screen:

Consortium List Help ~

# PSP-Generated Consortium
CON-111555-15
i General Information
- Contact Information
PC Code(s) Select Guideline(s) Suideline List -
| Manage Guidelines
- Guidelines

Manage Guidelines

Please select the guidelines you would like to associate with the censortium.

|- & Acute dermal iitation Guideline Number 1: Study Title Details Action
| 8702500 123.0001 GDCI Test Study Tile 001 x
! et 870.2500 Acute dermal irritation View x
870.3200
GDO1 Test Stucy Tite 001 870.3200 21/28-day dermal toxicity View x
123.0001

Click the ‘Guideline List' dropdown and
select any guidelines that apply to your
submission. A green check mark will
appear next to each guideline that is
selected. Click the ‘Add Guideline(s) button
to add the guidelines to your submission.

M save @ Preview « Validate (2 Submit

Exhibit 9-13: Consortium ‘Manage Guidelines’ Screen - Populated

Navigation: To remove a guideline, select the red ‘x’ icon in the corresponding ‘Action’
column. Alternatively, select the ‘View’ link in the ‘Details’ column to view guideline details.

Exhibit 9-14 shows a screen capture of ‘Guideline Details’ pop-up:

GDCI Test Study Title 001 - 123.0001

Guideline Number  123.0001 Legend and Footnote (Guideline No. 123.0001)

Study Title GDCI Test Study Title 001 Use Pattern

= R- Agricultural premises and equipment

« T-Commercial, institutional & industrial premises
and equipment

- U - Residential and public access premises

= V- Medical premises and equipment

« X - Materials preservatives

= Y - Industrial processes and water systems - once
through

» Z-Industrial processes and water systems - not
Time Frame (month) 1 once through

Target Submission Date NA.
Protocol N
Use Pattern R, T,U,V,X,¥Y,2Z

Test Substance EP; MP; TGAI

Test Substance
EP; MP; TGAI - End Use Product; Manufacturing Use
Product; Technical Grade Active Ingredient

Footnote(s)

- 1. The environmental media (soil, water, hydrosoil,
and biota) to be utilized in these studies must be
collected from areas representative of potential use
sites.

Exhibit 9-14: Consortium ‘Guideline Details’ Pop-Up
Navigation: Select the ‘OK’ button after reviewing the guideline’s details.
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9.34 Guideline Details Screen(s)

All guidelines added to a consortium are displayed in the navigation tree. Navigating to a
‘Guideline Details’ screen displays the same information as selecting the guideline’s ‘View’ link
on the ‘Manage Guidelines’ screen. The following fields display on each guideline screen:

e Guideline Number: The Guideline Number associated with the DCI. This field is not
editable.

e Study Title: The study associated with the guideline. This field is not editable.

e Target Submission Date: The targeted date for submission. This field is not editable.
e Protocol: The protocol for the guideline. This field is not editable.

e Use Pattern: The use pattern for the guideline. This field is not editable.

e Test Substance: The test substance for the guideline. This field is not editable.

e Time Frame (month): The time frame for the guideline. This field is not editable.

Legend & Footnote(s) section: A legend that provides more information about the associated
use patterns, test substances, and footnotes.

Exhibit 9-15 shows a screen capture of the ‘Guideline’ screen and navigation tree:

A PSP-Generated Consortium
CON-111666-15
& General Information

Guideline (No. 870.2500 - Acute dermal irritation)

Contact Information
PC Code(s) “You cannot submit data while editing consorfium details. Please submit the consortium edits first. After your edits have been successfully transmitied fo OPP, you can

N submit data via the 'Submit Data' link on the 'Consortium List page
Manage Guidelines

- Acute dermal imitation
870.2500 Legend & Foatnote(s) (Guideline No. 870.2500)
Fdlm e GuideLine Number 870.2500
870 3200 Use Pattern
Study Title Acute dermal initation ¢ AA-Antifouling coatings

+  D-Aquatic food crop
+ DD -Aqualic areas

Target Submission Date oriz02016 +  R-Agricultural premises and equipment
Protocol N Test Substance
EP; MP; TGAI - End Use Product; Manufacturing Use Product; Technical
Use Pattern AA-D'DD'R Grade Active Ingredient
Footnotes
Test Substance EP; MP; TGAI 3. Not required if test material is corrosive to skin or has a pH of less than 2
or greater than 115,
Time Frame (month) 8 5. Not required if test material is a gas of a highly volatike liquid

Please review the guideline information. You
will be able o upload guideline
documents/data after your consortium edits

have been successfully transmitted to OPP
o e

review o Validate C Submit

Exhibit 9-15: Consortium ‘Guideline’ Screen

Navigation: Review each guideline’s details as necessary. Once finished reviewing guideline
details, select the ‘Submit’ button to begin the submission process. Please refer to Section 4.9 for
assistance with the submission process.
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Once a consortium submission has successfully transmitted to OPP, the consortium’s status will
transition to ‘Edit’ in the ‘Edit Consortium’ column and ‘Submit Data’ in the ‘Data Submission’
column, and a notification email be sent to the submitter.

Exhibit 9-16 shows a screen capture of the ‘Edit” and ‘Submit Data’ statuses on the ‘Consortium
List’ screen:

Consortium List

existing consortium and submit data for one or more Data Call-ins. Consortium Submission Legend

rtium’ button to create a new consortium. Click the "Use Existing Consortiur button to validate and us '
fium’ button to create a new consartium. Click the Use Existing Consortium' bution o validate and Use 1y yrangmission: The consortium submission is in transmission from PSP to OPP.

Pending: The cons bmission has been transmitled to OPP and is awaiting processing
Submit Data: Subm
Submit Data (Previ
transmitted to OPP
Failed Transmission to OPP: The consortium submission failed transmission to OPP.
Edit: Edit the details of the consortium

ta to support guidelines.

To edit th ils of a consor click the "Edit' link in the 'Edit Consortium’ mn. To submit data for a consortium, ¢l hy o . .
edit the details of a co  the ‘Edit link In the 'Edil Consortium' column. To submit data for a consortium, click the Submission Successful): Submit additional data Your previous submission was successfully

‘Submit Data’ or 'Submit Data (Previous Submission Successful)' link in the ‘Data Submission’ column

Awalting of C ium Edits: You cannot submit data until your consortium edits have been
submitted and successfully transmitted to OPP.
Awaiting ion of Data ission: You cannot edit the consortium details until your Data

Submission has been submitted and successfully transmitted to OPP.

Creale New Consortium Use Existing Consorfium

Company Name:

Consortium Edits Status | Al v Data Submission Status Al
Showing 1 to 10 of 40 entries Filter Resuits
Consortium Number Consortium Name el Date Date 17 Edit Consortium Data Submission Action(s)
CON-111585-15 @ Test Consertium DCiList @ 03152018 0301512018 E (o}
CON-11555-15 122122122123 Gl List ® 031572018 0315/2018 Awaiting Us plet Awaiting Successtul Transmission of Gonsortium o]
Edits

Exhibit 9-16: ‘Consortium List’ Screen — ‘Edit’ and ‘Submit Data’ Statuses
Exhibit 9-17 shows a screen capture of a consortium submission email notification:

elpdesk@epacdx.net

[DEV] Consortium Submission Transmitted to OPP Successfully

[Your Consortium Submission (Prism Cstm Test) has been successfully transmitted to OPP and is awaiting processing. Your tracking number is CDX_CSTM_2018_000002.

You may submit data for this consortium within PSP. To do so, click the 'Submit Data’ or 'Submit Data (Previous Submission Successful)' link for this consortium via the 'Consortium List' page. You may also make further edits
to the consortium via the "Edit' link on the 'Consortium List' page.

Company Name:
Company Number:

If you have questions concerning this message, you may contact the CDX Help Desk by email at helpdesk(@epacdx.net or by calling the CDX Technical Support Staff through our toll free telephone support on (S88) 890-1995
between Monday through Friday from 8:00 am to 6:00 pm EST/EDT. For International callers, the CDX Help Desk can also be reached at (970) 494-5500

CDX Homepage
https://edx.epa.gov

United States Environmental Protection Agency - Central Data Exchange

Exhibit 9-17: Consortium Successful Transmission Email Notification

9.4  Use an Existing OPP Consortium

Pre-existing consortia (e.g., consortia created by OPP outside of PSP) can also be utilized to
make submissions. The user who initiates this process will automatically be considered the
‘Consortium Lead’ within PSP. As a reminder, only a Consortium Lead can edit and make
consortium submissions. The Consortium Lead role can be transferred to another user if
necessary. Please refer to Sections 9.2 and 9.6 for additional information about consortium
visibility rules and consortium transfers, respectively.
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Exhibit 9-18 shows a screen capture of the ‘Use Existing Consortium’ button on the
‘Consortium List’ screen:

o
et

Consortium List Help ~ (Primary Submitter)

Consortium List

Form a consortium or use an existing consortium and submit data for one or more Data Call-Ins. Consortium Submission Legend

ew consortium. Click the ‘Use Existing Consortium’ button to validate and use In Transmission: Th ission is in ransmission from PSP 10 OPP.

Pending: The conso: ubs s been iransmitled lo OPP and is awaiting processing
Submit Dat ato s idelines.

Submit Data (Previous Submission Successful): Submil additonal data Your previous submission was successfully
transmitted to OPP

Failed Transmission to OPP: The consortium submission failed transmission to OPP

Edit: Edit the dstails of the consortium

To edit the details of a consortium, click the 'Edit’ link in the *Edit Consortium’ column. To submit data for a consortium, click the
‘Submit Data’ or 'Submit Data (Previous Submission Successful)' link in the ‘Data Submission’ column

Awaiting of C ium Edits: You cannot submit data until your consortium edits have been
submitted and successfully transmitied to OPP
Awaiting ission of Data 1: You cannot edit the consortium details until your Data

Submission has been submitted and successfully transmitted to OPP.

Create New Consortium Use Existing Consorfium

Company Name:

Consortium Edits Status [All - Data Submission Status |A
Showing 1 to 10 of 38 entries Filter Results
Consortium Number Consortium Name DCI Number(s) Modification Date 17 Submission Date Edit Consartium Data Submission Action(s)
CON-111555-15@ Test Consortium DCiList @ 03115/2018 0311572018 Pending & Awaiting Successful
Transmission of Consortium
Edits @
CON-MTTTAT Prism Cstm Test Cl List @ 03115/2018 Awaiting User Completion Awaiting Successful X Q
Transmission of Consortium
Edits @

Exhibit 9-18: ‘Consortium List’ Screen — ‘Use Exising Consortium’ Button

Navigation: Select the ‘Use Existing Consortium’ button to navigate to the ‘Create Passphrase’
screen. Please refer to Section 4.7.1 for additional information about creating a passphrase.

Important: The same passphrase must be used throughout the life of a consortium and cannot be
reset or retrieved. If the consortium is transferred, this same passphrase will be needed to access
the consortium. The user who creates a submission is responsible for remembering its passphrase
and only distributing it to authorized persons. OPP _is unable to retrieve a passphrase or
unlock a submission if the passphrase is lost or forgotten. OPP suggests that each company
use the same passphrase for all submissions. A shared passphrase ensures that someone from the
same company can retrieve and/or complete the submission should the package creator be
unavailable. A ‘Passphrase Hint” may be created to assist with passphrase recall.
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941 Validate OPP Consortium Screen

After creating a passphrase, the ‘Validate OPP Consortium’ screen will display. This screen is
used to enter the consortium number for a preexisting consortium created by OPP outside of PSP
and select the chemical(s) to be included in the consortium.

Exhibit 9-19 shows a screen capture of the ‘Validate OPP Consortium’ screen:

# Existing OPP Consortium
General Information
Validate OPP Consortium
Guidelines

Please enter the number of the existing OPP cons:
Please contact the Chemical Review Manager if yo

click the ser’ bution
ot know the imber
Consortium Number| | - 111686.16 " Validate Number |

Enter a valid consortium number and click
the "Validate Number' button. If the entered
number is valid, a modal will open detailing
the consortium that was found. After

clicking "Confirm within the modal, the
consortium details will auto-populate
throughout the application and you willbe

M save BIPreview « Validale ( Submil

Exhibit 9-19: Consortium ‘Validate OPP Consortium’ Screen

Navigation: Enter a valid consortium number (including the “CON” prefix) and then select the
‘Validate Number’ button.

After a valid consortium number is entered and the ‘Validate Number’ button is selected, the
‘Consortium Summary’ pop-up will display and list the consortium’s details. If the consortium
was formed for multiple chemicals, the ability to select multiple chemicals and associated DCls
is provided.

Important: PC Codes and guidelines already associated with the returned consortium cannot be
removed. As with creating new consortia, any submitted PC Codes and guidelines also cannot be
removed. Only PC Codes and guidelines added in the current session (before submission) can be
removed.
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Exhibit 9-20 shows a screen capture of the ‘Consortium Summary’ pop-up:

Consortium Summary: CON-111666-16

emical I Alpha-cypermethrin, 209600 v I

Alpha-cypermethrin

209600

In Company Name Chemical Name

GDCI-209600-111 test co Alpha.cypermethrin

Onca you elick ‘Confirm’ you will bacome the consortium lead for this consortium and wi
not be able to change your selection

Exhibit 9-20: Consortium ‘Consortium Summary’ Pop-Up

Navigation: Verify consortium details and then select the ‘Confirm’ button to navigate to the
‘Primary Contact Information’ screen.

9.4.2 Primary Contact Information Screen

The ‘Primary Contact Information” screen is used to designate a point of contact for a
consortium. Some information will be pre-populated based on the information previously
provided to OPP, but can still be edited. The following fields are displayed on the ‘Primary
Contact Information’ screen:

e Consortium Name: The consortium’s name as previously provided to OPP. This field is
required and not editable.

e Company Name: The name of the company that will serve as the point of contact. This field
is required.

e Company Number: The company number for the company that will serve as the point of
contact. This field is required.

e Full Name: The full name of the point of contact. This field is required.
e Phone Number: The point of contact’s phone number. This field is required.

e Email Address: The point of contact’s email address. This field is required. The email
address specified in this field is the only one that will receive updates about a consortium’s
submission status.

e Mailing Address 1: The point of contact’s mailing address. This field is required.

e Mailing Address 2: The second line of the point of contact’s mailing address. This field is
optional.

e City: The point of contact’s city. This field is required.
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e County/Parish: The county/parish of the point of contact. This field is optional.
e State: The point of contact’s state. This field is required.
e Postal Code: The point of contact’s postal/zip code. This field is required.

Exhibit 9-21 shows a screen capture of the ‘Primary Contact Information’ screen:

o
7 Consortium List ~ Help ~ (Primary Submitter)
Portal

& Existing OPP Consortium

CON-111666-16 Primary Contact Information
: General Information The Administrator of the Consortium

| Validate OPP Consortium

| Contact Information

! s » Please enter all required information below. Some information has been pre-populated based on information provided to OPP but may be edited.

e(s)
Manage Guidelines You cannot change the consortium name for existing OPP consortia,
Guidelines

= Consortium Name Prism Cstm Teat = Mailing Address 1
= Company Name Mailing Address 2
* Company Number * City ATLANTA

Full Name County/Parish
* Phone Number 3333333333 * State Georgla

* Email Address Postal Code 30328

Job Title

Enter the contact information for the primary

contact of the consortium. Please note that
since you are using an existing consortium, m
the 'Consortium Name' is not editable.

e

M Save @ Preview « \alidate (2 Submit CDX Links «

Exhibit 9-21: Consortium ‘Primary Contact Information’ Screen

Navigation: Enter data into all required fields and then select the ‘Next” button to the ‘PC
Code(s)’ screen.

9.4.3 PC Code(s) Screen

The ‘PC Code(s)’ screen is used to add chemicals and DCls to a consortium. It also displays any
previously added or submitted chemicals. The ‘Add PC Code’ pop-up on the screen is used to
search for and add chemicals and their associated DCI(s) to a consortium.

PC Codes cannot be removed once submitted. Likewise, any PC Codes populated by OPP cannot
be removed and will have a status of ‘Nonremovable’ in the ‘Action’ column. However, the
DCls associated with the consortium can be modified at any time.

Important: All PSP users registered to companies associated with DCIs added via the ‘Add PC
Code’ pop-up will see the associated Consortium appear on their ‘Consortium List” screen.
These users will be able to view a consortium’s status and download non-CBI PDF copies of
record. However, they will not be able to edit, submit, or obtain any submitted files. Consortium
Leads can control which companies have this access to the consortium by modifying the list of
associated DCIs on this screen.

This screen behaves the same for both the ‘create new consortium’ and ‘use existing consortium’
workflows. Please refer to Section 9.3.2 for assistance navigating the ‘PC Code(s)’ screen.
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944 Manage Guidelines Screen

The ‘Manage Guidelines’ screen is used to select which guidelines for the PC Codes/ DClIs saved
on the ‘PC Code(s)’ screen a consortium will support. As such, modifying the DClIs associated
with a consortium before submission will affect the list of available guidelines.

Important: Any guidelines associated with the returned consortium cannot be removed. As with
creating new consortia, any submitted guidelines also cannot be removed. Only guidelines added
in the current session (before submission) can be removed. As seen in the exhibit below, the
returned guidelines will have a status of ‘Nonremovable’ in the ‘Action’ column.

This screen behaves the same for both the ‘create new consortium’ and ‘use existing consortium’
workflows. Please refer to Section 9.3.3 for assistance navigating the ‘Manage Guidelines’
screen.

Once the required guidelines have been added, select the ‘Submit’ button to begin the
submission process. Please refer to Section 4.8.1 for assistance with the submission process.

95 Submit Consortium Edits

After a consortium submission has successfully transmitted to OPP, the option to submit
additional edits is provided via the ‘Edit’ status link on the ‘Consortium List” screen. Consortium
Leads can perform as many consortium ‘edit’ submissions as necessary throughout a
consortium’s life.

Important: Consortium Data Submissions cannot be made when a consortium is unlocked for
editing until the edits are successfully transmitted to OPP. In-progress, un-submitted Consortium
Data Submissions will be deleted when a consortium is unlocked for editing.
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Exhibit 9-22 shows a screen capture of the ‘Edit’ link and pop-up on the ‘Consortium List’
screen:

Consortium List

Consortium Submission Legend

in Transmis:
Pending: Th
Submit Dat:

Submit Data (Previous Submission Successful):
Failed Transmission to OPP: The consortium subr
Edit: Edit the details of the consortium

T T * ion of Consortium Edits: You c
Attention s

led

fon of Data Submission: You cannot edit the consortium details unil your Data
Are you sure you want to edit this consortium? If you confirm, you  ng successfully transmitted to OPE
will not be able to submit data until the edits
SUCCH mitted to OPP. Any in-progt on
infor has not been previously su ed
Create New Consortium [l Use Existing Consortium off

Company Name

Consortium Edits Status [A v r ‘ Cancel |

Showing 1 to 10 of 40 entries Filter Results

Consortium Number Consortium Name ocl Date Date | Edit Consortium Data Submission Action(s)
CON-111555-150 Test Consortium t @ 03/15/2018 03/15/2018 E’_ L] (0]
CON-111555-15 123123123123 t @ 3152018 13/15/201 Awaiting Successful Transmission of Consertium

Exhibit 9-22: ‘Consortium List’ Screen — Edit Consortium Pop-Up

Navigation: Select the ‘Edit’ link in the ‘Edit Consortium’ column and then select the ‘OK”
button in the confirmation pop-up to proceed to the ‘Enter Passphrase’ screen. For additional
information on the ‘Enter Passphrase’ screen refer to Section 4.7.2. After entering the correct
passphrase, the ‘Validate OPP Consortium’ screen or the ‘Primary Contact Information’ screen
(depending on the type of consortium submission) will display.

9.6 Transfer Consortium

Only a Consortium Lead can edit and make consortium submissions within PSP. The user who
initiates the consortium creation/validation process within PSP is automatically designated the
Consortium Lead. PSP supports transference of the Consortium Lead role to another
company/user should the original Consortium Lead choose to abdicate their role.

The ‘Transfer Consortium’ icon is only available for consortia with a consortium ID and is only
visible to a consortium’s Consortium Lead. Consortia cannot be transferred when there are in
transmission or pending consortium submissions.
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Exhibit 9-23 shows a screen capture of ‘Transfer Consortium’ pop-up on the ‘Consortium List’
screen.

Consortium List

Consortium Submission Legend

In Transmission: The
Pending: The cons
Submit Data:
Submit Data (Previous Submission Successful)
transmitted to OPP

Failed Transmission to OPP: The consortium submission fa
Edit: Edit the details of the consortium
: - o jon of Consortium Edits: Yo
Attention tied to OPF

ion of Data Submission: You cannot
Are you sure you want to transfer this consortium? This process nd successfully transmitted 1o OPF

o
Company Name:

Consortium Edits Status A v L Cancel ‘

1owing 1 10 10 of 40 entries

Consortium Number Consortium Name DCi i ion Date ission Date Edit Consortium Data Submission : Action(s)

CON-111555-15 @ ‘est Consortium @ 03/15/201€ 131152018 Edt & s

- °
Exhibit 9-23: ‘Consortium List’ Screen — ‘Transfer Consortium’ Pop-Up

Navigation: To initiate the transfer process, select the ‘Transfer Consortium’ icon in the
‘Action(s)’ column and then select the ‘OK” button in the resulting pop-up. The Transfer
Consortium’ pop-up will then display.

9.6.1 Transfer Consortium Pop-Up

The ‘Transfer Consortium” pop-up offers two consortium transfer options:

e Transfer the ‘consortium lead’ role only. Your company will still be associated with the
consortium and will retain read-only access. Your company's DCIs attached to the
consortium will also remain.

e Transfer the ‘consortium lead’ role and remove my company from the consortium.
Your company will no longer be associated with the consortium and will lose the ability to
see it within PSP. Your company's DCls attached to the consortium will also be removed.

Important: If a Consortium Lead selects the first option their company must be associated with
at least one consortium DCI to retain read-only access. Additionally, the Consortium Lead role
may only transfer to a company that is already associated with at least one DCI within the
consortium.
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Exhibit 9-24 shows a screen capture of the options available in the ‘Transfer Consortium’ pop-

up:

Transfer Consortium

Please indicate the type of transfer and enter a valid company number to transfer this consortium.

Transfer the ‘consortium lead" role only. Your company will still be associated with the consortium and will retain read-only access
Your company’s DCIs attached to the consortium will also remain

Transfer the ‘consortium lead' role and remove my company from the consortium Your company will no longer be associated with the
consortium and will lose the ability to see it within PSP Your company's DCls attached to the consortium will also be removed.

Company Number of Recipient

Exhibit 9-24: ‘Transfer Consortium’ Pop-Up

Navigation: Select the appropriate transfer option, enter the recipient’s company number, and
finally select the ‘OK” button.

9.6.2 Complete Transfer Process

After the initial Consortium Lead successfully initiates the transfer process, the consortium will
appear on the ‘Consortium List’ screen of all users associated with the target company and its
status will be set to ‘Awaiting User Completion’ in the ‘Edit Consortium’ column. At this point,
a user from the target company must claim the Consortium Lead role by unlocking the
consortium.

Important: The same passphrase set by the previous Consortium Lead must be used to
access/edit the consortium. The user who selects the ‘Awaiting User Completion’ link and enters
the correct passphrase will be automatically designated as the new Consortium Lead.
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Exhibit 9-25 shows a screen capture of how the ‘Consortium List” screen displays for a user of a
transfer target company:

Consortium List

In Transmission:
Pending: The co

Submit Data (Previous Submission Successful): Submit additional data Yo

transmitted to OPP.

Failed Transmission to OPP: The consortium submis:

Edit: Edit the details of the con:
St fi

fon: You cannot edit the consortium details until your Data
cessfully transmitted to OPP

Create New Consortium Use Existing Consortium

Consortium Edits Status |All v Data Submission Status Al

Showing 110 10 of 30 entries Filter Results

Consortium Number Consortium Name oct i tion Date | ission Date Edit Consortium Data Submission Action(s)

CON-111555-15 Test Consorium ciList @ 031512018 03151201 Awaiting Successful Transmission of Consortium o}
o

Edits &

Exhibit 9-25: ‘Consortium List’ Screen — ‘Awaiting User Completion’ Link

Navigation: Select the ‘Awaiting User Completion’ link and enter the correct passphrase. Once
the correct passphrase has been entered, the logged in user will become the new Consortium
Lead.

After the Consortium Lead role transfer completes, the consortium will follow the visibility rules
as detailed in Section 9.2.

9.7 Consortium Data Submission

A Consortium Data Submission allows Consortium Leads to submit documents and data to
support previous responses. Previously submitted data for a consortium will be displayed when
accessing a Data Submission.

After consortium edits are successfully transmitted to OPP, the option to submit data for the
consortium’s guidelines will become available.

971 Create Consortium Data Submission

To start a Data Submission, identify a consortium with a Data Submission status that includes a
‘Submit Data’ link (i.e., ‘Submit Data’ or ‘Submit Data (Previous Submission Successful’).

Important: A separate passphrase must be created for each Data Submission. However, unlike
other consortium submissions, if the passphrase for an in-progress Data Submission is forgotten,
a new Data Submission may be created to overwrite the previous in-progress submission.
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Exhibit 9-26 shows a screen capture of the ‘Submit Data’ link on the ‘Consortium List’ screen:

Consortium List

Form a consortium or use an existing consortium and submit data for one or more Dala Call-Ins. Consortium Submission Legend

Click the ‘Creale New Consortium’ bution to creale a new consartium  Click the ‘Use Existing Consortium’ button to validats and use n lasion: The &in from PSP 1o OPP

an existing OPP consortium Pending: The consortium submission has been transmitted to OPP and is awaiting processing.

Submit Data: Submit data to support guidelines
To edit the details of a consortium, click the 'Edit’ link in the Edit Consortium’ column. To submit data for a consortium, chick the Submit Data (Previous Submission Successful): Submit additional data. Your previous submission was successfully
*Submit Data’ or "Submit Data (Previous Submission Successful)' link in the 'Data Submission’ column Fransmitied to OPP. o

Failed Transmission to OPP: The consortium submission falled transmession to OPP.
Edit: Edit the details of the consortium.

Awaiting o ium Edits: You cannot submit data until your consortium edits have been
submitted and successfully transmitted to OPP.
Awaiting iS s f Data ission: You cannot edit the consortium details until your Data

Submission has been submitted and successfully transmitted to OPP.

Creale New Consortium Use Existing Consortium

Company Name:

Consortium Edits Status | Al v Data Submission Status | Al
Showing 1 to 10 of 40 enfries Filter Resuits
Consortium Number Consortium Name ocl Date Date 17 Edit Consortium Data Submission Action(s)
CON-111555-15@ Test Consortium DClList @ 03152018 03/15/2018 Edit £ & o o]
CON-111555-15 123123123123 DClList @ 03/15/2018 03152018 Awailing User Completion Awaiting Successful Transmission of Consortium o]
Edis £ + ©

Exhibit 9-26: ‘Consortium List’ Screen - ‘Submit Data’ Link

Navigation: Select the ‘Submit Data’ link within the ‘Data Submission’ column to navigate to
the ‘Create Passphrase’ screen. Refer to Section 4.7.1 for assistance navigating the ‘Create
Passphrase’ screen.

Exhibit 9-27 shows a screen capture of how to access the ‘Previous Data Submissions’ pop-up
from the ‘Consortium List’ screen to create a new Data Submission because a passphrase was
forgotten:

Previous Data Submissions.
Submission Name Tracking Number Modification Date Submission Date Statws  Actions

Creale New Data

Click the "Create New Data Submission’ bulton if you have forgotien the passphrase for an in progress dala submession. Allin pr
data (that has not been previously submitted) will be lost if you create a new data submission

Exhibit 9-27: Consortium ‘Previous Data Submissions’ Pop-Up

Navigation: Select a ‘Show Previous Data Submission(s)’ blue ‘i’ icon in the ‘Data Submission’
column to navigate to the ‘Previous Data Submissions’ pop-up. Select the ‘Create New Data
Submission’ button to create a passphrase for a new Data Submission. Please note that creating a
new data submission will permanently delete any un-submitted, in-progress information.

OPP Pesticide Submission Portal User Guide August 13, 2021
122



CDXs

9.7.2 Primary Contact Information Screen

The first screen within a Data Submission is the ‘Primary Contact Information” screen. The data
on this screen is based on the information submitted as part of the consortium edits and is for
informational purposes only. As indicated by the help text at the top of the screen, consortium
details cannot be edited while submitting data.

Refer to Sections 9.3.1 and 9.4.2 for additional information about the ‘Primary Contact
Information’ screen.

Exhibit 9-28 shows a screen capture of the ‘Primary Contact Information’ screen in a Data
Submission:

[a)

L ¥4 Consortium List  Help - John Doe, CDX TESTING COMPANY (Primary Submitter)
Portal
# PSP-Generated Consortium - .
CON-D06315-183 Primary Contact Information
‘General Information The Administrator of the Consortium

Contact Information

PC Code(s)

Guidelines You cannot edit consortium details while submitting data. Please submit data first After your data submission has been successfully transmitied to OPP. you can edit
Fish early-lifa stage toxicity the consortium details via the "Edit’ link on the ‘Consortium List' page
test 850.1400

+ Consortium Name = Mailing Address 1

Test Consortium 123 Any Street
+ Company Name TR ST Mailing Address 2
* Gompany Number 98765 - City Crystal City
+ Full Name o Dos County/Parish
* Phone Number 8885551234 © State Virginia
+ Email Address john.doaernail com - Postal Code P

Is this on behalf of a Trade
o
G

You cannot edit the primary contact
information at this time. Please complete the:

data submission first
o

Exhibit 9-28: ‘Primary Contact Information’ Screen

Navigation: Review the on-screen information and select the ‘Next’ button.
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9.7.3 PC Code(s) Screen

As with the ‘Primary Contact Information’ screen, the information on the ‘PC Code(s)’ screen is
based on previous consortium edits submission and cannot be edited.

Please refer to Section 9.3.2 for additional information about the ‘PC Code(s)’ screen.

Exhibit 9-29 shows a screen capture of the ‘PC Code(s)’ screen in a Data Submission:

# Existing OPP Consortium
CON-111866-18 PC Code(s)
General Information

Contact Information

PC Code(s) You

& Guidelines onsert

|- & GDCI Test Study Tite 001
123.0001

ion has been successfully transmitted to OPP, you can edit the

Product Use Information

8751700

PC Code | Chemical Name Action(s)
200600 Alpha-cypermethiin

...........

You cannot edit PC code(s) at this time.
Please complete the data submission first

Exhibit 9-29: ‘PC Code(s)’ Screen
Navigation: Review the on-screen information and then select the “Next’ button.

9.74 Guideline Details Screen(s)

Each guideline previously added to a consortium has a separate screen to provide the necessary
supporting data for that guideline.

The following information/fields are displayed on each guideline screen:

e Guideline Number: The Guideline Number associated with the DCI. This field is not
editable.

e Study Title: The study associated with the guideline. This field is not editable.

e Target Submission Date: The targeted date for submission. This field is not editable.
¢ Protocol: The protocol for the guideline. This field is not editable.

e Use Pattern: The use pattern for the guideline. This field is not editable.

e Test Substance: The test substance for the guideline. This field is not editable.

e Time Frame (month): The time frame for the guideline. This field is not editable.
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e Cite Studies: Select the check box to cite one or more studies as part of the submission.
Additional MRIDs can be cited by selecting the ‘Cite an additional MRID Number’ link.
Remove all cited MRIDs by unchecking the ‘Cite Studies’ check box. This field is optional.

e Legend & Footnote(s) section: A legend that provides more information about the
associated use patterns, test substances, and footnotes.

Exhibit 9-30 shows a screen capture of the ‘Guideline Details’ screen:

(Primary Submitter)

o
7 Consortium List  Help ~
Portal

A Existing OPP Consortium ) )
CON-111666-16 Guideline (No. 123.0001 - GDCI Test Study Title 001)

s General Information
t Contact Information
PC Code(s) e
Legend & Footnote(s) (Guideline No. 123.0001)

Guidelines 4 .
GuideLine Number 123.0001
GDCI Test Study Title 001
Use Pattern

123.0001 « R-Agricultural premises and equipment

Study Title GDCI Test Study Title 001
Product Use Information « T-Commercial, institutional & industrial premises
875.1700 ) and equipment
gargel Submission NA «  U-Residential and public access premises
ato « V-Medical premises and equipment
«  X-Materials preservatives
Protocol N « Y -Industrial processes and water systems - once
through
Use Pattern R:T:U:V:X:Y:Z «  Z-Industrial processes and water systems - not once
through
Test Substance EP; MP; TGAI Test Substance
EP; MP; TGAI - End Use Product; Manufacturing Use
Time Frame (month) 1 Product; Technical Grade Active Ingredient
Footnotes
Upload any documents relevant to the a
Cite Studies Select if you are citing studies as part of this submission

selected guideline. If you would like to
reuse the same document across different
guidelines, please use the ‘Use Previously
Uploaded Document' radio button. File Name I Type SubType MRID tions

Total File Count: 0 Total File Size: 0 bytes

No attachment found

M Save @ Preview « \Validate (2 Submit CDX Links «

Exhibit 9-30: ‘Guideline Details’ Screen

To upload documents, select the ‘Add Document’ radio button within the document upload
section of the guideline screen. The following fields are displayed within the document upload
section of the guideline screen:

e Document Type: Select the document type for the uploaded file. This is a required field.

e Document Subtype: Select the document sub-type for the uploaded file. Available sub-types
are based on the document type chosen. This is a required field.

e Document Upload: Select the ‘Browse...” button and select a file to upload. Empty files,
duplicate file names, .zip, and .exe files are not allowed into the system. Document file
names should not exceed 255 characters. This is a required field.

e Comments: Indicate what the document supports (e.g. guideline or special study). Include
any relevant information about the document upload. This is an optional field.

e MRID Number: The master record identification number associated with the study. Please
refer to Section 4.6 for information about how to generate root MRIDs. A basic validation,
ensuring that the MRID is an eight-digit number, is performed on this field. The MRID is
also validated against OPP’s system at submission. This is a required field for study
documents.
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e Is this CBI?: Indicates whether the document contains confidential business information
(CBI). For study documents, users can specify the type of CBI via a dropdown selection.
This is a required field.

Exhibit 9-31 shows a screen capture of the ‘Guideline Detail” screen with an uploaded file:

)
7 Consortium List ~ Help ~ (Primary Submitter)
Portal

A Existing OPP Consortium
CON-111666-16

Total File Count: 2 Total File Size: 345.92 KB

i General Information File Name & Type SubType MRID Actions
| Contact Information 1.PDF Label Draft x
PC Code(s) Correspondence General Correspondences x
Guidelines
L 1. GDCI Test Study Title 001
123.0001
Product Use Information Add Document Use Previously Uploaded Document
875.1700

* Document Type Choose a Document Type

* Document Subtype Choose a Document Subtype

Comments

Upload any documents relevant to the
selected guideline, If you would like to m
reuse the same document across different

guidelines, please use the 'Use Previously
Uploaded Document' radio button.

Previous Next

M Save @ Preview « \Validate ( Submit CDX Links «

Exhibit 9-31: ‘Guideline Detail’ Screen — Add New Document

Navigation: Select the ‘Add Document’ radio button, select a document type and subtype,
populate required fields, upload a document, and finally select the ‘Save’ button. The uploaded
document will appear in the documents table in the center of the screen. To delete an uploaded
document, select the corresponding red ‘Delete’ icon in the ‘Action(s)’ column.
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The ‘Use Previously Uploaded Document’ radio button allows documents uploaded on another
guideline to be reused for the current guideline without uploading the file again.

Exhibit 9-32 shows a screen capture of how to associate a previously uploaded document to a
guideline on ‘Guideline Detail’ screen:

& PSP-Generated Consortium
CON-111666-15
b General Information

Cite Studies Select if you are citing studies as part of this submission

comact nformaten Total File Count: 1 Total File Size: 160 57 KB
PC Codel(s)
4 Guidelines
| Acute dermal irritation No attachment found
870.2500
21/28-day dermal toxicity

File Name 1t Type SubType MRID Actions

sl Add Document I * Use Previously Uploaded Document
90-day dermal toxicity
8703250

Select a previously uploaded document (o salisfy this guideline. Please note that this will only save a reference fo the original document
Documen ad and removing the refarence will not dalate the original document. Document references ara indicated
via a yellow ‘' icon in the *Actions’ column.

Uploaded Document .
Document Type i
Document Subtype

Comments

Upload any documents relevant to the
selected guideline. If you would like to reuse —
the same documenl acrass different
guidelings, pleasa use the "Use Previously
Uploaded Document radio button

Cancel

Previous Next

Exhibit 9-32: ‘Guideline Details’ Screen — Use Previously Uploaded Document

Navigation: Select the ‘Use Previously Uploaded Document’ radio button, select the appropriate
document from the ‘Uploaded Documents’ drop-down menu (if available), and then select the
‘Reuse’ button. The referenced document will appear in the documents table. To remove a
reference to an uploaded document select the corresponding yellow icon in the ‘Action(s)’
column.

Once all necessary documents/data have been added to the submission, select the ‘Submit’
button in the application footer to begin the submission process. Please refer to Section 4.9 for
assistance with the PSP submission process.

Exhibit 9-33 displays a screen capture of a sample data submission email notification:

helpdesk@epacdx.net

To:

Your Consortium Data Submission (CON-111666-16-Data-20180124-10:08:58) has been successfully transmitted to OPP and is awaiting processing. Your tracking number is CDX_CSTM_DATA_2018_000006.

You may submit additional data for this consortium within PSP. To do so, click the 'Submit Data (Previous Submission Successful)' link for this consortium via the 'Consortium List' page. You may also make further edits to the
consortium via the 'Edit’ link on the 'Consortium List' page.

Company Name:
Company Number:

If you have questions concerning this message, you may contact the CDX Help Desk by email at helpdesk@epacdx.net or by calling the CDX Technical Support Staff through our toll free telephone support on (888) 890-1995 between
Monday through Friday from 8:00 am to 6:00 pm EST/EDT. For International callers, the CDX Help Desk can also be reached at (970) 494-5500.

CDX Homepage
https://cdx.epa.gov

United States Environmental Protection Agency - Central Data Exchange

Exhibit 9-33: Consortium Successful Transmission Email Notification
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975 Access Previous Consortium Data Submissions

Once a Data Submission successfully transmits to OPP, the status will transition to ‘Submit Data
(Previous Submission Successful)’ within the ‘Data Submission’ column. The data submission
will also be archived on the ‘Previous Data Submissions’ pop-up alongside any other previous
Data Submissions. Additionally, the CoR icon for the most recent Data Submission will appear
within the ‘Data Submission’ column. Refer to Section 9.8 for additional information about
consortium copies of record.

Exhibit 9-34 shows a screen capture of the ‘Consortium List’ screen containing a Data
Submission with the ‘Submit Data (Previous Submission Successful)’ status:

=

Consortium List ~ Help =

(Primary Submitter)

Portal

Consortium List

Form a consortium or use an existing consortium and submit data for one or more Data Call-Ins. Consortium Submission Legend

Click the ‘Create New Consortium’ button to create a new consortium. Click the "Use Existing Consortium’ button to validate and use
an existing OPP consortium

In Transmission: The consortium submission is in transmission from PSP to OPP
Pending: The consortium submission has been transmitted to OPP and is awaiting processing
Submit Data: Submit data to support guidelines

‘Edit Consortium’ column. To submit data for a consortium, chek the
ssful)' link in the ‘Data Submission’ column

To edit the details of a consortium, click the ‘Edit’

-« : . Submit Data (Previous Submission Successful): Submit addibonal data. Your previous submission was successfully
Submit Data’ or 'Submit Data (Previous Submis

transmitted fo OPP.
Failed Transmission to OPP: The consortium submission failed transmission to OPP.
Edit: Edit the details of the consortium

Awaiting ofC jum Edits: You cannot submit data until your consortium edils have been
submitted and successfully transmitted to OPP
Awaiting of Data ission: You cannot edit the consortium details until your Data

Submission has been submitted and successfully transmitted to OPP.

Company Name:

Consortium Edits Status | All ] Data Submission Status | Al
Showing 1 to 10 of 40 enfries Filter Results
Consortium Number Consortium Name DClI i tion Date ission Date Edit Consortium Data Submission 15 Action(s)
CON-111555-15@ Test Consortium DCl List & 03/15/2018 031152018 Edit & Submit Dala (Previous Submission Successful) & (o]
(1]
CON-111666-16 @ Prism Cstm Test ClList @ 03/13/2018 0313/2018 Awaiting Successtul Pending & £ @
Transmis: of Data
Exhibit 9-34: ‘Consortium List’ Screen — Show Previous Data Submissions
Navigation: Select the ‘Show Previous Data Submission(s)’ blue ‘i’ icon in the ‘Data
Submission’ column to navigate to the ‘Previous Data Submissions’ pop-up.
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Exhibit 9-35 shows a screen capture of the previous Data Submission archive on the ‘Previous
Data Submissions’ pop-up:

Previous Data Submissions

Modification  Submission
Submission Name Tracking Number Date Date Status Actions

CON-111555-15-Data-20180315- CDX_CSTM_DATA_2018_000070 03/15/2018  03/15/2018 Successfully Transmitted
151418 1o OPP

Create New Dala Submission

Click the 'Create New Data Submission’ button if you have forgotten the passphrase for an in progress data submission. Allin progress
data (that has not been previously submitted) will be lost if you create a new data submission

Exhibit 9-35: Consortium ‘Previous Data Submissions’ Pop-Up

Navigation: Select a download copy of record icon to access either a full copy of record or non-
CBI PDF representation of a data submission.
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9.8 Consortium Tracking Numbers and Copies of Record

The ability to download a copy of record, view a CDX Tracking Number, and view submission
documents becomes available on the ‘Consortium List’ screen once a consortium or data
submission is successfully submitted to OPP. Note that the copies of record available on the
‘Consortium List’ screen are only for the most recently submitted instance of a given
submission.

Exhibit 9-36 shows a screen capture of CDX Tracking Numbers and submitted files for a
Consortium’s submissions:

(Primary Submitter)

Consortium List

Consortium Submission Legend

In Transmission: T rtium submission is in transmission from PSP to OPP.

Pending: The cons bmission has been transmitted to OPP and is awaiting processing
Submit Data: S Wt data to support guidelines.
Submit Data (Previous Submission Successful):
transmitted to OPP.

Failed Transmission to OPP: The consortium submission failed trans: o OPP.
Edit: Edit the details of the consortium
Awaiting i of C ium Edits: You cannot submit data until your consortium edits have been
submitted and successtully transmitted to OPP.

ion of Data ission: You cannot edit the consortium details until your Data
ubmission has been submitted and successfully transmitted to OPP.

To edit the details of a consortium, click the ‘Edit' link in the ‘Edit Consortium' column To submit data for a consortium, click the
'Submit Data' or ‘Submit Data (Previous Submission Successful)' link in the ‘Data Submission' column.

mit additional data. Your previous submission was successfully

Create New Consortium Use Existing Consortium

Company Name:

Consortium Edits Status Al M Data Submission Status Al
Showing 1 to 10 of 40 entries Filter Results.
Consortium Number Consortium Name DCI i ion Date ion Date Edit Consortium Data Submission 1&  Action(s)
con-111555-148] Test Consortium DCiList @ 03/1502018 0311512018 Edit & Submit Data (Previous Submission Successful) & o)

o

Latest Consortium Edits Tracking Number: COX_CSTM_2018_000067
Latest Data Submission Tracking Number: CDX_CSTM_DATA_2018_000070
File Name(s) 1 PDF

Exhibit 9-36: ‘Consortium List’ Screen - ‘Show Detail’ Icon

Navigation: Select the ‘Show Detail’ icon to view CDX Tracking Numbers and submitted files
for a Consortium submission.
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Exhibit 9-37 shows a screen capture of the green ‘Full Copy of Record’ icons on the
‘Consortium List’ screen:

[a)
‘v’ . 2 -

Consortium List

Form a consortium or use an existing consortium and submit data for one or more Data Call-Ins. Consortium Submission Legend
Click the ‘Create New Consortium' button to create a new consortium. Click the 'Use Existing Consortium’ button to validate and use 0 The h from PSP 1o OPP.
o0 esing OPF: consortium, Pending: The has been 1o OPP and is awaiting processing
Submit Data: Submit data to support guidelines.
To edit the details of a consortium, click the 'Edit’ link in the 'Edit Consortium’ column. To submit data for a consortium, click the Submit Data (Previous Submission Successful): Submit additional data. Your previous submission was successfully
“‘Submit Data’ or "Submit Data (Previous Submission Successful)' link in the ‘Data Submission’ column. transmitted to OPP. 4
Failed to OPP: The failed 1o OPP.
Edit: Edit the details of the consortium
Awaiting ion of Edits: You cannot submit data until your consortium edits have been
submitted and successfully transmitted to OPP.
Awaiting of Data You cannot edit the consortium details until your Data

Submission has been submitted and successfully transmitted to OPP

Use Existing Consortium

Create New Consortium

Company Name:
Consortium Edits Status Al v Data Submission Status Al
Showing 1 to 10 of 40 entries Filter Results:
Consortium Number Consortium Name bl i Date Date i Data Submission 1 Action(s)
CON-111555-15@ Test Consortium DCl List @ 031512018 03/15/2018 Edit E X Submit Data (Previous Submission Success'ul)m [0}
Lo

Latest Consortium Edits Tracking Number: CDX_CSTM_2018_000067
Latest Data Submission Tracking Number: CDX_CSTM_DATA_2018_000070
File Name(s) 1. POF

Exhibit 9-37: ‘Consortium List’ Screen - ‘Full Copy of Record’ Icons

Navigation: Select the green ‘Full Copy of Record’ icon in the ‘Edit Consortium’ or ‘Data
Submission’ column to navigate to the ‘Download Copy of Record’ screen.

Exhibit 9-38 shows a screen capture of the ‘eSignature Widget’ pop-up on the ‘Download Copy
of Record’ screen for a consortium submission:

eSignature Widget

1. Authentication 2. Verification 3. Sign File
Log into CDX Question:
User: What b your favorite song?

USERGUIDE12 Answer:
Password: [peee

enescen Show Answer []

Show Password J Correct Answe

Welcome John Doe

Exhibit 9-38: Consortium ‘Download Copy of Record’ Screen — ‘eSignature Widget’ Pop-Up

Navigation: Enter the passphrase for the submission and select the ‘Continue’ button. Next,
select ‘Accept’ on the resulting pop-up message. Within the ‘eSignature Widget’ pop-up, enter
the logged in user’s CDX password and answer to one of the logged in user’s CDX secret
questions, and finally select the ‘Sign’ button.

OPP Pesticide Submission Portal User Guide August 13, 2021
131



CDXs

Exhibit 9-39 shows a screen capture of the ‘Download Copy of Record’ screen for a consortium
submission:

A John Doe, CDX TESTING COMPANY (Primary Submitter)

Download Copy of Record

Submission Name

Test Consortium

Enter Passphrase

....................

Exhibit 9-39: Consotrium ‘Download Copy of Record’ Screen

Navigation: Select the ‘Download Copy of Record’ button to download a zip file containing a
PDF representation of the submission and any submitted files.
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Non-CBI PDF representations of submissions are also available for download by selecting the
yellow ‘Download PDF Only’ icon in the ‘Edit Consortium’ or ‘Data Submission’ columns.
Selecting this icon does not require entering credentials since the PDF representation of the
submission is non-CBI. This icon allows consortium members to see the details of consortium

submissions without granting access to CBI documents.
Exhibit 9-40 shows a screen capture of the yellow ‘Download Non-CBI PDF’ icons on the
‘Consortium List’ screen:

Consortium List

Consortium Submission Legend

from PSP to OPP
PP and is awaiting processing

s in transmission
transmitted to O

k the 'Use Existing Consortium'’ button to validate and use -

In he consor

Pending: The consortium sul

To subr ta Kt Submit Data: Submit data to

mi submit da for a consortium, clic " 2 A

T, O SRRV (kaie f0r A cofaora e Submit Data (Previous Submission Successful): Subm
Submission’ column yensmitiod 1. OPP.

tium’ button to create a new consortium. Clic

nal data. Your previous submission was successfully

a consortium, click the 'Edit' link in the 'E
bmit Data (Previous Submission Succ

o edit the details

‘Submit Data’ or

mission to OPP.

Failed ission to OPP: The consortium submission failed t

Edit: Edit the d of the consortium

Awaiting ission of C Edits: You cannot submit data until your consortium edits have been
submitted and successfully transmitted to OPP.

Awaiting of Data You cannot edit the consortium details until your Data

Submission has been submitted and successfully fransmitted to OPP.

Create New Consortium Use Existing Consortium

Company Name:
Consortium Edits Status | All Data Submission Status Al

Showing 1 to 10 of 40 entries Filter Results:
Edit Consortium Data Submission 1% Action(s)
t Data (P Sub Successiul) & [0}

)Cl List @ 03/15/2018 03/15/2018 ‘HiD Submit Data (Prev D
o

Consortium Number Consortium Name

CON-111555-15@ Test Consortium

Latest Consortium Edits Tracking Number: CDX_CSTM_2018_00006
Latest Data Submission Tracking Number: CDX_CSTM_DATA_2018_000070
File Name(s) 1 PDF

Exhibit 9-40: ‘Consortium List’ Screen - ‘Download Non-CBI PDF’ Icons

Navigation: Select the yellow ‘Download PDF Only’ icon in the ‘Edit Consortium’ or ‘Data
Submission’ column to download a non-CBI PDF representation of the submission.
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10 Voluntary Data Submissions

This section describes the process to prepare a voluntary (i.e., non-DCI) data submission
associated with a specific registration review case number through PSP. As elsewhere in PSP,
voluntary data submissions (VDS) support real-time validations, status updates, and email
notifications to ensure a streamlined experience.

Note: Both Primary Submitter and Authorized Agent users associated with a company number
will be able to share and see the same submissions.

Exhibit 10-1 shows a screen capture of how to access the ‘Voluntary Data Submission’
application from the PSP ‘Home’ screen:

o
W Pesticide Submission Portal Help - John STING COMPANY (Primary Submitter)

Portal

Pesticide Submission Portal

Welcome to the Office of Pesticide Programs Pesticide Submission Portal. Use the step chart below lo creale new submissions, respond to data call ins, form consortiums, or utilize pre-submission tools (e.g. form builders and root MRID
generation). The View Recent Packages lable allows quick access lo your most recent submissions

Submissions and Tools Collapse PSP Alerts

Registration Actions > Respond to Agency data requests under the Registration Review

Generic Data Call-in > Make data submissions that are not in response
o a Generic Data Callin (DCI) Notice

Registration Review

I

Registration Review Label >

Submit Non-DCI Data
Non-DCI Data Submission >

Reregistration >

Pre-Submission Tools >

View Recent Packages Collapse

View All Packages

Package ID Package Name Modification Date Status

Exhibit 10-1: PSP ‘Home’ Screen — Non-DCl/Voluntary Data Submission Option

Navigation: In the ‘Submissions and Tools’ panel, select the ‘Registration Review’ option in the
first column, next select the ‘Non-DCI Data Submission’ option in the second column, and
finally select the ‘Submit Non-DCI Data’ button.

10.1 Voluntary Data Submission List Screen

The “Voluntary Data Submission List’ screen displays a company’s voluntary data submissions
and their associated details and statuses. Both in-progress and submitted voluntary data
submissions are visible via this screen. The ‘Voluntary Data Submission List’ screen has the
following features to assist a registrant locate and obtain up-to-date submission information:

e The ‘Viewing’ and ‘Status’ filters narrow displayed results to the selected option(s)
e Each column is sortable to cluster similar submissions

e Completed submissions display a ‘Show Detail’ icon next to the VDS ID number that reveals
the tracking numbers associated with the submission

e Completed Data Submissions can be viewed by selecting the blue “i” icon in the ‘Status’
column
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e The ‘Status’ column indicates at which stage a submission is. A complete listing of all
statuses is displayed on the screen

Exhibit 10-2 shows a screen capture of the ‘Voluntary Data Submission List’ screen:

Voluntary Data Submission List
Submit voluntary data to the EPA or check the status of previously submitied voluniary data Voluntary Data Submission Legend

Click the icon in the 'Submission ID' column to see the tracking number of the submission. Click the *Copy of Record' icon in the fable

In Transmission: The voluntary data submission is in transmission from PSP to OPP
below to view the submission's copy of record

Pending: The voluntary data submission has been transmitied to OPP and is awailing processing.

Submit Data (Previous Submission Successful): Submit additional voluntary data. Your previous submission was
succassfully transmitted to OPP

Awaiting User Completion: The voluntary data submission is awarting completion/submission

Failed Transmission to OPP: The voluntary data submission failed ransmission to OPP:

To submit voluntary data, click the ‘Create Voluntary Data Submission’ button below. To edit an existing voluntary data submission,
click the "Submission 1D link in the table below. To delete an existing voluntary submission, click the ' icon in the table below (only
available if the submission has not yet been submitied)

Creata Voluntary Data Subi n

Company Name: CDX TESTING COMPANY (98765)

Viewing: | Submitied Status: [Al ~
Showing 1 to 10 of 16 entrias Filler Resuits:
VDS ID 15 Case No. Case Name Submission Name Modification Date Submission Date Status Action(s)
VDS - 12390 00031 Ethoxyquin asdf 1162017 11162017 Submit Data (Previous Submission k3
Successful) @
VDS - 1864 @ 51001 1-Octadecanaminium N,N-dimethyl- 8-9 submission test 08/0912018 08/1012018 Submit Data (Previous Submission E3
N{3-{trihydroxysilyl)propyl],chioride ful) @
VDS - 1993 @ 0011-1 Warfarin & Sodium Salt ben submission test 9-24 09/2412018 091242018 Submit Data (Previous Submission X
Successful) @
VDS - 20990 30101 Alkyl imidazolines ben forced fail 1 110212018 1012018 In Transmission @ E3

Exhibit 10-2: ‘Voluntary Data Submission List’ Screen
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10.2 Create and Prepare a Voluntary Data Submission

To create a voluntary data submission, select the ‘Create Voluntary Data Submission’ button on
the ‘Voluntary Data Submission List’ screen or identify a previously made voluntary data
submission with the ‘Submit Data (Previous Submission Successful’ status.

Important: A separate passphrase must be created for each voluntary data submission.
However, unlike other submission types, if the passphrase for an in-progress, previously
submitted voluntary data submission is forgotten, a new submission may be created to overwrite
the previous in-progress submission.

Exhibit 10-3 shows a screen capture of how to create a voluntary data submission on the
‘Voluntary Data Submission List’ screen:

n Doe, CDX TESTING COMPANY (Primary Submitter)

Voluntary Data Submission List

Submit voluntary dala 16 the EPA or check the status of previously submilted voluntary data Voluntary Data Submission Legend
Click the icon in the 'Subm ssion D' column 1o see the tracking number of the submission. Glick the ‘Gopy of Record” icon in the table In Transmission: The voluntary data submission is in ransmission from PSP fo OPP
below to view the submission's copy of record Pending: The voluntary data submission has been transmitted to OPP and is awailing processing

Submit Data (Previous Submission Successful): Submil additional voluntary dala Your previous submission was
To submit voluntary data, click the ‘Create Voluntary Data Submission’ button belw. To edit an existing voluntary data submission T e A
click the "Submission D" link in the table below. To delete an existing voluntary submission, click the *x’ icon in the table below (only Awaiting User Completion: The voluntary data submission is awaiting compl i
available if the submission has not yet been submitied). Failed Transmission to OPP: The voluntary data submission failed ransmission to OPP

Create Voluntary Data Submission

'ANY (98765)

Viewing: ' Submitted Status: [Al
Showing 1 to 10 of 16 entrias Filler Resuits:
VDS ID It CaseNo. Case Name Submission Name Modification Date Submission Date Status Actions)
VDS - 12398 0003-1 Ethoxyquin asdf NA62017 1162017 =
VDS - 1864 @ 5100-1 1-Octadacanaminium N,N-dimethyl- 8-9 submission test 08/09/2018 081012018 E3
N-[3-{trihydroxysilypropyl] chioride
VDS - 1983 @ 00111 Warlarin & Sodium Salt ben submission lest 9-24 0972472018 0872412018 X

VDS -2080 @ 30101 Alkyl imidazolines ben forced fail 1 11/0272018 11/01/2018 X

Exhibit 10-3: ‘Voluntary Data Submission List’ Screen — Create Submission

Navigation: Select either the ‘Create Voluntary Data Submission’ button or the ‘Submit Data
(Previous Submission Successful)’ link to navigate to the ‘Create Passphrase’ screen and create a
new submission. Refer to Section 4.7.1 for assistance with navigating the ‘Create Passphrase’
screen.
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Exhibit 10-4 shows a screen capture of how to access the ‘Previous Data Submissions’ screen
from the ‘Voluntary Data Submission List’ screen to create a new submission because a
passphrase was forgotten:

Voluntary Data Submission List
Submit voluntary data 1o the EPA or check the slatus of previously submitted voluntary data Voluntary Data Submission Legend
Click the icon in the ‘Submission 10" column 1o see the racking number of the submission. Click the ‘Copy of Record' icon inthe table 1 Jransmission: The voluntary dala submission is in ransmission from PSP to OPP.

below to view the submission's copy of record Pending: The voluntary data submission has been transmitted to OPP and is awaiting processing

. | Submit Data (Previous Submission Successful): Submil additional voluntary data. Your previous submission was
To submit voluntary data, click the ‘Create Voluntary Data Submission’ button below. To edit an existing voluntary data submission, successfully transmitted to OPP

click the "Submission 10" link in the table below. To delele an existing voluntary submission, click the 'x’ icon in the table below (only Awaiting User Completion: The voluntary data is awaiting
available if the submission has not yet been submitted) Failed Transmission to OPP: The voluntary data submission failed transmission to OPP

Create Voluntary Data Submission

Company Name: CDX TESTING COMPANY (98765)

Viewing: Submitted - Status: All

Showing 1o 10 of 16 entries Filter Results:
VDS ID It CcaseNo. Case Name Submission Name Modification Date Submission Date Status Actions)
VDS - 1230 @ 0003-1 Ethoxyquin asdf 111672017 11162017 Submit Data (PreviousSwbmission 3
Successful)
VDS - 1864 @ 5100-1 1-Octadecanaminium,N,N-dimethyl- 89 submission test 08/09/2018 0810/2018 Submit Data (Previous Submission E3
N{3-{trihydraxysilyl)propyl] chioride Succassful '\m
VDS - 1893 @ 0011-1 Warfarin & Sodium Salt ben submission test 8-24 08/24/2018 08/24/2018 Submit Data (Previot mission X
Successful
VDS - 2088 @ 3010-1 Alkyl imidazolines ban forced fail 1 111022018 111012018 In Transmission @ E3

Exhibit 10-4: ‘Voluntary Data Submission List’ Screen - ‘Show Previous Data Submissions’ Icon

Navigation: Select the ‘Show Previous Data Submission(s)’ blue ‘i’ icon in the ‘Data
Submission’ column to navigate to the ‘Previous Data Submissions’ pop-up.

Exhibit 10-5 shows a screen capture of how to create a submission on the ‘Previous Data
Submissions’ pop-up because a passphrase was forgotten for an in-progress Submission:

Previous Data Submissions

Tracking Number ‘Submission Date Status
CDX_VDS_2017_000038 111672017 Successfully Transmitted to OPP

Click the ‘Create New Data Submission’ button if you have forgotten the passphrase for an in progress data submission. Al in progress
data (that has not been previously submitted) will be lost if you create a new data submission

Exhibit 10-5: VDS ‘Previous Data Submissions’ Pop-Up

Navigation: Select the ‘Create New Data Submission’ button to create a passphrase for a new
Data Submission. Please note that creating a new data submission will permanently delete any
un-submitted, in-progress information.
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10.2.1

Voluntary Data Submission Screen

After creating or entering a passphrase, the application navigates to the first and only screen
within a voluntary data submission, the ‘Voluntary Data Submission’ screen. This screen allows
all necessary information for a submission to be entered to be entered.

The following fields display on the ‘Voluntary Data Submission’ screen:

e Submission Name: Enter a name for the voluntary data submission. This field is required.

e Case Number: Indicate the registration review case number for a submission. This field is
required.
e Registration Review Cycle: Indicate the registration review cycle for the entered case

number. This field auto-populates and is not editable if a case number belongs to only one
registration review cycle. This field is required.

e Case Name: The corresponding name for the entered case number. This field is not editable
and auto-populates when a valid case number is entered into the ‘Case Number’ field.

e Reason for Submitting: Please explain the reason for the voluntary data submission. This
field is required.

e Cite Studies: Select the check box to cite a study as part of the submission. Additional
studies can be cited by selecting the ‘Cite an additional MRID Number’ link. Uncheck the
‘Cite Studies’ check box to remove all cited MRIDs. At least one MRID is required if the
‘Cite Studies’ check box is checked.

e Company Name: The name of the company under which the submission will be made. This
field is not editable and is pre-populated from CDX.

Exhibit 10-6 shows a screen capture of the “Voluntary Data Submission’ screen with data
entered:

A John Doe, CDX TESTING COMPANY (Primary Submitter)

VDS List
Portal

Help ~

# Voluntary Data Submission
Test Submission

Voluntary Data Submission

Pleasa enter the requisite information in the fields below.
* Submission Name Tasi Submission

+ CaseNumber | 3010
* Case Name Alkyl imidazolines
Registration Review Cycle

30101

* Reason for Submitting Atest reason

Cite Studies ] Select if you are citing studies as part of this submission

“ MRID Number & 10111022

Enter all required information and click the ™ + Cite an addtional MRID Numb

*Add' button to add documents to your
submission. Click the ‘Save’ bulton to save
your changes. In the ‘Comments' field,
indicate what the document supports (e.g
quideline or special study). Include any
relevant information about the document .,

Company Name CDX TESTING COMPANY

Total Submission File Count 0, Total Submission File Size: 0 bytes

Exhibit 10-6: VDS ‘Voluntary Data Submission’ Screen

Navigation: Enter data into the displayed fields as necessary.
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Follow-up data submissions for a case number each start with a clean form (i.e., previously
submitted information and documents do not display). However, the 'Case Number,' 'Registration
Review Cycle," and '‘Case Name' fields are disabled and populated with data from a case’s

previous submission.
Exhibit 10-7 shows a screen capture of the ‘Voluntary Data Submission’ screen for a follow-up
voluntary data submission:

1 Doe, CDX TESTING COMPANY (Primary Submitter)

# Voluntary Data Submission
VDS - 4377 - -
Voluntary Data Submission

Please enter the requisite information in the fields below.
= Submission Name
* CaseNumber 4.0

Case Name Alkyl imidazolines

* Registration Review Cycle 30101

* Reason for Submitting

Cite Studies [ Select if you are ciing studies s part of this submission

Company Name CDX TESTING COMPANY

Enter all required information and click the
Total Submission File Count 0, Total Submission File Size: 0 bytas

‘Add" button 1o add documents to your
submission. Click the 'Save' button to save File Name [13 Type SubType MRID Actions
your changes. In the ‘Comments’ fiekd,

No submissions found

indicate what the document supports (8.
quideline or special study). Include any

relevant information about the document v

Exhibit 10-7: VDS ‘Voluntary Data Submission’ Screen — Follow-Up Submission

After entering data into the fields on the ‘Voluntary Data Submission’ screen, users are required
to upload at least one document.
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Exhibit 10-8 shows a screen capture of the document upload section on the ‘Voluntary Data

Submission’ screen:

# Voluntary Data Submission
Test Submission

Company Name

+ Cite an additional MRID Number

CDX TESTING COMPANY

Enter all required information and click the
*Add’ button to add documents to your
submission. Click the ‘Save’ button to save
your changes. In the ‘Comments' field,
indicate what the document supports (e.g
quideline or special study). Include any
relevant information about the document

Total Submission File Count: 1, Total Submission File Size: 5.04 KB
File Name | 1Y Type SubType MRID Actions
etter pdf Correspondence Submission Cover “x
Letter
m Click the 'Add" button to add documents o your submission
* Document Type 086 & Document Typ
* Document Subtype el ot Subt
* Upload 2 Drop a file to attach, or browse
Comments

Exhibit 10-8: VDS ‘Voluntary Data Submission’ Screen — Upload Documents

Navigation: Select the ‘Add’ button, select a document type and subtype, populate required
fields, upload a document, and finally select the ‘Save’ button. The uploaded document will
appear in the documents table in the center of the screen. To delete an uploaded document, select
the corresponding red ‘Delete’ icon in the ‘Action(s)’ column.

Entered MRIDs are validated upon submission or when the ‘Validate’ button is selected in the
application footer. Refer to Section 5 for additional information about MRIDs.
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Both Primary Submitters and Authorized Agents have the ability to make voluntary data
submissions. Once all required information has been entered and the screen passes validation, the
system will allow submission.

Exhibit 10-9 shows a screen capture of how to initiate the submission process on the ‘Voluntary
Data Submission’ screen:

4 John Doe, CDX TESTING COMPANY (Primary Submitter)

# Voluntary Data Submission & i e e D R
Test Submission S = et
Company Name  CDX TESTING COMPANY

Total Submission File Count: 1, Total Submission File Size: 5.04 KB
File Name n Type SubType MRID Actions
Correspondence Submission Cover “x
Letter

m Click the 'Add’ button to add documents 1o your submission

* Document Type Choose a Document Type

* Document Subtype Choose a Document Subtype

* Upload ) Drop a file to attach, or browse

Comments

Enter all required information and click the
"Add" button to add documents to your
submission. Click the ‘Save’ button to save
your changes. In the ‘Comments' field,

indicate what the document supports (e.g
quideline or special study). Include any

relevant information about the document v

Exhibit 10-9: ‘Voluntary Data Submission’ Screen — Initiate Submission Process

Navigation: Select the ‘Submit’ button either in the application footer or on the screen to begin
the submission process. Please refer to Section 4.9 for assistance with the submission process.

Exhibit 10-10 shows a screen capture of a sample voluntary data submission email notification:

helpdesk@epacdx.net

[TEST] Voluntary Data Submission Transmitted to OPP

To ~

EXTERNAL SENDER: Do not click any links or open any attachments unless you trust the sender and know the content is safe.

Your Voluntary Data Submission (Test Submission) has been successfully transmitted to OPP and is awaiting processing. Your tracking number is CDX_VDS_2020_000016.

You may submit additional data for this case number within PSP. To do this, click the 'Submit Data (Previous Submission Successful)' link for this submission via the
submission list page.

Company Name: CDX TESTING COMPANY
Company Number: 98765

If you have guestions concerning this message, you may contact the CDX Help Desk by email at helpdesk@epacdx.net or by calling the CDX Technical Support Staff through
our toll free telephone support on (888) 890-1995 between Monday through Friday from 8:00 am to 6:00 pm EST/EDT. For International callers, the CDX Help Desk can also
be reached at (970) 494-5500.

CDX Homepage
https://cdx.epa.gov

United States Environmental Protection Agency - Central Data Exchange

Exhibit 10-10: VDS Successful Transmission Email Notification
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10.3 Continue Working on Saved Voluntary Data Submissions

In progress voluntary data submissions (i.e., submissions with the ‘Awaiting User Completion
status) can be accessed via the ‘Voluntary Data Submission List’ screen.

Exhibit 10-11 shows a screen capture of the ‘Voluntary Data Submission List” screen with an in-
progress submission:

AL John Doe, CDX TESTING COMPANY (Primary Submitter)

Voluntary Data Submission List
Submit voluntary data to the EPA or check the status of previously submitted voluntary data Voluntary Data Submission Legend

Click the icon in the 'Submission 10" column to see the tracking number of the submission. Click the *Copy of Record' icon in the fable

In Transmission: The voluntary data submission is in transmission from PSP to OPP.
below lo view the submission's copy of record

Pending: The voluntary data submission has been transmitted o OPP and is awaiting processing

Submit Data (Previous Submission Successful): Submit additional voluntary data. Your previous submission was
successfully transmitted to OPP:

Awaiting User Completion: The valuniary data submission is awaiting completion/submission

Failed Transmission to OPP: The volunlary data submission failed transmission to OPP.

To submit voluntary data, click the ‘Create Voluntary Data Submission' button below. To edit an existing voluntary data submission,
click the "Submission 1D link in the table below. To delete an existing voluntary submission, click the ' icon in the table below (only
available if the submission has not yet been submitied)

Create Voluntary Dala Submission

Company Name: CDX TESTING COMPANY (98765)

Viewing: Al <] Status:[ Al
Showing 1 to 10 of 46 entries Filter Results:
VDS ID Case No. Case Name Submission Name IF Medification Date Submission Date Status Actian(s)
VDS - 2786 72541 Orthosulfamuron 07/10/2019 Awaiting User Completion @
VDS 30321 Bromohydroxyacetophenone 11102/2020 Awaiting User Complation @
(BHAP)
30101 Alkyl imidazolines 1112072020
0002-1 DEET 12182019
VDS - 2701 74181 Prallethrin 1002572019

Provide Feedback CDX Links «

Exhibit 10-11: ‘Voluntary Data Submission List’ Screen — Manage In-Progress Submissions

Navigation: Select the blue link in the ‘VDS ID’ column to navigate to the ‘Enter Passphrase’
screen and access the selected submission. To delete a submission, select the corresponding
‘Delete’ icon in the ‘Action(S)’ column.
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10.4 Voluntary Data Submission Tracking Number and Copy of Record

The ability to download a copy of record, view a CDX Tracking Number, and view submission
documents becomes available on the ‘Voluntary Data Submission List’ screen once a submission
is successfully submitted to OPP. Note that the copies of record available on the ‘Voluntary Data
Submission List’ screen are only for the most recently submitted instance of a given submission.

Exhibit 10-12 shows a screen capture of CDX Tracking Numbers and submitted documents:

oe, CDX TESTING COMPANY (Primary Submitter)

Voluntary Data Submission List

Submit voluntary data to the EPA or check the status of previously submitted voluntary data

Click the icon in the 'Submussion ID’ column to see the tracking number of the submission. Click the *Copy of Record’ icon in the table
below to view the submission's copy of record

To submit voluntary data, click the ‘Create Voluntary Data Submission’ button below. To edit an existing voluntary data submission
click the 'Submission ID' fink in the table below. To delete an existing voluntary submission, click the '’ icon in the table below (only
available if the submission has not yet been submitted)

Voluntary Data Submission Legend

In Transmission: The voluntary data submission s in transmission from PSP to OPP.
Pending: The voluntary data submission has been transmitted to OPP and is awaiting processing

Submit Data (Previous Submission Successful): Submit additional voluntary data. Your previous submission was
successfully transmitted to OPP.

Awaiting User Completion: The voluntary data is awaiting compl

Failed Transmission to OPP: The voluntary data submission failed transmission to OPP.

Create Voluntary Data Submission

Company Name: CDX TESTING COMPANY (98765)

Viewing: All Status: | All
Showing 1 to 10 of 46 entries Filter Results
VDS ID Case No. Case Name Submission Name ¥ Modification Date Submission Date Status Action(s)
VDS d 30101 Alkyl imidazolines Test Submission 1112012020 11/20/2020 Submit Data (Previous Submissiof ;2
Successful) ©
VDS Tracking Number: CDX_VDS_2020_000016
File Name(s). Test Letter pdf
0003-1 Ethoxyquin test 123 1132017 Awatting User Completion @ x
VDS -31090 30331 Busan 74" (HPTMS) test 11/05/2019 11/05/2019 Failed Transmission to OPP @ E3

08/06/2019

Exhibit 10-12: ‘Voluntary Data Submission List’ Screen - ‘Show Detail’ Icon

Navigation: Select the ‘Show Detail’ icon to view the CDX Tracking Number and submission
documents.

Exhibit 10-13 shows a screen capture of the green ‘Copy of Record’ icons on the “‘Voluntary
Data Submission List’ screen:

& Jonn Doe, COX TESTING COMPANY (Primary Submitter)

Voluntary Data Submission List
Submit voluntary data to the EPA or check the status of previously submitted voluntary data Voluntary Data Submission Legend

jon 10 column to see the tracking number of the submission. Click the ‘Copy of Recond icon in the table
Si0n's copy of record

Click the icon in the “Subr
below 10 view the sub

In Transmission: The voluntary data submission is in fransmission from PSP fo OPP:

Pending: The voluntary data submission has been iansmitled ko OFF and is awailing processing.

ta (Previous Submission Successfull: Submit additional voluntary data Your previous submission was
successtully transmitted 1o OPF

Awalting User Completion: The voluntary data submrssion is awailing complebon/submission.

Failed Transmission to OPP: The volunlary data submission failod transmission to OFF

To submit voluntary data, click the ‘Create Voluntary Data Submission’ buttan below. To edit an existing voluntary data submission
click the 'Submission 10" ink n the table below: To delefe an existing voluniary submission, cick fhe ' icon in the table below (only
available if he submission has niot yet been submitied)

Creale Voluntary Data Submssion

Company Name: CDX TESTING COMPANY (38765)

Viewing: | Al < Status: (Al
Showing 1 to 10 of 46 enfries Filter Resulls.
VDS ID Case No. Case Name Submission Name IF Meodification Date Submission Date Status Action(s)
VDS -4368@ 30104 Alkyl imidazokines Test Submission 172002020 117202020 Submil ious Submission
) @
00031 Ethoxyquin test 123 1132017 Awailing User Completion @ x
VDS -3109@ 30331 Busan 74 (HPTMS) test 110512019 111052019 Faed Transmission fo OPP @ £
DS - 2619 72531 lodosulfuron-methyl-sodium lest 08106/2019 Awailing User Completion @ x
118 0002-1 DEET lest 0THOZ019 Awailing User Completion @ x

Exhibit 10-13: ‘Voluntary Data Submission List’ Screen - ‘Copy of Record’ Icon

Navigation: Select a green ‘Copy of Record’ icon in the ‘Action(s)’ column to navigate to the
‘Download Copy of Record’ screen.
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Exhibit 10-14 shows a screen capture of the ‘eSignature Widget’ pop-up on the ‘Download
Copy of Record’ screen:

esignature Widgst

1. Authentication 2. Verification 3. Sign File
Log inta CDX Question:
User: What s your best friend'slast name?

USERGUIDE12 Answer:

Show Answer [

Correct Answe:

Exhibit 10-14: VDS ‘Download Copy of Record’ Screen — ‘eSignature Widget’ Pop-Up

Navigation: Enter the passphrase for the submission and then select the ‘Continue’ button.
Select “‘Accept’ on the resulting pop-up message. Within the ‘eSignature Widget” pop-up, enter
the logged in user’s CDX password and answer to one of the logged in user’s CDX secret
questions, and finally select the ‘Sign’ button.

Exhibit 10-15 shows a screen capture of the ‘Download Copy of Record’ screen:

Download Copy of Record

Submission Name

Test Submission

Enter Passphrase

Exhibit 10-15: VDS ‘Download Copy of Record’ Screen — Download Button

Navigation: Select the ‘Download Copy of Record’ button to download a zip file containing a
PDF representation of the submission and any submitted files.
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11 Registration Review Label Submissions

This section describes the process to prepare a registration review label submission in PSP. Users
may upload submission cover letters, 8570-1 forms, and draft labels to support their submission.
As elsewnhere in PSP, registration review label (RRL) submissions support real-time validations,
status updates, and email notifications to ensure a streamlined experience.

Note: Both Primary Submitter and Authorized Agent users associated with a company number
will be able to share and see the same submissions.

Exhibit 11-1 shows a screen capture of how to access the ‘Registration Review Label’
application from the PSP ‘Home’ screen:

o
W Pesticide Submission Portal Help - John STING COMPANY (Primary Submitter)

Portal

Pesticide Submission Portal

Welcome to the Office of Pesticide Programs Pesticide Submission Portal. Use the step chart below lo creale new submissions, respond to data call ins, form consortiums, or utilize pre-submission tools (e.g. form builders and root MRID
generation). The View Recent Packages lable allows quick access lo your most recent submissions

Submissions and Tools Collapse PSP Alerts

Registration Actions > Respond to Agency data requests under the Registration Review

Generic Data Call-in » Submit Agency requested draft labels for
registered products in response to interim or
Registration Review Label > final registration review decision

| Registration Review 3

Reregistration >

Non-DCI Data Submission > Submil Labels
Pre-Submission Tools »>
View Recent Packages Collapse

View All Packages

Package ID Package Name Modification Date Status

Exhibit 11-1: Pesticide Submission Portal — Registration Review Label Option

Navigation: In the ‘Submissions and Tools’ panel, select the ‘Registration Review’ option in the
first column, next select the ‘Registration Review Label’ option in the second column, and
finally select the ‘Submit Labels’ button.

11.1 Registration Review Label Submission List Screen

The ‘Registration Review Label Submission List” screen displays a company’s registration
review label submissions and their associated details and statuses. Both in-progress and
submitted registration review label submissions are visible via this screen. The ‘Registration
Review Label Submission List” screen has the following features to assist a registrant locate and
obtain up-to-date submission information:

e The ‘Viewing’ and ‘Status’ filters narrow displayed results to the selected option(s)
e Each column is sortable to cluster similar submissions

e Completed submissions display a ‘Show Detail’ icon next to the RRL ID number that reveals
the tracking numbers associated with the submission
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e Completed Data Submissions can be viewed by selecting the blue “i” icon in the ‘Status’
column

e The ‘Status’ column indicates at which stage a submission is. A complete listing of all
statuses is displayed on the screen.

Exhibit 11-2 shows a screen capture of the ‘Registration Review Label Submission List” screen:

ESTING COMPANY (Primary Submitter)

Registration Review Label Submission List

Submit Registration Review Label data to the EPA or check the status of previously submitied data Registration Review Label Legend

Chick the icon in the 'RRL 1D" column to see the tracking number of the submission. Click the ‘Copy of Record icon in the 'Action(s)'

In Transmission: The Registration Review Label submission is in transmission from PSP to OPP.
column of the table balow fo view the submission's copy of record.

Pending: The Regisiration Review Label submission has been transmitied to OPP and is awailing processing.
Submit Data (Previous Submission Successful): Submit additional data. Your previous submission was successfully

To submit Registration Review Label dala, click the ‘Create Regisiration Review Label Submission button below. To edit an \ransmitied fo OPP

existing submission, click the 'RRL ID" link in the table below To delete an existing submission, click the ' icon in the fable below Awaiting User C The F Review Label is awaiting ibmission

(only available if the submission has ot yet been submitied) Failed Jasion to OPP: The Registration Review Label tallod s 1o OPP.

Create Registration Review Label Submi

Company Name: CDX TESTING COMPANY (98765)

Viewing: All ~| Status:| Al

Showing 110 10 of 24 entries Filter Results

RRL ID Case No. Case Name Submission Name IF Modification Date Submission Date Status Action(s)
RRL - 1227 @ 0003-1 Ethoxyquin Test Draft Label and eSignature 0411472020 11e2017 Submit Data (Previous Submission =
Widget ) O

RRL-992@ 0003-1 Ethoxyquin test 1162017 11162017 E3
RRL - 3097 @ 3045-1 p-Chioro-m-xylenol Test 11/05/2019 11/05/2019 Submit Data (Previous Submission E3

ssful) @

Provide Feedback

Exhibit 11-2: ‘Registration Review Label Submission List’ Screen
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11.2 Create and Prepare a Registration Review Label Submission

To create a registration review label submission, select the ‘Create Registration Review Label
Submission’ button on the ‘Registration Review Label Submission List’ screen or identify a
previously made registration review label submission with the ‘Submit Data (Previous
Submission Successful’ status.

Important: A separate passphrase must be created for each registration review label submission.
However, unlike other submission types, if the passphrase for an in-progress, previously
submitted registration review label submission is forgotten, a new submission may be created to
overwrite the previous in-progress submission.

Exhibit 11-3 shows a screen capture of how to create a registration review label submission on
the ‘Registration Review Label Submission List” screen:

)X TESTING COMPANY (Primary Submitter)

Registration Review Label Submission List

Submit Registration Review Label data to the EPA or check the status of previously submitied data Registration Review Label Legend
Click the icon in the 'RRL 10" column to see the fracking number of the submission. Click the ‘Copy of Record" icon in the ‘Action(s)' In Transmission: The Registration Review Label submission is in transmission from PSP to OPP.
Columa of the tabla below o view the submission's copy of rcoed. Pending: The Registration Review Label submission has been transmitted to OPP and is awaiting processing.
Submit Data (Previous Submission Successful): Submit additional data Your previous submission was successfully
To submit Registration Review Label data, click the ‘Create Registration Review Label Submission’ button below. To edit an fransmitied to OPP.

exisling submission, click the ‘RRL 1DV link in the table below. To delete an existing submission, click the X’ icon in the table below Awaiting User Completion: Tha Registration Review Label submission is aweiting completion/submission,

(only avelable if the submission has not yet been submitied) Failed Transmission to OPP: The Registration Review Label submission failed transmission to OPF.

Create Registration Review Label Submission

Company Name: CDX TESTING COMPANY (38765)

Viewing: ‘Al ] status:[Al
Showing 110 10 of 24 entries Filter Results
RRL ID Case No. Case Name Submission Name H Modification Date Submission Date Status Action(s)
RRL-1227@ 0003-1 Ethoxyquin Test Draft Label and eSignature 0411472020 17182017 £
Widget
RRAL-992@ 0003-1 Ethoxyquin test 111612017 11162017 £
RRL - 3007 @ 30451 p-Chioro-m-xylenol Test 11/05/2019 1110512019 £

Exhibit 11-3: ‘Registration Review Label Submission List’ Screen — Create Submission

Navigation: Select either the ‘Create Registration Review Label Submission’ button or the
‘Submit Data (Previous Submission Successful)’ link to navigate to the ‘Create Passphrase’
screen and create a new submission. Refer to Section 4.7.1 for assistance with navigating the
‘Create Passphrase’ screen.
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Exhibit 11-4 shows a screen capture of how to access the ‘Previous Data Submissions’ screen
from the ‘Registration Review Label Submission List’ screen to create a new submission
because a passphrase was forgotten:

Registration Review Label Submission List

Submit Registration Review Label data to the EPA or check the status of previously submitied dala Registration Review Label Legend

Glick the icon in the ‘RRL ID" column to see the tracking number of the submission. Click the 'Copy of Record”icon inthe ‘Action(s) 1 i (T Fre el sin from PSP 1o OPP.
column of the table below to view the submission's copy of record

Pending: The Registration Review Label submission has been transmitted to OPP and is awailing processing
Submit Data (Previous Submission Successful): Submit additional data. Your previous submission was successfully

To submit Regisiration Review Label dala, click the ‘Create Registration Review Label Submission’ button below. To edit an transmitted to OPP.
existing submission, click the 'RRL ID" link in the table below. To delete an existing submission, click the "' icon in the table below Awaiting User C ion: The Raview Label is awaiting o ibmission.
(only available if the submission has not yet been submitted) Falled to OPP: The R Review Label failed 110 OPP.

Creale Registration Review Label Submission

Company Name: CDX TESTING COMPANY (98765)

Viewing: | All ~| status:[Al v
Showing 110 10 of 24 entries Filter Resuits
RRL ID Case No. Case Name Submission Name IF Modification Date Submission Date Status Action(s)
RRL-1227 @ 0003-1 Ethaxyquin Test Draft Label and eSignature 0411412020 1162017 Submit Data (PrevigereSmission E3
Widget Successff) @
RRL - 992 @ 0003-1 Ethoxyquin test 111162017 1162017 Submit Data (Previdus Subrgission E3
Successi) @
RRL - 3097 @ 30451 p-Chioro-m-xylenol Test 11/05/2019 /0512019 Submit Data (Previdus Subrgission E3
Successhf) @

Exhibit 11-4: ‘Registration Review Label Submission List’ Screen - ‘Show Previous Submission’
Icon

Navigation: Select a ‘Show Previous Data Submission(s)’ blue ‘i’ icon in the ‘Data Submission’
column to navigate to the ‘Previous Data Submissions’ pop-up.

Exhibit 11-5 shows a screen capture of how to create a submission on the ‘Previous Data
Submissions’ pop-up because a passphrase was forgotten for an in-progress submission:

Previous Data Submissions

Submission Name Tracking Number Submission Date
Test Draft Label and eSignature Widget  CDX_RRL_2017_000014 11/18/2017 Successfully Transmitted to OPP

Click the ‘Create New Data Submission’ button if you have forgotten the passphrase for an in progress data submission. Al in progress
data (that has not been previously submitted) will be lost if you create a new data submission

Exhibit 11-5: RRL ‘Previous Data Submissions’ Pop-Up

Navigation: Select the ‘Create New Data Submission’ button to create a passphrase for a new
Data Submission. Please note that creating a new data submission will completely delete any un-
submitted, in-progress information.
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11.21 Registration Review Label Screen

After creating or entering a passphrase, the application navigates to the first and only screen
within a voluntary data submission, the ‘Registration Review Label’ screen. This screen allows
all necessary information for a submission to be entered to be entered.

The following fields are displayed on the ‘Registration Review Label” screen:

e Submission Name: Enter a name for the registration review label submission. This field is
required.

e Case Number: Indicate the registration review case number for a submission. This field is
required.

e Registration Review Cycle: Indicate the registration review cycle for the entered case
number. This field auto-populates and is not editable if a case number belongs to only one
registration review cycle. This field is required.

e Case Name: The corresponding name for the entered case number. This field is not editable
and auto-populates when a valid case number is entered into the ‘Case Number’ field.

e Reason for Submitting: Please explain the reason for the registration review label
submission. This field is required.

e Company Name: The name of the company under which the submission will be made. This
field is not editable and is pulled from CDX.

Exhibit 11-6 shows a screen capture of the ‘Registration Review Label” screen with data
entered:

o
WF  RRLLst  Help - 2 John Doe, CDX TESTING COMPANY (Primary Submitter)

Portal

# Registration Review Label

Test Submission Registration Review Label

Pleasa enter the requisite information in the fialds below:

= Submission Name Test Submission
« CaseNumber | gog3

* CaseName | Ethoxyquin

* Registration Review Cycle

* Initial Submission? O Yes, ® No

« Reason for Submitting

Enter all required information and click the  * Company Name CDX TESTING COMPANY
*Add" button to add documents fo your
submission. Click the 'Save' button 1o save
your changes. Include any relevant
information about the document upload Total File Count: 0 Total File Size: 0 byles

Fiekds with a red aserisk are required. __ Flle Name I’ Type SubType Product Registration Number Actions

Provide Feadback CDX Links «

Exhibit 11-6: RRL ‘Registration Review Label’ Screen
Navigation: Enter data into the displayed fields as necessary.

Follow-up submissions for a case number each start with a clean form (i.e., previously submitted
information and documents do not display). However, the ‘Case Number,’ 'Registration Review
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Cycle," and 'Case Name' fields are disabled and populated with data from a case’s previous

submission.

Exhibit 11-7 shows a screen capture of the ‘Registration Review Label’ screen for a follow-up

submission:

)
“ RRL List Help -

# Registration Review Label
RRL -7433

- Submission Name

« Case Number

* Registration Review Cycle
Case Name

- Reason for Submitting

Company Name

File Name

Enter all required information and click the
*Add" button to add documents to your
submission. Click the *Save’ button to save

your changes. Include any relevant m
information about the document upload
Fields with a red asterisk are required
Please ensure that there is a .

« Validate € Submit

Please enter the requisite information in the fields below

0002

0002-1

Registration Review Label

Total File Count: 0 Total File Size: 0 bytes
Type SubType Actions

No attachment found

Please click the ‘Add' button to add documents 10 your Submission.

- Document Type

Choose a Document Type
CDX Links -

Exhibit 11-7: RRL ‘Registration Review Label’ Screen - Follow-Up Submission
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After entering data into the fields on the ‘Registration Review Label’ screen, users are required
to upload at least one of each of the available document types (i.e., submission cover letter,
8570-1 form, and draft label) for an initial submission and at least one 8570-1 form and one draft
label for each product registration number specified.

Exhibit 11-8 below displays a screen capture of the document upload section of the ‘Registration
Review Label’ screen:

A Registration Review Label
Test Submission

Total File Count: 1 Total File Size: 504 KB
File Name I Type SubType Product Registration Number Actions
ther paf Label Draft 100-632 ¢ x

m Please click the "Add’ button to add documents to your submission

* Document Type

iment Type

* Document Subtype Choose a Dt

Subtype
“ Upload (2 Drop a file o attach, or brow
* Is this CBI? Yes No

Comments

Enter all required information and click the
"Add" button to add documents to your
submission. Click the ‘Save’ button to save

information about the document upload
Fields with a red asterisk are required

Exhibit 11-8: RRL ‘Registration Review Label’ Screen — Upload Documents

Navigation: Select the ‘Add’ button, select a document type and subtype, populate required
fields, upload a document, and finally select the ‘Save’ button. The uploaded document will
appear in the documents table in the center of the screen. To delete an uploaded document, select
the corresponding red ‘Delete’ icon in the ‘Action(s)’ column.

Note: Registration numbers are validated at the time the document is uploaded and during the
submission process.
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Both Primary Submitters and Authorized Agents have the ability to submit registration review
labels. Once all required information has been entered and the screen passes validation, the
system will allow submission.

Exhibit 11-9 shows a screen capture of how to initiate the submission process on the
‘Registration Review Label’ screen:

o
WF  RRLLst Help - 2 John Doe, CDX TESTING COMPANY (Primary Submitter)

Portal

# Registration Review Label Test Letter. pdf Correspondence Submission Cover Letter ¢ x
Test Submission

m Pleasa click the *Add" buton to add documents to your submission

* Document Type Choose a Document Type

* Document Subtype Choose a Document Sublype

* Upload (3 Drop a file to attach, or brows
« Is this CBI? Yes No
Comments

Entar all raquirad information and click the  * m m

*Add' button to add documents to your
submission. Click the 'Save’ bution to save
your changes. Include any relevant

information about the document upload
Fields with a red astarisk are required Submit

Exhibit 11-9: RRL ‘Registration Review Label’ Screen — Initiate Submission Process

Navigation: Select the ‘Submit’ button either in the application footer or on the screen to begin
the submission process. Please refer to Section 4.9 for assistance with the submission process.

Exhibit 11-10 shows a screen capture of a sample registration review label submission
notification email:

helpdesk@epacdx.net

[TEST] Registration Review Label Transmitted to OPP

EXTERNAL SENDER: Do not click any links or open any attachments unless you trust the sender and know the content is safe.

Your Registration Review Label (Test Submission) has been successfully transmitted to OPP and is awaiting processing. Your tracking number is COX_RRL_2020_000083.

You may submit additional data for this case number within PSP. To do this, click the 'Submit Data (Previous Submission Successful)' link for this submission via the
submission list page.

Company Name: CDX TESTING COMPANY
Company Number: 98765

If you have questions concerning this message, you may contact the CDX Help Desk by email at helpdesk@epacdx.net or by calling the CDX Technical Support Staff through
our toll free telephone support on (888) 890-1995 between Monday through Friday from 8:00 am to 6:00 pm EST/EDT. For International callers, the CDX Help Desk can also
be reached at (970) 494-5500.

CDX Homepage
https://cdx.epa.gov

United States Environmental Protection Agency - Central Data Exchange

Exhibit 11-10: RRL Successful Transmission Notification Email
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11.3 Continue Working on Saved Registration Review Label Submissions

In progress registration review label submissions (i.e., submissions with the ‘Awaiting User
Completion status) can be accessed via the “Voluntary Data Submission List’ screen.

Exhibit 11-11 shows a screen capture of the ‘Registration Review Label Submission List’ screen
with an in-progress submission:

AL John Doe, CDX TESTING COMPANY (Primary Submitter)

Registration Review Label Submission List

Submit Registration Review Label data to the EPA or check the status of previously submitied data Registration Review Label Legend

Chick the icon in the 'RRL 1D" column to see the tracking number of the submission. Click the ‘Copy of Record icon in the 'Action(s)'

In Transmission: The Registration Review Label submission is in transmission from PSP to OPP.
column of the table below to view the submission’s copy of record.

Pending: The Registration Review Label submission has been transmitted to OPP and is awaifing processing.

Submit Data (Previous Submission Successful): Submit additional data Your previous submission was successfully
To submit Registration Review Label data, click the ‘Create Registration Review Label Submission’ button below. To edit an fransmitied fo OPP.

exisling submission, click the ‘RRL 1DV link in the table below. To delete an existing submission, click the X’ icon in the table below

Awaiting User Completion: The Registration Review Label submission is awarting completion/submission
(only available if the submission has not yet been submitted)

Failed Transmission to OPP: The Registration Review Label submission failed transmission to OPP.

Create Registration Review Label Submission

Company Name: CDX TESTING COMPANY (38765)

Viewing: ‘Al ] status: [Awaiting User Completion
Showing 110 10 of 15 entries Filter Results

RRLID Case No. Case Name Submission Name H Modification Date Submission Date Status Action(s)

RRL - 3946 30101 Alkyl imidazolines. flerter 051272020 Awaiting User Completion @

RRL - 3607 0312372020 Awaiting User Completion @

RRL - 3092 11/05/2019 Awaiting User Completion @

RRL - 1522 101252019 Awaiting User Completion @

RRL - 2357 05/09/2019 Awaiting User Completion @

Provide Feedback CDX Links «

Exhibit 11-11: ‘Registration Review Label Submission List’ Screen — Manage In-Progress
Submissions

Navigation: Select a blue link in the “VDS ID’ column to navigate to the ‘Enter Passphrase’
screen and access the selected submission. To delete a submission, select the corresponding
‘Delete’ icon in the ‘Action(s)’ column.
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11.4 Registration Review Label Submission Tracking Number and Copy of Record

The ability to download a copy of record, view a CDX Tracking Number, and view submission
documents becomes available on the ‘Registration Review Label Submission List’ screen once a
submission is successfully submitted to OPP. Note that the copies of record available on the
‘Voluntary Data Submission List’ screen are only for the most recently submitted instance of a
given submission.

Exhibit 11-12 shows a screen capture of CDX Tracking Numbers and submitted documents:

TESTING COMPANY (Primary Submitter)

Registration Review Label Submission List

Submit Registration Review Label data to the EPA or check the status of previously submitied dala Registration Review Label Legend
Glick the icon in the ‘RRL 10" column to see the tracking number of the submission. Click the ‘Copy of Record icon in the 'Actionls} 1y Transmission: The Registration Review Label submission is in ransmission from PSP fo OPP
column of the table below to view the submission's copy of record Pending: The Registration Review Label submission has been transmitted to OPP and is awaiting processing.

Submit Data (Previous Submission Successful): Submit additional data. Your pravious submission was successfully
To submit Registration Review Label data, click the ‘Create Registration Review Label Submission button below. To dit an e

exisling submission, click the ‘RRL 1DV link in the table below. To delete an existing submission, click the X’ icon in the table below Awaiting User Completion: Tha Registration Review Label submission is aweiting completion/submission,

{only available if the submission has not yet been submitted). Failed Transmission to OPP: The Registration Review Label submission failed transmission to OPF.

Create Registration Review Label Submission

Company Name: CDX TESTING COMPANY (38765)

Viewing: ‘Al | status:[Submit Data (Previous Submission Successtul)
Showing 110 8 of 8 entries Filter Results
RRL ID Case No. Case Name Submission Name H Modification Date Submission Date Status Action(s)
RRL 17 00031 Ethoxyguin Test Drafl Label and eSignature 0411412020 17182017 Submission £
Widget

RRL Tracking Number: CDX_RRL_2017_000014
File Name(s): 11 PDF , 18 PDF , 7 PDF , 49859320 M-482453.01-2_1 PDF

RRL - 992 0003-1 Ethoxyquin test 11162017 11/16/2017

Exhibit 11-12: ‘Registration Review Label Submission List’ Screen - ‘Show Detail’ Icon

Navigation: Select the ‘Show Detail’ icon to view the CDX Tracking Number and submitted
documents.
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Exhibit 11-13 shows a screen capture of the green ‘Copy of Record’ icons on the ‘Registration
Review Label Submission List’ screen:

Registration Review Label Submission List

Submit Registration Review Label data to the EPA or check the status of previously submitted data. Registration Review Label Legend
Click the icon in the 'RRL ID' column to see the tracking number of the submission. Click the 'Copy of Record' icon in the ‘Action(s) 10 ission: The Review Label isin from PSP 1o OPP.
Columa of the tabla below o view the submission's copy of rcoed. Pending: The Registration Review Label submission has been transmitted to OPP and is awaifing processing.
i i X i X i Submit Data (Previous Submission Successful): Submit additional data. Your previous submission was successfully
To submit Registration Review Label data, click the ‘Create Registration Review Label Submission’ button below. To edit an transmitted to OPP.
existing submission, click the ‘RRL D link in the table below To delete an existing submission, click the “x' icon in the table below Awaiting User C The R Revies Label is awaiting
(only available if the submission has not yet been submitied) Failed to OPP: The jon Review Labol submission falod ion 10 OPP.

Company Name: CDX TESTING COMPANY (38765)

Viewing: Al ~| status:[An v
Showing 1 to 10 of 24 entries. Filter Results:
RRL ID !l CaseNo. | Case Name It Submission Name 15 Modification Date n Submission Date. I Status 1 Action(s) |
RRL- 43820 0003-1 Ethoxyquin Test Submission 1112012020 1172012020 Pending @
RRL-1227@ 0003-1 Ethaxyquin Test Draft Label and eSignature 0411472020 17182017 Submit Data (Previous Submission
Widget Successiul) @
RRL -992 @ 0003-1 Ethaxyquin test 11612017 111162017 Submit Data (Previous Submission
Successful) @
RRL- 3007 @ 30451 p-Chioro-m-xylenal Test 110512019 111052019 Submit Data (Previous Submission

Exhibit 11-13: ‘Registration Review Label Submission List’ Screen - ‘Copy of Record’ Icon

Navigation: Select a green ‘Copy of Record’ icon in the ‘Action(s)’ column to navigate to the
‘Download Copy of Record’ screen.

Exhibit 11-14 shows a screen capture of the ‘eSignature Widget’ pop-up on the ‘Download
Copy of Record’ screen:

eSignature Widget

1. Authentication 2. Verification
Log into COX Question:
User: What street was your high school
USERGUIDE12 located on?
Password: Answer:
.

Show Answer [

Show Password [

Exhibit 11-14: RRL ‘Download Copy of Record’ Screen — ‘eSignature Widget’ Pop-Up

Navigation: Enter the passphrase for the submission and then select the ‘Continue’ button.
Select ‘Accept’ on the resulting pop-up message. Within the ‘eSignature Widget’ pop-up, enter
the logged in user’s CDX password and answer to one of the logged in user’s CDX secret
questions, and finally select the ‘Sign’ button.
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Exhibit 11-15 shows a screen capture of the ‘Download Copy of Record’ screen:

n
"4 Registration Review Label Submissions — Help - A John Doe, CDX TESTING COMPANY (Primary Submitter)

Portal

Download Copy of Record

Submission Name

Test Submission

Provide Feedback CDX Links -

Exhibit 11-15: RRL ‘Download Copy of Record’ Screen - Download Button

Navigation: Select the ‘Download Copy of Record’ button to download a zip file containing a
PDF representation of the submission and any submitted files.
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12  Foreign Purchaser Acknowledgement Statements (FPAS)

This section describes the process to prepare a submission containing FPAS information using
the PSP application.

12.1 Create Submission

The ‘Create Submission’ button is located in the ‘Foreign Purchase Acknowledgement
Statements’ column on the ‘Pesticide Submission Portal” home screen. Selecting this button
kicks off the FPAS submission creation process.

Exhibit 12-1 shows a screen capture of the ‘Create Submission’ button on the PSP ‘Home’
screen:

(o)
W# Pesticide Submission Portal Help *
ortal

P

Pesticide Submission Portal

Weicome to the Office of ubmession Portal. Use the step chart below 1o create new submissions, respand to data callins, form consortiums, or utiize pre-submission tools (e.g_form buiiders and root MRID generation). The View Recent Packages
table allows quick access

Submissions and Tools PSP Alerts

Registration Actions > Submit Foreign

Registration Rewew > Paperwork Reduction Act Notice

View Recent Packages Collapse

All Packages.

Exhibit 12-1: PSP ‘Home’ Screen - ‘Create FPAS Submission’

Navigation: In the ‘Submissions and Tools’ panel, select the ‘Foreign Purchaser
Acknowledgement Statements’ option in the first column, then select the ‘Create Submission’
button to navigate to the ‘Create Passphrase’ screen and create a submission. Please refer to
Section 4.7.1 for additional information about creating a passphrase.

Important: The same passphrase must be used throughout the life of a submission. The user
who creates a submission is responsible for remembering its passphrase and only distributing it
to authorized persons. OPP _is unable to retrieve a passphrase or unlock a submission if the
passphrase is lost or forgotten. OPP suggests that each company use the same passphrase for
all submissions. A shared passphrase ensures that someone from the same company can retrieve
and/or complete the submission should the package creator be unavailable. A ‘Passphrase Hint’
may be created to assist with passphrase recall.
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12.2 Foreign Purchaser Acknowledgement Statements Information Screen

The ‘Foreign Purchaser Acknowledgement Statements Information’ screen collects data about a
FPAS submission and is where FPAS files are added to a submission. The following fields are
displayed on the ‘Package Information’ screen with required fields denoted with a red asterisk:

e Package Name: Enter a name for the submission. This field is required.
e Description: Enter a description for the submission. This field is optional.

e Upload Cover Letter: Either drag and drop a cover letter file or select the ‘browse’ link to
select a file to upload. Empty, protected, and non-PDF files are not allowed. Document file
names should neither exceed 200 characters, nor be duplicated. This field is required.

e Does the Cover Letter File Contain CBI?: Indicate whether an uploaded cover letter
contains CBI. This field only displays when a cover letter file is saved to the submission and
is required when displayed.

The ‘Add Foreign Purchaser Acknowledgement Statements’ section allows users to create FPAS
entries for each applicable product and save them to a submission. The following fields are
displayed in the ‘Add Foreign Purchaser Acknowledgement Statements’ window after selecting
the ‘Add New’ button:

e FPAS Type: Indicate whether the FPAS entry is an ‘Annual Summary’ or standalone
‘Foreign Purchaser Acknowledgement Statement.” This field is required.

¢ Product Name: Enter the product name for the FPAS entry. This field is required.

e Select a File to Upload: Either drag and drop a file or select the ‘browse’ link to select a file
to upload. Empty, protected, and non-PDF files are not allowed. Document file names should
neither exceed 200 characters, nor be duplicated. This field is required.

e Does the selected file contain CBI?: Indicate whether an uploaded file contains CBI. This
field is required.
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Exhibit 12-2 shows a screen capture of the ‘Foreign Purchaser Acknowledgement Statements
Information’ screen:

)
WF  Festicide Submission Portal
portal

Foreign Purchaser Acknowledgement Statement »
Step 1 Step 2 Step 3

Foreign Purchaser Acknowledgement Statement Information ‘Submitter Information

Submission Process

Package Information

Packags Name Test Submission Upload Cover Letter

Description

Add Foreign Purchaser Acknowledgement Statements

FPAS Type 1 Product Name Actions)

Annual Summary Tast Froduc Edit / Deleto

Exhibit 12-2: ‘Foreign Purchaser Acknowledgement Statements Information’ Screen

Navigation: Fill out all necessary submission information fields and select the ‘Add New’
button to display the FPAS data entry window. Complete all FPAS or Annual Summary fields,
upload a file, and finally select the ‘Save’ button. Repeat this process until all required
FPAS/Annual Summary entries for the submission are saved in the table on the left side of the
screen and then select the ‘Next’ button to navigate to the ‘Submitter Information’ screen.
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12.3 Submitter Information Screen

The ‘Submitter Information’ screen requires the submitter (the currently logged in user) to
review their contact information as provided from CDX. This serves as both a check to ensure
that the contact information is current in CDX and a reminder for which company the submission
will be made.

Exhibit 12-3 shows a screen capture of the ‘Submitter Information’ screen:

)
W# Pesticide Submission Portal - 2
portal
Foreign Purchaser Acknowledgement Statement »
Step 1 Step 2 Step 3
Foreign F Acknowled: it Infermation Submitter Information Submission Process

Submitter Information

The information below has been pre-populated from CDX registration_ |1 the information listed is incorrect please make the appropriate edits to your user information in CDX registration
*First Name John * Address 12051
“Last Name Doe Address 2 q
Organization Name TestOrg198800 City ifayette
Phane Number 7037980827 * State
Email Address johndoecgi17@gmail. com Gount
“2IP Cod N
ZIP Code: o
= o s e

Exhibit 12-3: ‘Submitter Information’ Screen

Navigation: Review the displayed submitter information for accuracy and then select the
‘Submit’ button to begin the submission process.
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12.4 Submission Process Screen

The ‘Submission Process’ screen verifies whether a submission meets minimum validation
standards. If issues are identified during the global validation review, the screen will indicate that
validation failed and a comprehensive list of validation errors will appear. All validation errors
must be resolved before a package can be submitted. If the application does not identify any
validation errors, the screen will indicate that no issues were found and the user will be able to
continue the submission process.

Users may also review a PDF representation of all data and files included within a submission by
selecting the ‘“View PDF’ button. An official copy of record, including this PDF representation,
becomes available after a submission completes processing to EPA. Please refer to Section 6.6
for additional information about accessing copies of record and reviewing submission statuses.

Lastly, the ‘Submission Process’ screen allows a user to sign, encrypt, and send their submission
to EPA using the CDX eSignature Widget. Please refer to Section 4.9.3 for additional
information about CROMERR and the electronic signature process.

Exhibit 12-4 shows a screen capture of the ‘Submission Process’ screen:

)
W&  Pesticide Submission Portal - N
portal

Foreign Purchaser Acknowledgement Statement »
Step 1 Step 2 Step 3

Validation

Click an error ink 1o navigate 1o the page containing the validation issue All errors must be fixed before sut

o validation errors were found

PDF Generation

View PDF" button 1o previesw the submission PDF. Seiect the 'Sign, Encrypt, Submit button to launch the CDX eSignature Widget to electronically Sign. encrypl. and submit your package. Select the 'Cancel’ BUtton 1o retum 10 S1op he SubMISsion Process and retum 1o the:

Exhibit 12-4: ‘Submission Process’ Screen

Navigation: Select the 'View PDF' button to review the submission PDF. Select the 'Sign,
Encrypt, Submit' button to launch the CDX eSignature Widget to electronically sign, encrypt,
and submit the package to EPA.
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13  Appendix A - Definitions, Acronyms, and Abbreviations

Acronym Full Name
CBI Confidential Business Information
CDX Central Data Exchange
CDXHD Central Data Exchange Help Desk
CoR Copy of Record
CRM Chemical Review Manager
DCI Data Call-In
CROMERR Cross-Media Electronic Reporting Regulation Security System
eCSF Electronic Confidential Statement of Formula
EPA Environmental Protection Agency
IT Information Technology
MRID Master Record Identification Number
OPP Office of Pesticide Programs
OPPEL OPP Electronic Label
PDF Portable Document Format
PRIA Pesticide Registration Improvement Extension Act
PSP Pesticide Submission Portal
SLN Special Local Need
XML Extensible Markup Language
VDS Voluntary Data Submission
RRL Registration Review Label
PC Code Pesticide Chemical Code
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14  Appendix B — Admin Number Information

Admin Number Information

The EPA Registration Number (Admin Number) is required on all pesticide products. The
purpose of an Identification Number is to provide a unique product number for regular
registrations, distributor registrations, Special Local Needs registrations, and Experimental Use

Permits.

The EPA Registration Number indicates which company holds the registration for the pesticide
product, and in which sequence the product was submitted to EPA by the company.

Refer to Exhibit 14-1 below for examples of Admin Numbers. Please note the following:

e CompanyNum = Company Number

o XXSEQxx = Sequence

e Seq = Sequence

e ParentRegNum means = Parent Regulatory Number
e EUP = Experimental Use Permit

e IN = Inert Ingredient Request

e PA = Pre-Application

Regulatory Action Format Examples
Product Registration — Section 3 CompanyNum-xxSEQxx ® 55050-1
® 334-165
® 334-ANA (Temporary File
Symbol before the product is
registered, see Exhibit 14-2)
Distributor Product ParentRegNum-CompanyNum

Experimental Use Permit - Section 5 | CompanyNum-EUP-xxSEQxx

Tolerance Petition ParentRegNum-CompanyNum

Inert Ingredient Request As given below 2nd character
being E,F,G,H,T based on the
tolerance petition type

® 2155-40-12319

® 3862-140-13103

® 44544-EUP-2

® 45054-EUP-1

® 3F1383
e 2G1214
® Possible 2nd characters:

E,F,G,H,T - based on the
Tolerance Petition type

® IN-10606

® |N-10559
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Regulatory Action

Format

Examples

Pre-Application

CompanyNumPASeq

® 2382PA1

® 54022PA16

Exhibit 14-1 Admin Number Examples

U L A T

4 5 6 7

Exhibit 14-2 File Symbol
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